['ocynapcTBeHHOE Or0/KETHOE MTpoheccruoHanbHOe 00pa30BaTEIbHOE YUPEXKICHUE
«HUKETOPOJICKHUH MPOMBIIIJIEHHO-TEXHOJOTMYEKHA TEXHUKYM»

PABOYAS NTIPOI'PAMMA
[IpodeccrnonanbHOro0 MOy IS

IIM. 01 Oprann3anuoHHO-TEXHUYECKOe oDecnedyeHrne padoThl Cy/10B

CIEeNUAJIBLHOCTD
40.02.03 «I1paBo u cyne6HOe aAMUHUCTPUPOBAHUE)»

r. Huwxuuit Hosropon
2021r.



[IporpamMa  mpodeccHoOHaIBHOTO  MOAYyNsi — pa3zpaboraHa Ha  ocHoBe  DenepaibHOrO
rOCYJapCTBEHHOTO oOpa3oBareibHOro crangapra (manee — @DIOC) mo crnenuambHOCTH CPETHETO
npodeccuoHanbHoro obpazoBanus (manee CIIO) 42.02.03 IlpaBo um cyneOHOE aIMHHHCTPUpPOBAHUE,
YTBEP)KICHHOTO npukazoM MunoOpHayku ot 12.05.2014 Ne513.

Opranuzanus pa3paboTyuK:

I'ocynapcrBenHoe 0romkeTHOe podeccnoHanbHoe 00pazoBaTenbHOe yupexkaeHue « Hmkeropoackuii
MIPOMBIIIIICHHO-TEXHOJIOTMUECKU I TEXHUKYM»



COJAEPKAHUE:

1. MACHOPT MPOT'PAMMBI ITPO®ECCHUOHAJIBHOI'O MO YJIA

2. PE3YJIBTATBI OCBOEHUA ITPO®PECCHOHAJIBHOI'O MOAYJIA

3. CTPYKTYPA U COAEP KAHUE TPO®PECCUOHAJIBHOI'O MOAYJIA
4 YCJI0OBUS PEAJIM3AIIUU TPO®ECCUOHAJIBHOI'O MOAYJIA

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSI NPOPECCHOHAJIBHOI'O
MOAYJA (BUJA MTPOPECCUOHAJIBHOU JEATEJIBHOCTHN)



1. MACIIOPT NTPOI'PAMMBI TPO®ECCUOHAJIBHOT'OMOAYJIA

IIM.01. «Opranu3aniuoHHO-TEXHHYeCKOe obecnedeHne padoThI Cy10B»

1.1. Ob6aacTh NpUMEHEHHsI POTrPaMMBbI

Pabouas mporpamma mpodeccuoHanbHOrO MOAyIS  «OpraHu3alMOHHO-TEXHHYECKOE
obecrnieueHrne paboThI CYJIOB» — SIBJSIETCS] YaCTbI0 OCHOBHOM IpodeccrnoHalbHON 00pa3oBaTesIbHOM
nporpammsl B cootBeTcTBUU ¢ @I'OC no cneunansHocty (cnenuansHoctsaM) CITO: 40.02.03
«IIpaBo u cynebHOe aAIMUHUCTPUPOBAHUE) B YACTH OCBOEHUSI OCHOBHOTO BUA MPO(PECCUOHATBHON
JESTEIbHOCTH: OPTraHU3allMOHHO-TEXHUYECKOe oOecreueHue pabdoThl CYJOB M COOTBETCTBYIOLIMX
npodeccnonanbHbx kommereHuii (I11K):

IIK 1.1. OcymiectBiaTh paboTy C 3asBICHUSIMH, )KAI0OAMH U HHBIMH 0OpaIlleHUsIMU
rpaX<JaH U OpraHu3alHii, BECTU IPUEM IIOCETUTENEN B CyI€E.

[IK 1.2. IlogaepxuBaTh B aKTyaJIbHOM COCTOSTHUU 0a3bl HOPMATUBHBIX IIPABOBBIX aKTOB U
CyneOHO MPAaKTUKH.

IIK 1.3. ObecnieunBaTh pabOTy OPITEXHUKH M KOMITBIOTEPHOU TEXHUKH, KOMITBIOTEPHBIX
ceTel ¥ MPOrpaMMHOT0 00eCIIeYeHus CYZ0B, CAUTOB CYIOB B HH()OPMAIIHOHHO-KOMMYHHKATHBHOMN
CETH «UHTEPHET».

[1K 1.4. ObecrieunBaTh pabOTy apXuBa Cya.

IIK 1.5. OcymiecTBnaTh BeieHUE CyAe0HOM CTaTUCTUKU HAa OYMa)KHBIX HOCUTENSIX U B
AJIEKTPOHHOM BUJIE.

[IK 2.1. OcymiecTBIATh MPUEM, PETUCTPALINIO, YUET, U XpaHEHUE CYAeOHbIX Jel,
BELIECTBEHHbIX JI0KA3aTEIbCTB U JOKYMEHTOB.

1K 2.2. OcymiecTBasTh opopMIIeHHE A€, HA3HAYEHHBIX K Cy/1e0HOMY pa30upaTenbCTBy.

[IK 2.3. Ocy1iecTBasTh U3BEUIEHUE JIHII, YIACTBYIOIINX B CYJCOHOM pa3OupaTeabCTBe,
IPOM3BOJIUTH PACCHUIKY U BpyUYeHHUE Cy/1€0HBIX JOKYMEHTOB U U3BELICHUH.

[1K 2.4. OcyuiecTBiATh pErUCTPALINIO, YUET U TEXHUYECKOE O(pOpMIIEHNE UCTIOTHUTEIbHBIX
JIOKYMEHTOB 110 CY/1I€0HBIM JIeJIaM.

JIMYHOCTHBIE Pe3yabTaThl Kon
peajiM3aliMi NPorpaMMbl BOCIIHTAHUS JIMYHOCTHBIX
(Oeckpunmopbt) pe3yabTaToB
peanusanuu
NPorpaMMbl
BOCIIMTAHMA
JleMOHCTpUPYIONNiT TOTOBHOCTH M CIIOCOOHOCTH BECTH C JPYTHMH JIOABMH, JIP 13

JOCTUTaTh B HEM B3aMMOIIOHMMAHHWA, HAXOIUTH O6HII/Ie eI U COTPYAHNYATDE IJId UX
JOCTHIXKCHUS B HpO(l)eCCHOHaHBHOI;’I JCATCIBbHOCTHU

[IposiBisitonniA  cO3HATEIbHOE OTHOLIEHHWE K HENPEPHIBHOMY OOpPa30BaHMIO Kak JIP 14
YCIJIOBHUIO YCIIEIIHON MPO(eCCHOHAIBLHON U O0IECTBEHHOMN IEATEIbHOCTH
[MposBisironuii rpaXkJaHCKOE OTHOIIEHHE K PO(EeCCHOHABHOM NeATETLHOCTH KaK K JIP 15

BO3MOXXHOCTH JIMYHOTO Yy4YacTHsl B PEIIEHHUH OOMIECTBEHHBIX, T'OCYAapCTBEHHBIX,
0OIICHAIIMOHAIILHBIX MTPOOJIEM

1.2. Henu u 3aga4u npodeccHoHATHHOT0 MOAYJIsA — TPeOOBaHHs K Pe3yJbTaTaM O0CBOEHUsI
npogeccuoHAJIbHOI0 MOXYJIS

C 1uenpl0 OBNAJCHUS YKa3aHHBIM BUJOM MPO(ECCHOHATBHON  JIEATETbHOCTH H
COOTBCTCTBYHOIIMMU HpO(I)CCCI/IOHaJIBHBIMI/I KOMIICTCHIIUAMU 06y‘13.10H.[HﬁC51 B XO0A€ OCBOCHUA
pohecCuOHATBEHOTO MOAYJISI TOJIKEH:
HMeTh NPAKTHYECKHUH ONbIT:
- [10 OCYILECTBJICHUIO MOJTHOMOYUN COOTBETCTBYIOIIEr0 pabOTHHKA afmapaTa cya B COOTBETCTBUU
C €TI0 JOJZKHOCTHBIM PCTrIIaMCHTOM.
yMeTh:
- MOJIb30BATHCA HOPMATUBHO-MCTOANYCCKUMU JOKYMCHTAMU I10 ACJIOMPOU3BOACTBY B CYAC,



- BeCTH paboTy ¢ JOKyMEHTaMH (PKCIeIuIIMoHHas 00paboTka, perucTpanus, KOHTPOJIb
WCITOJTHEHHM S, CIIPaBOYHO-MH(GOPMAIIMOHHAS padoTa);
- COCTaBJIATH U 0(OPMIIATH HOMEHKJIATYPY A€ B CYAE;

- (hopMupoBaTh Jesia Ha CTAIMU MIPUHATHS U Ha3HAYCHUS K CyZAeOHOMY PAaCCMOTPEHHIO U TIOCIE UX
paccCMOTPEHHS;
- COCTaBJIATh, PEAAKTUPOBATH U 0POPMIIATH OPraHU3aLMOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI;
- oOpamarh K HCIOJHEHUIO TIPUTOBOPHI, PEHICHNUS, ONPEACTICHNUS U TIOCTAHOBIICHUS CY/a;
- HCIOJIb30BATh UH(POPMALIMOHHBIE TEXHOJIOTUH ITPU JOKYMEHTUPOBAHUM U OpraHU3aluy paboThl €
JIOKyMEHTaMU;
- OCYILECTBJIATh IIEPBUYHBIN yueT cTaTUCTUUYECKON MH(OpMaIMK B Cy/ie Ha OyMa)KHOM HOCUTele
U B 3JIEKTPOHHOM BU/JIE;
-OCYIIECTBIIATh (POPMUPOBAHUE AAHHBIX ONEPATUBHON OTYETHOCTH;
-OCYILECTBIIATh CIIPABOYHYIO pabOTy 10 yUeTy 3aKOHOJATENILCTBA U CyJeOHON NPaKTHUKE B CY/IE;
-OCYIIIECTBIIATh OCHOBHBIC MEPOIIPUATHUS HAIIPABICHHS OPIraHU3aLMOHHOT0 00ECIeUeHUS
JESITEJIbBHOCTH CY/10B OOLIEH FOPUCIUKIIUY.

B pe3ynbrare ocBoeHuUs Mpo(ecCHOHATBHOTO MOAYJIS CTYAEHT JI0JIKEH 3HATh:
-HOPMaTHBHO-METOINYECKHE JOKYMEHTBI IO JJOKYMEHTAMOHHOMY O0ecrieueHHIo paboThl Cy/a;
- KJITacCU(PMKALIMIO CITy>)KEOHBIX JOKYMEHTOB U TpeboBaHust K HUM B cooTBeTcTBUU ¢ 'OCT;
- KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHBIE HH(POPMALIMOHHbIE TEXHOJIOTUH;
- OCHOBBI OXPaHbI TPYJ1a U TEXHUKU O€30IaCHOCTH.

1.3. KosiM4ecTBO 4aCOB HA OCBOEHHE MPOrpaMMbl NPOecCHOHATBLHOT0 MOTYJISA:
MaKCHMaJbHOU yueOHOU Harpy3ku oOydaromerocs — 398 gacoB, BKIIOUAs:
00s3aTenbHON ayqUTOpHON y4eOHOI Harpy3ku oOyuyaromierocss — 330;

YacoB;

CaMOCTOSTENIbHON paboThl 0Oyuatomierocs — 68 4yacos;

y4eOHOI 1 IPOM3BOJICTBEHHOM MPAKTHKH — /24aca.



