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1. MACHOPT IMTPOTPAMMBI ITPO®ECCHUOHAJIBHOT'O MO YJIA IIM
IIM.02.1IM.02 <KAPXUBHOE JAEJIO B CYJE»

1.1. Ob6sacTh NPUMEHEHHUS TPOTPAMMBI

Pabouas nmporpamMmMa npogeccuoHanbHOr0 MOAYJs «ApPXUBHOE /€10 B Cyle» — SBIAETCS
94acThI0 OCHOBHOMH MpodeccuoHansHOM 00pa3oBaTenbHOM porpaMMel B cooTBeTcTBHE ¢ PI'OC 110
cnenuanbHocT (cnennansHocTaM) CIIO: 40.02.03 «IIpaBo u cynebHOE aAMMHUCTPUPOBAHUE) B
YaCTH OCBOCHHUS OCHOBHOTO BHJa NPO(PECCHOHATBHON NEATENbHOCTH: ApPXHMBHOE IO B Cyle U
COOTBETCTBYIOLIMX Ipodeccnonanbubix kommereHmi (ITK):

I1K 1.4.06ecnieunBath padoTy apxuBa cyaa. OCymecTBISITh o0ecredeHue nepeaadun (HapsijioB) B
rOCyJapCTBEHHBIC APXUBBI

JIM4YHOCTHBIE pe3yJIbTAThl Koa
peajn3anuy NporpaMMbl BOCIMTAHUS JIMYHOCTHBIX
(Oeckpunmoput) pe3yJbTaToB
peaau3zanuu
NMPorpamMMel
BOCIIUTAHHS
JIeMOHCTpUPYIOLINI TOTOBHOCTh U CIIOCOOHOCTh BECTU C APYTUMHU JIIOJIbMH, JOCTHTaTh B JP 13

HEM B3aUMOIIOHUMAHUsSI, HAXOAUTh OOIIME IETH U COTPYIHHYATh JUIS UX JOCTHXKCHHS B
po(ecCHOHATBHON JCSITEIBHOCTH

[IposiBastONMi CO3HATENILHOE OTHOIICHUE K HEMPEPHIBHOMY OOpPa30BaHUIO KaK yCJIOBHIO JIP 14
yCrenrHon npoeCCHOHAIILHOM 1 00IIECTBEHHON ACSITCIbHOCTH
[IposiBrsitoluii rpakJaHCKOE OTHOIIEHHE K NPO(ecCHOHAIBHOM NeATEIBbHOCTH KaK K JIP 15

BO3MOXXHOCTH JIMYHOTO yYacTUsl B PEIICHHH OOIIECTBEHHBIX, T'OCYAIapCTBEHHbIX,
00IIeHAIIMOHATBHBIX MPOOJIEM

1.1. Henau u 3apauu npogecCHOHATBHOI0 MOAYJS — TPeOOBAHUS K Pe3yJabTaTaM OCBOEHHS
npogeccuoHAJIBHOI0 MOAYJISA

C 1uenpl0 OBJAQACHHS YKa3aHHBIM BHJOM TPO(PECCHOHANBHON  NIEATENHHOCTH H
COOTBETCTBYIOIIUMHU TMPOPECCHOHATHHBIMU KOMITETEHIIUSIMU OOYYaIOIIMNCA B XOJE€ OCBOCHUS
po(hecCHOHATTEHOTO MOAYJISI TOJIKEH:
UMeTh MPAKTHYECKH i ONBIT:

- 110 OpraHu3aluy paboThl ¢ JOKYMEHTaMH;

- [10 KOMIUIEKTOBaHMIO CYJI€OHBIX /1€ U HapsA0B JJIsl IOCTOSHHOTO

XpaHEHUs;

-110 OPTaHU3alMH XPaHEHUS! ApXUBHBIX JOKYMEHTOB;

yMeTb:

- IOATOTABIIMBATH Cy/IeOHbIE /1ea (HapsiAbl) U MaTEepUaIbl Ul CJaul B apXUB;

- OCYILECTBJIATH MOJHOE 0(OopMIIEHHE Jel (TOAUIMBKY WIN NEpeIuIeT JIesa, U3bsITHE U3 JieNa

METAITMYECKHUX CKPETIOK U CKOOOK, HyMEpAIHIO JUCTOB H 3aMIOJHEHHE JINCTa-
3aBEepUTEI);

- COCTaBJIATh BHYTPEHHIOIO OMHCH JOKYMEHTOB;

- BHOCHTh HEOOXOIMMbIE YTOYHEHHUS B PEKBH3HUTHI OOJIOKKH JIeTIa;

- oQOopMIIATH pe3yabTaThl claud el Ha apXUBHOE
XpaHEHHUE;
- coOJII01aTh OXPAHHBIN PEKUM IMOMEIEHUH XPaHHUITHUILL;

