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1. MACIIOPT PABOYEM ITPOI'PAMMBbI MPOMU3BOJICTBEHHOM
(ITPEJAUIIJIOMHOMN) ITIPAKTUKHA

1.1. ObaacTs npuMeHeHUus1 padoyeil MPOrpaMMbl:

Pabouast mporpamma mpeaiuIiIOMHON TIPAKTUKU SIBIISIETCS YaCTbIO OCHOBHOM
npodeccruoHanbHON 00pa30BaTeNbLHON NPOrpPaMMbl B COOTBETCTBUU (J1aJiee MO TEKCTY
[MIICC3) ¢ ®I'OC no cneunansHocty CIIO IIpaBo u cyaeOHOE aAMUHUCTPUPOBAHKE
B YaCTHU OCBOEHHSI OCHOBHBIX BUIOB MPO(PECCUOHAIBHOM 1eATEIbHOCTH:

- OPraHU3aIMOHHO-TEXHUUECKOE o0ecrieueHre paboThl CYyJIOB;

- Opra’u3zaius u odecrnedyeHue cyaeoHOro AeI0npoOru3BOICTRA.

1.2. e m 3aga4yM MPOW3BOACTBEHHOH (NMPeJIUIVIOMHONH) NMPAKTHKH —
TPeO0OBaHMS K pe3yJibTaTaM OCBOCHUSI IPOU3BOACTBEHHON NMPAKTHKH

Hean npeaauioMHON NPAKTUKU: YIIIYOJIEHHE U Pa3BUTUE Y CTYJAEHTa OOIINX
U Tpo(eCCUOHATBHBIX KOMIETCHLUN, IOArOTOBKAa K BBIIOJIHEHUIO BBITYCKHON
KBATM(PUKAIIMOHHON pabOTHI.

3agaum npeIUIUIOMHON NPAKTUKH 3aKII0YAIOTCS B CIECAYIOIIEM:

- (GbopMUpOBaHNHE YMEHHUS PALMOHAIBHO HCIIOJIB30BATh TEOPETHUECKHE U
PAKTUYECKHUE 3HAHUs, IOJyYEHHbIE B IIPOLIECCE 0OYUECHMUS,;

- npoBepKa Npo(eCCUOHATBHOW TOTOBHOCTH OYyIyILIEro cHeruaiucra K
CaMOCTOATENILHOMN TPYIOBOM AESITENbHOCTH;

- IpuoOpeTeHNEe NPAKTUYECKUX HABBIKOB PA0OTHI 110 CHEIUATBHOCTH;

- NpUOOpPETEHNE CTYIEHTAMH HABBIKOB JJI PEIICHUs TPO(PECCHOHATBHBIX
3aJlay; UCCJIEI0BATENHCKUX U aHATUTUUYECKUX YMEHUN;

- pa3BuTHE NPOodHeCCUOHATBHBIX KOMIIETEHIIUN;

- noaobop u aHanu3 uHpopmanuu o reme BKP.

C uenbo OCBOCHUSI TPOTpaMMbl ITPOU3BOICTBEHHON MPAKTUKU OO0YyYarOIIUNCs
JOJIKEH:

HMETh NIPAKTHYECKHIT ONBIT:

— 0 OCYILIECTBJICHUIO MOJHOMOYUN COOTBETCTBYIOIIETO0 pabOTHUKA armapara
CyJla B COOTBETCTBUU C €T0 JOJHDKHOCTHBIM PETJIaMEHTOM;

— 110 OpraHu3alu paboThl C JOKYMEHTaMH;

— 110 KOMIUIEKTOBAHHUIO CyIeOHBIX 1€ U HApsA0B JJI MOCTOSSHHOTO XPAHEHUS;

— TI0 OpraHu3aliy XpaHEHUsl apXUBHBIX JOKYMEHTOB;

— B TIOMCKE TMpaBOBOM HMHPOpMALMM W aBTOMATH3aALUMU OTIEIbHBIX
cnenupUUecKnX y4acTKOB pabOoThl (CTATUCTUUECKUH YUeT);