2. PE3YJIBTATBI OCBOEHUSA TIPO®ECCUOHAJBHOTI'OMOAYJIA

PesynpTaTroM OCBOEGHHS MPOrpamMMbl HMPOPECCHOHATHLHOIO MOIYIS SIBIISIETCS OBJAJICHHE
00y4aromuMHUCs BUAOM NPOPECCUOHATBHON JAEATEIBHOCTH «OPraHU3allMOHHO- TEXHUYECKOe
obecrieyeHre pabOThHl CyIOB (IIOIPA3/ENEHUAX) PA3IUYHBIX Cep AEATENIbHOCTH, B TOM YHUCIE
npodeccuonanbubMi (ITK)» 1 06umu (OK)koMneTeHnusmMu:

Kon HaumeHnoBaHue pe3yJibTaTa 00yyeHHs
IK 1.1 OcymecTBISTh paboTy ¢ 3asBICHUSMU, jKaJI00aMU M HHBIMU O0paIICHUSIMU
TpaXkJlaH U OpTaHU3alnil, BECTH ITPHEM TIOCETHTENCH B CYJIC.
[K 1.2. [TonnepkuBaTh B aKTyaJlbHOM COCTOSIHUU 0a3bl HOPMAaTUBHBIX IIPABOBBIX aKTOB U
CyIeOHOM MPAKTUKH.
IK 1.3. Ob6ecnieunBaTh pabOTy OPTTEXHUKU U KOMITBIOTEPHON TEXHUKHU, KOMITBIOTEPHBIX

ceTel ¥ MPOrpaMMHOT0 00eCIIeYeHus CYZ0B, CAUTOB CYIOB B HH(OPMAIIHOHHO-
KOMMYHHKATUBHOHN CETH «MHTEPHET.

I1K 1.4. OO6ecrieunBaTh padoOTy apXxuBa Cyaa.

IIK 1.5. OcyiecTBISITh BEACHUE Cy/1Ie0HOM CTAaTUCTUKUA Ha OyMa)KHBIX HOCUTEIISAX U B
3JIEKTPOHHOM BHJIE.

IK 2.1. OcymiecTBISITh IPUEM, PETUCTPALIMIO, YUET, U XpaHEHUE Cy/IeOHBIX JeT,
BEIIIECTBEHHBIX JI0KA3aTEIbCTB U JOKYMEHTOB.

I1K 2.2. OcymecTBisITh 0OpMIIEHHUE J1E]1, HA3HAYEHHBIX K Cy1e0HOMY pa30oHpaTebCTBY.

[1K 2.3. Ocy1ecTBISTh U3BEIICHUE JINII, YYACTBYIOIIUX B CyZeOHOM pa3OupaTenbCTBe,

MIPOU3BOJUTH PACCHIIKY U Bpyu€HHUE CYJEOHBIX TOKYMEHTOB U U3BEIICHUN.

I1K 2.4. OcymiecTBIATh PErUCTPALNIO, YUET U TEXHUYECKoe 0(hopMIIeHHE
MCIIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYZE€OHBIM JIeaM.




3. CTPYKTYPA U COAEP KAHUE NIPO®ECCUHOHAJBHOI'OMOAYJIA IIM.01
3.1. TemaTnyeckuii m1an npodeccHoOHATLHOI0 MOLY.IsA

O0bem BpeMeHH, OTBeICHHbIH HA

OCBOCHHE MEKIUCUHILIMHAPHOIO IpakTn
Ka
Beero Kypca (KypcoB) =
Koasl 4acoB Oos13aTes1bHAsA Ay IMTOPHAS 31::?;;:;?1’
npocbeccnonanmvl HanmenoBanus (maxc. ydyeOHasi HArpy3Ka 0ByaAIOIIeroc MpoussoxcTen
BIX KOMIeTeHI Ui pa3aeion yuebnas oGyuaromerocs A YyeGHa
npodeccHoHaTLHOT0 Hazpyska —— ., Hasimo
* B T.Y., B T.4., npopuiI
MOyt “ J1aboparop KypcoBa kypeopa | °% | cmeumanbnocTn
npakmuxu | Bcero, HbIE a Bcero, a ,
9acoB 4acoB
) padoThI U paGora patota (KOHHCI;{;;II))I/II)OBaH
frpaKTuHe (mpoexT (mpoexT
CKHue
" ), 4acoB ), 4acoB
3aHATHSA,
qa
co
B
1 2 3 4 5 6 7 8 9 10
IM.01 - -
Opranu3zanmoHHo- 398 330 129 68
TeXHHYecKoe odecneyeHne
paboThI Cy10B
MK 1.1 TIK 1.2 MJZIK 01.01. 105 80 40 - 25 -
CynebHoe nenonpon3BoCTBO
[MK2.1TIK2.21IK | MK 01.02. Oo6ecneuenue 81 64 32 - 17
2.3 11K 2.4 paccMOTpEHHUs cyneu
YTOJIOBHBIX, TPAXKAAHCKUX JIEN U
nein o0
aJIMUHUCTPATUBHBI
X
IPaBOHAPYIICHUSIX
MJIK  01.03. 81 64 32 - 17 -
Opranuzanus u
OCYILIECTBIICHUE KOAU(DUKALUU
3aKOHOJIATEJILCTBA B CYJIe




MK  01.04. 59 50 25
OcobGeHHoCTH
OpraHu3anuoHHO-TEXHUIECKOTO
obecrnieueHus AesITeIbHOCTH
MUPOBBIX CyACH
Y4eOHas IpaKTHKa 36 36
[IpousBoacTBEeHHAs MTPAaKTUKA (TIO 36 36
MPOHUITIO CIIEITUATBEHOCTH )
Bcero: 398




3.2. Conepsxanne o0y4enusi no npodeccuonaabHomy MoayJaio (ITM)

HauMmeHnoBanue Conep:kanue yueOHOro MaTepuaJa, 1adopaTopHbie padoThbl U Oo0bem YpoBeH
pa3aeJioB NPaKTHYeCKUE 3aHATHS, CAMOCTOSITe/IbHASI padoTa 00y4alouuxcs, Hacos b
npo¢ecCHOHATBHOI0 KypcoBasi padoTa (IIpoeKT) OCBOCH
moayJs (ITM), us
MEKIN CHUILIHHAPHBIX
kypcoB (M/IK) n
TEM
T 7 3 z
1 pasned. CynedHoe 1e710IPOU3BOACTBO 80
Coaepikanue yueOHOro MmaTepuaiaa
1. | Ucropus cyneOHOro 1esonpou3BOACTBA, OCHOBHBIC I10JI0KEHUS 1
Cyz1e0OHOTO JEJIONPOU3BOICTBA, 3HaUueHue Kypca «CynedHoe
JEJIOTPOU3BOJICTBOY.
3agaun cyieOHOTO JIEJIOMPOU3BOJICTBA, CUCTEMA, CYIIIHOCTh U
3Ha4YEHHUE.
2. | B3amMocBs3b ¢ APYTHMH JUCHUILTMHAMHI M OTPACIISIMHU TIPaBa.
Tewma 1. mousiTue cyneOHOTO 3aKkoHOIaTENIbHOE PETYIMPOBAHNUE U HOPMATHBHO- 4
IIPOMU3BOJICTBA MCTOANYCCKOC PEryJIMPOBAHUC.
3. | OcHOBHI 1 cucTeMa cynoycTpoiicTa Poccuiickoii denepanun.
CrpykTypa 1 OCHOBHBIE MOJTHOMOUUSA cyn0B Poccuiickoit
Oenepanuu. [I[puMeHeHne Ha MpaKTUKE TTPABUIT MOACYTHOCTH
IS
I[IpakTuyeckue 3ansTus Nel 2
CtpyKkTypa U OCHOBHBIE MOJTHOMOUUA cyaA0B Poccuiickoit
denepannn
Coaep:kanue yueoOHOro MaTepuaJjia 1
3aK0HOIaTEIbHOE PETYIUPOBAHNE U HOPMATHUBHO- 4
Tema 2. OcoBeHHOCTH METOANYECKOE PEryIupoBaHue.
DPEryIMpOBaHus Cy1e6HOTO 2 | Ocnose! 1 cucTema cynoyctpoiictsa Poccuiickoit ®enepaiu.
JIeIOIPOM3BO/ICTBA 3 | CrpykTypa i OCHOBHBIE TOTHOMOYHS CYI0B PoccHiicKoit
Oenepanun. [I[puMeHeHne Ha MPAKTUKE TTPABUII O TIOICYAHOCTH
JEIL.
Tema 3 OnraHuRaruoHARIE Coaep:kanme y41e0HOro Marepuaja 1




CTPYKTYpPBI BEICHUS
JEI0NPOU3BOJICTBA B CYZE

Iloustue u cucrema OpraHnu3alluOHHBIX CTPYKTYP 11O BEACHHUIO
nenonpousBojcTBa B cyae. [lomnomouns Ilpencenarens cyaa,
nomorrHuka [Ipencenarens cyna, cekperapeit cyaeOHbIX
3acenanuil. IHble CTpYKTYypHbIE MOAPA3AeICHUS 10 BEICHHUIO
JIEJIONPOU3BOJICTBA B CYJIE.

[IpaBoBoii cTaryc, cTpykTypa u nonnomouns Cyne6Horo
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nenapramenTa pu BC Poccuiickoit @eaeparnuu. Cucrema

Cynebnoro nenapramenta. [lopsinok nesarensuoctu Ymnpasienus CyaeOHoro
nenapramenTa B Huwxeroposckoit o6mnactu. HopmatuBHO-MeTOIMYECKHE TOKYMEHTHI
0 IOKYMEHTAIIMOHHOMY 00€CIICYeHUIO PadOTHI Cy/a.

IpakTnyeckue 3ausaTusaNe2. Mcnoyib30BaHNE HOPMATUBHO- METOMYECKHUX
JIOKYMEHTOB TI0 JCJIOTPON3BOACTBY B Cy/e H JesTenbHoCcTH CyneOHoro
nenapramenta rnpu BC PO.

IIpakTnyeckoe 3anaTeNe3. OCyiecTBIEHHE OCHOBHBIX MEPOIIPUATHI HAlIPaBJICHUS
OpraHU3alMOHHOr0 00eCIeYeHUs JesITeIbHOCTH CYZ0B O0IIEeH IOPUCIUKIUH.

Tema 4. Opranuzanust
CyneOHOro JeIONPON3BOACTBA
B CyJI€ IIE€PBOM MHCTAHILINU

Coaepkanne y4e0HOro MaTepuajaa

1 Pacripenenenne o6si3aHHOCTEH MEX Ty paOOTHUKAMU Cy/Ia.
PyKkoBOICTBO [1€70TIPOU3BOJICTBOM Cya (MHTEPAKTUBHOE/aKTUBHOE 3aHSATHUE).
Tunuzauus 10KyMeHTOB Cya.

IIpakTuyeckne 3anaTusa Ned Ocy1iecTBI€HHE  OCHOBHBIX

MepOHpI/IHTI/Iﬁ HaIlTpaBJICHUA OpTraHHU3alluOHHOIO obecreueHus ACATCIIbBHOCTU CYJ10B

00111el FOPUCTUKITNH B Cy/I€ IEPBO MHCTAHIIUU.

Tema 5. Ilopsnok mpuema u
OTIIPABJICHUS MIOYTHI.
Peructpanms wm  yuer gen
(TOKYMEHTOB) MOCTYINHBIINX
B CyI.

Coaepkannue y4e0HOro MaTepuajaa

1 [opsanox npuemMa Bxoasuien koppecnonieHuu. Peructpanus nen. OtnpasieHue
UCXOASAIIEH U MHOI KOPPECTIOHICHITUH.
Benenue xypHaoB, HapsI0B, YUETHO-CTATUCTHUECKIX KapPTOUEK B CTPOTOM
COOTBETCTBUHM C TOJOKEHUAMHU VHCTPYKIIUH 110 Cy/1IeOHOMY J€TI0IPOU3BO/ICTBRY.
[epeuens xypHanoB. Benenue nenonpon3Bo/ICTBA B CIIydae OpraHU3auu
3JIEKTPOHHOTO TOKyMeHT0000poTa. OpopmiieHHE YTrOJOBHBIX
JIeTT Ha CTaJIUsIX IPUHATHUS M Ha3HAYCHUS K CyIe0HOMY
3acenanuto. OcoOeHHOCTH yueTa, 0pOpPMIICHHS U PACCMOTPEHUS /1€, BO30YKICHHBIX
10 3asIBJICHHUSIM YaCTHOTO OOBHHEHWS.
OdopmiieHne rpaxJJaHCKUX /e Ha CTaJUH MIPUHATHS U Ha3HAUYEHUS K
cynedHomy paccMoTperuto. OhopmIIeHHE YTOJOBHBIX U TPAKIAHCKHUX T
nocye ux paccMorperus. Ilopsinok oopMiieHus ¥ BbIaYM KOMUH Cy1eOHbBIX
MMOCTAHOBJICHHI, O3HAKOMIICHHS C MaTepHallaMH JIelia.
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VYyerHo-cTatuctTuueckue kaprouku. Knaccudukanus
CITy’)keOHBIX JJOKYMEHTOB  TpeOoBaHus K HUM B cootBeTcTBHH ¢ [[OCT.