- BBIIIOJIHATH NOPSAAO0K UCIIOJIb30BAHUS JOKYMEHTOB apXHBa CyAa;
- OpraHu30BaTh MOPAIOK 0TOOpa TOKYMEHTOB M O(OPMIICHHS UX Ha

YHUUYTOKEHUE;

3HATh:

- MOPAJOK OTOOpa Ha XpaHEHHWE B apXUB CYJIOB JOKYMEHTOB, UX KOMIUJICKTOBAaHUS, ydeTa M
HCIIOJIb30BaHUS;

- IEpeUEHb JOKYMEHTOB CY/I0B C YKa3aHUEM CPOKOB XpaHEHMS,

- HOPMAaTHUBHBIE YCIIOBUS XPAHEHUS apXUBHBIX TOKYMEHTOB;

- MIOJIOKEHHUSI O MOCTOSHHO JIEUCTBYIONIECH SKCIIEPTHOM KOMUCCHH CY/Ia.



1.3. KoinuecTBO 4acoB HAa OCBOEHHE NPOTrPaMMbl NPO(eCcCHOHAIBLHOI0 MOLYJIS:

MaKCUMaJIbHOM y4eOHOM Harpy3ku oOydvaromerocsi — 276 4acos,
BKJTIOYAS:

00s13aTeNbHON ayIUTOPHON yueOHOM Harpy3ku odydatomierocs — 196
9acoB,

CaMOCTOSITeNTLHOU paboThl 0Oy4aromerocs — 80 yacos;
IIPOU3BOJICTBEHHON ITPAKTUKHU — 36 4acoB.



2. PE3YJIBTATBI OCBOEHUSA ITIPO®PECCHOHAJIBHOT'O MOAYJIA

PesynpTaTroMm oOCBOGHHS ~ mporpamMmbl  MPodecCHOHAIBHOTO MOJYJISL  SIBJISICTCS
OBJIJICHUE OOYYAIOIIUMUCS BUJOM  TPOPECCHOHAIBHON JEATEIbHOCTH «[TnanupoBanue
JIOTUCTUYECKOTO  TIPOIEcca B OpraHU3anusx (B MOAPA3/ICICHUSX ) Pa3IMIHbIX chep AeITCIbHOCTH,
B TOM ymciie mpodeccuonHanpbHbiME (I11K):

Kon HaumeHoBaHue pe3yjibTaTa 00y4yeHUust

[IK 1.4 Ob6ecneunBaTh paboTy apxuBa cyaa. OcyiiecTBIsATh OOeceueHue nepeaadn
(HapsOB) B TOCYIAPCTBEHHbBIE APXHUBBI




3. CTPYKTYPA COAEPKAHUE ITPO®ECCUOHAJIBHOI'O MOAYJIsA

3.1. Temaruuyeckuii nja" npogeccuoHATLHOT0 MOAYJIsI
O0bem BpeMeHHU, OTBe/ICHHbII HA OCBOEHUE MpakTaKa
MEKIUCUHIVINHAPHOIO Kypca (KypcoB) P
CamocrosiTeJbHAs
Bcero Oobs13aTesibHAsA ayIMTOPHAs YuyeOHas aGora
Kob1 4acoB HArpy3Ka 00y4arerocs oﬁyl?alomerom
NPodecCHONATHLHBIX HaunmeHoBaHusipa3ie0Bnp (maxc. MpousBoacTBennas
p . odeccHOHATLHOrOMOTYJIA yuebHas 5 BT.41. B T.u., B T.4., Vuebnas, 1o npoduio
KOMIIETCHIIUH Hazpy3Ka u B 1a 0[)63T0pllbl Kypeosast | o KypcoBasi 4acoB CIeHUAIBHOCTH,
npaKmuKu,) cero, € paboTel 1 padora cero, pa6Gora (KoHIieHTprpOBaHHAs )
4acoB MPAKTHYECKH (npoex) YacoB (npoexT)
€ 3AHATHH, 9acoB 4acoB
qaco
B
1 2 3 4 5 6 7 8 9 10
[IK. 1.4 IIM.02 ) )

ApXHMBHOe /1eJ10 B cyje 276 160 40 80
MJIK 02.01. 120 80 20 - 40 -
ApXUBHOE JIENIO B CyJIe
MK 02.02. Opranu3zanus 120 80 20 - 40
paloThI apXuBa B Ccyjie
VII.02. VYyebnas - -
IIpaKTHUKa
III1.02. IIpou3BoacTBEHHAs 36 36 36
IIpaKTUKa
Bcero: 276 196 40 80 - 36




