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KoMmiekT KOHTPOJIbHO-OLEHOYHBIX CPEICTB MO YUYEOHON AUCHUILINHE pa3pado-
TaH Ha ocHOoBe DeeparbHOr0 TOCYIapPCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApTa CPEi-
Hero npodeccuonanbHoro oopaszosanus (nanee — CIIO) no cneunansHoctu 40.02.01
[IpaBo u opraHu3anusi COIMAIBHOIO OOECIEUEHUS M MPOrpaMMbl Y4eOHOM IUCIIH-

ITJINHBI.

Opranuzanusi-pazpadotunk: I'BIIOY «HITTT»



Conep:xkanue

1. HacnopT KOMIUICKTA KOHTPOJIbHO-OICHOYHBIX CPCIACTB
2. 3aI[aHI/I$I AJI1 TCKYHICTO KOHTPOJIA, KPUTCPUU OLCHKHU, 3TAJIOHBI OTBCTOB
3.33H&HHH JJIA HpONﬁﬁKYTOQHOﬁZaTTeCTaHHH KPUTCPHUH OLICHKH, 3TAaJIOHBI

OTBCTOB



l.ITacmopT KOMILIEKTA OLIEHOYHBIX CPEACTB
1. O01mme moJ10KeHUs

KommuiekT koHTponbHO-o11eHOUHBIX cpeAcTB (KOC) npennazHadeH 1l KOHTPOJIL U OLIEHKH
00pa30BaTeNbHbIX JTOCTHKEHUN 00Yy4aroIUXCsl, OCBOUBILUX MporpaMMy yueOHoM aucuurinabl OI1.
13 JlokyMeHTanmOHHOE 00ECIICUCHHE YIIPABICHUSI.

KOC BxiodaeT KOHTPOJbHBIE MaTepHalibl MJisi TMPOBEACHUS TEKYHIEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTecTally B (hopMe IK3aMeHa.

KOC pa3paboTan Ha OCHOBaHMM MPOTPaAMMbl MOJATOTOBKH CIIELIUAJIUCTOB CPEIHEr0o 3BEHA
(ITTICC3) mo cnenumansHoctrn CITO 48.02.01 IIpaBo m opraHm3aiys COIHAIBLHOTO O00ECICYCHHS,
nporpammsbl yueoHou nucuuruiiabl OI. 13 JlokyMeHTanroHHOoe o0ecrieueHrue ypaBICHHS.

2. Pe3yJibTaThl 0CBOEHHS IMCUHMILIAHBI, MO/JIeKAII[He TPOBEPKe

KOMIUIEKT OIEHOYHBIX CPEICTB MpEeAHA3HAYEH IJIs OLICHKH pPe3yJIbTaTOB OCBOCHUS JMCIIH-

winHbl_OI1.13 JokymeHTalnoHHoe o0ecrieueHue yrpaBieHUs.

B pe3ynbrate ocBoeHUs y4eOHOM NUCHUTUIMHBI 00YYaOMIHICS JOKEH YMeTh!

- 0opOopMIIATH OpPraHU3aLMOHHO-PACTIOPSIAUTENbHbIE JOKYMEHTHl B COOTBETCTBUU C JEHCTBYIO-
muM ['OCTowm;

- OCYLIECTBJIATh 00pabOTKY BXOASILNX, BHYTPEHHUX U UCXOSIINX JTOKYMEHTOB, KOHTPOJIb 3a
WX UCTIOJIHEHUEM;

- 0OpPMIISATH TOKYMEHTHI JUIsI IEpPeJaud B ApXUB OPraHU3aIUH.

B pe3ynbrate ocBoeHUS YueOHOM AUCIUIUIMHBI 00YYaIOIIHICs TOMKEH 3HATH:

- IOHATHE IOKYMEHTA, €r0 CBOWCTBA, CIIOCOOBI IOKYMEHTHUPOBAHUS;

- IpaBUJIa COCTaBIICHHS M OPOPMIICHHUS OpraHU3AIMOHHO-PACIOPSIIUTENbHBIX ToKyMeHToB (OP/I);

- CUCTEMY Y TUIIOBYIO TEXHOJIOTHUIO JOKYMEHTAIIMOHHOTO obecnieuenust ynpasieHus (J10VY);

- 0COOEHHOCTH JIEJIONPOU3BO/ICTBA MO OOPAIIEHUSAM IPaXAaH U KOH(UEHIIUAIBHOTO JAEIO0po-
M3BOJICTBA

O61ue u npogeccruoHanbHble KOMIETEHIINH, (POPMUPYEMBIE B IPOLIECCE U3YUEHUS TUCLIU-
TUTUHBL:

OK 1. IloHuMaTh CYIIHOCTh U COLIMATBHYIO 3HAYUMOCTh CBOEH OyayIieil mnpodeccuu, mposiB-
JIATh K HEW YCTOMYMBBIA HHTEPEC.

OK 2. Opranmn3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTD, BHIOUPATh TUIIOBBIE METOABI M CIIOCOOBI
BBITIOJTHEHUS MPOPECCHOHATBHBIX 3a/1a4, OIECHUBATh MX dPPEKTUBHOCTH M KAUYECTBO.

OK 3. [Ipunumars peuieHus B CTaHJAPTHBIX H HECTAHJAPTHBIX CUTYalUsIX U HECTU 3a HUX OT-
BETCTBEHHOCT.

OK 4. Ocy1iecTBasTh MOUCK U UCIIOJIb30BaHNE HHPOpMAIHK, HEOOXO0AUMOH sl 3 (HEKTUBHOTO
BBITIOJTHEHUS MPOQPECCHOHANBHBIX 3a/1a4, MPO(PECCHOHAITBHOTO M IMYHOCTHOTO Pa3BUTHA.

OK 5. Ucnonb3oBath HH)OPMAIIMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTUHU B TIPO(GECCHOHATBLHON
JIEATETLHOCTH.

OK 8. CaMOCTOSITENFHO OMPENeNATh 3a7a4d MPOPECCHOHATHHOTO U JIMYHOCTHOTO Pa3BUTHUSA,
3aHUMATHCS CaMOOOpPa30BaHNEM, OCO3HAHHO TJIAHHPOBATH IMOBHIIICHUE KBATHU(UKAIIHH.

OK 9. OpueHTHpPOBATHCS B YCIOBUSAX MOCTOSIHHOTO U3MEHEHUS TIPABOBO 0a3bl.

IIK 1.1. OcymecTBasaTh mpohecCHOHATBFHOE TOJIKOBAaHHE HOPMATHBHBIX MPABOBBIX AKTOB JUIS
peanu3anuu npaB rpakaaH B chepe MeHCHOHHOTO 00eCTIeUeHUs U COIUATBHOM 3aIHTHI.

[IK 1.2. OcymiecTBisITh IpUEM TPaKJaH IO BOMPOCAM MEHCHOHHOTO OOECTICUeHUS U COLUaNTb-
HOM 3aIllUTHI.

IIK 1.3. PaccmarpuBaTh MakeT JOKYMEHTOB ISl HA3HAUCHUS MMEHCUH, TOCOOMIA, KOMITEHCAIUH,
JIPYTUX BBITIIAT, @ TAK)KE MEP COIUATBHOMN MOACPKKH OTACIBHBIM KaTerOpUsM Tpak/iaH, HYKIako-
IIMMCS B COLIMAILHOM 3allIuTe.



I1IK 1.4. OcymiecTBasATh yCTaHOBJIEHHE (Ha3HAUEHUE, IIEPEPACUET, IEPEBO), UHIEKCALIUIO U KOp-
PEKTUPOBKY NIEHCHI, HAa3HAYeHHE TOCOOM, KOMIIEHCALIMIA U IPYTUX COLMATIbHBIX BBIILIAT, UCHIOJB3YSI
MH(POPMALMOHHO-KOMIIBIOTEPHBIE TEXHOIOTHH.

[IK 1.6. KoHCynpTUpOBATh rpaxKJaH U NPEACTaBUTENICH FOPUANYECKUX JUIL IO BOMPOCAM IEH-
CHOHHOT'O 00ECTIEYEeHHUS M COIIMATIBHOM 3aIUTHI.

Tabmnna 1 YMmenus, 3HaHHS

Pe3yabTarsl ocBoe-

OcHOBHBIC ITOKA3ATEJIH

dopma aTTecTa-

aBTOMATHU3AIHI0 00pabOTKH
JIOKyMEHTOB

HOT'O 1 aBTOMATHU3UPOBAHHOI'O KOH-
TPOJIA, UX NOCTOMHCTBA U HEAOCTATKH,
IMPpUMCHACMAA TCXHHKA.

HUA OLIEHKH pe3y/IbTaTa U UX KPUTepuHn 1110
(0OBEKTHI OLIEHUBA- (B COOTBETCTBUH
HUs) € Y4eOHBIM ILIAHOM)

YMmeHus:

Y 1. Opopmausats 10- OdopmiieHre JOKYMEHTOB B IpaKkTU4ecKas
KYMEHTAIIHIO B COOTBETCTBUU | COOTBETCTBHU ¢ DeepanbHbIM 3aK0- | MPOBEPKA, BHEAYIUTOP-
C HOpMaTHBHOM 0a30ii, uc- HOM «O0 unpopmaiu, UHGOPMaTU- | Hasl ~ CaMOCTOSITEeNIbHAs
N0JIb3ys HH(POPMAIIMOHHEIE 3alU¥ U 3alIUTE U UHHOPMAIITHIY. pabora
TEXHOJIOTUH

¥ 2. OcymiecTBasTh [IpoBenenue cpaBHEHU pyy- IIpaKTH4ecKast

NIPOBEpKa, BHEAYAUTOP-
Hasi CAaMOCTOSATENbHAS
pabora

¥ 3. Yuudunuposars
CHCTEMBbI JJOKyMEHTALUH

Opranuzanus yHUPUKALIU U
crangaprusauuu. [lonmmanue cu-
CTEMBI IOKYMEHTAIINH, €€ ITPU3HAKOB.

npakTHYecKast
IPOBEPKa, BHEAYUTOP-
Hasi CaMOCTOSTeITbHAs
pabota

V¥ 4. OcyiecTBasTh
XpaHEHHUE U MOUCK JOKYMEH-
TOB

dopMHpOBaHUE JeNa B COOT-
BETCTBUU C HOMEHKIIATypOU Jell.

CocraBnieHue akTa O BbIJIEIe-
HUU JIe] K YHUITOXKESHHIO.

Odopmienue nena k caade B
BEJIOMCTBEHHBII apXHB.

npaKkTHYecKast
IpOBEpKa, BHEAYIUTOP-
Hasl CAaMOCTOSTeNTbHAS
pabora

¥ 5. Ucnonb30Bath
TEJIEKOMMYHHUKAI[HOHHBIC
TEXHOJIOTHH B 3JICKTPOHHOM
JIOKYMEHT0000pOoTe

Opranu3zanus 10KyMeHT0000-
pOTa ¢ UCTIOJIb30BAHUEM CPEJICTB TEle-
KOMMYHUKAIIUH.

npaKkTHYecKast
IpOBEpKa, BHEAYIUTOP-
Hasl CaMOCTOSITeNTbHAS
pabota

SHanug:

3 1. llonsTtwue, nenu,
3a71a4¥ ¥ IPUHLIMIIBI 1EJI0-
MPOU3BOACTBA

[TonnmaHue 1 0OCO3HAHUE
pOJU TIOKYMEHTA B KU3HU YEIIOBEKA U
oOuiecTBa, B chepe ynpaBieHUs U
po(ecCHOHANEHOM e TENIbHOCTH, UX
OCHOBHBIX (DYHKIIHH, CITOCOOOB JOKY-
MEHTUPOBaHUs, YHU(DUKAIIUY U CTaH-
JapTU3aIH Kak 00 OCHOBHOM HaIlpaB-
JICHUH B COBEPILIEHCTBOBAHUH JIOKY-
MCHTOB.

TECTUPOBAHUE,
BHEayIUTOpPHAs CaMo-
CTOATEIbHAs

3 2. OCHOBHBIC TIOHS-
THS JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBieHHUs

[lonnmanue ompeneneHui oc-
HOBHBIX TEPMHUHOB: TOKYMEHT, IOKY-
MEHTHUPOBAHUE, aBTOP TOKYMEHTA,
obUIIMaTBHBIN TOKYMEHT, JTUYHBIN J10-
KYMEHT.

YCTHBIH OIIPOC,
BHEAYIUTOPHAs caMo-
cTosiTenbHas paboTa




3 3. CucreMsbl JOKY-
MEHTAIIMOHHOTO 00ECIICYEHUS
YIIPaBJICHUS

[IpruMmeHeHne 3HaHNi1 OCHOBHBIX BUIOB
u paznoBuHocTet OPJl, BXOasmux B
YCOP/JI npu ux opopMIIeHUH.

BHEAYJUTOPHAS CAMO-
cTosiTeNbHas paboTa

3 4. Knaccuduxanus 10Ky-
MEHTOB

OO0BsicHEHHE XapaKTEPUCTUK U CO-
CTaBa OPraHMU3alMOHHBIX JIOKYyMEHTOB
(ycraBa, OJIOKEHMSI, UHCTPYKLIHUH,
JOJDKHOCTHOW WHCTPYKIIUH, TIPABHII),
pacmopsAUTEIBHBIX TOKYMEHTOB (TI0-
CTaHOBJICHUS, IPUKA3a, PCIICHHS, yKa-
3aHUs, COBMECTHOTO PACHIOPSAUTEIb-
HOTO JOKYMEHTA),
CIPaBOYHO-UH(POPMAITMOHHBIX JTOKY-
MEHTOB (CJIYKEOHBIX TTUCEM, CTIIPABOK,
3asIBJICHUH, JTOKJIAJHON 3aIMCKH, aKTa,
MIPOTOKOJIA).

YCTHBIHA OIIPOC

3 5. TpebGoBaHus K cOCTaBIIC-
HUIO U 0(OPMIICHHUIO TOKY-
MCHTOB

JleMoHCTpHUpOBaHUE 3HAHUSI OCHOBHBIX
BugoB OPJI, Bxoasmue B8 YCOP/ u
npaBui UX 0(OPMIICHUSI.

IPAaKTHYeCKast MPOBEPKa,
BHEAYJMUTOPHAS CaAMO-
cTosiTeNIbHAs paboTa

3 6. Opranuzauus 10KyMeH-
TOOOOpOTA: IIpUEM, 00pa-
00TKa, perucrparus, KoH-
TPOJIb, XPAHCHHUE JOKYMEH-
TOB, HOMEHKJIATypa JIe

OpraHu30BbIBaHHE TOKYMEHTO000-
poTa B OpraHu3alyi U NOHUMaHUe 00-
HIMX PUHLIUIIOB pabOThI ¢ JOKYMEH-
TOIIOTOKaMH.