IpakTuyeckue 3ansitus Ne 5. CocraBiieHue, peakius u
odopMIIEHHE OpPTraHU3aIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB 10 YTOJIOBHBIM JICJIaM.

IIpakTnyeckoe 3ansaTue Ne 6. [lopsiiok opranu3aiii KOHTPOJIS 32 UCIIOTHEHUEM
JIOKYMEHTOB B Cy/i€ 110 a/IMUHUCTPATUBHBIM JI€JIaM.

IIpakTuyeckoe 3ansiTue Ne 7. CocraBlieHHUE, PEIAKIIUS U
o(opMIIeHHE OPTaHU3AIIIOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB 0 TPAKIAHCKUM JelaM.

Tema 6. OdopmiieHue
YTOJIOBHBIX U TPAKIAHCKUX
JIeIT B CyJIe TIepBOi
WHCTAHIIMH Ha PA3IMYHBIX
CTa/IUAX.

Coaepkanue y4e0OHOro MaTepuaaa

1 | Moxroroska e, Ha3HAYCHHBIX K PACCMOTPEHHIO B CYICGHOM
3aceaHuH.

2 | Cyne6roe pa3éuparenscTBo. [IPOTOKOIN CYaeGHOTO 3aceIaHHUs.
[opsiiok BeIHECEHHS CyIEeOHOTO PEIISHHsI U TIPUTOBOpA CyIa.

3 | OpopmiieHue yronoBHBIX U MPakIaHCKUX eI I0CTe HX
perucTpanmm.

IpakTnyeckue 3ausaTus Ne 8. DopMupoBanue fena Ha CTa UM MPUHITHS 1 HA3HAYCHUS K
CyZneOHOMY pacCCMOTPEHHIO U TIOCTIE X PACCMOTPEHMS MO YTOJIOBHBIM JeJIaM.

IpakTnyeckue 3ausaTus Ne 9. DopmMupoBaHue fena Ha CTa N
MPUHSITHS U HA3HAYEHUSI K CyIe0HOMY PaCCMOTPEHHUIO U MOCIIE UX PACCMOTPEHUS O
TPAKIAHCKUM JCJIaM.

Tewma 7. IlpueM u yuer
aNeJUISILIMOHHBIX, YACTHBIX
&KanoO U MpeCTaBICHHUMH.

Conep:kaHue y4eGHOr0 MaTepuasa

1 HpI/ICM, peructpanmd, HOATOTOBKA U HAIIPABJIICHUC ACII 11O
AllCTIIAIIWMOHHBIM M YaCTHBIM KajmoOaMm. COO6IJ.I€HI/IC CTOpPOHAaM.

IMpakTuyeckue 3ansarusi Ne 10. Vcmosnp3oBaHHME HOPMATHBHO- METOIUYECKON
JTIOKYMEHTAIUH TI0 JeIOMPON3BOACTBY B Cy/I€ TIO aneUIIIMOHHBIM kKamobaM.

IIpakTuyeckue 3ansitusi Ne 11. Vcnonb3oBanne HOpMaTUBHO-
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MeTOHHQCCKOﬁ JOKYMEHTAHHU 110 ACIIOIIPONU3BOJACTBY B CYAC 110
YaCTHBIM XKao0aMm.

Tema 8. Opranuzanus
KacCalMOHHO-HA[30pHON
JeSITETbHOCTH CY/I0B.

Coaeprkanue yueOHOro MaTepuaJia

1 Opranuzanus Haa30pa 3a CyJAeOHOH AedaTeabHOCThIo cynoB. [loaroToBka u
PacCMOTpPEHHE CYAOM BTOPOM MHCTAaHIUU €I B KACCALlUOHHOM IIOPSIKE.
Opranu3zanus pacCMOTPEHHUS /1] B
IOPSIAKE Haa30pa.

IpakTudeckue 3ausiTusa Ne 12, OcyiiecTBiIeHHE OCHOBHBIX MEPOTIPHATHI
HATPABIICHUSI OPTAaHU3AIMOHHOTO 00ECTICUCHUS
JESATEeILHOCTH CYJ0B OOIIEH IOPUCIUKIIMK B KACCAIIMOHHOM TOPSIIKE.

IpakTnyeckue 3auaTust Ne 13. OcymiecTBieHre OCHOBHBIX MEPOTIPUSTHIA
HaINpaBJICHUS] OPTaHU3AIMOHHOTO 00ECIICYeHUS
JESITEIbHOCTH CyJJOB OOLIEH IOPHCIUKIUY B IOPSIKE HAA30pa.

Tema 9. Opranuszanust paboTbl
10 0OpaIICHHIO K
UCIIOJIHEHUIO CYIeOHBIX
IIOCTaHOBJICHUI.

Coaep:xxanue yueOHOro MaTepHuaJia

1 Opraamzanus paOOThl MO HCHOJIHEHUIO CyAeOHBIX MOCTaHOBIEHHMU. Pacmpenenenue
" | obs13aHHOCTEN MeXIy paOOTHUKAMH CyJa 1O UCHOJHEHUIO CyleOHBIX MOCTaHOBICHUN
10 YTOJIOBHBIM M T'pakJaHCKUM JienaM. CrelnranbHble BOIIPOCHl UCIIONHEHUS Cy1€0HBIX
noctaHoBiaeHUH.  OcCylIecTBIEHHE  KOHTPOJIA 32  UCIHOJHEHHEM  CyJeOHBIX
noctaHoByieHunil. Cyne0Hble nmpucTaBbl. JesTeIbHOCTD CyICOHBIX MPUCTABOB 11O
MCIIOJTHEHUIO CYZI€OHBIX TOCTAHOBJICHU.

IIpakTuyeckune 3ansitusi Ne 14, OOpaiieHue K HCIOJHEHUIO IPUTOBOPBI, PEIICHMUS,
OTIpeieNIeHUs ¥ TOCTAHOBJICHUS Cy/1a CYIe€OHBIMH ITOCTAHOBICHHUSIMH.

IIpakTuyeckue 3anaTusa Ne 15. OcymiecTBieHne OCHOBHBIX MEPONPUSITUN HampaBlIEHUS
OpraHU3aIMOHHOI0 00ecIeueH s eATEIbHOCTH CY0B 0011l IOPUCANKINY MO 00paIlieHHIO
K UCIIOJIHEHUIO CYJ€OHBIX MTOCTAaHOBIEHHI.

Tema 10. O6mas
xapaktepucTtuka MHCTpyKIun
o cyaeoHOMY
ACJIOMPOU3BOJACTBY B
apOUTpaKHBIX Cy/ax.

Coaep:xanue yueOHOro MaTepuaJia

1. | O6mme monoxenus. OOmme TpeboBaHWst K paboTe C JoKyMeHTamu. [lpuewm,
perucrpanys M paclpeseleHue KOpPPEeCHOHICHIINH, MOCTYTAIOIEeH B
apOUTpaXHBIE CY/IbI.

Cynebnbie wu3Bemenus. IIpoTtokon cymeOHOro 3acemaHus.
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AyanonpoToKOoINpOBaHNE cyzeOHoro 3acenanus. BuneokondepeHu-
CBSI3b Cy/IeOHOTO 3aceaHusl.

IpakTuyeckue 3ansaTuss Ne 16. Mcronp3zoBanne WHGOPMAIMOHHBIX TEXHOJOTUN MpHU
JOKYMEHTUPOBAHUU U OPraHU3aluu paldoTHl ¢ JOKYMEHTaMHu MHCTPYKIHUH MO CyaeOHOMY
JIEJIONPOU3BOJICTBY B apOUTpakHbIX cynax PO.

Tema 11. OcobeHHocTH
MIPOU3BOJACTBA B CYJI€ MTEPBOI
WHCTAHIIMK B apOUTPasKHBIX
cynax

Conep:xanue yueOHOTro MaTepuaJia

1. | Ilpuem u peructpamusi HMCKOBBIX 3asBieHHH. OpraHu3anus IeIONpOU3BOJCTBA B
cyneOHoM cocTaBe. [lenonpous3BOACTBO MO JejlaM, pacCMaTPUBAEMBIM C y4dacTHEM
apOUTpaKHBIX

3acenareneil.  Jleqonpou3BOACTBO IO JA€laM, pacCMaTpUBaeMbIM B MOPSAKE
YIPOLIEHHOTO IPOU3BOACTBA

IIpakTnyeckue 3anaTus Ne 17. OcyuiecTBieHre NEPBUYHOTO yueTa CTaTUCTUYECKOM
uH(popMaluu B cyJe Ha OyMa)KHOM HOCHUTEJIE U B
3JIEKTPOHHOM BapHaHTE B CyJI€ IEPBOM MHCTAHIIMU B apOUTPaKHOM CY/JI€.

IpakTuyeckue 3auaTus Ne 19. OcymectBinerne GOopMHUPOBAHUS JAHHBIX ONEPATHBHON
OTYETHOCTHU B Cy/ie IEPBOI HMHCTAHLIMU B apOUTPAKHBIX CyJax.

IIpakTnuyeckue 3ansitusgs Ne 20. OcymiecTBieHHE CIPABOYHON PaOOTHI MO yUYETy
3aKOHOJATENbCTBA U Cy/1€0HOM NMPAKTUKU B Cy/i€ IEPBON MHCTAHIIMK B apOUTPAXKHBIX Cy/1ax.

BCEI'O

80

CamocrositesabHast padora npu nsydennn M/IK 01.01. Bceero:
CuctemaTndeckasi mpopaboTKa KOHCIIEKTOB 3aHSATHN, YIEOHOW M CIeMAIbHOW JIMTepaTyphl (10 BompocaMm K maparpadam,
IJ1aBaM y4eOHBIX MOCOOMi, COCTaBIEHHBIM mpernojaBarenemM). [lonroroBka kK mpakTHUYEeCKUM paboTaMm C HCIOIb30BaHHEM

MCTOANYCCKHUX pCKOMCHIIaL[I/Iﬁ npenoaaBareiid, MOAroToBKa JOKJIIAJ0B Ha 3aJaHHBIC ITPEIIOAAaBaTCIICM TEMbI U IIOATOTOBKA K

HX 3alIuTeE.

TemaTuka BHEayIUTOPHON CAMOCTOSITETLHON pabOTHI:

1. PaccMoTtpenue ncropuu cye0HOTO 1EIONPON3BOCTBA.

2. PaccMoTpenue cyneOHOTO JeTONpOr3BO/ICTBA.

3. M3yueHne CTpyKTYpbI BeIeHU JICIONPOU3BO/ICTBA B CY/I€.
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4. PaccMoTpeHune opranusaiuu cy1e0HOro J1eI0Mporu3BO/ICTBA

5. PaccmoTtpenue npuema 1 OTIpaBiIeHUS OYTHI B CYy/JIE.

6. Paccmotpenue nopsiiika oopMIIeHHS YTOJIOBHBIX U TPaXK/IaHCKUX JeJl B Cy/ie MepBOl HHCTAHIIMU Ha PA3IUYHbBIX CTAIUIX.
7. PaccMoTpeHue KaccallMOHHO-HA30PHOM JIEATETbHOCTH CY/I0B.

8. Paccmotpenue opranuzanuu paboThl IO 00paIlIeHUIO K UCIIOJIHEHUIO CyIeOHBIX MOCTaHOBIICHUH.

9. PaccmoTpenue BelieHUs CyeOHOT0 3aceqanus myTeM ucronb3oBanms BKC.

10. denonpousBoactBo mpu paccmorpernn e Cyaom o MHTeIeKTyalbHBIM TIPaBaM.