3.2. Conep:xanne ooyueHus nmo npogeccuonaibuomy moxayJro (IIM.02.)

HaumeHoBaHue pa3jesioB
npodgeccuoHaabHOro moay.as (IIM),
MeKIMCHMILINTAPHBIX KypcoB (MIK) u
TeM

Coep:kaHue y4eOHOr0 MaTepualia, JaGopaTopHble padoThI M MPAKTHYECKHE 3aHATHS, CAMOCTOSITe/IbHAsL PadoTa
o0yuamoumxcs, Kypcopasi paéora (npoexr)

O0beM yacoB

YpoBenn
OCBOCHHS

1

MK 02.01 ApxuBHOe 1€eJ10 B Cy/e

80

Tema 1 OcHoBHBIE
MOJIOKEHUS] OPraHM3aALUN
padoThl Cy/lAeOHBIX OPraHOB

Copep:xaHue yuedOHOTro MaTepuaJia

12

1. Cyne6nast Biacth B PO: moHsTHE U CTPYKTYpa
2.IlonsiTHE W copeprkaHne CyeOHOTO AeTONPOU3BOICTBA
3.0Opranusanus paboThl B Cy1ax 0O FOPUCIUKITHN

IlpakTH4yecKkue 3aHATHS:

1. Cyne6nas Bnacts B PD: nonsitre u crpykrypa
2.0Opranuzaiys paboThl B cy/1ax OOIIeH IOPUCAUKITUT

Tema 2. Oco0eHHOCTH BeleHHUA
CY/IONIPOU3BOICTBA B CYyIeOHBIX
opranax

Coaep:xaHue yueOHOro MaTepuaJia

12

1. Odbopmnenue nen B cyae. [lopsaok odhopmneHus
MIPOU3BOJICTB 10 OOPAIICHHUSM B CY/I.

2. OdbopmieHmne NpOTOKOJIOB CyeOHOTO 3ace aHHusl.
3.Conepxanue pemieHus (MIOCTaHOBJICHHUS,
omnpezaeneHus) cyaa. ObpamieHue K HCIIOJTHEHUIO
penIeHu!, ONPEEICHUI U IIOCTAaHOBJIEHUH CyJa.

HpaKanecm[e 3aHATHUSA

1.0¢opmnenue nen B cyne. Ilopsgok odopmienus
MIPOU3BOJICTB TI0 OOPAIICHUSM B CY/I.

2.0dopmiieHre TpOTOKOJIOB CYA€0HOTO 3aceIaHusl.
3.0dopmiienre pemenus (IOCTaHOBJICHUS,

Tema 3. CymHocTb U 321241
apXMBHOrO J1esa B cyaax Poccun

Conep:xaHue yueOHOro MaTepuaJia

12

1.ITonsATHE apXWBHOTO JAeJa B cyAax. 3a1auu, G YHKIINHU U IPUHIIUATIBI BEJICHUSI apXUBHOTO
Jiena B cyza
2.Y1paBilJIEHHE apXUBHBIM JEJIOM B Cy/I€

IIpakTHYecKHe 3aHATHA

1. ITonsiTHe apXMUBHOTO JeNa B Cyaax

2. 3apaum, QyHKIIMH U IPUHIIUIIBI BEICHUSI apXUBHOTO
Jiena B cygax

3. YnpaBneHue apXuBHBIM JIEJIOM B CYJIe

Tema 4. IIpaBoBoe
peryJiMmpoBaHue apXuBHOIO
Aesa B cyaax

ConepxaHue y4eGHOro MaTepuaJjia

12

1.3akoHonarenscTBO 00 apxuBHOM Jene B PO.
2. lupleHOpMaTUBHBIE paBoBbIe akThl PP 1 nH(OpMaAIIMOHHO-METOANYECKHE JOKYMEHTHI,




peryaupyromume OTHOUICHUSAB cepe OpraHM3aluU, XpaHEHUs, KOMIUIEKTOBAHUA,yYeTa U
HCIIOJIb30BAaHUs] ApXUBHBIX JOKYMEHTOB B Cyaax

HpaRTn'{ecmle 3AHATHSA

1. 3akoHOAATEIBCTBO 00 apXUBHOM Jiene B PO.