TECTUPOBAHUE, BHEAY/IH-
TOpHAst CAMOCTOSTEIb-
Has pabora




2 KoMILIEeKT OLlEeHOYHBIX CPEACTB JJIA TEKYLIEro KOHTPOJIsI

2.1 Bonipockl 1J1s1 YCTHOTO ONpoca
Tema: [lonsitue JJOY.
1. KakoB npeMeT TOKyMEHTAIMOHHOTO 00eCIICUeHUS! YIIpaBICHUS ?

2. Kak cBsI3aHO JOKYMEHTALMOHHOE 00ECIieueHHEe yIpaBlIeHHs ¢ JOKYMEHTOBEICHHEM, JIeT0NPOH3-
BOJICTBOM, apXMBOBEICHUEM?

3. Kakyro posb Urpaer JOKyMEHTallMOHHOE 00ecIieueHHe B yIIPaBJIEHUH COBPEMEHHBIMH OpraHU3a-
AAMU?

4. Kakre HOpMAaTUBHO-IIPABOBBIE aKThl PErYJIHUPYIOT JOKYMEHTAIIMOHHOE 00eCIIeYeHUE yIpaBIeHus?
5. KakoBa nmpakTtuyeckasi 3Ha4MMOCTb Y4€OHOM TUCIUIUIMHBI «IOKyMEHTAllMOHHOE 00ecrieueHue
YIPABICHUS»?

6. Kakoii 00beM 1 cofepkaHne IMEIOT TOHATHS «HHPOPMALIU» U «TOKYMEHT»?

7. Kakyto pons urpaet uaopmanus B ooecrieueHIH 3)PEKTUBHOTO YIIpaBICHUs?

8. KakoBbI MCTOUHMKH MOITY4YEHUsI yIpaBieHYecKol nHpopmanun?

9. KakoBbl Ha3HaueHHE U PYHKIUHU CIYKO JOKYMEHTAIIHOHHOTO 00ECTICYeHHS YIIPAaBIICHHSI B COBpe-

MEHHBIX OpraHU3aLMsIX?

10.IToHsITHE TEPMUHOB «JIOKYMEHT», «10KYMEHTOBEJICHUEY, «TOKYMEHTALIUOHHOE 00eCIIeYeHHe

yIIpaBJICHUS»

11.McTopust pa3BUTHS HayYHBIX NIPEJICTABICHUH O TOKYMEHTAlMOHHOM OOECIIEUCHUH YIIPaBIICHUS.

CoBpeMeHHOE COCTOSHIE JOKYMEHTAI[IOHHOTO 00eCTIeueH sl yIIPaBICHUSI.

12. HopmaTtuBHO-TIpaBoBast 6a3a opraHu3aiiy JOKyMEHTAllMOHHOTO 00eCneueH s yIpaBIeHUsI.
Tema: Cucrembl JOKyMEHTALUH.

1. Yro Takoe «cucreMa JOKyMEHTAIuN» U «yHU(PUIIMPOBAaHHAS CHCTEMA JOKYMEHTAI[UN»?

2. Kakue Buibl yIIpaBI€HYECKUX JOKYMEHTOB BKJIIOUAET B ce0s1 Y HUPUIIMPOBAaHHAS CHCTEMa opra-
HU3ALMOHHO-PACTIOPSIIUTENBHON JOKYMEHTAUN?

3. KaxoBo nasnauenue 'OCT P6. 30-2003?

4. IlonsTue: "pekBU3UT" TOKYMEHTA.

5. YTo Takoe MOCTOSIHHBIE U IEPEMEHHBIE PEKBU3UTHI OPraHU3allnOHHO-PACTIOPSIAUTENBHON JOKY-
MEHTaluu?

6. KakoB coCTaB NOCTOSHHBIX U NIEPEMEHHBIX PEKBU3UTOB OPraHNU3allMOHHO-PACTIOPSIAUTEIBHON J10-
KyMEHTauu?

7. Kakue pekBU3UTHI UCIIOIB3YIOTCS B 3ar0JI0OBOYHON YaCTU OPraHU3aLMOHHO-PACIOPAIUTENbHBIX
JIOKYMEHTOB?

8. Kakue peKBU3HUTHI UCTIOIB3YIOTCS B COAEPKATEIBbHOM YaCTH OpraHUu3allMOHHO-PACTIOPSIIUTEIbHBIX
JIOKYMEHTOB?

9. Kakue pekBU3UTHI UCHIOIB3YIOTCS B 0DOPMIISAIOIIEH YaCTH OPraHU3aIl[MOHHO-PACIOPAIUTENBHBIX
JIOKYMEHTOB?

10. KakoBbI TpeboBaHus K 0(OPMIICHHUIO PUKA30B [0 OCHOBHOW JeSITeIbHOCTU?

11. Kak oopMUTH BBIMHUCKY U3 MpHKa3a?

12. Kak oopmuts pemieaue?

13. Kak oopmMuTh rnocraHosneHue?



14. Yro coboii nmpencrasnsier Ycra opranuzanun? KakoBsl OCHOBHBIE TpeOOBaHUS K €0 COCTaBIIe-
HUIO U opopmileHHI0?

15. Kak opopmuts [lonmoxxenune 06 oTaene uin ciyx0e opranu3anun?

16. Kak oopMuTh mITaTHOE pacnucanue?

17. Yto Takoe MHCTPYKIIHS, KaKOBO €€ cojepx)aHue u opopmiieHue?

Tema: Opranu3anusi 10KyMeHT0000poTa. XpaHeHHe JOKYMEHTOB

1. Kakue TpeboBaHus MPEIbIBISIOTCS K OPOPMIICHHIO POTOKOIA?
2. Kak ohopMuTh JOKIIaIHYIO 3aMMHCKY?

3. Kak ohopmuts ciyxeOHyr0 3aucKy?

4. Kak opopMHUTh OOBSACHUTENBHYIO 3aMMUCKY?

5. VI3 KakuX peKBU3UTOB COCTOUT MPOTOKOI?
6. Kak odopmisitores ciryxeOHbIe nucbMa’?
7.513BIK M CTHIIb JEJIOBOM KOPPECIIOHACHIIMU.
8. Kak coctaButh 1 0)OpMUTH BHYTPEHHHE U MEXKIYHAPOIHBIE TEJIErpaMMbl, Tee(hOHOTPAMMBI U
tenedakchr?
Tema: Opranuszanus padoTbl ¢ KOHPUICHIUAIBHBIMHA JOKYMEHTAMM.

. Kakne moxyMeHTBI BXOAST B COCTaB KOH()UICHIUAIBHBIX TOKyMEHTOB?

. UTo Takoe Tpys0BOIl KOHTPAKT?

. KakoBbI OCHOBHBIE U JAOIOJIHUTENBHBIE YCIOBUS TPYAOBOIO KOHTPAKTa?

. Ha kakoli cpok MOKeT OBbITh 3aKJIOYEH TPYIOBONH KOHTPAKT?

. Uto Takoe nuyHas kaprouka popmel T-2? Kakas nundopmanus pukcupyercs B Heit?
. KaxkoBbl nipaBuiIa 3a110JJHEHUS U XPAHEHUS JIMYHBIX KapTOYEK?

. Kakue neiictBust pukcupyrorcs B mpukazax mo kajapam?

0 3 N U KW~

. KaxkoBbI CpOKH XpaHEHHs NPUKA30B?

9. Uro Takoe nuuHoe aeno? Kakue JoOKyMEHTBI BXOST B €r0 COCTaB?

10. KakoB nopsiok popMUpOBaHUS U XpaHEHUS JTUYHBIX A€’

11. KakoBbl nnpaBuiia 3aMoIHEHNs TUTYJIBHOTO JIUCTA TPYJAOBON KHUKKH?
12. Kakue cBeneHus o paboTHUKE (PUKCUPYIOTCS B €r0 TPYIOBOM KHUKKE?

13. Kak XpaHsTCs Tpy1OBbIE KHWKKH, U BEAETCS UX y4eT?
Tema: JlokyMeHTHpPOBaHMe PadOTHI ¢ IEPCOHATIOM.

1. Kakue TpeboBaHMs MPEeabSBIAIOTCS K 0)OPMIICHHUIO JOrOBOpa, KOHTpaKTa?

2. [lonsTie noroBopa /KOHTpaKTa/, COTIAIIEHUs U €ro 0pOpMIICHHUE.

3. Odpopmnenne npuaokeHui K gforoopam. IIpoTokossl pasHoOraacuii K J0roBopam..
4. JloBepeHHOCTH: pa30BbIe, ClIeIaIbHbIE, TeHepalibHble O0pa31bl JOBEPEHHOCTEH.
1
1
2

. KakoBbI coBpeMeHHBIE TPeOOBaHU K SI3BIKY M CTHIIIO YITPABIECHUECKUX JOKYMEHTOB?

. Kak ocymecTtsisiercs cucremaTu3anus ¥ XpaHeHHE JOKYMEHTOB B OpraHu3anuun’?

. UTo Takoe A€o, ¢ TOYKU 3peHHs TOKyMEeHTOBeAeH ! [IpuBeauTe npumepsl 1€, XpaHsauuxcs B
OpraHM3alHH.
3. Packpoiite conepkaHue NOHATHS «HOMEHKJIaTypa Jien». Kakoe 10IKHOCTHOE JIMLO B OpraHu3a-
LMY OTBEYAET 3a COCTABJIICHUE U BBEJCHUE B IEHCTBUE HOMEHKJIATYPBI Ae?

4. KakoBbl PEKBU3UTHI HOMEHKJIATYPHI €717



5. KakoBa cozneprkarenbHas 4acTh HOMEHKJIATYphl 1e?
6. Kakue npusHaku 3aBeieHUs Jiefia UCTIOIb3YIOTCS Mpu (OPMUPOBAHUU Jei1?
7. KakoB 0CHOBHO# mpuHIIHAT (OPMHUPOBAHUS TOKYMEHTOB B jiea?

8. Kakue HopmaTuBHBIE TpeOOBaHUS HEOOXOUMO COOMIOAATh TP (opMUpOBaHUY AeiT?

Tema: Texuuueckue cpeacrea, HCMOJb3YEMBIC B J1€JIONIPOU3BOACTBE.

1. Kakast oprrexHuka UCIoab3yeTcs UIsl COCTABIICHUSI IOKYMEHTOB B COBPEMEHHOM JIEJIONPOU3BO/I-
crBe?

2. Kakas oprrexHuka UCoJib3yeTcs Jisl TOMCKa, XpaHEHHUS U MepeAadyn JOKYMEHTOB B COBPEMEHHOM
JIEONIPON3BOICTBE?

3. KakoBbl BO3MOKHOCTH KOMITBIOTEPHBIX TEXHOJIOTUH B JOKYMEHTAIIMOHHOM 00€CIIEYeHUH YIIPaB-
nenus?

4. KakoBbl BOBMOXXHOCTH CPE/ICTB TEIEKOMMYHUKAILIUU B JJOKYMEHTAI[MOHHOM OOECIIeUeHUH yIpaB-
nenus?

5. B Kakux ciy4asix IpUMEHSIOTCS CTaHAapTHbIE O(UCHBIC TPOrPaMMBbI B OpraHU3alluU AeIOMPOU3-

BOJICTBA?

2.1 IlpakTu4yeckue 3a1aHusl

3ananue Ne 1.
CocraBuTh pacnopsbkeHue riaaBHoro oyxrantepa OAO «JlaBa» 006 U3MEHEHUH CPOKOB IpeCTaBIe-
HUS MacTepaMu MaTepUabHBIX OTYETOB He no3aHee 20 yuciia Kaxa0ro Mecsua.
Yci10Bus BBITIOJTHEHUS! 3a1aHUSA:
1. MecTo (BpeMsi) BBINOIHEHUS 3a1aHNs — y4eOHbI kabuHeT «/lokyMeHTalmoHHOoe obecrieueHue
YIIPaBICHUS»
2. MakcuMaabHOE BpeMsl BBIITOJIHEHUS 3aJaHus — 15 MUHYT.
3. Bbl MOeTe BOCIIONIb30BaThCs: 00pa3laMy OpraHU3allMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
toB; Koncturymus PO, M., «lOpuanueckas nureparypa»; I'paxnanckuii Kogexc PO. [TonHbrii Tekcr
B 3-x vactax: M.: «T[ DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3ananue Ne 2.
CocTaBuTh NIPOTOKOJ 3aceJaHUsl MHULIMATUBHOM TPYIIIBI U3 7 4enoBeK. B moBecTke: ykaxute 2 Bo-
npoca: 1.06pazoBanue OO0 «Dakem» noknamauk [1.K.O3epos; 2. Co3zganue YcraBa J0KIaTIUK
O.B.PyrosB.
B nocraHoBieHNM yKaXuTe OTBETCTBEHHOE JIMIIO 32 pa3padoTKy Y cTaBa, €MHOIIACHOE PEIICHNE O
co3nannu OO0 «Paken». Hegocraromye peKBU3UTHI YKa)KUTE CAMOCTOSITENIBHO.
Yc/i0BuS BHINIOJTHEHUS 3a/1aHUS:
1. Mecto (BpeMs1) BHIIOJTHEHUS 3aaHusl — yUeOHBIH KaOMHeT «JloKyMeHTaIllMoHHOe o0ecredeHre
yIpaBIEHUS»
2. MakcuManabHOE BpeMs BBIIIOJIHEHU 3aJaHus — 15 MUHYT.
3. Bbl MOXkeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3al[MOHHO-PACTIOPAIUTENbHBIX JOKYMEH-
toB; Koncturynus P®, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [1onHblii TekcT
B 3-x wactax: M.: «TJ DJIMT-2000»; Tpynosoit Konexc P®D. M., Hopma

3aganue Ne 3.
Odopmurte Tpud corinacoBaHus, €CIU JTOKYMEHT COTacyeTcsi AUPEKTOPOM 3aBoja. JJoKyMeHT cora-
cyercs nocraHoBieHneM Ne 24 ot 03.11.12 1.
Yci10BUs BBINIOJTHEHUS 3alaHUA:



1. Mecto (BpeMs1) BHIIOJTHEHHUS 3aaHUs — yUeOHBIH KaOMHET «JloKyMeHTaIMoHHOEe o0ecriedeHne
YIpaBJICHUS»
2. MakcuMaabHOE BpeMs BBIIIOJIHEHUS 3a/1aHUs — 5 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3al[MIOHHO-PACTIOPSAIUTENBHBIX JOKYMEH-
toB; Koncruryuust P®, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [1onHblii Tekct
B 3-x yactax: M.: «TJ DJIUT-2000»; Tpynosoit Konexc P®D. M., Hopma

3amanue Ne 4.
CocraBbTe I0KIAIHYIO 3anucKy Ha uHxeHepa B. I1. Berposa nupektopy C. H. TokoBy o TOM, 4TO
ciecapb CunopoB C.C. He siBuics Ha padoty 07.03.12 r. [loanmummre JOKyMEHT. YKaKUTe HETOCTA-
IOILIME PEKBU3UTHI.
Yci10BUS BBINIOJTHEHUS 3a/1aHNUS:
1. Mecro (BpeMmsi) BBITIOJTHEHUS 3a1aHus — Y4eOHbBIN KaOuHeT «J[okyMeHTalrmoHHOe oOecrieueHre
YIIPaBICHUS»
2. MakcuManbHO€ BpeMs BBINIOJIHEHUS 3aaHusi — 10 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BAThCA: 00pa3liaMy OpraHU3al[MOHHO-PACIOPSAIUTENbHBIX JOKYMEH-
T0B; Koncruryuusa PO, M., «¥Opuanueckas nureparypa»; ['paxxnanckuit Kogexc P®. [Tonnblii Tekct
B 3-x wacTax: M.: «TJ DJINT-2000»; Tpynosoit Kogexc P®. M., Hopma