®opMa NPOMEKYTOUYHOM ATTECTANUN: IK3aMEeH

MJIK 01.02. O0ecnieyeHnne paccMOTPEHUs Cy/ieil YTOJI0BHbIX, IPAKIAHCKHUX /eI U JeJI 00 64
aJIMUHUCTPATHBHBIX MPABOHAPYIIEHUSIX
Coaepkanne y4e0HOr0o MaTepuaaa
Tema L.1. CéICTega " 1 | Ucropuuecknii acnexr. Cucrema cyneGHOro enapramenta. IIpaBoast ocHOBA
CIpYKTypa L yNCOHOTO NEeSATEILHOCTH Ccyie0HOoro nenapramenTa. [lomHOMOYMs, CTPYKTypa ¥ OpTaHu3aIHs
]z;enapTaMeHTCa HpHPq) NesTeNbHOCTH cyie0Horo nenapramenTa. [lonHomMouus, CTpyKTypa 1 opraHu3anus
CPXOBHOM LyJe FED. neaTensHOCTH Ypasnenuii Cyae6HOro
IIpaBoBble OCHOBbI nenaprameHTa B cyonbekrax Poccuiickoii @deneparmn
JIEATeIIbHOCTH
Coaep:xaHue y4eDHOI0 MaTepHaJia
Tema 1.2. B3aumonaerncTBue 1 [Topsimox B3ammoneiictBusi CyneOHOTO AemapTaMeHTa WU €r0 OpraHOB B CYOBEKTax
CynebHoro nenapramMenTa Poccuiickoit ®enepanuu. Ilopspok B3aumoneiicteus CyneOHOro naemapraMeHTa c 4

npu BC PO ¢ opranamu
CyJIeHCKOT0 COO0IIEeCTBa,
rOCyIapCTBEHHBIMH OpraHaMu
1 OOIIECTBEHHBIMU
OpTaHHU3aIHSIMHU.
MexayHapOoIHO-TTPaBOBOEC
COTPYTHUYECTBO.

opranamMu rocyaapctBeHHo BnactH. [lopsmox B3aumopeiictBus CyneOHOro
JienapTaMeHTa ¢ OpraHaMM CyJeickoro cooOIiecTna.

[Topsimox B3aumopeiictBus CyaeOHOro AemapTamMeHTa €O CpPeACTBAMHU MAacCCOBOM
uHpopmanuu. Ilopsaok mpuemMa HHOCTPAHHBIX JeNieraluii KOMaHAWPOBAaHHS 3a
npenensl Tepputopun Poccuiickoit denepanuu. AIMUHUCTPATOPHI CY/I0B.

Otnen mexayHapoaHoro corpyanundectsa CyneOHoro aenaprameHTa npu BepxoBHOM
Cyne Poccuiickoit @enepanuu.
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Tema 1.3. Conepxanue u
OCHOBHBI€ MTPUHIIUIIBI
Hay4YHOW OpraHU3aIuH Tpyaa
B CyJie

Coaepixkanue y4e0HOro MaTepuaJa

1 | Honstue u ocHoBHbIE HanpaBieHNs HayYHOIH OpraHM3alMH TPYJAA MPH OPTAHH3ALMH
paboThI anmapara cyja obmei IopucauKiui. OCHOBHbBIE HANIPABICHHUS MCIIOIb30BAHMS
anmaparoM CyJla KOMIIBIOTEPHBIX TEXHOJOIMH B  obOecriedeHuu cyneOHoH
ACATCIIbHOCTH. Hcnonp3oBanue KOMITIBOTCPHBIX TEXHOJIOTHH B ACIIOIIPOU3BOACTBC
cyna. dopMupoBaHue U pa3MelleHue MHQOpMalUM O AESITEIbHOCTH CyAOB OOIIeH
IOPUCIUKIIUH B IJI00ATBHOM CeTH 0OIIETO MOJIB30BaHHS

WutepHer Ha opunmansHoM MHTEpHET-CcaiiTe cyna.

Tema 1.4.0Opranuzanus
CyneOHON CTaTHUCTHKH,
u3ydeHue u o0o0IIeHne
CYyIUMOCTHU U CyAeOHOM
MIPAKTHKU

Coaepxkanue y4eOHOro Mmatepuaja

1 Conepkanre ¥ 3HAYUMOCTh CYINCOHOM CTaTUCTUKU. BHIBI CTaTUCTHYECKOU
otueTHOCTU. CTpyKTypa (hOpM CTAaTUCTHUUECKONH OTYETHOCTU O JEATEIBHOCTH CYJOB H
cymumoctu. IlpencraBieHne JaHHBIX CyAeOHOH cTaTUCTUKW. TaONMWuUHBIA H
rpaduyecKuil METO/] MPECTaBICHUS JAaHHBIX Cy/1€0HOM CTATUCTHKHU. O60061eHue

CyneOHoi IIPaKTUKHU. HenocpencrBennoe U3y4eHue
MaTepuagoB CyAeOHBIX Jaed U (HOpPMHUPOBAHHE OTIEIBHBIX MYyHKTOB. CocTaBieHHE
UTOTOBOTO JIOKYMEHTA U peanu3alus pe3yabTaToB uydeHus. Opranuszanus padoThl Mo
y4eTy U CUCTEMATU3ALUU 3aKOHOAATEIbCTBA B CyAaX.

IIpakTnyeckue 3anaTus Ne 1. Vcrnons3oBaHue nH(GOpMalMOHHbBIX
TEXHOJIOTHI IPU TOKYMEHTHUPOBAHUM U OpraHU3aIMi paboThl ¢ JOKYMEHTaMH B cyJax oOmeit
IOPUCIUKIINH

IpakTuyeckne 3anaTuss Ne 2. lcnonb3oBaHME  HOPMAaTHUBHO-  METOJAMYECKOU
JIOKYMEHTAIUH TI0 JIETTOTIPOM3BOJICTBY B CY/I€ B Cy/1ax OOIIEH IOPUCIUKIINN

IIpakTuyeckue 3ansaTus Ne 3. OcyliecTBIeHHE CIPAaBOYHOMN pabOThI
0 y4YeTY 3aKOHO/ATENbCTBA U Cy1eOHOM MPaKTHKH B CyaxX oOIIel I0pUCIUKIIH

Tema 2.1. OcHOBHBIE
TIOJIOKCHUA OpFaHI/I3 aluu
paboThl  OPraHU3AIMOHHOTO
obecrieueHUsT  JEATEIHLHOCTU

Coaep:xanue yueOHOro MaTepuaJia

1. | Opranbl, OCYIIECTBISIONINE OPraHU3ANMOHHOE OOECIeueHUE IeATEITPHOCTH CY0B
o01el IopUCIUKINKU. ANmapar cyaa oome
topucaukiui. yHKIMK anmapara cyaa o0IIe FPUCIUKITUH.
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CYJIOB O0IIIeH FOPUCTUKITHH

IIpakTnyeckne 3anstust Ne 4. OcyuniecTBieHHE OCHOBHBIX MEPONPUSTUN
HaIPaBJICHUSOPraHU3ALMOHHOTO obecrieueHus
JeSITEIbHOCTH CYJJOB OOLIEH FOPUCIUKIIUH.

Tema 2.2. OcCHOBHEBIE
ITOJIOKCHUS OpraHu3aluu
paboTBl  OPraHU3aIMOHHOTO
o0ecIcUCHUS  ACATCIILHOCTH
MHUPOBBIX CYyIEH.

Coaep:xanue yueOHOro MaTepuaJia

1. | Opransl, OCyHIECTBISIONIME OPTaHU3ALMOHHOE OOecrevyeHne AesITeNbHOCTY MUPOBBIX
cynoB. Amnmnapat MmupoBoro cyaa. yHkiuu annapara MUPOBOTO Cy/a.

IIpakTuyeckne 3ansaTusa Ne S. PopMupoBaHue Jena Ha CTaIUN IIPUHATUS U Ha3HAYCHHUS K
CyZeOHOMY pacCCMOTPEHHIO U IOCTe UX
pPacCMOTPEHMSI MUPOBBIMU CYJIbSIMU.

Tema  2.3. Opranuzanus
paboThl 1O TOATOTOBKE K
CyneOHOMYy pa3OupaTesbCTBY
10 YTOJIOBHEIM JIeIaM

Coaep:xanue yueOHOro MaTepuaJia

1. | CymHocTh, 3HAY€HWE TMOATOTOBKH Jella K CcyneOHOMY pa3OupaTenbCTBy.
OO01muii mopsAI0K MOATOTOBKH K CyZeOHOMY
3ace/IaHuIo.

IIpakTuyeckue 3anaTus Ne 6. Benenve paGoThl ¢ TOKyMeHTaMU (3KCIIEAUIIMOHHAS
00paboTKa, peructparus, KOHTPOJIb UCTIOTHEHHUSI,
CIIpaBOYHO-UH(pOpPMaILIMOHHAS pab0Ta) MO YrOJIOBHBIM JIeTIaM.

Ipaktuyeckne 3ausituss Ne 7. CocraBineHue, penakTUpoBaHHEe U 0O(OPMIICHHE
OPraHU3aLMOHHO-PACTOPSAUTENBHBIX JOKYMEHTOB 10 YTOJOBHBIM JIE€JIAM.

Tema  2.4.  Opranusanus
paboThl 1O TMOATOTOBKE K
CcynieOHOMY Ppa30oUpaTeNbCTBY
0 TPAXXJAHCKHUM JIeflaM

Coaep:xxanue yueOHOro MaTepuaJia

1. | CymHocTh, 3HaueHUE TMOATOTOBKH Jela K cyaeOHOMY
paszoupatenscTBy. OOUTU OPSIIOK MOATOTOBKH K Cy/IeOHOMY 3aCeTaHMUIO.

IIpakTnyeckue 3aunsatust Ne 8. OOpamieHue K HCIOJHEHHIO
IIPUTOBOPOB, PELIECHNH, ONIPENEICHUI U TOCTAHOBIEHUH Cy/1a TI0 IPa)XIaHCKUM JIeIaM.

IIpakTnyeckue 3anaTus Ne 9. OcyliecTBiIeHNE IEPBUYHOTO y4€Ta CTATUCTUYECKON
uH(popMalnu B cyJe Ha OyMa)KHOM HOCHUTEJIE U B
9JIEKTPOHHOM BHUJI€ IO IPAKJAHCKHUM JIeJIaM.

Tema 2.5, Opraauzanus
paboTel 1O TOATOTOBKE K
cyneOHOMY Ppa30oupaTebCTBY
o AIMIUHUCTPATUBHBIM

Coaep:xanue yueOHOro MaTepuaJia

1. | CymHocTh, 3Haue€HHWE TOATOTOBKM Jena K CyAcOHOMY
pazbuparenbcTBy. OO OPSAIOK MOJTOTOBKH K CyJeOHOMY 3aceJaHHIO.
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Jenam IIpakTnyeckue 3aHaTua Ne 10. Benenue pa®oTbl ¢ JOKYMEHTaMHU (SKCIEAMLIMOHHAS
00paboTKa, perucTpanms, KOHTPOJIb UCIIOJHEHHUS, CIIPABOYHO-UH(OpPMAIIMOHHAs paboTa) 1o 2
aJIMAHUCTPATHBHBIM
Jiesiam.

IpakTnyeckue 3auaTus Ne 11. Ocymiectsienne GopMHPOBAHUS 2
JTAHHBIX ONEPAaTUBHON OTYETHOCTH 110 aIMUHUCTPATUBHBIM JI€IAM.

Tema  2.6.  Opranusanus | CogepxxaHue y4eOHOIro MaTepuasa

PacCMOTPCHHUA Aca B | 1. | CymHoCTb, 3HAYCHHE PACCMOTPEHUS CY/I€OHBIMI COCTAaBaMH CYy/1a YTOJIOBHBIX /€T 10 2

CylneOHOM 3aceJaHUM NepBOU [1EPBOM MHCTAHLMM.