2.MlHple HOpMaTUBHbIE IIpaBOBble akThl PP wu
MH(POPMAIIMOHHO-METOINYECKHUE TOKYMEHTHI,
pPETYIUPYIOIIAE OTHOMICHUST B cdepe OpraHu3aIlNH,
XpaHEHHUs, KOMIUICKTOBAHUS, Y4€Ta W HCIOJIb30BAHUS
ApXMUBHBIX JOKYMEHTOB B CyJax

Tema 5. Yuer eamHui Copep:kaHue y4eOHOIro MaTepuaa

12

ApPXMBHOI'0O XPAHEHHUS B CyJax ITopsinok yyeTa apXUBHBIX JOKYMEHTOB B cyze. Buel
BHYTPEHHUX YYETHBIX JOKYMEHTOB B apXUBE Cy/1a

IlpakTH4yecKkue 3aHATHSA

1. [lopsaiok yueTa apXUBHBIX IOKYMEHTOB B CY/I€.
2. Buzpl BHyTPEHHHX YYETHBIX JOKYMEHTOB B apXUBE
cyna

CamocrosiTeibHas padoTa

40

Cucremarnueckasi nmpopaboTKa KOHCIIEKTOB 3aHSATHH, Y4eOHOW W CIeNUANbHON JHTEpaTyphI
BOIIpocaM K maparpadam, rmaBam y4eOHBIX TOCOOHH, COCTaBIIEHHBIM pernoaBaTeneM). [loaroTopka Kk mpakTH4eckuM pabotam ¢
WCIIONIb30BAaHMEM METOAMYECKUX PEKOMEHJAIM IpernoaaBaTes,
oopmiieHre MPakTHUYECKUX padoT, OTYETOB U MOATOTOBKA K MX 3alUTE.
TemaTnka BHeayJUTOPHOH CAMOCTOSITeILHOM PadoThI:

ITonsiTHE apXUBHOTO Ji€)Ia B Cy1ax

Cyne6Hnas Bnactb B PO: moHsTHE U CTPYKTYpa

[lonsiTHe u copepkanue cyaeOHOro IeIONPON3BOICTBO

Opranusaius padboThI B CyJax 0OIIeH IOPUCIUKIINN

[opsinox odopmileHHs IPOU3BOACTB IO OOpAIIEHHUSM B CY/I.

[loHsiTHE apXUBHOTO JieIa B CyAax.

OdopmieHne npoTOKOJIOB Cy1eOHOTO 3ace1aHHA.

3anauun, QyHKIMK ¥ IPUHIIMITEL BEJCHUST apXUBHOTO JIeNa B Cy/Iax.

Odopmienue nen B cyze.

Opranun3zanust paboThl B cyAax oOmIel IpucauKIUHI

3akoHOaTENbCTBO 00 apxXUBHOM Jienie B PD. IHbIe HOpMaTHBHEIEC TPaBOBbIe akThl PO 1 HH(MOpMAIMOHHO-METOINYECKHE
JIOKYMEHTBI, pEryTHPYIOIIe OTHONICHHUS B chepe OpraHu3aiuy, XpaHeHHs, KOMIUIEKTOBAHUS, y4eTa 1 UCTIONb30BaHHS apXHUBHBIX
JIOKYMEHTOB B CyJlax

Odopmnenue pemeHus (IOCTAHOBIICHHUS, ONPEICICHUs) CyAa

IToaroroBka Jien k cjilade B apXuB

[TonsiTHe apXUBHOTO JieNa B CyAax

Bcero:

120

DopmMa NPOMeKYTOYHOM aTTecTaluu AU PepeHIHPOBAHHBIN 3a4eT




M/K. 02.02 Opranu3auusi padoThl apXuBa B cyjae 80

Copep:kanue y4eOHOIro MaTepuaa 6
Tema 1 lokyMeHT000OpPOT B [TonsTre nokymMeHTo000poTa. [IpHHIMITEI TOKYMEHTO000pOTa B CY/IE
apxmBe cyaa [IpueM u perucrpauus JOKyMEHTOB CyJa

Howmenxknarypa neir.

IIpakTuyeckue 3aHATHSA 2

1.CocraBieHre HOMEHKJIATYpHI 1€ apXHBa cyaa

2.CocraBieHHE KypHAJIOB PETUCTPALUU

Conep:xkanue y4eGHOro MaTepuasia 8 1,2,3
[TonsTre pexxnuma XpaHeHus: JOKYMEHTOB

Tema 2. Opranuzauus TpeboBaHus K 34aHUSAM U IOMELLEHUSM apX1Ba

XpaHeHHs JOKYMEHTOB B CBeTOBOM peKUM

apxuBe cyJa TemnepaTypHO-BIa)KHOCTHBIN PEKAM

CaHuTapHO-TUTUEHUYECKUN PEKUM

OxpaHHBIN peKUM

O6opynoBaHue apXUBOXPAHUIIHIILL

ObecrieueHre COXpaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB

OcHoBbI 00OecTieueHust PU3NKO-XUMUIECKOH COXPAaHHOCTH

JIOKYMEHTOB
OcHoBHbIE TpeOOBaHUS K IOMEIICHUIO U 000PYIOBAHUIO apXUBA

IIpakTHyeckune 3aHATHSA. 2

Opranu3zanys XpaHeHus JOKYMEHTOB B apXUBe CyJia

Tema.3. IloaroroBka cyneonnix | Conep:kaHue yueOHOro MaTepuaJa 8

JTOKYMEHTOB K ApXHBHOMY Knaccudpukanus w cucreMarusanus JOKYMEHTOB,
XpaHeHUI0 o0pa3yromuxcsi B JIeATeNbHOCTH cynoB. [lopsmok
opopmiteHUs CyIeOHBIX nen (MaTepualos,
MIPOU3BOJICTB, HAPSAOB, KYPHAIIOB) JIsl TOATOTOBKH H
nepenayn uxX B apxuB cyna. OmpeleneHue CpoKOB
XpaHeHus Aen (HapsaoB)