3amanme Ne 5.
OdopMHUTH PEKBU3UT MOJITUCH, €CIIN JTOKYMEHT MOANMCHIBACT: - ABA JIMIIA 3aHUMAIOIIUX OJIHY JOJIK-
HOCTb; - KOMHCCHS B cocTaBe - npenacenarens MiBanos C.A., unensl komuccuu Cunopkus I1.C., Ap-
oy3oB O.B., Berpos K.C.; - mupekTop u riaBHbIN OyxranTep.
YcioBus BbINOJHECHUS 3aJaHNUSA:
1. Mecro (BpeMsi) BRIIOJTHEHHUS 3aaHUs — yUeOHBIH KaOMHET «JloKyMeHTaImoHHOE o0ecriedeHrne
YIPABICHUS
2. MakcuMaabHOE BpeMsl BBIIIOIHEHUS 3a/1aHUs — 5 MUHYT.
3. Bbl MOeTe BOCIIONIb30BaThCs: 00pa3laMy OpraHU3allMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
toB; Koncturymus PO, M., «lOpuanueckas nureparypa»; I'paxnanckuii Kogexc PO. [Tonnblii Tekcr
B 3-x yactax: M.: «T[ DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3ananue Ne 6.
CocraButs akT Ha cnucanue 10 map pykasun ¢ nogordetHoro juna macrepa B.C. Koponbkosa. [Ipu-
YUHOW CIIMCAaHMSI SIBIIOTCS paboThI IO peMOoHTY cobcTBeHHOM 6a3pl OO0 «Cxkaska». B cocras ko-
muccuu Bouutn [1. H. O6yxos, B. C.Boponus, [Ipencenarens C. H. Ctapos.
Yci10BuS BINIOJTHEHUS 3a/1aHUS:
1. Mecto (BpeMs1) BHIIOTHEHUS 3aaHUs — yUeOHbIH kKaOuHeT «JloKyMeHTaIllMOHHOe o0ecredeHne
YIpaBICHUS»
2. MakcuManbHO€E BpeMs BBINIOJIHEHMS 3a0aHusl — 15 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3al[MOHHO-PACIOPAIUTENbHBIX JOKYMEH-
toB; Koncturynus PO, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [lonHblii Tekct
B 3-x wactax: M.: «TJ DJIMT-2000»; Tpynosoit Konexc P®D. M., Hopma

3amanme Ne 7.
CocTraBuTh aKT TIepeiavu MaTeprayioB: (Myka 2 T., caxap 3 T.) oT kinagosmuka B.C.CepoBa kinaaoB-
nuky [1.C.IlerpoBy. OcTanbHble pEKBU3HUTHI YKAKUTE CAMOCTOSATEIBHO.
Yc/10BuS BHINIOJTHEHUS 3a/1aHUS:
1. Mecro (BpeMs1) BHIIOJTHEHUS 3aaHUsl — yUeOHBIH KaOMHeT «JloKyMeHTaIlMoHHOe o0ecredeHre
yIpaBICHUS»
2. MakcuManabHOE BpeMs BBIIIOJIHEHUS 3aJaHus — 15 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3aMOHHO-PACTIOPAIUTENbHBIX JOKYMEH-
toB; Koncturynus P®, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [lonHblii TekcT
B 3-x wactax: M.: «TJ] DJIMT-2000»; Tpynosoit Konexc P®D. M., Hopma

3amanue Ne 8.
CocraBbre nuceMo aupektopa OAO «Kpeim» aupexktopy OOO «Omera» Cynuny I1.B. o Tom, uTo B
CBSI3U C U3MEHEHHEM rpaduKa MOCTaBKU MaTEPUAIOB U3MEHSETCS HOpMa OTIPY3KH caxapa-TecKa.



Yci10Bus BBITIOJTHEHUSI 3a/1aHNUS:
1. Mecro (BpeMmsi) BBITMIOJTHEHUS 3a1aHus — Y4eOHbBIN KaOuHeT «J[okyMeHTalrmoHHOe oOecrieueHre
YIIPaBICHUS»
2. MakcuMaibHOE BpeMsl BBIIIOJHEHUS 3a1aHus — 15 MUHYT.
3. BBl MOXkeTe BOCTIOJIb30BaThCS: 00pa3aMy OpraHU3alMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
toB; Koncturyuus PO, M., «lFOpuandeckas nureparypa»; ['paxaanckuit Konexc P®. [ToaHbli TEKCT
B 3-x vactax: M.: «T[] DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3amanue Ne 9.
CocTtaBuTh NpHKa3 M0 JIXYHOMY COCTaBy O IIpueMe Ha paboty Oyxranrepa MiBanosa MBana Iletpo-
BHYa Ha TOCTOSTHHYIO paboTy B OAO «Jlyu» ¢ 20.12.06 Ha ocHoBaHuu 3asBieHus ot 18.12.06. [Tox-
numure npukas gupekropoM B.C.KoToBbsiM. Ykaxute BU3y.
Yci10Bus BBINIOJTHEHUS 3a1aHUA:
1. Mecro (BpeMs1) BRIIOTHEHUS 3aaHUsl — yUeOHBIH KaOMHET «JloKyMeHTaIMoHHOE o0ecreyeHrne
YIIPaBICHUS»
2. MakcuMaabHOE BpeMsl BBIIIOJIHEHU 3aJaHus — 15 MUHYT.
3. Bbl MOeTe BOCIIOJIb30BaThCs: 00pa3laMy OpraHU3alMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
toB; Koncturynus PO, M., «fOpuanueckas nureparypa»; I'paxnanckuii Kogexc P®. [lonnblii Tekcr
B 3-x yacTax: M.: «TJ] DJINT-2000»; Tpynosoit Kogexc P®. M., Hopma

3aganue Ne 10.
CocraBbTe cripaBKy noATBepkatoiyto, uto Man IlerpoBuu CokosioB paboTaeT HHKEHEPOM B
000 «Kpyr» ¢ 15.01.02 u umeet oxnag S000 pyOiieit cOrIacHO MTATHOTO PACIIUCAHUS TOIITUALITUTE
JOKYMEHTBI INIaBHBIM OYyXTaJITEpOM U AUPEKTOPOM.
Yc/i0BuS BBINIOJTHEHUS 3a/1aHUS:
1. Mecto (BpeMs1) BBINOIHEHNUS 3a1aHUs — y4eOHbIH KaOuHeT «JloKyMeHTallMOHHOe o0ecrieueHre
YIpaBICHUS»
2. MakcuManbHOE BpeMs BBINIOJIIHEHUA 3a1aHus — 10 MUHYT.
3. Bbl MOXkeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3al[MOHHO-PACIOPAIUTENbHBIX JOKYMEH-
toB; Koncturynust PO, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [1onHblil TekcT
B 3-x vactax: M.: «T[ DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3aganue Ne 11.
CocTaBUTh NPUKA3 10 OCHOBHOM JEATEIILHOCTH MPEANPUATHS 00 YIydIllIeHUH OpraHu3aluu padboT, B
KOTOPOM OTBETCTBEHHBIM JIMLIOM Ha3zHaubTe 3koHOMHUCTa [leTpoBa B.O. IIpukaxure pazpaborarh
rpaduk exypcTBa B pa3aHudHbIe T1HU 70 15.12.06. Ykaxure noanuck aupexropa B.H.ITonosiesa.
Ykaxure Bu3sy.
Ycii0BuS BHINIOJTHEHUS 3a/1aHNUS:
1. Mecro (BpeMs1) BHIIOTHEHUS 3aaHUs — yueOHbIN KaOuHeT «JloKyMeHTaIllMOHHOe o0ecreyeHne
YIpaBICHUS»
2. MakcuManabHOE BpeMs BBIIIOJIHEHU 3aJaHus — 15 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BaThCs: 00pa3liaMy OpraHU3aMOHHO-PACTIOPAIUTENbHBIX JOKYMEH-
toB; Koncrurynust P®, M., «}Opunnueckas nureparypa»; I'paxnanckuii Kogexc P®. [1onHblii Tekct
B 3-x wactax: M.: «TJ DJIMT-2000»; Tpynosoit Konexc P®D. M., Hopma

3ananue Ne 12.
CocraButh Tenedonorpammy aupektopa A.I1.Ky3uHa o TOM, 9TO COBENIaHME MO BOMIPOCY TTOCTABOK
nepeHocutcs Ha 16 yacoB, nepenannyto ¢ 1e1.20-00-16 VBanoBbM, mpunsaTyto B 10 gac.30 mun. Ce-
poBbIM. OcCTanbHbIE PEKBU3UTHI YKAKUTE CAMOCTOSITEIBHO.
Yci10Bus BBITIOJTHEHUS 3a/1aHNUS:
1. MecTo (BpeMsi) BBINOJTHEHUS 3a1aHUs — y4eOHbIi kabuHeT «/lokyMeHTanmoHHoe obecrieueHue
YIIPaBICHUS»
2. MakcuManpHO€E BpeMs BBINIOJIHEHMS 3aaHus — 10 MUHYT.
3. BBl MOeTe BOCTIONIb30BaThCs: 00pa3aMy OpraHU3allMOHHO-PACTIOPATUTEIbHBIX JOKYMEH-
toB; Koncturyuus PO, M., «lOpuandeckas iureparypa»; ['paxnanckuit Konexc P®. ITonnblid TEKCT
B 3-x yactax: M.: «T[] DJIMT-2000»; Tpynosoit Konexc P®. M., Hopma



3ananue Ne 13.
CocTaBuTh CBOAHBIH ITpHUKa3 0 pueMe Ha paboTy 3koHoMucTa Cu3oBa Bukropa CrenanoBuua ¢
10.03.06 u yBosibHeHuu MBanoBa MBana BiiagumupoBrya 3KOHOMHCTA [0 COOCTBEHHOMY KEJIaHUIO
¢ 11.03.06. Ykaxute Bu3bl. [lognumure nokymeHTsl nupekropom B.H.IleTpoBsim.
Yci10BUS BBINIOJTHEHUS! 3a/1aHNUS:
1. Mecto (BpeMmsi) BBIOJHEHUS 3a/I1aHKs — Y9eOHbIN KaOuHeT «J{okyMeHTalmoHHOe o0ecreueHue
yIPaBICHUS»
2. MakcuMalbHO€ BpeMsl BBINOJHEHUS 3a1aHusl — 10 MUHYT.
3. BBl MOXkeTe BOCIIONIb30BaThCs: 00pa3aMy OpraHU3alMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
toB; Koncturyuus PO, M., «lOpuandeckas iureparypa»; ['paxnanckuit Kogekc P®. [Tonublii TeKCT
B 3-x vactax: M.: «T[] DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3aganue Ne 14.
B cootBerctBuu ¢ gqorosopom Ne 23 ot 10 mapta 2008 AO «Pyceyr.2Kepneska TamOGoBcKko# obnacTu
IocTaBUIIO ONTOBOM 6a3e TamboBckoro o0imnoTpedcorosa 60 ToHH caxapa necka. [Ipu npuémke To-
Bapa oOHapykeHa HeJoCTaya ToBapa B KOJUYECTBE 2 TOHHBI Ha cymMMy 30 ThIcsid pyOieit. CocTaBbTe
npereHsuto B aapec AO «Pycb», nognuimunre e€ KoMMepu4eckuM TupekTopoM A.b.PenotoBsiM. Pa3-
Mep HEYCTOHKH yKaxxuTe B cymMMme 60 Teicssd pyOuieid. [Ipu coctaBieHnn JOKyMEHTOB UCTIONB3YHTE
CJIEAYIOILYI0 HH(POPMALHUIO:
AO «Pycb»
Anpec: I".Xepneska Yn. Craaunonnas ,10
bankosckue pexBusutsl: P/c1.90000000000004564532
OI'PH 1078555555144
Wuan/KIIIT 10000000787 / 8000000111
OnroBas 6aza TaMOoBcKOro 00IMOTPEOCOr03a
Anpec: r. Tam60B yi1. Muponosa 108
bankosckue pexBusutsl: P/c1.90000000000004564865
OI'PH 1078555500149
Wun/KIIIT 10000000787/8000008821
Yc/10BuS BBINIOJTHEHUS 3a/1aHUS:
1. Mecro (BpeMs1) BHIIOJTHEHUS 3aaHUs — yueOHbIH KaOuHeT «JloKyMeHTaIllMOHHOe oOecreueHne
yIpaBIEHUS»
2. MakcuManbHOE BpeMs BBINOJIHEHU 3a1aHus — 10 MUHYT.
3. Bbl MOXeTe BOCIOJIb30BaThCA: 00pa3liaMy OpraHU3al[MOHHO-PACIOPAIUTENbHBIX JOKYMEH-
toB; Koncturymus PO, M., «fOpuanueckas nureparypa»; I'paxnanckuii Kogexc P®. [lonHblil TekcT
B 3-x vactax: M.: «T[ DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

3aganme Ne 15.
CocraBbTe IITATHOE pacnycaHue Ha OlaHKe npeAnpusaTus. TeKCT MTaTHOrO pacluCaHus J0KEH
OBbITH B BUJIE TAOMUIIBI. YKaXHUTE HA HEM rpU(] YTBEP)KACHHUS JUPEKTOPOM MPEANPHUATHS. YKKUTE
MOJMNKUCH 3aM. AUPEKTOPA U BU3Y IJIaBHOTO OyXranrepa.
Yci10Bus BBITIOJTHEHUS 3a1aHUS:
1. MecTo (BpeMsi) BBINOJTHEHUS 3a1aHUs — y4eOHbIi kabuHeT «/lokyMeHTanmoHHoe obecrieueHue
YIIPaBICHUS»
2. MakcuManpHO€E BpeMs BBIIIOJIHEHHMS 3a7aHus — 15 MUHYT.
3. BBl MOeTe BOCTIONIb30BaThCs: 00pa3liaMy OpraHU3allMOHHO-PACTIOPAIUTEIbHBIX JOKYMEH-
T0B; Koncrurynusa PO, M., «¥Opuandeckas nureparypa»; ['paxxnanckuit Konexc P®. ITonHbli TekeT
B 3-x vactax: M.: «T[] DJIMT-2000»; Tpynosoit Konexkc P®. M., Hopma

Kpurepum oueHKH yCTHOrO 0TBETA:

Pa3BepHyTHIN OTBET CTYACHTA IOJKEH MPECTaBIATh COO0H CBA3HOE, TOTUYECKH MOCIEA0Ba-
TeJIbHOE COOOIIEHNE Ha 3a/IaHHYIO TEMY, MIOKa3bIBaTh €r0 YMEHHUE IPUMEHSTh ONPEeIeHUs, IPaBUiia
B KOHKPETHBIX CIIy4asiX.