MHCTaHIMU 10 YTOJIOBHBIM

Jenam. IIpakTnyeckue 3ansaTusa Ne 12. @opmupoBaHue /ie1a Ha CTaJUK NPUHATUSA U HA3HAYCHUS K
CyIeOHOMY pPacCMOTPEHHUIO W TOCJIE HMX PACCMOTPEHHUS B CyIAeOHOM 3aceJaHWd MEpPBOM 4
MHCTaHIUH I10
YTOJIOBHBIM JI€JIaM.

Tema  2.7. Opranuszanus | Cogep:kanue yd4eOHOro MaTepuajia

paboTel 1O PACCMOTPEHUIO 4

. 1. | Ilopsiok paccMOTpPEHMsSI U pa3pelieHus Kano0 yYaCTHUKOB YTOJIOBHOTO
KanoO, 3asBJIEHUI IrpaxxiaH U -
. CyJIOIPOU3BOCTBA. CyneOHblit MOPSAJIOK PACCMOTPEHUS
IpUEMY MOCETUTENIEH B Cylax .
xano0. [IpuemHas B cynax obuieit ropucaukiuu. [Topsaok paccMoTpeHus u
[0 YTOJOBHBIM, TPAXKAAHCKUM
paszpelrieHus kano0 y4acCTHUKOB TPakJaHCKOTO CYJOTIPOU3BO/ICTBA.
¥ aIMUHHCTPATUBHBIM JICTaM. .
Cyneb6nblit HOPSI0K paccMOTpeHus xanod. [lpuemnas B
cynax obme ropucaukiuu. [opsaok paccCMOTpEeHUs U pa3pelIeHus Kaioo
YYaCTHHUKOB a/IMUHUCTPATUBHOTO cyonpon3BocTBa. CyneOHbINH NOpsI0K
PaccMOTPEHHSI Kaoo.
[TpuemHas B cyax oO1iei IopUCIUKIUY.
IpakTnyeckue 3anaTus Ne 13. CocraBnenue u opopMIeHUE HOMEHKIIATYpbl  JIel B 2
CyJlle TIO YTrOJIOBHBIM, TPOXIAHCKUM U
aJMHUHHCTPATUBHBIM JIeJIaM.
IIpakTnyeckue 3anaTus Ne 14. Vcnonap3zoBaHne HOPMAaTUBHO- METOINYECKOM 2
JIOKYMEHTAIUU TI0 JeJIONPOU3BOCTBY B CyJI€ MO
YTOJIOBHBIM, TPaXXAAHCKUM U a]MUHUCTPATUBHBIM JIEJIaM.
BCEI'O: 64
CamocrosiTesbHas padora npu usyuyenun M/IK 01.02. 17
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Cucrematudeckasi mpopaboTKa KOHCIIEKTOB 3aHATHH, y4eOHOW M CHEIHAIBLHON IuTepatypsl (10 BompocaMm K maparpadam,
rJ1laBaM y4eOHBIX MOCOOMi, COCTaBIEHHBIM mpemnojaBarenem). [loaroroBka Kk MpakTUYECKUM pabOTaM € KCIOJIb30BAHHUEM
METOAMYECKHX PEKOMEHIAIMIA pernoiaBaTeis, 0popMIeHHE MPAKTUYECKUX pabOT, OTYETOB M MOATOTOBKA K UX 3aIUTE.
Temaruka BHEayJUTOPHON CaMOCTOSITENIbHOM pabOTHI:

. [IpaBoBoe perynuposanue aesrenpHoctu CyaeOHoro aenapramenta npu Bepxosaom Cyne PO.

. [IpaBoBOE perynupoBaHue Hay4YHOU OpraHU3alUuu TPyia B Cy/e.

. [IpaBoBo€ perynupoBanue cyaeOHONH CTATUCTHKH.

. [IpaBoBO€ perynupoBanue obecredeHust e TEIbHOCTH CY10B O0LIEH IOPUCTUKIINU.

. [IpaBoBoe perynupoBanue obecredeHust eI TeIbHOCTH MUPOBBIX CYACH.

. [IpaBoBOe perynupoBaHue Cyapu B CyJeOHOM pa30UpaTeNbCTBE MO YTOJIOBHBIM JIETaM.

. [IpaBoBOE perynupoBaHue Cyibu B CyA€OHOM pa3OUpPaTEIbCTBE M0 TPAKAAHCKUAM JICTaM.

. [IpaBoBoe perynupoBaHue Cyapu B CyJeOHOM pa3OupaTenbCTBE 0 aIMUHUCTPATUBHBIM JeJIaM.

. [IpaBoBOE€ perynupoBaHue pacCMOTPEHUS Jejia B CyZAeOHOM 3aceaHUU [IEPBOM MHCTAHIIMU 10 YTOJIOBHBIM JI€aM.

10. IIpaBoBoe perynupoBaHHe PAaCCMOTPEHHsI Jiea B Cy1IeOHOM 3acelaHuy IEPBON MHCTAHIIUY MO TPAYKAAHCKUM JIETaM.

11. IlpaBoBoe perynupoBaHHe PaCCMOTPEHMSI JIeNa B Cy1Ie0HOM 3aceJaHUU MEPBOIl MHCTAHIIMU 10 aAMUHUCTPATUBHBIM
JeJIaM.

12. TlpaBoBoe perynupoBaHue paboTHI 0 PACCMOTPEHHIO JKAI00, 3asSBICHUN TPAXKAaH U MPUEMY ITOCETUTEINICH B Cy/ax 1o
YTOJIOBHBIM JIEJIaM.

13. TIpaBoBoe perynupoBaHue pabOThI 10 pACCMOTPEHHIO Kan00, 3asBICHUHN IPaXkKAaH U IPUEMY ITOCETUTeNeH B cyiax o
TPAKJIAHCKUM JIeTIaM.

OO ~NO O WN -

dDopMa NPOMEKYTOYHOM aTTeCTALMHU:  JK3aMeH

MK 01.03. Opranusanus u odoecriedeHue KoauGPuKaANUN 3aKOHOAATEILCTBA B Cy/e. 64
Tema 1.1. Obmas Coneprxanue y4eOHOro MaTepuasna 4
XapaKTCPpUCTHKA 1. | Ilonarue u ob1as XxapakTepUCTUKA CUCTEMAaTH3ALUHU U KOJU(DUKAIIMY 3aKOHOJATENbCTBA
CUCTCMaTU3alUH U Bunet v criocoObl cCTeMaTHU3aIKi POCCUHCKOTO 3aKOHOIaTEIhCTBA

KonupuKauu Konudukanus u naBuia ee mpoBeaeHUs

3aKOHOJATEIbCTBA.

Tewma 1.2. IIpaBoBsie Copepxxanue yueOHOIro MaTepuasa 4
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OCHOBBI CHCTEMATHU3ALAHU U
Kou(UKaAITUN

3aKOHOAATCJILCTBA B Cyllax.

1. | IlpaBoBOE perynupoBaHuE OpraHU3alMU PAOOTHI MO KOAU(DUKALNU 3aKOHO/ATEIILCTBA B

cyze.
Peectp nomxHOCTEN paOOTHUKOB arnmapaTa paifoHHBIX (TOPOJICKUX) CYJ0B

Tema 1.3. Opranuzanus u
OCYIIECTBIICHUE
Kou(UKaAIUN
3aKOHO/IATENIbCTBA B CyJax
o01el FOPUCTUKITII

Conep:kaHue y4eOHOT0 MaTepuaJia

1. | Opranuzanus cucTeMaTH3aIuu | Koau(UKaluy 3aKoHo1aTebcTBa B BepxosHoM Cye
P®. Opranusamus cucreMaTu3anuy 1 KoAu(GUKaI B 00JIACTHBIX, TOPOJICKUX, PAHOHHBIX
cyaax

IpakTnyeckue 3auaTust Ne 1. Begenue paboTel ¢ JOKyMEHTaMU (9KCIEIUITUOHHAS
0o0paboTKa, peructpaius, KOHTPOJIb UCIIOTHEHHUS,
CIpaBOYHO-UH(pOpMaLIMOHHAs paboTa) B CyAax OOIIeH IOPUCIUKIIUN

IpakTuyeckue 3aHaTuss Ne 2. CocraBicHue U OQOpMIICHUE
HOMEHKJIATYPHI JIeJT B Cy/i€ OOIICH FOPUCAUKITUH.

IIpakTuyeckue 3anaTus Ne 3. CocraBieHue, pelakTUPOBAHUE U
oopMIIEHHE OpraHU3alMOHHO-PACIOPAIUTENIbHBIX JOKYMEHTOB B CyJax oOuei
FOPUCIUKITUH.

IIpakTnyeckue 3anaTus Ne 4. Vcrnons3oBaHue nHGOPMaIIMOHHbBIX
TEXHOJIOTUH MPH JOKYMEHTUPOBAHUH U OpraHU3alMK padoThl ¢ JOKYMEHTaMHU B CyJax oO1ei
IOPUCAUKITIH.

IIpakTnuyeckue 3ansaTusgs Ne 5. OcylecTBieHHE MEPBUYHOIO CTATUCTUYECKOM
uH(popMaluu B cyJe Ha OyMa)kHOM HOCUTEJIE UB
AJIEKTPOHHOM BHJIE€ B Cy1axX OOIIeH FOPUCANKIINH.

Tema 2.1. Koguduxkanus

Conep:kaHue y4eGHOr0 MaTepuasa
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3aKOHOJIaTEIILCTBA B
KaHUEJSAPUU 110 YTOJIOBHBIM
Y aIMUHUCTPATUBHBIM
JienaM B cyziax oOmiei
FOPUCTUKIIIH.

1. | IlonsTHE, CTOPOHBI MO YrOJIOBHOMY Aeny. OriameHue npurosopa. PazpsicHeHus cyaom
nopsiaka oOXajoBaHUS MpuUroBopa. BerymieHue mnpuroBopa B 3aKOHHYIO CHITY.
JIOKyMEHTBI, NpeabsBIsEMble NpU IoJyuyeHuu npuroopa. Ilopsnok BpydeHus
puroBopa. VcCrosHUTENbHBIA JIUCT B YrOJOBHOM Cyaonpou3BojacTBe. CTaTHUCTHKa B
KaHLEIAPHUH 1O  YTOJIOBHBIM  jenaM. OO0oOmeHne MNpakTUKA — PacCMOTPEHUs
aJIMUHUCTPATUBHBIX Jed. [lopsaok BeTylieHMs B CWILy IIOCTaHOBJIEHUH 11O
aJIMMHHUCTpPAaTUBHBIM JenaM. He BcTynuBIIME B 3aKOHHYIO CHUJIy IIOCTAHOBIJIEHHS IIO
aJIMUHUCTPATUBHBIM JIeJIaM B CyJlax oOLIei

ropucaIukiun. [Ipukassl, MHCTPYKIUH.

IIpakTuyeckue 3anaTus Ne 6. DopMupoBaHue Jiejia Ha CTa U MPUHATUS U HA3HAUYCHUS K
CyaeOHOMY paCCMOTPEHHIO M TOCTIE UX
PaccCMOTPEHHUSI 110 YTOJIOBHBIM M aIMUHUCTPATUBHBIM JIeJlaM B Cy/1ax OOIIeH IOPUCIUKITUH.

IIpakTunyeckune 3anaTuss Ne /. OOpamieHue K HCIOJHEHHUIO IPUTOBOPOB,
pelIeHui, OIPEACIICHWA W TOCTAHOBIEHUH CyZa IO
YJrOJIOBHBIM U AIMUHHCTPAaTUBHBIM JeJaM B CyJaax oOmei

OPUCIUKINU.

IpakTuueckne 3auaTuss Ne 8. OcymiecTBieHHe OOIMX MEPOINPUATHI HAIpaBICHHS
OpraHU3alMOHHOT0 00ECTICUCHUS ISITEIBHOCTH Cy/I0B OOIIEH FOPUCIUKIINY 110 YTOJIOBHBIM U
aJIMUHHCTPATHBHBIM JIeJIaM B

cyJax o01ei IopUCAUKINN.

IMpakTnyeckue 3anatust Ne 9. CocraBieHue, peIaKTHpOBaHHE, W O(GOpPMIICHUE
OpraHU3aIMOHHO-PACTIOPSAUTEBHBIX JOKYMEHTOB IO YrOJOBHBIM M aJIMHUHUCTPATHBHBIM
JieNiaM B cyiax oomei

FOPUCTUKITUH.