IIpakTHyeckue 3aHATHSA 6

1.Knaccudukanuss u cucreMaTusaius JOKYMEHTOB,
00pa3yIOMIUXCsl B ISSITEITLHOCTH CYJI0B

2. [Mopsimox odopmiieHus CyaeOHbIX 1e1 (MaTepruaios,
MIPOU3BOJICTB, HAPSIJIOB, KYPHAJIOB) JUISI TOATOTOBKH U
nepeayn X B apXHB Cyaa

3. OnpeneneHne CpOKOB XpaHEeHUs el (HapsiA0B)

Tema 4. CocraBienue onuceit Coaepsxkanue y4eOHOro MaTepuaa 6




Ha cyaeOHbIe Aej1a (Hapsiabl)
MOCTOSIHHOTO XpPaHeHMusl,
00111€er0 1eJI0NMPON3BOACTBA

[Mopsimok odopmiteHus onucu Ha cyAeOHbIE ena
(aapsizbl). [Topsiiok cocTaBiIeHHs ONMCH HA HAJI30PHBIC
MIPOU3BOJICTBA IO TPAXKTAHCKHIM JIeaM

IlpakTuyeckue 3aHATHS

1. Iopsimox oopmiteHus onucH Ha CyAcOHbIE ena
(HapsipI)

2. [Mopsitok cocTaBIeHUS OMMCH HA HAJJ30pHbBIE
MIPOU3BOJICTBA 110 TPAYKITAHCKUM JIEIaM

Tema 5. OT00p M nepenaua
JAOKYMEHTOB Ha MOCTOSTHHOE
XpaHeHHe B

apxmB cyaa

Conep:xaHue y4eOHOro MaTepuaJia

[Ipou3BoACTBO 3KCHEPTU3bI LIEHHOCTH JOKYMEHTOB,
00pa3yromuxcs B AeATeIbHOCTH cyaa. OpraHusanus
paboThl 3KCHEpTHOM Komuccuu cyna. Otbop aen
(Haps0B) CyJla K YHUUYTOKEHUIO

IlpakTn4yeckue 3aHATUA

1.ITpon3BOACTBO AKCHEPTH3BI IIEHHOCTH TOKYMEHTOB,
00pa3yroIuXcs B ACATEILHOCTH Cyaa

2. Opraamuzanus paboThl SKCIEPTHONW KOMHUCCHH Cya
3. Ot60p nen (HapsiIoB) Cyia K YHUUTOKECHUIO

Tema 6. Xpanenue n
HCII0JIb30BAHUE IOKYMEHTOB
apxmBa cyaa

Conep:xaHue yueOHOro MaTepuaja

ObecnieueHre COXPAaHHOCTH AapXHMBHBIX JIOKYMEHTOB.
Hcnons3oBanue JOKYMEHTOB apxuBacyna H
pEryJIMpoBaHKe JOCTyNa K HUM

HpaKanecm[e 3aHATHUSA

1.06ecneuenrie COXpaHHOCTH apXUBHBIX TOKYMEHTOB
2.Vcnionp30BaHue TOKYMEHTOB apXHBa CyJia MU PeryJIMpOBaHUe AOCTyNa K HUM

Tema 7. Opranuszanusi padéoTbl
no oréopy u nepegave
AOKYMEHTOB

CyJa Ha XpaHeHue B
rocyaapcTBeHHbIN
(MyHMUIMNIAJbHBINH) apXUB

Conep:xaHue yueOHOro MaTepuasa

CocTaB TOKyMEHTOB CyJ10B, IEPEAABAEMBIX HA XPaHEHUE
B rOCy/IapCTBEHHBIN (MyHULIMNIANBHBIN) apxuB. [lepenaua
JIOKYMEHTOB apXHBa Cy/la Ha XpaHEHUE B
roCy/1apCTBEHHBIN (MYHULIUIIATbHBIN) apXUB.
OTBETCTBEHHOCTH 3a HapYILLIEHUS BECHNS ApXUBHOIO
JIEJIONPOU3BOJCTBA B CYAaX