Kpurepun onenuBanus:
1) MOTHOTA W MPaBUIILHOCTh OTBETA;
2) crerneHb OCO3HAHHOCTH, TOHUMAaHUS U3YYEHHOTO;

3) s3pIKOBOE O(hOpPMIICHHE OTBETA

Onenka «5» (OTIMYHO) CTaBUTCSA, €CIIU CTYJEHT:

JIOKa3aTeJIbHO PaCKphIBa€T OCHOBHBIC TOJIOKEHHS BOIIPOCOB; B OTBETE MPOCIICIKUBACTCS YeT-
Kasi CTPYKTypa, JIOTUYecKasi MOCJIeJOBAaTEIbHOCTh, OTPaXKaroIlasi CYIHOCTh PACKPhIBAEMBIX
TOHSITUH, TEOPHil, SIBJICHUI;

MPOSIBIJI TBOPYECKUE CIOCOOHOCTH B MOHWMAHHH, W3JIOKCHHHM W WHTEPIPETANN y4eOHO-
MIPOTPaMMHOTO MaTepuala; MpeACTaBUl OTYCTIIMBOE M CBOOOIHOE BIIaJICHUE TEPMUHOJIOTHEH
bunocodumy;

M3JIaraeT MaTepHrall B CHCTEME MEXKIUCIMIUIMHAPHBIX CBS3CH;

CIIOCOOCH TBOPYECKH MPUMEHSTH 3HAHUE TEOPUHU K PEIICHUIO KOHKPETHBIX MPAKTHUSCKUX 3a-
JIaHWM;

JEMOHCTPHPYET CIIOCOOHOCTH K aHAJIM3y U CONOCTABIICHHUIO PA3IMYHBIX MTOIX0JIOB K PEIICHUIO
MPaKTUYECKUX 3a/IaHHH;

Orenka «4» (XOpoI10) CTaBUTCS, €CJIA CTYACHT:

MPOJIEMOHCTPUPOBAIL PEMPOTYKTUBHOE BOCHPOU3BEICHUE IPOTPAaMMHOTO MaTepuaia Ipu
MOJIHOM M CHCTEMaTH4YECKOM €ro YCBOSHHUH; Jall JOTHYECKHU MPABUIbHBIA U Pa3BEPHYTHIN
OTBET C JOMYIIEHHBIMU HETOYHOCTSIMU B OMPENICTICHUN TOHITHH, U3JI0KEHUU (HaKTHIECKOTO
MaTepuasa; UMell 3aTpyAHEHHs B MHTEPIPETaIli TeOPETUUECKUX MOJIOKEHUH
JEMOHCTPUPYET CIIOCOOHOCTD K aHAJIM3Y U COTIOCTABJICHHUIO PA3JITMYHBIX IMOIX0/I0B K PEIICHUIO
MPAKTUYECKUX 3aJaHHii;

JOTTYCKAeT OT/JEIbHBIC MOTPEITHOCTH TP OTBETE.

Orenka «3»(yI0BIETBOPUTEIHHO) CTABUTCS, €CITU CTY/ICHT:

JOIYCKAeT CYLIECTBEHHbIE IIOTPEIITHOCTH B OTBETE;

IIPU OTBETE BBISABIISET PA3pO3HEHHBIE 3HAHUS C CYLIECTBEHHBIMU OIIMOKaMU IO BONPOCY; HE
OCO3HAET CBA3b 00CYKJaEMOr0 BOIIPOCa € APYTMMHU 00BEKTAMHU JHCIMILIMHEI;

JlaeT HEJJOCTaTOYHO MOJHBIN U HEJOCTaTOUYHO pa3BepHYTHIM OoTBET. JlomyckaeT omuOKy B pac-
KPBITUHU TOHATHH, YIOTpeOJIEHUN TEPMUHOB, HE CIIOCOOEH CAMOCTOSITENLHO BBIAETUTD CYIlle-
CTBEHHBIE U HECYIIIECTBEHHBIC TPU3HAKU U IIPUYUHHO-CJIEICTBEHHBIE CBS3H.

Onenka «2»(Hey10BIETBOPUTENBHO) CTAaBUTCS, €CIH CTYIEHT:

AO0IMYCKACT MPUHIUIINAJIBHBIC OomuOKH B OTBECTC,
ACMOHCTPUPYCT HE3HAHUC TCOPCTUUCCKUX U MTPAKTUICCKUX 3aﬂaHHﬁ.



3. 3axaHus A1 MPOMEKYTOYHOM aTTeCTAllMi KPUTEPHHU OLIEHKHU, 3TAJOHbI 0TBETOB

3. OueHka ocBOEHUsI Y4eOHOi TUCIHILIUHbI

ITpoMeXyTOYHBI KOHTPOJb IO pe3yJibTaTaM OCBOCHHS OOYYaIOIIUMHUCSA YYCOHOH UCIUTUIMHBI
MPOBOAMTCS B (hopMe dK3aMeHa.

DK3aMeH MPOBOJUTCS B (POpME BBIOJHEHUS TSCTUPOBAHUS.

3agaHud 1M DK3aMeHa

3amanue Nel
1)B npunosxkenuu k TOCT P 6.30 — 2003 maHbl 00pa3iibl 0JIAHKOB IOKYMEHTOB
2)B opraHu3alOHHO-TIPaBOBBIC JOKYMEHTHI MO)KHO BHOCHTh U3MEHECHHUS
3)B opraHu3zaiuu o YCMOTPEHHUIO PYKOBOJICTBA JIOJDKHA OBITH pa3paboTaHa
WH/IMBUyAJIbHAS HHCTPYKIHUS 110 JAEJIONPOU3BOJICTBY
4)TpeboBaHusI K 0OPMIICHHIO OPraHH3aIMOHHO-PACTIOPSAUTEIILHBIX JOKYMEHTOB
ycranasiuBaeT ['OCT P 6.30 — 2003
5)OpraHu3aiuoHHO-TIPABOBBIE JOKYMEHTBI, KaK IPABUIIO, TIOJICIKAT YTBEPKICHUIO
3amanme Ne 2
(Bvlbepume eOuncmeeHHo npasuibHblll 0meent)
B cocraB opraHu3aioOHHO-TIPABOBBIX JJOKYMEHTOB HE BXOJIMT. ..
1)mpukas
2)yCcTaB OpraHu3aIuu
3)1mTaTHOE pacrCcaHue
3amanme Ne 3
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
Kakue pacnopsiauTensHbie JOKYMEHTHI MOKeT u3naBath [Ipesuaent Poccuiickoit @deneparun?
1)pactiopsbKeHus
2)yKa3bl
3)1oCTaHOBJICHUS
3amanne Ne 4
(Bvlbepume eOuncmeeHHo npasuibHblll 0meent)
JIOMKHOCTHAsI HHCTPYKIIHS COTPYAHUKA. ..
1)yTBepKaaeTCs 0 YCMOTPEHHIO PYKOBOIUTEIISI
2)TOJIC)KUT YTBEPIKIACHUIO
3)He yTBepKIaeTcs
3amanme Ne 5
(Bvlbepume eOuncmeeHHo npasuibHblll 0meent)
Kakoif HopMaTUBHBIN TOKYMEHT OMpeAesieT 00sS3aHHOCTH COTPYIHUKA?
1)YcraB npeanpustus
2)IlItaTHOE pacnucaHue
3)AomKHOCTHAST THCTPYKITHS
3amanue Ne 6
(Bvlbepume eOuHcmeerHo npasuibHblll 0Omeent)
TunoBbie TOKYMEHTHI HOCSAT ... XapakTep
1)03HaKOMHMTEIIbHBIN
2)00s13aTenbHbIH
3)pekoMeHIaTeTbHBIN
3aganue Ne 7
(Bvlbepume eOuHCcmeeHHO NpasuibHblll 0Omeent)
Kaxoii ToKyMeHT He BJIIE€TCs Pa3HOBUIHOCTHIO KOIMU?
1)oTmyck
2)ny0nuKar



3)4epHOBHUK
3aganue Ne 8
(Bvibepume eOUHCmMEEHHO NPABUILHBLL OMEent)
JIOKYMEHT, BbIJIaBa€MbIii B3aMEH YTEPSHHOTO M MMEIOIIHIA CHITY TTOJUTMHHUKA, Ha3bIBACTCA. . .
1)oTmyck
2)KOIHst
3)ayonukaT
3aganue Ne 9
(Bvibepume eOUHCmMEEeHHO NPABUILHBLL OMEent)
JIOKyMEHT, OKOHYATEeIIbHO O(POPMIICHHBIN U TIOAIMCAHHBIN, HA3bIBACTCSI. ..
1)myGnukar
2)OTITyCK
3) O ATTMHHHUK

3amanne Ne 10
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
W3meHeHus 1 AOMOIHEHUS B JOKHOCTHYIO HHCTPYKIIUIO BHOCSTCSL. . .
1)IpHUKa30M PYKOBOAUTEIS
2)AOKJIAHON 3aIUCKON
3)crpaBKoii corjacoBaHMsI
3amanme Ne 11
3axonuume nauamoe npeonodceHue 0OHUM U3 mpex apuanmos omeema
JIOKyMeHTOOOOPOT - IBU)KEHUE IOKYMEHTOB B OPraHU3aI[M C MOMEHTA UX CO3JaHus 1o ...
1)nepenayn Ha UCTIOJTHEHUE
2)3aBepIICHUS UCTIOTHEHUS WU OTIPABKU
3)IOIINBKH B JETI0
3ananue Ne 12
3axonuume nauamoe npeonodiceHue 0OHUM U3 mpex 6apuanmos omeema
[Tonsitue "JlenmonpousBoacTeo" - 3To0...
1) TIOKyMEHTHPOBAHUE M OPTaHU3AINSA PAOOTHI C JOKYMEHTaMHU
2)cucTemMa XpaHeHHs TOKYMEHTOB
3)cocTaBiieHue JOKYMEHTOB
3amanne Ne 13
3axonuume nauamoe npeonodiceHue 0OHUM U3 mpex apuanmos omeema
ITonarue "JlokymenTupoBanue" - 3T0...
1)Cucrema TOKyMEHTAIIUH, COIEpIKaIias HHPOPMAIIHIO, HEOOXOIMMYIO JIJISl YIIPABJICHUS B
ornpeeneHHo chepe NesTeNbHOCTH
2)JleaTensHOCTD 10 pa3padboTke U 0HOPMIICHUIO JOKYMEHTOB
3)3amnuck nHGOpPMAIMK Ha PA3IMYHBIX HOCUTEIISAX MO YCTaHOBJICHHBIM MPaBHIaM
3ananue Ne 14
Omnpenenure, 0 KAKOM JOKYMEHTE HJIET PeUb, BBIOPAB COOTBETCTBYIOUIYIO IU(PPY
VKaXHTe COOTBETCTBHUE JIJIS BCEX 3 BAPUAHTOB OTBETA!
1)JIoKyMeHT, IOCTY>KUBIIINI HAYaJIOM paCCMOTPEHUS OMPEICIICHHOTO BOIIpOca
1)O¢dunmanbHbIi JOKYMEHT
2)JJoKyMeHT, coJiepKaluii 00s13aTeIbHbIE K HCITOJTHCHHUIO YKa3aHHsI BBIIIECTOSIINX OPraHOB
2)IHUIMaTHBHBIA JOKYMEHT
3)JlokyMeHT, cBeZieHHs: 00 aBTOpEe, BPEMEHH U MECTE CO3JIaHHsI KOTOPOTO, COACPIKAIINECcs B
CaMOM JIOKYMEHTE WJIH BBISIBJICHHBIC HHBIM ITyTEM, IIOJATBEPIKIAAOT IOCTOBEPHOCTH €T0
MIPOUCXOXKACHUS
3) AMpeKTUBHBIN JOKYMEHT
3aganue Ne 15



(Bvibepume eOUHCmMEEHHO NPABUTILHBLLL OMEent)
Yro mpenmonaraeT OpraHu3anuoHHas GyHKIUS JOKyMEHTA?
1)C noMo1ipio JOKyMEHTa 00eCIIeunBaeTCsl BO3ICHCTBIE HA TPYIIIBI JIFOICH [T OpraHU3alum
Y KOOPJIUHAIINY MX JICATEIIbHOCTH.
2)JokymeHT pukcupyet onpeeneHHble (aKThl, COOBITHS, SIBICHHUS IPAKTHYCCKON 1
MBICITHTEIBHOM ESTETLHOCTH YETIOBEKA.
3)JlokyMeHT 0OecrieYyrBaeT CBA3M MEX/1y MOJIpa3ACICHUSIMEI BHYTPHU MPEIIPUSITHS, a TAKKE
BHEIIIHUE CBSI3U MPEANIPUATHUS C JPYTUMH MPEINPUATUSIMEI, OPTaHU3aAIUSIMH,
TOCYJapCTBEHHBIMH U MYHUIUITAJIBLHBIMH OpPTraHaMH BIIACTH.
3aganue Ne 16
(Bvibepume eOUHCMEEHHO NPABUILHBLLL OMEent)
[To kakuM MpHU3HAKAM MOYKHO KJIacCU(UIIUPOBATh JOKYMEHT?
1)CpencTBa THpaKUPOBAHUS, CPEICTBA XPaHEHUsI, BUJI, popMa.
2)IIpoucxoxieHue, CPOK XPAHEHUS, INIACHOCTh, CPEICTBA (DUKCAITUH.
3)OpraHu3anuoHHbIe, PACIOPSIUTEIbHbIC, HHPOPMAIIMOHHO-CIIPABOYHBIC.
3amanmne Ne 17
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
Ha kakue rpymibl pa3esnstoTcs: JOKyMEHTBI «I10 MECTY COCTAaBIICHHSI»?
1)IIpocThie U CIOKHBIE.
2)CiryxeOHbIe U INYHBIC.
3)BHYTpeHHUE U BHEIITHHUE.

3amanne Ne 18
(Bvlbepume eOuncmeerHoO npasuibHblll 0meent)
Kakue u3 10KyMeHTOB KJIaCCU(DULIUPYIOTCS «I10 IOPUIHMUECKON 3HAUUMOCTU»?
1)OpHUrHHAIBI, YePHOBUKH, OTITYCK, TYOIHUKAT U T.1I.
2)VInauBuyanbHbIEe, TUTIOBBIC, aHKETHBIE, TpadapeTHbIe U T.11.
3)PykonucHbIe, MAITMHONUCHBIC, TpaduvecKue, 3ByKOBBIC H T.1I.

3ananne Ne 19
(Bvibepume eOuHCmMEeHHO NPAUIbHbIL Omeent)
Uro naer yHudUKaus 10KyMEHTOB AJis GUpMbI?
1)CoxkparieHue KOJM4ecTBa MPUMEHIEMbIX TOKYMEHTOB, THITH3AINIO X (GopM.
2)T1oBbIlIcHHE Ka4eCTBA JOKYMEHTAIIMH, CHIDKCHHE TPYI0EMKOCTH €€ 00paboTKH.
3)bonee 3¢ hexTHBHOE NCTIONB30BaHNE KOMITBIOTEPHON M BEIYMCIUTEILHON TEXHUKH.