IIpakTnyeckue 3auaTust Ne 10. OcymiectieHrne GopMUPOBAHUS JAHHBIX
ONEepaTUBHOM  OTYETHOCTH MO  YTOJOBHBIM  H
aJIMMUHHUCTPATUBHBIM JeJlaM B CyJax oOIIeil FOpUCIUKIINU.

Tema 2.2. Kogudukanus

Conep:kaHue y4eGHOr0 MaTepuasia
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3aKOHO/IaTEJILCTBA B
KaHIESAPHUHU 110
TPaXXTAHCKUM JIeJIaM B Cyaax
o01el FOPUCTUKITIT

[TonsiTue, CTOPOHBI MO Tpakaanckomy Aeny. OrnamieHue pemeHus cyaa. Pa3bsicHenus
cyIoM oOkajoBaHMs cyneOHOro peuieHusa. BcerymineHue perienust cyna B CHILY.
JIOKyMEeHTBI, TpeabsBIsIEMble TPU TMOJYyYEeHUU pelleHus cyaa. [lopsiok BpydeHHs
cynebHoro pemieHus. VICTIONHUTENBHBIA JHCT B TPaKJAHCKOM CYIONPOHU3BOJICTBE.
Cratuctuka B KaHIGISAPUU 10 TpakgaHCKuM jaenam. OO0oOIIeHHEe MPaKTUKU
paccMOTpeHHs TpaxaaHckux Aen. [lopsaok BCTymieHus B CHIy peEIIeHUN cyfa Mo
rpakJIaHCKUM jesiaM. He BCTymuBIlME B 3aKOHHYIO CUTY

pelIeHus cyia mo rpaxaaHcKkuM aenam. [Ipukasbl, THCTPYKIIMH.

IIpakTuyeckoe 3ansaTue Ne 11. CocraBnenue, pe1akTupoBaHue, 1 0hOpMIICHHE
OpraHU3aIMOHHO-PACTIOPSAIUTENHBIX JOKYMEHTOB 10
TpaXXAaHCKUM JIeJaM B Cyax oOIIel IOpUCIUKIIUY.

Tema 2.3. Opranuzanus u
OCYIIECTBIICHUE
KOJu(DUKAITUN
3aKOHOJIaTE/ILCTBA B
MHUPOBBIX Cy/Iax

Conep:xanue yueOHOro MaTepuaJia

1.

ITonmHOMOYMS anmapaTta MUPOBBIX CYJEH B OpraHU3aluu U OCYILECTBICHUN
Koau(UKaMu 3aKOHOJATENIbCTBA B  CY/AAX.
Craructuueckast oT4€THOCTD. [Iprkasbl, HHCTPYKIIMH

IIpakTuyeckoe 3ansaTue Ne 12. OcyuiecTBieHUEe CIIPaBOYHON pabOThI
0 YYEeTy 3aKOHOJATeNIbCTBA U CYAeOHOM MPaKTHUKE B Cy/I€ B MUPOBBIX Cy/1aX.

IIpakTuyeckoe 3ansaitue Ne 13. CocraBieHue, peJakTHPOBAHUE, U
oQopMIIEHHE OpraHU3alMOHHO-PACIOPAIUTENIbHBIX JTOKYMEHTOB B

MHUPOBBIX Cy/IaX.

IIpakTuyeckoe 3anaTue Ne 14. CoctaBienue, peJakTupoBaHue, 1 0popMIICHHE
OpraHU3alMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB 10
TpaKTAHCKUM JIeJlaM B Cyax OOIIei FOpUCIUKIIUH.

Tema 2.4. cTtouyHuku
cynebHoi cuctemsr PO

Conep:xanue yueOHOro MaTepuaJia

1.

Jexnapanusi mpaB cBo0oJ denoBeka M TpaxkaanuHa 1991 r. BceoOmias nexnapanus
npaB yenoBeka 1946 r. EBponelickas KOHBEHIIUS O 3aIIUTE MPaB YEJIOBEKAa U OCHOBHBIX
cBoOos u IlpoTrokosnsl kK Hel. MeXTyHAapOAHBIM MaKT O TPAXIAHCKUX U MOJIUTUYECKUX
npaBax 1966 r. Koncrtutynus P®. ®denepanbnbiii 3akoH «O craryce cyaeil B PO».
CynebHas mpakTHKa B CyJax oO0Iel IOpUCAUKINY U MUPOBBIX cynax. [loctaHoBieHus
ITnenymoB BepxosHoro Cyzna P®.
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Tewma 2.5. IlonHnomouust Conep:kanue y4eOHOT0 MaTepuaJia

cyaen B Poccuiickoit

1. [Toustue cyobekToB cyncOHoM cucrtemobl PO. @enepanbubiil 3akoH «O craryce cyuei B
®enepaunn Y YA AP yee ey

P®y». Cynps kak cyOwbekT cyneOHoi cuctembl P®. [Mapantum 3ammrel cyaeOHON
BJIACTH.
TpeboBanus1, npeabsBIsieMble K cyabe. [lpucsra cyapu.

IIpakTnyeckoe 3ansaTme Ne 15. Hcnonp3oBaHue HOpPMaTHUBHO-
METOJNYECKON JOKYMEHTAUH 110 AEJIONPOU3BOJICTBY B CYAE.

IIpakTnyeckoe 3ansitue Ne 16. lcmonb3oBaHue HOPMaTHBHO-
METOJMYECKON JOKYMEHTAIUH 10 AEJIONPOU3BOJICTBY B CYAE.

BCEI'O:

64

CamocrositesabHast padora npu nzydyennu M/IK 01.03.

17

Cucremarndeckasi nmpopaboTKa KOHCIIEKTOB 3aHSATHHA, y4eOHOH M CHenManbHOM JuTepaTyphl (0 BompocaM K maparpadam,
rJlaBaM y4eOHBIX MOCOOMI, COCTaBlIeHHBIM IpenojaBareneM). [IoAroroBka K MpakTHYECKUM paboTaM € HMCIIOJIb30BaHUEM
METOAMYECKHX PEKOMEHAIHIA pernoiaBaTess, 0opopMIeHHE MPAKTUYECKUX PadOT, OTUYETOB U MOATOTOBKA K MX 3aIUTE.
TemaTuka BHEayIUTOPHON CAMOCTOSTETLHON pabOTHI:

1. Buas! 1 criocoOsl crucTEMaTU3aM 3aKOHO1aTEILCTBA

2. TexHUKO-IOpUMUECKUE NTPaBHUIa KOJUPHKAIHH.

3. IIpaBoBBIE OCHOBBI KOJU(PHUKAIIMK 3aKOHOATENbCTBA B CY/IE.

4. JIOIKHOCTHO# periiaMeHT pabOTHUKOB armapara Cy/ia 1o CHCTeMaTH3alluHl U KOJUu(HKAI[MH 3aKOHOIaTEIbCTRA.

5. OCHOBHBIE HAITPaBJIEHHS JIEATEILHOCTH 110 KOAU(PHUKAIIMH 3aKOHOIaTEIbCTBA B CY/IE.

6. Be,Z[GHI/Ie KO,Z[I/I(l)I/IKaI_II/IOHHO-CHpaBO‘IHLIX pa60T " CUCTCMATU3AIMU 3aKOHOAATCJILCTBA B CY/IC.

DopMa NPOMEKYTOUHOM ATTECTALUMM:  IK3aMeH

MJIK 01.04. Oco0eHHOCTH OpPraHU3alui TEXHUYECKOro o0ecnevyeHus 1esiTeJIbHOCTH CyaeH

50

Tema 1.1. TIlomomuuku | Cogepxxanue y4eOHOro MaTepuaJia
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npeaceaaTene, MOMOUHUKU
cyzaeH, aIMUHUCTPATOPHI U
npyrue paboOTHUKH CYJOB: UX
CTaTyc u poJb B
OpraHU3aluOHHOM
o0ecrieueHNN  AeATEeIIbHOCTH
CyIOB

[lomomnuk  cyma  (cyasu). Ilomommuuk — mpencemarenss  cyga  (CyAbH).
Kpanmudukanuonnsie TpebGoBanus. JlomkHocTHBIe oO0si3aHHOCTH. [lonmHomoums
MOMOIIHUKA Tpezacenarens cyna. [lodHOMOYMsSI TMOMOIIHUKA CYIAbH B YTOJOBHOM
cynonpou3BoactBe.  [lonHomMounss ~ MOMOIMHMKA  CyIbU B  TPaKIAHCKOM
cymomnpou3BoAcTBe. [loTHOMOYMS TIOMOIIHHMKA CYObH IPU PACCMOTPEHUU Kaio0
(mpoTecToB) Ha MOCTAHOBJIEHHS IO Jeily 00 aIMUHHCTPATUBHOM MPABOHAPYIIEHUU U
(wn) perieHus mo xajinode Ha 3TO MOCTAHOBJICHHE.

OcHoBHbIE ITpaBa U 00513aHHOCTH CYZeH, paOOTHUKOB CyZa, a TaKkKe aAMHUHHCTPATOPOB
cyna.

IIpakTuyeckoe 3ansaTue Ne 1. lcnonp3oBaHue HOPMaTHUBHO-
METOJUYECKON JOKYMEHTAIUH 10 AETIONPOU3BOICTBY B CYE.

IpakTnyeckoe 3ansitue Ne 2. CocraBieHue, peJakTUPOBAHUE U
o(opMIIeHHE OPraHU3AIIOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB.

Tema 1.2. 3amauu ammapara
Cyla ¥ OpraHu3anus ero
paboTsl

Coaep:xxanue yueOHOro MaTepuaJia

1.

Anmapar cyaa oOmei FOPUCAUKIIUU (COTpyIHUKH,
pykoBoacTtBo). Kowmnerenumst  anmapata cyga — oOmieit

ropucaukiuu. [IpaBuna BHyTpeHHEro pacnopsaka cya.
OCHOBBI OXpaHbI TPY/la U TEXHUKH O€30MaCHOCTH.

Tema 1.3. MudopmaTtuzanus

Coaep:xanue yueOHOro MaTepuaJia
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Cy/IOB U OPTraHOB CYJEMCKOro
CO00I1IeCTBA.
CucremaTtuzanus
3aKOHOJIaTeJIhCTBA "
CyneOHOM MPaKTUKH

Konnenmust unHpopMaTH3anum cynoB oOmeid ropucaukiuu U cuctembl CyneOHOro
nenaprameHTa. HopmaruBHoO-mpaBoBasi 0a3za WH(pOpPMAaTH3alUU CYJOB U CHUCTEMBI
Cynebnoro nenapramenrta. Llen u OCHOBHBIE 3aJaud TOJUTUKA WHGPOPMATHU3ALUHU
cynoB u cucrembl CyznebHoro paenapramenta. [Ipuxmmmer moctpoenuss Enunoit
UHPOPMALIMOHHON HMH(PACTPYKTYphl CYyIOB ¥ ABTOMAaTH3HPOBAHHOM CHUCTEMBI
CyneOHoro enapTaMenra.

OCHOBHBIE TOJIOKEHHUS IO (OPMHUPOBAHUIO (YHKIHOHATBHON CTPYKTYphl EnuHOM
uHQOpMAIMOHHOW  MH(QPACTPYKTYypsl ~ CcymoB.  TpeOoBaHuss K  cpeicTBam
TEJIEKOMMYHHKAIIMOHHOTO O0ECIeueHHs JESITENbHOCTH cyJ0B U opraHoB CyneOHOro
nernapramenTa. OGecriedyenne nHGopMaMOHHOM Ge3onacHocTH. OTaen koaudukanuu
¥ CHCTEMAaTH3alluH 3aKOHOIaTeNILCTBA, 0000IICHUS Cy1e0HON TTPAKTHKH.
KomnbroTepHas TEXHHKA U COBpEMEHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTUU. YTIpaBIeHUE
CHCTEMaTH3alll1 3aKOHOATENILCTBA U aHAIN3a Cy1eOHOMN MPaKTUKY.