IIpakTHYecKHe 3aHATHA

1. CocTaB TOKYMEHTOB Cy/10B, IIEpEAaBa€MbIX HA
XpaHEeHHE B TOCY/1apCTBEHHBIN (MyHULIUTIAIIBHBIN) apXUB
2. Ilepenaya TOKYMEHTOB apXHBa CyJla HA XpaHEHHE B
rOCY/IapCTBEHHBIN (MYHUIIMTIATBHBIN) apXUB




3. OTBETCTBEHHOCTh 32 HAPYILICHUS BEIEHUS apXUBHOTO
JEJI0NPOU3BOJICTBA B CyAaX

Tema.8. JkcnepTu3a HeHHOCTH Coaeprxkanue yueOHOro MaTepuaa

AOKYMeHTOB. OTOO0p Ouenka IOPUANIECKON, HICTOPUUECKON 1 UHOMN
AOKYMEHTOB M0(OpMJIeHHE UX 3HAYUMOCTH JOKyMeHTOB. [lopsimok odopmieHus u
HA YHHUYTOKEHHUE 0T0Opa JOKYMEHTOB Ha YHHUUYTOKEHUE

HpaKanecKne 3aHATHSA

1.0ueHka  IOpUAMYECKON,UCTOPUUECKOMN U MHOM
3HAYUMOCTH JOKYMEHTOB

2. [Nopsimok opopmieHus U 0TOOpa JOKYMEHTOB Ha
YHUYTOXKCHUE

dopMa NpoMe:RYTOUHOM aTTecTanum: (uddepeHInPOBAHHBIN 3a4eT

CamocrosTenbHas padora npu nzyyenuu MJ/IK 02. 0.2

Cuctemaruueckasi npopaboTka KOHCIIEKTOB 3aHATUH, y4yeOHOW M cHelMaibHON JIMTepaTypbl

BOTIpOCaM K maparpadam, riaaBaM yueOHbBIX TOCOOHH, COCTaBIEHHBIM IpenoaBarenemM). [IoAroToBka KIpakTHYeCKUM
paboTaM ¢ HCHOJB30BAHHEM METOAMYECKMX PEKOMEHJalui mpenogaBarers,

oopmieHrEe TPaKTHYECKUX PAaOOT, OTYETOB U MOATOTOBKA K MX 3aIIUTE.

TemaTuka BHEayIMTOPHON CaMOCTOSITEIbHON pabOTHI:

1. Opranu3zanus cyae0HOro IeTONpPOr3BOICTBA HAa CYACOHOM yJacTKe.

2.ITopsok mpuema 1 OTIPaBICHUS BXOJAIIEH U UCXOAAIIeH KOppeCcIoOHIeHIIMU. Peructpanus u y4er aei (10KyMEHTOB),
MOCTYMUBIINX B CY/I€OHBIN Yy4aCTOK.

3.0¢opmiieHre YTOJOBHBIX U TPAXKAAHCKUX JIe] B CyI€0HOM ydacTKe Ha pa3IMYHbIX CTaJUsAX MIPOU3BOJICTBA.
4.0co6eHHOCTH cy1e0HOTO JIeJI0NPOU3BO/ICTBA IO JiesilaM 00 aIMUHUCTPATUBHBIX MPAaBOHAPYILICHUSX.

5.IIpuem u yueT anensHOHHBIX, YACTHBIX Kallo0 U MpeICTaBIeHHH.

6.00paieHme K NCIIOTHEHUIO IPUTOBOPOB, PEIICHHUH, ONIPEIeNICHII U TIOCTAHOBIICHUH Cy/a.

7.ITopsnok opopmiieHHs M cjauu JIel Ha XpaHEHUe B apXUB cy/ia. BeeHue yueTHbIX JOKYMEHTOB apXHBa.
8.Opranm3anus cyneOHoM cTaTucTHKH. V3yueHne u 0000IeHne TaHHBIX O CYTUMOCTH U CyJeOHOM MPAKTHUKH.

40

Bcero

120

IIpou3BoacTBeHHAas NPAKTUKA (110 MPOPMII0 CrIeUATbLHOCTH)

36

Jns XapaKTepUCTUKY YPOBHS OCBOCHHMSI y4eOHOTO MaTepHalia HCIONb3yIOTCS CIIeLyoIe 0003HAUCHHS:
— 03HAKOMUTENBHEIN (y3HaBaHHE paHee U3yYeHHBIX 0OBEKTOB, CBOWCTB);
2 — PENPORYKTHBHBIN (BBIIOTHEHHUE JEATEIHOCTH 110 00pasily, HHCTPYKIUH HIIX II0J PyKOBOICTBOM);
3 — MPOJTYKTHBHBIH (INTAHUPOBAHUE M CAMOCTOSATENIHOC BBITIOJHEHNE ICATEBHOCTH, PEIICHHE TPOOJIEMHBIX 3a71ad).