3amanmne Ne 20
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
Uro npeamnonaraet BocnuTareabHas QyHKIHS TOKyMeHTa?
1)JIoKyMEeHT TUCIHUTUTHHUPYET UCTIOTHUTEIS, TPEOYeT MOBBIIIEHHOTO YPOBHS
00pa3oBaTeNbHON MOATOTOBKH, BOCIUTHIBAET ICTETUUECKUI BKYC YIIPABIEHUYECKUX KaJIPOB,
MTOBBIIIAET MMPECTHK OPTaHN3AIUH.
2)O0a OTBETHI BEPHBI.
3)loKyMEHT HCIIONIb3yeTCs B Ka4eCTBE JI0KA3aTeNIbCTBA IMPH PACCMOTPEHHUH CIIOPHBIX
BOTIPOCOB MEXY MPEANPHUITUIMHU, UHIAUBHTyaTbHBIMH MTPEIITPUHUMATEIISIMH,
OpTaHU3aIMsIMH, OPTaHAMH BJIACTH KaK B TIOBCEHEBHOM JESITEITLHOCTH, TaK B Cy/I€ HITH

IIPOKYparype.

3aganue Ne 21
Ompenenure Kakoe YTBEP)KIESHNE UCTUHHO, a KAKOE HET...
YKZDKMTQ NCTHUHHOCTB HUJIN JIOXKHOCTH B’dpM'dHTOB OTBCTA.:



1)CtpaHullbl TOKYMEHTa MOYXXHO HyMEpOBaTh Ha HIKHEM I10JIC JIUCTA

2)I1TocTOoSIHHBIN PEKBU3UT — PEKBU3UT, HAHECCHHBIN TIPH N3TOTOBJICHUH OJIaHKa

3)B pacudpoBke MOANMUCH UHULUAIIBI BCEr A CTOAT 10 (haMHIHK

4)B KOHIIE 3aroJIoBKa K TEKCTY JOKYMEHTa TOYKa HE CTABUTCS

5)OTMeTKa 0 OCTYILICHUH MPOCTABIISIETCS TOJIBKO HA TPUCHUIAEMBIX (BXOSIINX ) JOKYMEHTaX

3aganue Ne 22
(Bvibepume eOUHCMEEHHO NPABUTILHBIL OMEent)
JIMcTBI HyMEPYIOTCS. . .
1)mocepenuHe BEPXHETO MOJIS JIUCTA
2)TocepeIMHE HIDKHETO TTOJIS JINCTA
3)B IpaBOM BEPXHEM YTy
3aganue Ne 23

(Bvlbepume eOuHCmeeHHO NpasuibHbulll 0meent)
Hywmeparus ctpanui; opopMIISIOT Tak.. .

1)-25-

2)25

3)crp.25

3amanne Ne 24
(Bvlbepume eOuncmeerHo npasuibHulll 0meent)
Kakum nHTEpBAIOM OTIEINSIOT APYT OT IPYyra PEKBU3UTHI PU 0(OPMIICHUH TOKYMEHTA Ha
dbopmare A4?
1)oauHApHBIM
2)TpOHBIM
3)ABOMHBIM

3aganue Ne 25
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
Kakoii pekBU3HUT HE BXOJUT B COCTaB OJaHKa muchbma?
1)cchiKa Ha HOMEP ¥ ATy BXOSIIECTO JOKYMEHTa
2)MECTO U3JIaHHS
3)crpaBouHbIe JTaHHBIC 00 OpraHU3aIuN

3aganue Ne 26
(Bvibepume eOUHCmMBEHHO NPABUILHBILL OMEent)
Ha 6nanke cyObexkToB PO pexBU3UTHI 0QOPMIISIIOTCS:
1)TONBKO Ha PYCCKOM SI3BIKE
2)Ha JIBYX SI3bIKaX: PYCCKOM U HAI[HOHATHHOM
3)TOJIBKO HA HAITMOHATIBHOM SI3BIKE

3amanme Ne 27
(Bvlbepume eOuHCcmeeHHo npasuibHulll 0meent)
Jata nokymeHTa oopmisiercs:
1)23.12.10
2)23.X11.2009
3)23.12.2010

3ananue Ne 28
(Bvibepume eOUHCMEEHHO NPABUTILHBLLL OMEent)



Mecto u3nanus ToKyMmeHTa ohopMIIsieTcs: Tak
1)r.Koctpoma

2)Koctpoma

3)rop. Kocrpoma

3aganue Ne 29
(Bvibepume eOUHCMBEHHO NPABUILHBILL OMEent)
3aroJ0BOK K TEKCTY COCTABIISIETCS K JJOKYMEHTaM, O()OPMIICHHBIM. . .
1)na popmare A4
2)Ha popmate AS
3)Ha mr060M popmare

3ananue Ne 30
(Bvlbepume eOuncmeerHHo npasuibHblll 0meent)
OTMeTKa O TOCTYTUICHUN OPOPMIISICTCHA. . .
1)Ha OTIPABISIEMBIX JOKYMEHTAX
2)Ha MOCTYMAIOIIMX JOKYMEHTaX
3)Ha Bcex TOKYMEHTax

3aganme Ne 31
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
B kakom cinyuae npaBuibHO odopMiieH peKBU3UT «OTMETKa O HAIUYUH MPUITIOKCHHUS,
€CJIM B TEKCTE COIIPOBOAUTENBLHOIO MUChbMA HE YITOMUHAJIOCH O IIPUIIOKEHUU?
U)IIpunoxenue: Ha 6 J1. B 1 9K3.
2)IIpunoxenue: 1. CrpaBka o coriiacoBaHiu npoekta Ha 4 1. B 1 9Kk3.
2. OT3bIB IO TPOEKTY HA 2 JI. B 1 9K3.

3aganue Ne 32
(Bvlbepume eOuncmeerHo npasuibHulll 0Omeent)
ITnan pabote! TexHuKyMa Ha 2012 — 2013 yueOHbIi roj yTBepkK/JIeH peleHueM
MeJarornyeckoro copera. B kakom ciydae npaBuiibHO oopmiieH pekBu3uT «I pud
YTBEPKACHUS TOKYMEHTa»?
1)
YTBEPXIEH
Pemenuem negarornyeckoro copera
Ne 14 ot 12.08.2012
2)
YTBEPXIEH
Pemrenne nemarornyeckoro cosera
Ne 14 or 12.08.2012 .
3)
YTBEPXIAIO
Pemrenne nemarornyeckoro coBera
Ne 14 ot 12.08.2012 .

3ananue Ne 33
(Bvlbepume eOuHcmeerHoO npasuibHblll Omeent)
B oTcyTcTBUE pyKOBOAUTENS MOAMKMCAHNE JOKYMEHTA 3aMECTUTEIEM WU UCTIOTHSIOIIIM
00513aHHOCTH PYKOBOJUTEIS:
1)
Hupektop AWM. IletpoB
(monmuck ero 3ama CumopoBa)




2)

3a gqupekTopa A.W. IleTpoB
(monmuck ero 3ama CumopoBa)

3)

N.O. pupexropa I".B. Cunopos

(JTMYHAS TTOITUCH)

3aganue Ne 34
(Bvibepume eOUHCmMEEeHHO NPABUILHBLL OMEent)
B kakom ciyyae npaBuibHO 0popMIiieH peKBU3UT «OTMETKa O 3aBEPEHUH KOTIUU»?
1)
Bepno
Nucnexrop otaena kaapos smuHasg M.1. Ilerposa
MOAMHUCH
2)
BepHno:
Nucnexrop otaena kaapos smuHag M.1. Ilerposa
MOAMHUCH
3)
Bepno
Nucnexrop otaena kaapos smuHasg M.U. Ilerposa
16.03.2012 noamuce

3aganne Ne 35
(Bvlbepume eOuHCcmeenHo npasuibHbulll 0meent)
Bymary, kakoro 1Bera MOXHO IIPUMEHSTh TIPU H3TOTOBJICHUH OJIAHKOB:
1)0€en0ro u CBETJIBIX TOHOB
2)TONIBKO Oenoro
3)3aBHCHT OT BH1a OJIaHKa
4)1r06010

3amanmne Ne 36
(Bvlbepume eOuHCcmeeHHo npasuibHbulll 0meent)
B kakue pekBU3UTHI COCTABHOMN YaCThIO0 HE BXOJUT MOMHCH:
1)agpecat
2)rpud yTBEpKICHUS
3)pe3omonus
4)OAHCH

3amanue Ne 37
(Bvlbepume eOuHcmeenHo npasuibHulll 0meent)
B nokymeHTax Kakux opraHu3alfii HE0OOX0AUM PEKBU3HUT «MECTO U3AAHUS TOKYMEHTa»
1)OAO «Anbda-0ank»
2)CapaToBCKHIi TOCYIapCTBEHHBIN XYI0KECTBEHHBIN My3eil M. Panuiesa
3)B0O BCcex
4)Anmuanctpanus JIernHckoro paiiona ropona Koctpomsl

3aganmne Ne 38
Ompenenure Kakoe YTBEP)KIESHNUE UCTUHHO, a KAKOE HET...
VYKaKUTE UCTUHHOCTD WX J0KHOCTD BAapUAaHTOB OTBCTA:
1)KoHcTaTtupyromas 4acTh TEKCTa B IMPUKA3€ 0 OCHOBHOM JEATEIIBHOCTH MOXKET
OTCYTCTBOBATH



2)TekcT mpuKasa 1o OCHOBHOM JIEATEILHOCTH ,KaK MPAaBUIIO, COCTOUT U3 JIBYX YacTei
3)PacniopsituTenbHbIe JOKYMEHTHI BCTYIAIOT B CHUTY C MOMEHTA UX HOANUCAHUS
4)Perienne n3gaeTcs Ha OCHOBE KOJIJIETHAIBHOTO PYKOBOACTBA

5)3aros0BOK K TEKCTY NMPHKa3a MO0 OCHOBHOM JIESATEINBHOCTH (HOPMYIUpPYETCS B
POIMTEIIEHOM ITaJeXkKe

3ananue Ne 39
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
PacnopsiauTenpHbli JOKYMEHT, KOTOPBIA U3Ja€TCS HA OCHOBE €MHOHAYAJIUS
1)npukas
2)TIOCTaHOBJICHUE
3)pereHue

3aganne Ne 40
(Bvibepume eOuHcmeenHo npasuibHbulll 0meent)
PacrniopsininTenbHbIi JOKyMEHT, KOTOPBIH M31aeTCsl HA OCHOBE KOJICTHAIBHOTO
PYKOBOJICTBA
1)penieHue
2)pacriopspKeHHe
3)mpukas

3aganmne Ne 41
(Bvlbepume eOuncmeerHo npasuibHulll 0meent)
W3 CKOJIbKHUX COCTAaBHBIX YaCTEH, KaK MPABUIIO, COCTOUT TEKCT PaCIOPSIUTECILHOTO
JOKYMEHTA
1)n3 Tpex
2)u3 omHOM
3)u3 AByX

3aganue Ne 42
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
daMHUINIO U AOHKHOCTH UCIIONIHUTENS B PACHIOPSAUTENFHOM YacTH TeKCTa pHUKas3a 1o
OCHOBHOM JIEATEIbHOCTH YKa3bIBAIOT
1)B pOUTETHLHOM TaIEKe
2)B MIMEHUTEILHOM TIaJIeKe
3)B I1aTEILHOM Ta/IeXKe

3ananue Ne 43
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
B coctaB pekBH3UTOB MpHKa3a 0 OCHOBHOMN AESITETbHOCTH HE BXOAUT PEKBU3HT
1)rpud yrBepxaeHuS
2)3aroJoBOK K TEKCTY
3)HOMEp JOKYMEHTa

3ananue Ne 44
(Bvibepume eOUHCMEEHHO NPABUILHYIL OMEent)
[Tpuka3 mo OCHOBHOM AEATEILHOCTH MOMUCHIBAET
1)MCTIONHUTET
2)pyKOBOIHTEIb
3)cekperapb

3aganue Ne 45



(Bvibepume eOUHCMBEHHO NPABUILHBIL OMEent)
[Tpuka3 1o OCHOBHOM AESTEIbHOCTH OPOPMIISIOT
1)Ha TOJDKHOCTHOM OJIaHKe

2)Ha OJaHKe KOHKPETHOTO BH/IA JOKYMEHTA

3)Ha OaHKe MHUChbMa

3amanue Ne 46
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
CnoBO «IIpUKa3bIBal0» B TEKCTE MPUKA3a IO OCHOBHOM JIESATEIILHOCTH 0(OPMIISIOT B
CIICAYIOIIEM HalMCAHUH
1)ITPUKA3BIBAIO
2)ITpuka3pIBaio
3)IpuKa3bIBaI0

3aganue Ne 47
(Bvlbepume eOuHCmMeeHHO NpasuibHulll 0meent)
PacrniopsimuTenbHas 9acTh B paCOPSHKCHHH HAYMHACTCS CIIOBOM
1ITPEAJIAT AIO
2)PEIIAET
3)IIOCTAHOBJISIET

3aganne Ne 48

Y CTaHOBHUTH COOTBETCTBUE MEXIY TEPMUHAMH U UX COJIEPIKAHHEM

VYKaxure cCOOTBETCTBUE JJIAA BCEX 4 BAPHAHTOB OTBCTA:
1)npaBoOBO aKT, U3IaBAEMBbIH CMHOJIMYHO PYKOBOJIUTEIIEM IIIABHBIM 00pPa30M KOJUIETHAILHOTO Op-
raHa rocyJapCTBEHHOTO YIIPABICHHUS B LIENSAX Pa3peIIeHHs] ONEPATHBHBIX BOIIPOCOB
1)ITocranoBieHHE
2)TIpaBOBOM aKT, IPUHUMAEMBIH BBHICIIMMHU M HEKOTOPBIMH [IEHTPAJIBHBIMU OpraHaMH KOJUIETHaJlb-
HOTO YIIPaBJICHUS B LIEJSIX pa3pelieHus Hanboee BaKHBIX M MPUHIUITHAIBHBIX 33124
2)I1pukas
3)IpaBOBOI aKT, U3aBaCMbIil PYKOBOJIUTEJIEM, ICHCTBYIONIMM Ha OCHOBE €THHOHAYAIIHS B IIEIISIX
pa3peleHns OCHOBHBIX M OTIEPaTUBHBIX 33/1a4, CTOSIIMX Iepe] OpraHu3aiueit
3)PacniopsixeHue
4)TIpaBOBOM aKT, MPUHUMAEMBIH B KOJIJIETHAIHLHOM MOPSIIKE B LIENSAX Pa3pelIeHNs] Hanboiee BayKHBIX
BOIIPOCOB BO BpEMsI COBEIIaHU, COOpaHuil U T.A.
A)Penienue

3aganne Ne 49

Omnpenenute Kakoe yTBEpKIEHHE HCTHHHO, a KAaKOE HET...
VYKaXuTe HCTUHHOCTD WJIH JIOKHOCTD BApHAaHTOB OTBCTA:

1)TekcT cimy»)eOHOTO MUChMa MOKET OBITH TIPOCTHIM
2)BbLienstor nprckluiaeMble U OTIIPABIIsIEMbIE MMChMa
3)MakcuMaabHOE KOJIMYECTBO a[PEeCcaToB B MUCHME - 4
4)Ciyxe0HOe THCHMO MOKHO 0popMHTE Ha popmaTe AS
5)Cryxe0HO€ THCEMO MOXET UMETh JBE IOIIHCH

3ananue Ne 50
(Bvibepume eOUHCmMEEHHO NPABUILHBILL OMEent)
TekcT ciry’keOHOTo MUChMa COCTaBISAETCS OT
1)2-ro nuIa eIMHCTBEHHOTO YUCIIa
2)3-ro 1iia MHOXKECTBEHHOI'O YHCIIa
3)1-ro nuia MHOXKECTBEHHOTO YHCIIa