IIpakTuyeckoe 3ansaTue Ne 3. Vcnonb3oBanue HHOOPMALIMOHHBIX TEXHOJIOTUH NpU
JIOKYMEHTUPOBAaHUH U OPraHU3alMK paboThI ¢
JIOKYMEHTaMH.

Tema 1.4. MarepuanpHo-
TEXHUYECKOE W (PUHAHCOBOE
o0ecrieyeHrne JesITeIbHOCTH
Cy/IOB U OPraHoB CYAEHCKOro
cooOmiecTna.

Conep:xxanue yueOHOro MaTepuaJia

1.

MarepuanbHO-TEXHHUUECKOE U (PUHAHCOBOE oOOecreyeHue MAEATeNbHOCTH CYIOB U
OpraHoB cyjneickoro coobmectBa. [loHsiTHE OpraHU3alMOHHOTO (PEeCcypCHOrO)
o0ecrieueHus AeaTeNbHOCTU cyeOHoM BiacTu. ['pynmna perienuit

Koncturynmonsoro cyna P®.

IIpakTuyeckoe 3ansaTue Ne 4. OcyniecTBieHUE CIIPABOYHON pabOTHI 10 yUYETY
3aKOHOJIATENLCTBA U CY/1€0HOM MPaKTHKE B CyJIE.

Tema 1.5. Kanposoe
oOecrieueHre JeSITEILHOCTH

Conep:kaHue y4eGHOr0 MaTepuasia
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cynoB. IIpodeccuonanbnas | 1. | KagpoBoe obecrieueHue NEeATeTLHOCTH cynoB. Ilpodeccuonanbnas
IIOATOTOBKA U ITOBBIINICHUEC IIOATOTOBKA M IIOBBIIICHUEC KBaJII/I(bI/IKaI_H/II/I KaapoB. HOpHZ[OK HaACJIICHUA Cy&Cﬁ
KBaJIM(DUKALIMK KaJIPOB. MOJIHOMOYMSIMHU, TpeOOBaHUS K KaHAMJIATaM Ha JOHKHOCTh CYAbH U TOPSAIOK HX
orbopa. 3amaum Ortaena TOCYHapCTBEHHOW CIyObl © KaapoB. JlesATEIBHOCTH
aJMUHHCTpaTOpa Cyda 1O  OOECIEeYeHHIO IMOBBIIICHUS  KBaIU(pUKAUUU U
po(heCcCHOHATLHOM MOATOTOBKH

cynel. DNEeKTpOHHbIE TEXHOJIOTMH B CUCTEME IOBBIIICHUS KBaNU(UKALUU CyaeH H
pabOTHUKOB anmapaToB CyJ10B.

IIpakTuyeckoe 3ansitue Ne 5. OcylecTBI€HHE OCHOBHBIX MEPONPUITUN
HanpaBjiICHUs  OPraHM3aLlMOHHOTO  OOecredYeHus
JeSITEIbHOCTH CYJJOB 001N FOPHCIUKIIUH.

BCEI'O:

50

CamocrositesbHas padora npu uzydyenun M/IK 01.04.

Cucremaruyeckasi mpopaboTKa KOHCIIEKTOB 3aHATHUM, yueOHOH U cnenuanbHOM nuTepaTypsl (II0 BompocaM K naparpadawm,
rJ1aBaM y4eOHbIX mocoOuii). UTeHue AOMOJIHUTENbHON JUTEPATyphl 10 aKTyalbHbIM BOIIPOCAM M COCTABJIEHHE TOKIAJIOB C
MOCTEAYIONIUM O00CYKICHHEM Ha YYEOHBIX 3aHITHSX.

Temaruka BHEayJUTOPHON CaMOCTOSITENILHOM paOOTHI:

1. IIpaBoBoe perynupoBaHue AATEIbHOCTH NpeceaaTesei, HOMOIHUKOB Cy ei, a AIMUHUCTPATOPOB U IPYTUX paOOTHUKOB
CYJIOB.

2. IIpaBOBO€ peryinpoBaHue JesTeIbHOCTH anmnapaTa cy/a.

3.IIpaBoBoe€ peryaupoBaHre CUCTEMATU3allMU 3aKOHOAATEIbCTBA U Cy1€0HOM MPAKTUKU.

Dopma NPOMEKYTOYHOM aTTeCTALUM:

YuyeOnas npaktuka YI1.01

36

IIpou3BoacTBeHHas1 MPAKTUKA (10 MPO(PUIIO CIIEHATHHOCTH)

36

J1n1st XapaKTepUCTUKHA YPOBHS OCBOSHHS yU4EeOHOTO MaTepralia UCIIOIb3YIOTCS

cieayronme o0o3HaueHus: | — 03HAKOMUTENbHBIN (y3HaBaHUE paHee N3YUYEHHBIX

00BEKTOB, CBOWCTB);

2 — penpOYKTUBHBIN (BBIIOJIHEHUE IEATEIIEHOCTH 110 00pa3ily, HHCTPYKLUHU WITH 1101 PYKOBOJICTBOM);

3 — IPOAYKTUBHBIN (IJIAHUPOBAHUE U CAMOCTOSTEIILHOE BHIITOJHEHUE JEITEIFHOCTH, PEIICHHE TPOOJIEMHBIX 3a/1a4).
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4. YCJOBUSA PEATIM3ALUU TPOPECCUOHAJIIBHOI'OMOAY JISAA

4.1. Tpe6oBaHMSA K MUHUMAJILHOMY MaTEePHAJBHO-TEXHHYECKOMY 00ecredyeHH 0
Peanuzanus npodeccuoHaNbHOTO MOAYJIS IPEAToIaraeT HalTnunue y4eOHbIX KaOuHeTa
O06opynoBaHue yueOHOTo KabuHeTa U pabovrx MecT KaOWHeTa .
-KOMIUIEKT yueOHOM Mebenu it 00yJaromumxcs ,
- pabouee MeCTO yuuTens,
-JI0CKa,
-MYJIbTUMEIUHHBINA TPOEKTOP (TIEPEHOCHOH),
- 9KpaH (MepEeHOCHOM),
-HOYTOYK (ITepEHOCHOM )

Peanuzamuss  mpodeccoHanbHOTO  MOAYNSL  MPEAINoJiaraeT  oO0s3aTeNIbHYI0 YYEOHYIO H
NPOM3BOJICTBEHHYIO IPAKTHUKY.

4.2 UndgopmanuonHoe odecriedeHne 00y4YeHust
(mepeyeHb y4eOHbIX n3aanmii, UHTEepHeT-pecypcoB, 10NOTHUTEIBHOM JIUTEPaTypPhbl)

OcHOBHbIE HCTOYHHMKH:

1. JlateimneBa, H. A. Cyne6Hoe 1e10mpor3BOICTBO : Kypc JeKuuii u npaktukyMm / H. A. JlaTeimeBa. —
Mocksa : Poccuiickuii rocynapcTBeHHBIH YHUBepcUTET mpaBocynusi, 2021. — 268 ¢. — ISBN 978-5-
93916-891-5. — Texkcr : snextponHslii // L{ludpooit oOpazoBarensHbIil pecypc IPR SMART.

2. Mawmpikns, A. C. OpraHu3aiOHHO-TEXHHYECKOEe OOECTeueHHe AEATEIBHOCTH CYAOB : ydeOHOe
nocodbue / A. C. Mawmbikun, H. A. JlatbimeBa. — MockBa : Poccuiickuii rocynapcTBeHHBIN
yHuBepcuteT mnpaBocyausi, 2017. — 236 ¢. — ISBN 978-5-93916-643-0. — Tekcrt : 31eKTpOHHBIH //
[Mudposoii oOpazoBatenbHblil pecypc IPR SMART.

3. Psbuesa, E. B. Opranuzanus 1 ocyliecTBIeHUE KOTUPUKAINN 3aKOHOIATEIILCTBA B CyJIE | ydeOHOe
nocodue / E. B. PsOueBa. — MockBa : Poccuiickuii rocyaapcTBeHHBI YHHBEPCUTET MPAaBOCYAMS,
2018. — 64 c. — ISBN 978-5-93916-649-2. — Tekcr : anextponnslii // LlndpoBoit o6pazoBaTenbHbII
pecypc IPR SMART.

JlonosiHUTE/ILHBbIE CHTOYHUKH

OTCYTCTBYIOT

HNuTepHeT-pecypcesl:

1. «Koncynbrant Ilmoc» - 3akoHonmarenbcTBO P®: KOZEKCHI, 3aKOHBI, YKa3bl, IOCTAHOBIICHUS
[IpaButenscTBa Poccuiickoit denepainny, HOpMAaTUBHbBIE JOKYMEHTHI [ DEeKTpOHHBIN pecypc] / Pexum
nocryma http://www.consultant.ru

2. T'apaar — 3akoHOAATENbCTBO (KOJEKCHI, 3aKOHBI, yKa3bl, MOCTaHOBJIeHUs) Pd, anammTHKa,
KOMMEHTapUH, MpaKkTHKa [ DIeKTPOHHBIN pecypc] / Pexum noctyna http:// www.garant.ru

4.3 O0mue Tpe0oBaHUS K OPraHU3anuu 00pa3oBaTe/IbHOIO Mpouecca

[Tporpamma k npodeccuonambHomy moayiio [IM. 01 OpraHu3anMoOHHO-TEXHHYECKOE
obecriedyeHre pabOTHI CYIOB SIBISIETCS YacThIO OCHOBHOW 00pa30BaTENbHOW IMPOTpaMMBI IO
CHelHanbHOCTH cpeaHero mnpodeccuonansHoro obpazoBanus 40.02.03 IlpaBo u cyaeGHoe
aJMUHUCTPUPOBaHWEe W TmpeaHazHayeHa i peammsanuu OI'OC CIIO. IIM.01 wumeer
JIOTMYECKYIO 3aBEPIIEHHOCTh 10 OTHOHIEHHUIO K 3aiaHHbIM PI'OC pesynbraTtam oOpa3oBaHuUs U
npeaHa3zHaueH ia GopMUPOBaHUS OOMUX M MPOQPECCHOHAIBHBIX KOMIETEHIIMNA. Baknenmen
3aJaueil  M3y4YeHUs JIAHHOTO MpPO(EeCcCHOHANBHOTO MOIYJs  sABIseTcs  (HOPMUpPOBaHHE
IPAaKTUYECKOIO OMbITA, 3HAaHUI M yMeHHH paboTsl B chepe CyneOHOro aIMUHUCTPUPOBAHUS B
COOTBETCTBUH C TPEOOBAHUSIMH HOPMATUBHO-TIPABOBBIX aKTOB.

OCBOEHHIO JAaHHOTO MOJYJIS JIOJDKHO TMPEIIIECTBOBATH H3YYEHHE CIICAYIOIIUX
JUCLUTUINH:

- Teopus rocynapcTsa U Ipasa.

[IpakTuueckass TOATOTOBKA sBIsieTcss oOs3arenbHbiM — pazaenom  [IIICC3. Ona
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MpeAcCTaBIsIeT CcoO0W BUJ Y4eOHOH NIEATENbHOCTH, HaINpaBlIeHHOW Ha (GOPMHpPOBAaHHUE,
3aKpeIuIeHUE, Pa3BUTHE NPAKTUYECKUX HABBIKOB M KOMIIETEHIIMM B IPOIECCE BBITIOIHEHUS
OTIpENICIICHHBIX BHIOB paboT, CBA3aHHBIX ¢ Oymymel mpodecCHOHANBHON NS TeTbHOCTBIO.

[TpodeccnonanbHBIl MOMYb MPENYCMATPUBACT CICIYIOIIUE BHUJBI TPAKTUK: ydeOHas
NpaKkTUKa W MPOU3BOJICTBCHHAs MpakTuka. Llenn m 3amaum, Bumbl paboT U GOpPMBI OTYETHOCTH
ONpENeNAIOTCd 10 KaXIOMY BHAY TMpakTHKU. Buasl paboT B paMkax ydeOHOUW W
NPOM3BOJICTBEHHON MPAKTHK pPa3padaThIBAIOTCA TMPENOJABATEISIMA  MEKIUCIUTUTHHAPHBIX
KYpCOB COBMECTHO C pabOTOIATEIISIMH.