4. YCJIOBUA PEAJIMBALIUUA ITPOPECCHOHAJIBHOI'O MOAYJIA

4.1. TpeboBaHusI K MUHUMAJIbHOMY MaTepPHAJIbLHO-TEXHHYECKOMY 00ecneuyeHU o
Peanu3anus npodeccHoHaTbHOT0 MOYJIS MTPEAIOIaracT Hajudrue yueOHoro kabunera

«MexIMCIUIITUHAPHBIX KYPCOB.

O6opynoBanne yaeOHOTo KabuHeTa 1 pabo4ynx MecT KabuHeTa
-KOMIUIEKT y4eOHOM MeOen 1l 00yqaroIuxcst

-pabodee MECTO yuuTels,

- JI0CKa,

-MYJIbTUMEIUNHBIN TPOEKTOP (IEPEHOCHON),

- 9KpaH (IepeHOCHOM ),

-HOYTOYK (IIepEHOCHOM )

Peanuzanus npogeccuoHaabHOro MOAYIIs MPEANoIaraeT 00s3aTelbHyI0 IPOU3BOICTBEHHYIO
MIPAKTHUKY.

4.2. UndopmanuonHoe odecnieuenune od0ydenust Ilepeuyenb yueOnbix nznanmnii, UurepHer-
PecypcoB, 10MOJTHUTEIbHOM JIUTEPATYPbI

OcHOBHbIE HCTOYHUKH:

1. Mawmeikun, A. C. ApxuBHoe aeno B cyne: yueOHoe mocobue / A. C. MambikuH, H. A.
JlatbimeBa. — 2-e u3n. — Mocksa : Poccuiickuii TocyapCTBEHHBI YHUBEPCUTET MPABOCYIHS,
2020. — 220 c. — ISBN 978-5-93916-833-5. — Tekcr : oanekrponssli // Lludposoit
obpazoBarenbHbIil pecypc IPR SMART.

JlomoiHUTE/IbHBbIE HCTOYHUKH .

1. 3axapoBa, H. A. 'ocynapcTBeHHbIe, MYHUIIUTIAIIbHBIE aPXUBBI U aPXWBBI OpraHHU3aIUil :
yuebHoe nocodue nns CIIO / H. A. 3axapoBa. — Caparos : IIpodoOpazoBanue, Aitl [Tu Op Menua,
2019. — 169 c. — ISBN 978-5-4486-0495-9, 978-5-4488-0225-6. — Tekct : 3MeKTPOHHBINA //
DOnexkTpoHHO-OubMoreunas cucrema IPR BOOKS.

HNuTepHer-pecypcnl:

1. «Koncynprant Ilmroc» - 3akonHomarenbctBo Pd: KOAekchl, 3aKOHBI, YKas3bl,
nocraHoBieHuss  IIpaBurensctBa  Poccuiickonn ~ dexepanuy,  HOPMATUBHBIE  JOKYMEHTHI
[DnexTponnslit pecypc] / Pexxum noctyma http://www.consultant.ru

2. I'apaHT — 3aKOHOAATENIHCTBO (KOJEKCHI, 3aKOHBI, YKa3bl, MocTaHOBIeHUs) PD, ananutuka,
KOMMEHTapUH, MPaKTUKa [ IneKTpoHHbIN pecypc]| / Pexum nocryna http://www.garant.ru

4.3. O6uue TpeGOBaHNs K OPTraHU3ANMU 00PA30BaTEILHOI0 MPoOIecca

OcBOEHMIO ~ JaHHOTO  MOAYJS  JOJDKHO — INpEALIecTBOBaTh  M3y4Y€HHE  JAMCLUIUINH:
po¢eCCHOHAIBHOTO ITMKJIA: 00IIenpodecCHOHaNbHBIE TUCIUTLTUHBI U TPOo(eCCHOHATBHBIN MOy
[IM.01.

OHOBPEMEHHO € 3TUM O0YYaIOLUMHUCS JO0JDKHA OCYIIECTBIISATHCS CaMOCTOATENbHAs paboTa
B COUETAHUH C YIPABIECHUEM U KOHTPOJIEM CO CTOPOHBI NPENo/IaBaTeNeH.

[IpakTyeckas moaAroToBka sBisieTcs obsa3arenbHbIM paszaenoM IITICC3. Ona npexacraBnser
co0oil BuA y4eOHOI AeSITeTbHOCTH, HANpaBJIEHHOW Ha (QOpMHUpOBaHUE, 3aKpEIUICEHUE, PAa3BUTHE
MPAKTUYECKUX HABBIKOB U KOMIIETEHIIMU B TIPOIIECCE BBIMOJHEHHUS OMpPEIEICHHBIX BUAOB paldorT,
CBSI3aHHBIX ¢ OyayIIe mpodecCuoOHATBHON IeITeTbHOCTRIO.