3apanme Ne 51
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
PekBU3UT «cChUTKA HA HOMEP | JIaTy BXOJIAIIETO TOKYMEHTa» oopmiisercs
1)BO BCeX MUChbMax
2)B OTBETHBIX ITUCbMaX
3)B MHUIIMATHUBHBIX TUCHMAX

3aganue Ne 52
(Bvibepume eOUHCMEEHHO NPABUTILHBIL OMEent)
B cocrtaB pekBU3HTOB CTyKeOHOTO MTUChMA HE BXOJIUT
1)agpecat
2)Ha3BaHHE BUA JOKYMCHTA
3)moanuch

3ananne Ne 53
(Bvlbepume eOuHCmeeHHO npasuibHulil 0meent)
PykoBonuTenb 1 ri1aBHbII OyXrajatep MoANUChIBalOT
1)nHuchEMO-U3BEIICHUE
2)rapaHTUHHOE MTUCHMO
3)pekiiaMHOE THUCHMO

3amanne Ne 54
(Bvlbepume eOuncmeerHo npasuibHulll 0meent)
Tekct ciry>xeOHOro nmrchMa MOXKHO 0opMHTh Ha popmate AS, eciu
1)uer Onanka popmara A4
2)ecTh COOTBETCTBYIOIIUE YKa3aHHs PYKOBOIUTEIS
3)TEKCT MUChMa He MPEBBIIIAET 6 CTPOK

3ananne Ne 55
(Bvibepume eOuHCmMEeHHO NPAUIbHbIL Omeent)
MakcumanbHBIN 00BEM CITY)KEOHOTO MHUChMa
1)onHa cTpaHuIa
2)TpH CTPAHHUIIBI
3)ABe CTpaHUIIBI

3aganue Ne 56
(Bvlbepume eOuHCmeeHHoO npasuibHulll 0meent)
[ledaTsio ynocToBepsieTcs
1)mMChMO-HAaNIOMUHAHUE
2)TapaHTUITHOE TTHCHMO
3)IMCHMO-TIpUTIIAIICHHIE

3ananue Ne 57
(Bvibepume eOUHCmMBEHHO NPABUILHBILL OMEent)
OTMeTKa 0 MOCTYIJICHUH JTOKYMEHTa B OPraHU3aIUI0 IPOCTABIISACTCS
1)10 YCMOTpPEHUIO CeKpeTaps
2)Ha BCEeX JOKYMEHTaX
3)TOJIBKO HA MPUCHUIAEMBIX

3aganne Ne 58
(Bvlbepume eOuUHCmMEeHHO NPABUTIbHBIL OMeEent)
B nuceMe oTMeTKa 0 MOCTYIICHUH TOKYMEHTa TPOCTABIISETCS



1)B JICBOM HIDKHEM YTJIy TIOCJIEIHETO JIMCTa TOKyMEHTA
2)Ha 1r000M CBOOOIHOM MECTE
3)B IpaBOM HUYKHEM YTJTy MIEPBOTO JIUCTA JOKYMEHTA

3aganue Ne 59
K kaosicoomy sonpocy danvl éapuanmor omeemos. Ilpasuibhvlx 8apuanmos modxcem ovins
HeCKOIbKO.
Kakue npu3Haku XxapakTepHbI I OJTAHKOB JUISI ITCeM?
1)Hanu4uune agpecHbIX TaHHBIX MPEIIPHUITUS HA OTaHKe
2)Hannuue oTMeTKH 1)1 pekBu3nTa «CChlIKa Ha MHJIEKC U JaTy BXOSIIErO
JOKYMEHTAa)
3)OTcyTCcTBHE HA3BaHMS BHJIA JOKYMEHTA
A)PacmionokeHue 00s3aTeIbHBIX PEKBU3UTOB 3ar0JIOBOYHOM YaCTH JOKYMECHTA B
JICBOM BEPXHEM YTy

3aganue Ne 60
K xascoomy eonpocy oanvt sapuanmer omeemos. IIpasunivhvlx 6apuanmos modxcem ovimo
HeCKOIbKO.
Kakoii Buz1 1e10BOro nuchbMa HarpasisieTcsl apecary JUIsl 3aKJI0UEHUS CIIENIKH C
yKa3aHWEM KOHKPETHBIX YCIOBUH CIEIKU?
1)I[IucbMO-TIOATBEPIKACHUE
2)ComnpoBOAUTEIBHOE TUCHMO
3)IuceMoO-TIpeuIoKeHHE
4) JIoroBOpHOE MTHCHMO

3aganme Ne 61
K kascoomy sonpocy danvl sapuanmer omeemos. IlpasunbHvix 6apuanmos modicem Obimv
HECKOJIbKO.
ABTOpPOM CITy’K€OHOTO NMHUChMa SIBISETCS:
1)MCIIOTHUTENh, COCTABUBIIINN JOKYMEHT
2) TOJKHOCTHOE JIUIIO, TTOAMUCABIIEE TOKYMEHT
3)ucnoNHUTENb, OQOPMUBIINN TOKYMEHT
A)opraHu3aiysi, OT MMEHH KOTOPO OTIPABIISAETCS MTUCHMO

3ananue Ne 62
Onpenenure Kakoe YTBEPKIECHUE UCTUHHO, a KAKOE HET...
YKaXuTe UCTUHHOCTD WU JIOKHOCTH BApUAHTOB OTBCTA:
1)TexcT MOKITaHOM 3aIMCKH COJIEPKHUT TOIBKO OOCTOSATEIBHOE U3JI0KEHHUE BOITPOCA
2)AnpecaHT B TOKJIQHOM 3aIiCKe YKa3bIBAETCS B UMEHHUTEIBHOM Majieke
3)BHYTPEHHIOK JTOKJIAJHYIO 3aIMCKY MOAMUCHIBAET COCTABUTEIb
4)B anpecate TOKIAHON 3aITUCKN YKA3bIBAIOT TOJIBKO (GaMIITHIO
5)BHYTpeHHss ToKJIaIHast 3anmucka ohopMIsieTcs: Ha OJIaHKe OpraHU3al|u

3ananue Ne 63
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
BHyTpeHHIO0 TOKIaHYIO 3aMKUCKY TOMUCHIBACT
1)cocTaBUTEINb
2)pyKOBOJUTEINb MOIPA3ICIICHUS
3)cexperapb

3ananue Ne 64
(Bvibepume eOUHCMBEHHO NPABUILHBIL OMEent)



B ckonbkux 3Kk3eMInIsipax opopMIISETCS BHEIIHSS JOKIaIHAs 3auCKa
1)B IBYyX

2)B OZHOM

3)B Tpex

3aganue Ne 65
(Bvibepume eOUHCmMEEeHHO NPABUILHBILL OMEent)
PexkBH3HUTHI 00BACHUTEIBHO 3aMUCKHU TI0 TIOBOAY OOBSCHEHHS MOCTYIKA aHAJIOTUYHBI
1)BHYTpEHHE JOKJIAIHON 3aIIHCKU
2)BHYTPEHHEH CITPaBKH
3)cnyeOHOMY MUCHMY

3ananmne Ne 66
(Bvlbepume eOuHCcmeeHHo npasuibHulll 0meent)
TekcT noKIaaHOM 3aMUCKH, KaK MPABUIIO COCTOUT
1)u3 0JTHOM YacTH
2)u3 IBYX 4acTei
3)u3 Tpex yacrei

3aganmne Ne 67
(Bvlbepume eOuncmeerHo npasuibHblll 0meent)
B cocraB pekBU3HTOB BHEUIHEW JOKJIATHOW 3aITUCKH HE BXOJIUT
1)meyatpb
2)TOIITUCH
3)3aroJIoBOK K TEKCTY

3ananue Ne 68
Bcmasvme nponywenuvie 6 mexcme cnoga
JloxnaaHast 3anucka — JOKyMEHT, aJIpeCOBAaHHBII o
KOHKPETHOU TeME C U TIPEJIOKEHUSIMU 10 HEM.
3anuIlmnTe OTBET:
1)OtBer:
2)OtBer:

3ananue Ne 69

Bcmasbme nponywennsie 6 mexcme cioea

BHenHo T0KIaIHYI0 3aMUCKY, aAPECOBAHHYIO B BBIIIECTOSIIIYI0 OPTaHU3AIUIO
MOJIIMHUCHIBACT

3anuImnTe OTBET:

1)

OTBeT:

3aganue Ne 70
Bcmasvme nponywennvie 6 mexkcme cnosa
BryTpeHHI010 JOKIaIHYIO 3aITUCKY COCTABIISIET U ITOITHUCHIBAET

3anuIlnTe OTBET:
1)
OTtBeT:



Kputepun olieHKH Npy BBIIOJIHEHNUH 33JaHUI:

OtmeTka Kputepuu onenku
«5» 90-100 % npasunbHbix 0meemos
«» 60-89% npasunvrbix omeemos
«3» 50-59 % npasunvrvix omeemos
«2» Menee 50 % npasunvHvix omeemos

ITaJIOHbI OTBETOB K 3a/IaHHSIM.
1)Actuna
B npunoxxennn k TOCT P 6.30 — 2003 nansl 00pa3iibl OJ1aHKOB JJOKYMEHTOB
2)UctuHa
B opranu3aiinoHHO-TIPaBOBBIC TJOKYMEHTHI MOKHO BHOCHTH U3MCHCHHS
3)J1oxb
B opranuzaiuu 1o ycMOTpEHHUIO pyKOBOJCTBA JI0JDKHA OBITH pazpaboTaHa
WH/IMBUyAJIbHAS HHCTPYKIUS 110 JICJIOMPOU3BOJICTBY
A)UctrHa
TpeboBanwust K 0POPMIICHHIO OPraHU3AIIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB
ycranaBimuBaeT ['OCT P 6.30 — 2003
5)Uctuna
Opranu3anoHHO-TIPABOBEIC JOKYMEHTHI, KaK TIPABHJIO, MTOIJICKAT YTBEPKICHUIO
3ananme Ne 2
(Bvlbepume eOuHcmeeHHo npasuibHblll 0meent)
B coctaB opranuzannoHHO-TIPaBOBBIX TOKYMEHTOB HE BXOMMT. . .
1)+
npuKa3
2)-
yCTaB OpTraHU3aIiH
3)

IITAaTHOE PACITUCAHKE
3amanme Ne 3
(Bvlbepume eOuncmeeHHo npasuibHblll 0meent)
Kakwue pacniopsaurenbHbie JOKYMEHTBI MOXKET u3niaBaTh [Ipe3unent Poccuiickoit deneparn?
1)-
pacropsKeHUs
2)+
yKa3bl
3)-
MOCTAaHOBJICHHUS
3ananue Ne 4
(Bvibepume eOUHCMEEHHO NPABUILHBILL OMEent)
JIOKHOCTHAS] HHCTPYKIIHS COTPY/IHHKA. . .
1)-
YTBEPIKIAACTCS 110 YCMOTPEHHUIO PYKOBOHUTEIIS
2)+
MOJUTEXKUT YTBEPIKICHHIO
3)-



HE yTBEPKIaeTCs
3aganue Ne 5

(Bvibepume eOUHCMEEHHO NPABUTILHBLL OMEent)

Kaxkoit HopMaTUBHBIN JOKYMEHT ONPEACIISICT 00S3aHHOCTH COTPYTHUKA?

1)-

YcTaB npeanpuaTus

2)-

ItaTHOE pacnucanue

3)+

JIOMKHOCTHAS, HHCTPYKITUS
3amanue Ne 6

(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)

TunoBbie TOKYMEHTHI HOCSAT ... XapakTep

1)-

O03HAKOMHUTEJbHBIN

2)-

00s13aTeNbHBIN

3)+

PEKOMEHIaTEIbHBIN

3ananme Ne 7
(Bvlbepume eOuncmeerHoO npasuibHblll 0meent)
Kakoii TokyMeHT He SBISeTCs Pa3HOBUIHOCTHIO KOTTHH?
1)-
OTITYCK
2)-
nyOnukaT
3)+
YepHOBUK
3aganue Ne 8
(Bvibepume eOuHCmEeHHo NPAasuibHblLL Omeent)
JIOKyMEHT, BBIJJaBaEMbIi B3aMECH YTEPSHHOTO ¥ MMEIOIININ CHITY ITOJIMHHUKA, HA3bIBACTCS. ..
1)-
OTITYCK
2)-
KOTIHSI
3)+
nyOmuKaT
3amanne Ne 9
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
JIOKyMEHT, OKOHYaTeIbHO O(OPMIICHHBIN U MOAMMCAHHBIN, Ha3bIBAETCH. ..
1)-
nyOnmuKaT
2)-
OTITYCK
3)+
MOJTHHHUK
3ananue Ne 10
(Bvibepume eOUHCMEEHHO NPABUTILHBLLL OMEent)



I/IBMeHeHI/ISI 1 JOIIOJTHCHHUSA B I[OJDKHOCTHyIO I/IHCprKHI/IIO BHOCJTCHA. ..
1)+
MIPUKA30M PYKOBOIUTEIS
2)-
JIOKJIaTHOM 3aHCKOM
3)-
CIIPABKOM COTJIACOBaHUSA
Saganue Ne 11
3axonuume nauamoe npeonodcenue 0OHUM U3 mpex 8apuanmos omeema
JIOKyMEHTOOOOPOT - IBM)KEHHUE TOKYMEHTOB B OpraHU3aI[Mi C MOMEHTA MX CO3JaHus JI0 ...
1)-
nepeaady Ha UCIIOTHECHUE
2)-
3aBEPIICHHS UCTIOJHECHUS UM OTIPABKU
3)+
MOJIIMBKYU B IEJI0

3amanme Ne 12
3akonuume nHauamoe npeonoxcenue 0OHUM U3 mpex 8apuanmos omeema
[Tonsitue "JlenonpousBoacTro" - 3To0...
1)+
JOKYMEHTUPOBaHUE U OpraHu3anus paboThl ¢ JOKYMEHTaMU
2)-
CUCTEMa XpaHEHUs JOKYMEHTOB
3)-
COCTaBJICHHE JIOKYMEHTOB

3aganue Ne 13
3axonuume nauamoe npeonodiceHue 0OHUM U3 mpex 6apuanmos omeema
ITonsatue "JlokymenTHpoBaHue" - 3T0...
1)-
Cuctema 1OKyMEHTAIMH, CoAeprKallias HH(POpMaINI0, HEOOXOIUMYIO JJIsl YIIPABIICHUS B
ompeeIeHHON cdepe nesaTeTbHOCTH
2)-
JlesiTenbHOCTH MO pa3paboTKe B 0(HOPMIICHUIO JOKYMEHTOB
3)+

3anuck I/IH(l)OpMaIII/II/I Ha Pa3sIMYHbIX HOCUTECIAX 110 YCTAHOBJICHHBIM IIpaBHJIaM

3ananue Ne 14
Omnpenenure, 0 KAKOM JOKYMEHTE HJIET PeUb, BBIOPAB COOTBETCTBYIOIIYIO IU(PPY
YKaxuTe COOTBETCTBHE JIJIsI BCEX 3 BAPUAHTOB OTBETA!
1)2
JIOKYMEHT, MOCITYKUBIINI HAYaJI0M pacCMOTPEHUS ONPEIEIEHHOTO0 BOIIPOCa
1)O¢unmanbHbIii TOKYMEHT
2)3
JlokyMeHT, coaepkaiuii 00s3aTeNbHbIe K HCTIOJIHEHUIO YKa3aHHsl BBIIIECTOSIIIUX OPTaHOB
2)IHUIMaTHBHBIA JOKYMEHT
3)1
JlokymeHT, cBefieHUs1 00 aBTOpE, BPEMEHH M MECTE CO3/IaHHsI KOTOPOTO, COJIEpKAIINUeCcs B
CaMOM JIOKYMEHTE WJIM BBISIBIICHHBIE UHBIM ITYyTEM, TOATBEPKIAIOT JOCTOBEPHOCTH €r0
MIPOUCXOKACHUS
3)



JIMpEKTUBHBIN JOKYMEHT

3aganue Ne 15
(Bvlbepume eOuHCcmeeHHO npasuibHblll Omeent)
Uro npeanonaraetT opranu3aonHas QyHKIUS TOKyMeHTa?
1)+
C moMoIIpI0 JOKYMEHTa 00eCIIeYuBaeTCs BO3ACHCTBHE HA TPYIIIBI JIOCH 1711 OpraHU3aIue
1 KOOPAWHALIUU UX JESTEIIbHOCTH.
2)-
JIokyMeHT pukcupyeT onpeaeneHHble (aKThl, COOBITHS, SIBICHUS MPAKTHYECKON 1
MBICITUTEIILHOM JIEITeTLHOCTH YETIOBEKa.
3)-
JIoKyMeHT o0ecTieurnBaeT CBSA3H MEXIY MOpa3ACICHUSIMU BHYTPH MPEATPHUATHUS, & TAKKE
BHEIIHHUE CBSI3U NPEINPUATHS C APYTUMU MPEINPUATUSIMU, OPTaHU3ALUSIMH,
rOCy/IapCTBCHHBIMU M MYHHUIIUTIAJIBHBIMU OPTaHaMH BJIACTH.