VYuebHast mpakTHKa OpoBoauTcs B y4ueOHbIX Kabunerax ['BIIOY «Hmxkeroponckuit
IPOMBIIIJICHHO-TEXHOJIOTUYECKUN TEXHUKYM», OCHALICHHBIX 00OpPYIOBaHUEM, WHCTPYMEHTOM,
pPacXoHBIMU MaTepualilaMH, 00ECIICYMBAIOIINX BBIMIOJIHEHHE BCEX BUIOB PaboOT, ONpeeICHHBIX
coaepxanuem OI'OC CIIO.

[Tpon3BoACTBEHHAs MPAKTHKA JOJDKHA NPOBOJUTHCS B OpPraHMU3ALMUAX, HAIpPaBICHUE
JEeSITEIbHOCTH KOTOPBIX COOTBETCTBYET MPOQHIIIO TIOATOTOBKU 00YYarOIIUXCS.

ATTecTanys 1Mo UTOraM y4eOHOW M TPOM3BOJCTBCHHOHM MPAKTUK MPOBOIUTCA B (hopme
nuddepeHIMPOBaHHOTO 3a4eTa.

[To okoHUaHWM W3Y4YCHHUS MOJMYJS MPOBOJUTCS HK3aMeH 1O MPOo(ecCHOHAILHOMY
MO/TYJTIO.

4.4 Kaapooe obecrieueHne 00pa3oBaTeJIbHOIO Mpoiecca

Peanuzanus TIIICC3 pomkHa oOecneunBaeTcs MNEAArorMYecKUMHU KaJpaMu, HMEIOIIUMU
BbICIIeE 00pa3OBaHME, COOTBETCTBYIONIEE MPOMUIIIO MPENoJaBaeMON TUCHUILTUHBI (Moaysst). OmbIT
NEeSTeIbHOCTH B OpPraHM3allisX COOTBETCTBYIOIIEH MpodecCHOHambHOM  cdepbl  sBISETCS
00s13aTeIBbHBIM ISl TIPETIoJaBaTeNeli, OTBEYAIONIUX 32 OCBOCHHE OOyJaroniuMmcs mpodheccuoHaIbHOTO
yuebHoro nukia. [IpemomaBarenu mony4aroT JOMOJHUTENbHOE MpodeccHoHalbHOEe 00pa3oBaHUE MO
IIporpaMMaM HOBBIIICHUS KBATHU(PUKALIUHU, B TOM YKCIE B OpME CTaXUPOBKH B MPOPUIBLHBIX
opranmuzanusx He pexe 1 pasza B 3 roza.
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5. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUA
MPOPECCHUOHAJBHOI'O MOAYJIA (BUJA TPO®ECCUOHAJIBHON

JAEATEJBHOCTHN)

PesyabTaTsl Popme! 1

(ocBOeHHBIE TPOdecCHOHATbHbIE Ocnosnnggggs;egn OLEHKH ROI\:I?I{)(:)%IL; "
KOMIIETEHIIMH) OLEHKH

IIK 1.1. Opranuzanys paboTsl C 3asBICHUSIMH,
OcyiecTBISITh pabory ¢ | *anmobaMu U MHBIMU OOPALICHUSIMU
3asBJICHUSIMU, 5kaJl00aMU M UHBIMU | TpaXkaaH
06paIeHuIMH rpaxaH u Texyuuii

. KOHMPOTb
OpraHu3aIuii, BECTH npueM Sauemul no
MOCETUTEJNIEH B Cyie yuebHoll,
IR T2 = npOU3800CMEEHH
- L Brajenne MeToanKoii MOMNEPKAHUS B | o7 npakmukam

onnepmHBaTg B aKTyaJbHOM aKTyaJbHOM COCTOSIHUH 0asbl KGaﬂyd)MKCZWOHH

COCTOSTHUM  0a3bl HopMaTm%HwU( HOPMATHBHBIX ~TPABOBBIX AKTOB H blll IK3AMEH
MPaBOBLIX  aKTOB M CYAEOHOH | v yeGroii mpakTiin
MIPAKTHKH
[IK 1.3. O6ecneuuBats pabory | Opranuzanus pabOTbl OPITEXHUKU U
OPITEXHUKH U  KOMIIBIOTEPHOH | KOMIBIOTEPHOMN TEXHHKH,
TEXHUKHU, KOMIIBIOTEPHBIX CETe U | KOMIBIOTEPHBIX ceTeit u

IIPOrpPaMMHOT0 obecrnieueHus
CyZIOB, CAaliTOB CyJI0B B CETH
WNurepner.

IPOrPaMMHOTO  00ECIEeYEeHHs CY/IOB,

CalTOB Cyl0B B ceTu MHTEpHET.

I[NK 1.4. OGecneunBath paboTy
apxuBa cyJa.

Bmagenne wMeromukoii oOecnedeHus

paboThI apXuBa cyja.

IIK 1.5. OcyuecTBisATh BeIEHUE
cyneOHoMn CTaTUCTUKH Ha
OyMa)XHBIX HOCUTEINSX U B
HJICKTPOHHOM BHJIE.

Bnanenue METOINKON

cynebHoi

CTaTUCTUKHU Ha 6YMa)KHI)IX HOCHUTCIISIX

U B 3JICKTPOHHOM BHUIC.

I[IK 2.1. OcyumecTBisTh NpUEM,
pEerucTpanmoo, ydeT U XpaHeHue
CyneOHBIX  JIel, BEIIECTBEHHBIX
JI0Ka3aTeIbCTB U JIOKYyMEHTOB.

Opranuzanus paboThI o
OCYILIECTBIICHUIO npuema,
perucTpanyy, ydera H  XpaHEHUs

CyZ[C6HBIX ACJI,BCIICCTBCHHBIX
J0Ka3aTCJIbCTB U TOKYMCHTOB.

ITIK 2.2. OcymecTBiats | Opranuszanus padboThl M0 0POPMIICHHIO
odopmieHHe ey, Ha3HAYEHHBIX K | /e, Ha3HAaYeHHBIX K CyaeOHOMY
cyneOHOMY pa30oHpaTeIbCTBY. pa3dupartenbCTBy.

ITIK 2.3. OcymectBiare | Opranuzanus paboThI o
HaJUIe)Kallee  M3BENICHWE  JIMI, | HAUVISKAIIEMY  W3BEINCHHWIO  JINII,
Y4aCTBYIOLIHX B CyneOHOM | y4acTBYIOIIMX B cynebHOM
pa3OupaTenbCTBE, MPOU3BOANTH pa3duparenbCcTBe, MIPOU3BOIUTH
pacchlIKy M BpYYEHHE CYAEOHBIX | PaCCBUIKY M  BpYYEHHE CyJIeOHBIX

JOKYMCHTOB U I/I3B€HIGHI/II>1.

JOKYMCHTOB U I/I3B€H.I€HI/II>1.

IK 2.4, Ocy1iecTBISAThH
PETUCTPALIHNIO, YIET U TEXHUYECKOE
oopMIIeHHE UCTIOTHUTEBHBIX
JIOKYMEHTOB T10 CY/ICOHBIM JIeJIaM.

Opranu3zanus paboThl 110 peruCcTpaluy,
y4eTy M TEXHMYECKOMY O(OPMIICHUIO

HCIIOJTHUTEIIBHBIX JOKYMEHTOB IT0
Cy/IeOHBIM JICJIaM.
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@®opMBbI ¥ METOIBI KOHTPOJSI W OLEHKH pPE3yJbTaTOB OOYUYEHHs TOJKHBI TO3BOJISTH
MPOBEPATH Y 00YYAIOMIMXCs HE TOJBKO COPMUPOBAHHOCTH MPOQPECCHOHATBHBIX KOMIETCHIIHIA,
HO Y Pa3BHUTHE OOLIMX KOMITETCHIIMH ¥ 00ECTICUNBAIOIINX UX YMCHUH.

(Oc]ﬁ)eefsgg:feaggllune OcHOBHBIE 230132351;%114 OLICHKH R(E:(E}R%]l;:;““
KOMIIETEHIIMH) pesy ougmm
1 2. 3.
IMeTh NpaKTUYeCKUH ONbIT:
-[IPAKTHYECKUIT OTIBIT mo | AHanus u PUMEHEHUE
OCYILIECTBIICHUIO MOJTHOMOYHH | HOPMATHBHO-TIPABOBBIX AaKTOB IPH
COOTBETCTBYIOIIETO paOOTHHUKA BBIMTOJIHCHUM PAKTUYCCKUX PadoT, HZ’ZB,%’Z%e%ggﬂ
amnmapara cyja B COOTBETCTBUH C | PEIICHUM CUTYAI[MOHHBIX 3a/1a4 HaO00eHull 3a
€ro JIOJUKHOCTHBIM PErVIAMEHTOM. OesimenbHOCMbIO
NYTSTITT obyuaroweeocs 6
npoyecce
-110J1b30BaThCsl HOPMATHUBHO- O1eHKa BBIMOJTHEHHSI TPAKTUIECKIX oceoeHUs
0b6pazoeamenvHoll
METOAMYCCKUMH JOKYMCHTAMH 110 | pa0d0OT, pPEHICHHE CHTYalMOHHBIX npozpamMbl
JICITOTIPOU3BOICTBY B CY/IE; 3aaq
-Bectd paboTry ¢ jgokymeHTamu | OleHKa BBIMOJIHEHHUS MPAKTHYCCKUX
(peructparius, KOHTPOJIb | pabOT, pEIICHUE CUTYallMOHHBIX
UCTIOTHEHHUSI, CIPABOYHO- | 3a7a4
uHpopmarmonHas padora;
-COCTaBJISTh u odopmisaTh | OlieHKa BBITOTHEHHS MTPAKTUYCCKUX
HOMEHKJIATYPY eI B CY/E; paboT, pelIeHHe CHUTYallMOHHBIX
3a1a4
-popmupoBaTh genma Ha crTamuu | OLEHKa BBHIMOJHEHUS MPAKTHYSCKUX
OPUHATHS W Ha3HAYeHHWs K | pabdoT, pEIICHHE CHUTYallMOHHBIX
CyJIeOHOMY PAaCCMOTPEHHIO | TTOCTe | 3a1a4

UX PAaCCMOTPEHMSI

-COCTaBNIATh, penakTupoBaTh H | OIEHKA BBHITOJIHEHUS MTPAKTHUECKUX
0pOpPMITSTH OpPTraHHW3aIMOHHO- | pabOT, pEIIeHne CHUTYaIlMOHHBIX
pacnopsiiuTeIbHble JOKYMEHTHI; 3a1a4

-o0pamiarh K ucnonHeHuo | OleHKa BBITOIHEHUS MPAKTUIECKIX
HIPUTOBOPBI, peuieHus, | paboT, pelieHHe CUTYalluOHHbBIX
ompejieNieHuss ¥ TOCTAHOBJICHUS | 3a7a4

Cyaa,

3Hanusa:

-HOPMAaTUBHO-METOIMYECKUE OO6cyx1eHne U OlleHKa COOOIIeHU,
JIOKYMEHTBI O | JTOKJIAIOB IO TEME
JIOKYMEHTAI[MOHHOMY

obecrieueHno paboTHI Cy/a;

-KJ1acCU(UKAIHIO CITYKEOHBIX
JIOKYMEHTOB M TpeOOBaHUs K HUM B
coorBeTrcTBUU ¢ ' OCT

OOcyxIeHne 1 OIleHKa COOOIIEeHUH,
IOKJIAJ0B 10 TEME, BEIITOIHEHHUS
MPAKTUYECKON pabOThI

-KOMIIBIOTEPHYIO TEXHUKY u
COBpEMEHHbIE  MH(OpPMAIOHHBIE
TEXHOJIOTUH,;

OrneHKa BBINOJHEHUS MPAKTHYECKOU
paboThI, 3aIuTa JIOKJIAJIOB,
coo0mieHu, pedeparon

-OCHOBBI OXPaHbI TPYJa U TEXHUKHU
0€e30I1aCHOCTH

OO0cyxIeHne U OlleHKa COOOIICHU,
JIOKJIaJI0B TI0 TeME
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