[Ipodeccuonanbuplii  MOAYNh  MpeAyCMaTpUBAaeT  CIEAYIOIIME  BHIbI  IMPaKTHK:
MIPOU3BOJICTBEHHASI TPAaKTHKa. Bumbl paboT B pamMkax y4eOHOHW W TMPOW3BOACTBEHHOW MPAKTHK
pa3pabaTbIBarOTCs MPEIo1aBaTeN MU MEXIUCIIUINIMHAPHBIX KYPCOB COBMECTHO C pabOTOIaTENsAMHU.

[Ipou3BoaCTBEHHAss TpPaKTUKAa JOJDKHA TPOBOAWUTHCS B OpraHM3alMsAX, HaIpaBICHUE
JeSITeIbHOCTH KOTOPBIX COOTBETCTBYET MPOQHIIIO MOATOTOBKU 00yYarOIIUXCA.

ATTecTtansi 10 UTOraM  TIPOM3BOJACTBEHHOM NPAaKTUK NPOBOAUTCA B  (opme
mudepeHIMPOBaHHOTO 3aUeTa.

4.4. Kagposoe odecnieueHne 00pa3oBaTeIbHOIO Mpoiecca
Peanmzamus TIIICC3 pomkHa oOecrieuMBaeTcs MEAArorMYECKUMHU KaJpaMu, HMEIOIIHMHU



BbICIIee 00pa3oBaHKE, COOTBETCTBYIOIIEE MPOMUITIO MPENno aBaeMoil JUCUUIUINHBL (MOTysl). OmbIT
NESITEeNbHOCTH B OpraHM3alMsAX COOTBETCTBYIOUIEH mpodeccuoHanbHOi  chepbl  SBISETCS
o0s3aTeNIbHBIM ~ JUIsl  [pernojaBaresned,  OTBEYAIOIMX 32  OCBOEHHE  O0ydYarolumcs
npodeccuoHaIbHOTO  yueOHoro  mukna.  IIpermonaBarenu — HOJTy4arOT — JIONOJIHUTENBHOE
npodeccuoHanbHOe 00pa3oBaHHE IO MPOrpaMMaM MOBBIMIEHUS KBAIM(UKALUU, B TOM 4YHCIE B
(dopme cTaxXHPOBKH B MPOHIIBHBIX OpraHu3anusix He pexe 1 pasza B 3 roxa.



5. KOHTPOJIb U OLHEHKA PE3YJIbTATOB OCBOEHUA
MMPO®PECCHUOHAJIbHOT' O MOAYJISI (BUA
IMPO®ECCHUOHAJIBHOU JEATEJIBHOCTH)

PesyabTaThI OcHoOBHBIE MOKA3aTeJH OI[EHKHU (?woe?(:biln
(ocBoeHHBIE MIPO(deccHOHAIBLHBIE I A
KOMIeTeHIHH) pe3yabTara KOHTPOJISI H
OIIeHKH
TK 1.4. -TIOJITOTOBKA CYACOHBIX JeI (HapsiIbI)
Ob6ecrieunBaTh pabOTy apXuBa Cyaa 1 MaTepHajoB JJIs CIAYH B apXUB; -
OCYIIECTBIICHUE ITOTHOTO OPOPMIICHHUS
(momMBKa WK TEpEIUIeT aera,
U3BATHE U3 JeJIa METAJUTHYECKUX
CKPENOK U CKOOOK, HyMepallus JHCTOB
Y 3ar0JTHEHUE JTUCTa-3aBEPUTENS); -
COCTaBJICHHE BHYTPEHHEW ONUCHU Texyuuii
AOKYMCHTOB, KOHTPOJIb:3a4€eThl
1o y4eOHOI,
-BHECEHHE HEOOXOIMMBIX YTOUHEHUH B | ITPOU3BOJACTBCHH
: Ol MpaKTHUKaM
KBHU3UTHI KKHU -
PCKBH3 oo0 Aena, Kaymduxarmon

oopmieHrE pe3yNbTaTOB CIa4H Aei
Ha apXUBHOE XPaHEHUE; -COOII0IeHNE
OXPAHHOTr'0 PEKUMA MOMEIICHU I
XPaHWJIUILL;

-BBIMTIOJIHCHUC MMOPAJKA NUCITOJIb30BaAHUS
JIOKYMEHTOB apXWBa CY/a; -
opraHu3aIys nopsjaka oToopa
JIOKYMEHTOB 1 0(OpMJICHHS UX Ha
YHUUYTOKEHUE;

HBII DK3aMeEH