3aganue Ne 16
(Bvlbepume eOuHCcmeeHHo npasuibHulll 0meent)
[To kakuM TIpU3HAKaM MOYKHO KJIaCCH(UIIUPOBATH JOKYMEHT?
1)-
CpenctBa THPOKUPOBAHUS, CPEIICTBA XPAaHSHHUS, BUII, hopMa.
2)+
[TpoucxoxaeHue, CPOK XpaHEHUs, TTTACHOCTh, CPEACTBA (PUKCAITHH.
3)-
Opranu3anoHHbIe, PaCTIOPSAIUTEIbHbIC, HH)OPMAIMOHHO-CIIPABOYHEIE.

3ananne Ne 17
(Bvibepume eOuHCmMEeHHO NPABUTIbHBILL OmaEent)
Ha xaxue rpymnibl pa3fenstoTcs: JOKyMEHTBI «II0 MECTY COCTABIICHHSI»?
1)-
[IpocTble U CIOXKHBIE.
2)-
Cy>xeOHbIE U JINYHBIE.
3)+

BuyTtpenHue u BHEIIHUE.

3ananue Ne 18
(Bvibepume eOUHCMEEHHO NPABUTILHBLLL OMEent)
Kaxue u3 10KkyMeHTOB KJIacCUPUIUPYIOTCS «I10 IOPUANYECKON 3HAUNMOCTHY?
1)+
OpuruHabl, YepHOBUKH, OTITYCK, IyOJIUKAT H T.]I.
2)-
WunuBuyanbHbie, TUTIOBBIC, aHKETHBIC, Tpad)apeTHbIC U T.]I.
3)-
PykonucHbIe, MaITMHOMKUCHBIE, TpaduyecKue, 3BYKOBbIC U T.]I.

3ananue Ne 19
(Bvibepume eOUHCMBEHHO NPABUILHBIL OMEent)
Urto naet yHupUKaMs T0OKYMEHTOB TSl GUPMBI?
1)+



CoxpalieHre KOJIU4ecTBa MPUMEHSIEMBIX JOKYyMEHTOB, THUITU3AIUIO UX (GOPM.
2)-

[ToBeIIeHNE KadYecTBA JOKYMEHTAIINH, CHUKEHHUE TPYIOEMKOCTH €€ 00paOOTKH.
3)-

Bonee a¢hekTrBHOE NCTIONB30BaHNE KOMITBIOTEPHOMN M BBIYUCIUTEIIBHON TEXHUKH.

3amanue Ne 20
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
UYro mpenmnonaraeT BocnuTaTenbHas QyHKIHUS TOKyMeHTa?
1)+
JIOKYMEHT AUCIUIUIMHUPYET UCIIOIHUTENS, TPeOyeT MOBBIILICHHOTO YPOBHS
00pa30BaTeNbHOM MOATOTOBKH, BOCIUTHIBAET 3CTETUUYECKHIT BKYC YIIPABICHYECKUX KaJIPOB,
MOBBIIIACT MMPECTHX OPTaHU3AIUH.
2)-
O6a oTBETHI BEPHBI.
3)-
JIOKyMEHT HCIIOJIb3YEeTCS B Ka4eCTBE JI0KA3aTENIbCTBA IPH PACCMOTPEHUH CIIOPHBIX
BOIIPOCOB MEXKAY MPEINPUATHIMEI, UHINBUAYAIbHBIMU HPEIITPUHUMATEISIMH,
OpTaHU3aIMsIMH, OPTaHAMH BJIACTH KaK B TIOBCEIHEBHOM IEATEIHLHOCTH, TaK B CyJI€ WU
MIPOKyparype.

3aganue Ne 21
Omnpenenure Kakoe yTBEPkKACHUE UCTHHHO, a KAKOE HET...

YKaXUTe UCTUHHOCTD WJIN JIOKHOCTh BAPHAHTOB OTBETA:

1)JIoxb
CTpaHuIB! JOKYyMEHTa MOKHO HYMEPOBATh Ha HM)KHEM I10JIC JINCTA
2)UctuHa
[TocTOsIHHBIN PEKBU3UT — PEKBU3UT, HAHECEHHBIN MTPU U3TOTOBJIECHUH OJaHKa
3)Uctuna
B pacmmdpoBke moAnMcH HHUTIHAIBI BCETa CTOAT A0 (haMUITHH
4)Uctuna
B koHIIe 3aroj0BKa K TEKCTY JIOKYMEHTA TOUKa HE CTaBUTCS
5)Wctuna
OTMeTKa 0 OCTYIJICHUH TPOCTABISIETCS] TOIBKO Ha MPUCHUTIAEMBIX (BXOISIINX )
JOKYMEHTax

3apnanme Ne 22
(Bvlbepume eOuHcmeenHo npasuibHulll 0meent)
JIuctel HymMepyroTCH. . .
1)+
MOCepeIMHE BEPXHETO OIS TUCTA
2)-
MOCEePEAMHE HUKHETO OIS TUCTA
3)-
B IIPAaBOM BEPXHEM YTy

3amanue Ne 23
(Bvlbepume eOuUHCmMEeHHO NPABUTIbHBIL OMeEent)
Hywmeparus ctpanuil opopMIISIOT Tak. ..



1)-
-25-
2)+

25

3)-
cTp.25

3aganue Ne 24
(Bvibepume eOUHCmMEEeHHO NPABUILHBLL OMEent)
Kakum uHTEpBaNIOM OTIENSIOT IPYT OT Apyra PpeKBU3UTHI IPH 0(hOPMIICHUH TOKYMEHTa Ha
dbopmare A4?
1)-
OJIMHAPHBIM
2)-
TPOVHBIM
3)+
JIBOMHBIM
3aganne Ne 25
(Bvlbepume eOuHCcmeenHo npasuibHbulll 0meent)
Kaxko¥t peKBU3UT HE BXOJUT B COCTaB OJIaHKa MUChMa?
1)-
CCBIJIKA Ha HOMEP U JaTy BXOSIIET0 JOKyMEHTa
2)+
MECTO U3JIaHus
3)-
CIPaBOYHBIE TaHHBIE 00 OpraHu3alnuu

3aganue Ne 26
(Bvlbepume eOuHCmeeHHoO NpasuibHbulll 0meent)
Ha Gnanke cy6bekToB PO pekBU3NTHI 0hOpMIISIOTCS:
1)-
TOJIBKO Ha PYCCKOM SI3bIKe
2)+
Ha JIBYX SI3bIKaX: PyCCKOM M HaIlMOHAJIbLHOM
3)-
TOJIKO Ha HAIIUOHAJILHOM SI3bIKE

3amanme Ne 27
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
Jata nokymeHTa oopmisiercs:

1)-

23.12.10

2)-
23.X11.2009
3)+
23.12.2010

3ananue Ne 28
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
MecTto uznanust JOKyMeHTa 0(OpMIISETCS TaK
1)+
r.Kocrpoma



2)-

Koctpoma

3)-

rop. Koctpoma

3aganue Ne 29
(Bvibepume eOUHCmMEEHHO NPABUTILHBLLL OMEent)
3aroJ0BOK K TEKCTY COCTABIISIETCS K JJOKYMEHTaM, O()OPMIICHHBIM. . .
1)+
Ha popmate A4
2)-
Ha popmate AS
3)-
Ha J1r000M dopmare

3aganue Ne 30
(Bvlbepume eOuHcmeerHo npasuibHblll Omeent)
OTMeTKa O TOCTYTUICHUN OPOPMIISICTCA. . .
1)-
Ha OTIPABISIEMBIX IOKYMEHTAX
2)+
Ha TIOCTYIAIOIINX TOKYMEHTaX
3)-
Ha BCEX JJOKYMEHTaX

3ananne Ne 31
(Bvibepume eOuHCmEeHHO NPAUIbHbLLL Omeent)
B xakoMm ciyuae mpaBuiibHO opopMIiIeH peKBU3UT «OTMETKA O HAJTUYUH MPUITTOKESHHS,
€CJIN B TEKCTE COIIPOBOAUTEIBLHOTO MUCbMA HE YITOMUHAJIOCH O TIPUIIOKEHUU?
1)-
[Ipunoxxenue: Ha 6 1. B 1 2K3.
2)+
ITpunoxxenue: 1. CpaBka o0 corjlacoBaHuM NpoeKkTa Ha 4 1. B 1 3K3.
2. OT3bIB IO NPOEKTY Ha 2 JI. B 1 3K3.

3aganue Ne 32
(Bvibepume eOUHCMEEHHO NPABUTILHBILL OMEent)
[Tnan pabote! Texuukyma Ha 2012 — 2013 y4eOHbIii roJ1 yTBEpK/I€H pEelIEHUEM
Me1IarorMueckoro copera. B kakoM ciryyae npaBuiIbHO 0QopMIIeH peKBU3UT «I'pud
YTBEPXKIACHUS JOKYMEHTa»?
1)+
YTBEPXIEH
Pemennem negarornueckoro coBera
Ne 14 o1 12.08.2012
2)-
YTBEPXIEH
Pemenue negarornueckoro coBera
Ne 14 o1 12.08.2012 1.
3)-
YTBEPXIAIO
Pemenue negarornueckoro coBera



Ne 14 ot 12.08.2012 .

3amanue Ne 33
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
B oTcyTcTBHE pyKOBOAUTENS MOANMCAHUE JOKYMEHTA 3aMECTHTEIIEM I UCTIOTHSIOIIM
00513aHHOCTH PYKOBOUTEIS:
1)-
Hupektop A.W. IletpoB
(monmuce ero 3ama CumopoBa)
2)-
3a nupekTopa A.N. [lerpoB
(moxmuck ero 3ama CumopoBa)
3)+
N.O. pupexropa I'.B. Cunopos
(JInyHast TOANHCH)

3aganue Ne 34
(Bvlbepume eOuHcmeerHo npasuibHblll Omeent)
B kakom ciyyae npaBuiIbHO 0popMIIeH PeKBU3UT «OTMETKA O 3aBEPCHHUH KON »?
1)-
Bepro
Hucnexrop otnena kaapos auuHas U.U. Ilerposa
MIOATHUCH
2)-
Bepmo:
Nucnexrop otaena kaapos juuHag M.H. Ilerposa
MTOATHUCH
3)+
Bepro
Nucnexrop otaena kaapos jnuHag M. Ilerposa
16.03.2012 noanuce

3ananue Ne 35
(Bvibepume eOuHCmMEeHHO NPABUTIbHBILL OmaEent)
Bymary, kakoro 1mBeTa MOXHO IPHUMEHSTH ITPH H3TOTOBIICHUHU OJIAHKOB:
1)+
0€JI0r0 U CBETJILIX TOHOB
2)-
TOJIBKO O€JIoro
3)-
3aBHUCHUT OT BHa OJIaHKa
4)-
000Tr0

3ananue Ne 36
(Bvibepume eOUHCMEEHHO NPABUTILHBILL OMEent)
B kakue peKBH3UTHI COCTABHOM YaCThIO HE BXOIUT MOIHUCH:
1)+
ampecar
2)-
rpud yTBEpKIACHUS
3)-



pe3oonus
4)-
IIOAITNCH

3amanue Ne 37
(Bvlbepume eOuHcmeerHo npasuibHulll 0meent)
B nokymeHTax Kakux opraHu3alfii HEOOX0IUM PEKBU3HUT «MECTO M3AAHUS TOKYMEHTA»
1)+
OAO «Anbda-6aHK»
2)-
CapaTtoBckuil rocy1apCTBEHHbBIN XY/I0KECTBEHHBIN My3eil uMm. Paguiiesa
3)-
BO BCEX
4)-
Anmvuauctpanus JlennHnckoro paniona ropoga Koctpomst

3aganue Ne 38
Omnpenenute Kakoe YTBEPKICHUE HCTHHHO, & KAKOE HET...
VKaKUTE HCTUHHOCTD WJIK JIOKHOCTh BAPUAHTOB OTBETA:
1)Actuna
KoHcratupyroias 4acTh TEKCTa B MPUKA3€ M0 OCHOBHOM JCITEIBHOCTH MOYKET
OTCYTCTBOBATh
2)Actuna
TekcT nprikasza Mo OCHOBHOM JIESITETBHOCTH ,KaK MPABHUJIO, COCTOUT U3 JBYX YacTei
3)Uctuna
PacniopsinuTenbHbie TOKYMEHTBI BCTYMAIOT B CUITY C MOMEHTA MX TTOANUACAHHS
A)UctrHa
Pernrenue u3naeTcst Ha OCHOBE KOJUIETHAILHOTO PYKOBOICTBA
5)Uctuna
3aroJ0BOK K TEKCTY MPHUKa3a 10 OCHOBHOH JIEATEILHOCTH (OpMyIUpyeTcs B
POIUTETHLHOM TaIeKe

3ananue Ne 39
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
PacriopsimuTenbHbIN TOKYMEHT, KOTOPBINA U3/Ia€TCs HA OCHOBE €AMHOHAYAIHUS
1)+
MpHUKa3
2)-
MMOCTaHOBJICHHE
3)-
pelieHue

3amanmne Ne 40
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
PacniopsautenbHblid JOKYMEHT, KOTOPBIM U31A€TCS HA OCHOBE KOJIJIETMAJIBHOTO
PYKOBOJCTBA
1)+



pereHue
2)-
pacropsbkeHHe
3)-

NpUKa3

3ananme Ne 41
(Bvlbepume eOuHCcmeerHO NpasuibHblll Omeent)
W3 cCKOTBKUX COCTaBHBIX YACTEH, KaK MIPABHIIO, COCTOUT TEKCT PACTIOPSAUTEIHLHOTO
JOKYMEHTa
1)-
U3 Tpex
2)-
U3 OHOU
3)+
U3 IBYX

3aganne Ne 42
(Bvlbepume eOuncmeeHHoO npasuibHblll 0meent)
daMUIHIO U TOJDKHOCTH UCTIOTHHUTEISI B PACTIOPSAMTEIBHON YacTH TEKCTa IPUKasa 1o
OCHOBHOM JIESATEIIBHOCTH YKa3bIBAIOT
1)-
B POJUTEIILHOM ITaJICHKE
2)-
B UMEHUTEIIBHOM TIaJICkKE
3)+
B JIaTEIILHOM ITaJIeXKe

3ananne Ne 43
(Bvibepume eOuHCmMEeHHO NPABUTIbHBILL OmaEent)
B cocraB pekBH3HUTOB MpHKa3a MO0 OCHOBHOM JIEATEITHHOCTH HE BXOJUT PEKBUZHUT
1)+
rpu¢ yrBepxKaACHUS
2)-
3aroJOBOK K TEKCTY
3)-
HOMEp TOKYMEHTa

3ananue Ne 44
(Bvibepume eOUHCMEEHHO NPABUTILHBLLL OMEent)
[Tpuka3 mo OCHOBHOM AEATEILHOCTH MOMUCHIBAET
1)-
UCTIOTHUTEITh
2)+
PYKOBOJIUTEIH
3)-
CeKpeTapb

Samanue Ne 45

(Bvibepume eOUHCMEEHHO NPABUTILHBLLL OMEent)



[Tpukas mo OCHOBHOU AESITETLHOCTA OPOPMITSIFOT
1)+

Ha JJOJDKHOCTHOM OJIaHKe

2)-

Ha 0JIaHKE KOHKPETHOT'O BHJIa JOKYMEHTA

3)-

Ha OJaHKE MHUCHbMa

3amanue Ne 46
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
CnoBO «IIpUKa3bIBal0» B TEKCTE MPUKA3a IO OCHOBHOM JESATEILHOCTH 0(OPMIISIOT B
CJIeTyIOIIeM HalMCaHUH
1)+
[TPUKA3BIBAIO
2)-
IIpuka3siBaro
3)-
MIPUKA3BIBAIO

3aganne Ne 47
(Bvibepume eOuHcmeeHHo npasuibHbulll 0meent)
PacniopsinuTenbHas 4acTh B pacopsHKEHUU HAYMHACTCSI CIIOBOM
1)+
[MPEAJIATAIO
2)-
PEHIAET
3)-
I[TOCTAHOBIJIAET

3aganue Ne 48
Y CTaHOBHUTH COOTBETCTBUE MEXITY TEPMUHAMH U UX COJIEPIKAHHEM
VYKaxure COOTBETCTBUE JJIs1 BCEX 4 BAPHAHTOB OTBCTA:
1)3
MIPaBOBOM aKT, U3JaBaeMblii €IMHOIMYHO PYKOBOJUTENEM TJIaBHBIM 00pa30M KOJIJIETHATBHOTO Op-
raHa TOCYJapCTBEHHOTO YIIPABJICHUS B LEJSIX Pa3pelIeHHs OTIEpaTHBHBIX BOIIPOCOB
1)ITocranoBneHue
2)1
MPaBOBOM aKT, MPUHUMAEMBIN BBICIIUMHU U HEKOTOPBIMU IIEHTPATHHBIMU OPTaHAMHU KOJUIETHATLHOTO
VIIpaBJICHUS B MEJISIX pa3pelIeHus Hanooee BaKHBIX M MTPUHIIUITHAIBHBIX 3324
2)I1pukas
3)2
MIPaBOBOM aKT, H3aBacMblii PYKOBOJUTEIEM, ACHCTBYIONIUM Ha OCHOBE €IUHOHAYAINS B LIEJSIX pas-
pelIeHsI OCHOBHBIX M OTIEPATUBHBIX 33144, CTOSIINX TIepel OpraHu3aIfei
3)PacniopsixeHue
44
MIPaBOBOM aKT, MPUHUMAEMbBIN B KOJUIETHATLHOM IMOPSJIKE B LIEJSAX pa3pelieHus: Hanbosee BaXkHbIX
BOITPOCOB BO BpeMs COBEIIaHUM, COOpaHUM U T.JI.
A)Perienune

3aganue Ne 49
Ompenenure Kakoe YTBEP)KIECHNUE UCTUHHO, a KAKOE HET...
YKZDKI/ITQ UCTUHHOCTH UJIN JIOKHOCTH B’clpl/l'clHTOB OTBCTA.



1)Uctuna

Tekct ciry’keOHOTO MHChMa MOXKET OBITh TPOCTHIM
2)Actuna

Be1ensrot npuchuiaeMble U OTIIPABIISIEMbIE TChMa
3)Uctuna

MakcumanbHOE KOJMYECTBO aJIpecaToB B MUCHME - 4
A)Wctuna

CnyxeOHOe THCEMO MOKHO 0OpMHTH Ha opmarte AS
5)Uctuna

Ciyxe0HOe TMCbMO MOXKET HMETh JIBE TIOIITHCH

3aganue Ne 50
(Bvibepume eOUHCmMEEeHHO NPABUILHBIL OMEent)
Tekct ciry>keOHOTo MUChMa COCTABIISIETCS OT
1)-
2-T0 JIUIa eJMHCTBEHHOTO YHCIIa
2)-
3-T0 JIUI]a MHOKECTBEHHOTO YK CIIa
3)+
1-ro nMIIa MHOXXECTBEHHOTO YHCIIa

3aganmne Ne 51
(Bvlbepume eOuncmeerHo npasuibHulll 0meent)
PekBH3HT «cChIIKA HA HOMED U JIaTy BXOJSIIETO TOKYMEHTa» 0(hOpMIIIETCS
1)-
BO BCEX MUChMaxX
2)+
B OTBETHBIX NMUCHhMaxX
3)-
B MHUIIUATUBHBIX MHCbMax

3aganue Ne 52
(Bvlbepume eOuHCcmeeHHo npasuibHbulll 0meent)
B coctaB pekBU3UTOB CIyEOHOTO MUChMa HE BXOJIUT
1)-
aapecar
2)+
Ha3BaHHE BHUJIA JOKYMEHTa
3)-
MO/IMUCH

3aganue Ne 53
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
PykoBouTeNb 1 TTIaBHBIN OyXTanTep MOAMUCHIBAIOT
1)-
MMCHEMO-U3BEIICHNE
2)+
rapaHTUHHOE MTUCHEMO
3)-

PCKIIaMHOC IMUCbMO

3aganue Ne 54



(Bvibepume eOUHCmMEEHHO NPABUTILHBLLL OMEent)

Tekct ciry:xeOHOTO MmchMa MOXKHO 0(opMHTh Ha popmate AS, eciu
1)-

Het Oyranka ¢popmara A4

2)-

€CTh COOTBETCTBYIOIIUE YKA3aHUSI PYKOBOIUTEIIS

3)+

TEKCT IMHChMa HE TPEBHIIIACT 6 CTPOK

3aganue Ne 55
(Bvibepume eOUHCmMEEHHO NPABUIbHBILL OMEent)
MaxkcuManbHbli 00BEM CITYy’KeOHOT0 MHUChMa
1)-
OJlHA CTpaHUIA
2)-
TPH CTPAHUIIBI
3)+
JIBE CTPAHUIIBI
3aganue Ne 56
(Bvlbepume eOuHCmMeeHHO NpasuibHbulll 0meent)
[TeuaTsto ynocrosepsiercs
1)-
MMMCHhMO-HAITOMUHAHHE
2)+
rapaHTUIHOE MUCbMO
3)-

IMUCbMO-TIPpUTJIAIICHUE

3apnanne Ne 57
(Bvibepume eOuHCmMEeHHO NPAUIbHbIL Omeent)
OTMeTKa 0 OCTYIUICHUHU JIOKYMEHTA B OPTaHU3aLUI0 TIPOCTABIISETCS
1)-
M0 YCMOTPEHHIO CEKpeTapsi
2)-
Ha BCEX JIOKyMEHTax
3)+

TOJIBKO Ha MPUCBIIaACMBbIX

3ananue Ne 58
(Bvibepume eOUHCmMEEHHO NPABUILHBLLL OMEent)
B nmuceMe oTMeTKa 0 TIOCTYIUIEHHH TOKYMEHTA MTPOCTABIISACTCS
1)-
B JIEBOM HIDKHEM YTITY ITOCIIEAHETO JINCTA JOKYMEHTA
2)-
Ha JIFDOOM CBOOOITHOM MECTE
3)+
B IIPaBOM HUYKHEM YTITy IIEPBOTO JINCTA JOKYMEHTA

3aganue Ne 59
K kastcoomy eonpocy oanvi eapuarnmel omeemos. 1IpasunbHbix 6apuanmos modicem Ovimo
HeCKOJbKO.
Kakue npusHaky XapakTepHbl s OJIaHKOB ISl Tucem?



1)-

Hanuuue anpecHbIX TaHHBIX IPEANPUITUS HA OJIaHKE

2)+

Hanuuue ormerku uist pekBu3nTa «CChlTKa HA MHAEKC U ATy BXOJSIIETO
JIOKYMEHTAa

3)+

OtcyTcTBUE Ha3BaHUS BUJA JOKYMEHTA

4)-

Pacronosxenne 00s3aTeNbHBIX PEKBU3UTOB 3ar0JIOBOYHON YaCcTH JOKYMEHTA B
JIEBOM BEpXHEM YTy

3aganue Ne 60
K xasicoomy sonpocy danvt éapuanmel omeemos. IlpaguibHvlx 8apuanmos moxcem Ovinms
HECKOJIbKO.
Kaxkoit Bu 1€510BOTO MMChMa HAIpPaBIISETCA aapecaTy JUIsl 3aKJIFOUSHHS CICIIKH C
yKa3aHWEM KOHKPETHBIX YCIOBUH CIEIKU?
1)-
[TuceMo-TIOATBEPIK ICHHE
2)-
ConpoBOIUTENIBHOE MUCEMO
3)+
[Tucemo-nipeIoKeHNE
4)+
JloroBopHOE MHUCHMO

3aganue Ne 61
K xasicoomy eonpocy danvl éapuanmer omeemos. IlpagunbHvlx 8apuanmos moxcem Ovins
HEeCKOIbKO.
ABTOpPOM CITy’KeOHOTO MHUChMa SBISETCS:
1)-
WCIIOJIHUTEINb, COCTABUBIINN JOKYMEHT
2)+
JOJHKHOCTHOE JIUIIO, MOJMHICABIIee JOKYMEHT
3)-
UCIIOJTHUTEINb, OOPMUBIIHIA TOKYMEHT
4)+
OpraHu3aius, OT IMEHHU KOTOPOU OTIPABISAETCS MUCbMO

3amanue Ne 62
Onpenennute Kakoe yTBEPKJICHUE UCTHHHO, a KAaKOE HET...
VYKaKUTe HCTUHHOCTD MJIH JIO)KHOCTh BAPUAHTOB OTBETA!
1)Actura
TexcT noKkIaaHOM 3aUCKU COJEPIKUT TOIBKO 0OCTOSTENILHOE H3I0KEHHIE BOIIPOCca
2)UctuHa
AJlpecaHT B JOKJIQHON 3alMCKE YKA3hIBAETCS B MMEHUTEIHHON TMajexKe
3)Uctuna
BHyTpeHHI0I0 TOKIaHYIO 3alMCKY MOJIMUCHIBAET COCTABUTENb
4)JIoxn
B anpecare moknagHO#N 3aUCKU YKA3bIBAIOT TOJIBKO (GaMIIIHIO
5)J1oxb
BHyTpeHHss noxinagHas 3anucka opopmisieTcs Ha OJaHKe OpraHu3aIim



3aganue Ne 63
(Bvibepume eOUHCmMEEHHO NPABUILHBLL OMEent)
BHYTpeHHIOIO TOKJIAHYIO 3aIICKY TOITHChIBACT
1)+
COCTaBHTEIb
2)-
PYKOBOJIUTEIH TIOAPA3ICIICHHS
3)-
CeKpeTapb

3aganue Ne 64
(Bvibepume eOUHCmMEEeHHO NPABUILHBIL OMEent)
B cronbkux 3K3eMInIsipax opopMIISIETCS BHEIIHSS JOKIaIHAs 3aIuCcKa
1)+
B JIBYX
2)-
B OJTHOM
3)-
B Tpex

3aganne Ne 65
(Bvlbepume eOuncmeerHo npasuibHulll 0meent)
PexkBu3NTH 00BSICHUTENHHOMN 3aMTUCKU MO MOBOAY OOBSICHEHUS MTOCTYIIKA aHAIIOTUYHBI
1)+
BHYTPEHHEN JOKJIaIHOMN 3alIUCKU
2)-
BHYTPEHHEH CIIpaBKU
3)-
CITy’>KeOHOMY MHCbMY

3aganne Ne 66
(Bvlbepume eOuHCcmeeHHo npasuibHbulll 0meent)
Tekcr qoKIa HON 3aMUCKHU, KaK MPABUIIO COCTOUT
1)-
W3 OJTHOU 4acTH
2)-
W3 JIBYX 4acTeu
3)+
W3 TPEX YacTeu

3ananue Ne 67
(Bvlbepume eOuHcmeeHHo npasuibHulll 0meent)
B coctaB pekBH3UTOB BHEITHEN TOKIAHOMN 3aITUCKH HE BXOJUT
1)+
nevartb
2)-
MO/IMUCH
3)-
3arojIoBOK K TEKCTY

3aganne Ne 68



Bcmasvme nponywennvie 6 mexcme crosa

JlokiiagHas 3alIMCKa — JOKYMEHT, a{peCOBaHHbIN o
KOHKPETHOM TeMeE C U IIPEIIOKEHUAMU 110 HEW.
3amnuInnTe OTBET:

1)OrtBer:

BBIIIECTOSIIIEMY PYKOBOJICTBY

2)OtBer:

BBIBOJIaMU

3aganue Ne 69
Bcmasvme nponywennvie 6 mexcme cnosa
BremrHo0 T0oKIaaHY0 3alUCKY, aJpECOBAHHYIO B BBIIIECTOSIIYIO OpPTraHU3AIHIO
IIOAITMUChIBACT
3a1mum*rc OTBCT:
1)OrtBer:
PYKOBOJUTEINb OpraHU3aI[IN

Saganue Ne 70
Bcmasvme nponywennvie 6 mexcme cnosa
BHyTpeHHI010 TOKIaHYIO 3allMCKY COCTABIISIET U MOMUCHIBAET

3211 [MIIINTEC OTBCT:
1)OrtBer:
COCTaBUTEJIb

BBoanas gactb
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