— 10 BEJIECHUIO CTATUCTUKH, XapakTepu3yloued padoTy CyAoB, a TakKxke
CTaTUCTUKU CyIMMOCTH (11O BCTYIHUBIIHUM B 3aKOHHYIO CHUJTy IPUTOBOpaM);

— 1o OO0pallleHHI0 K HCIOJIHEHUI0 NPUTrOBOPOB, OINPEACICHUA U
MOCTAHOBJICHUM IO YTOJIOBHBIM JIeJIaM;

— 0 OOpaIeHNI0 K HMCTIOJHEHUIO PEIICHUH, OMpeaeieHni M0 TPpakJIaHCKUM
nenam;

— 10 OOpalIeHHIO K MCIIOJHEHUIO PEIICHUH Cy/1a 0 MaTepuaiam A0Cy1e0HOro
KOHTPOJIS;

yMeThb!

—  TOJIb30BaTbC ~ HOPMATHBHO-METOAMYECKUMHU  JOKYMEHTaMH IO
JIEIONPOU3BOICTBY B CY/IE;



— BECTH paboTy C JOKyMEHTaMH (perucTpanus, KOHTPOJIb HCIOIHEHHUS,
CIpaBOYHO-MHGOPMAIIMOHHAS paboTa);

— COCTaBJIATh U OPOPMIISITH HOMEHKJIATYPY A€ B CYIE;

— ¢opMupoBaTh Jefla Ha CTaguU NPUHATHA W HA3HAYCHHS K CYJIcOHOMY
PACCMOTPEHUIO U MOCJIE UX PACCMOTPEHUS;

—  COCTaBJISITh,  pENAKTHUpOBaTh U  OGOPMIIATH  OpPTraHHU3AIMOHHO-
pacnopsiuTeIbHbIE IOKYMEHTHI;

— oOpamarb K UCHOJHEHUIO TIPUTOBOPHI, PEIICHUs, ONpeIeiIeHUs U
MOCTAHOBIICHHUS CY/1a;

— HCMOJIb30BaTh MH(POPMALMOHHBIE TEXHOJIOTMHM TMPU JAOKYMEHTHPOBAHUU U
opraHu3aiuu paboThl C IOKYMEHTaAMU;

— OCYILECTBIATh NEPBUYHBIA y4eT CTATUCTUYECKON MH(OpMAIMH B CyAe Ha
OyMa)KHOM HOCHTEJIE U B DJIIEKTPOHHOM BUJIE;

— OCYHIECTBJIATh (POPMHUPOBAHUE JAHHBIX ONEPATUBHON OTYETHOCTH;

— OCYUIECTBJISATH CIPABOYHYIO PabOTy MO y4eTy CyAeOHOM MPAKTUKU B CYJIE;

— OCYLIECTBJISITh OCHOBHBIE MEPONPHITHS HAIMpPaBICHUS OPraHU3ALMOHHOTO
oOecrieueHus AesiTeNbHOCTH CY/a;

— MOJIFOTABJIMUBATh CyI€OHBIE JIea (Hapsabpl) U MaTepHallbl JJI CJaYU B apXUB;

— OCYIIECTBIIATh MOJIHOE OdopmiieHHE aen (MOAIIMBKY WM NEpeIrvieT Jena,
U3BATUE U3 JeJla METAUNIMYECKUX CKPEMOK M CKOOOK, HyMEpaluio JIUCTOB U
3aIl0JIHEHHUE JINCTA-3aBEPUTEIs );

— COCTAaBJIATh BHYTPEHHIOK OMKCH JIOKYMEHTOB;

— BHOCHUTb HEOOXOMMbIE€ YTOUHEHHUSI B PEKBU3UTHI OOJIOKKH JI€T1a;

— 0(hOpMIIATH pPe3yJbTaThl CIaYM JIe] Ha apXUBHOE XPaHEHUE;

— COOJTI0JIaTh OXPAHHBIN PEKUM TTOMEIICHUN XPAHHIIUILL;

— BBIMOJIHATH MOPSIIOK UCTIOIb30BaHUS TOKYMEHTOB apX1Ba Cy/a;

— OpraHu3oBaThb NOPANOK OTOOpa JOKYMEHTOB M O(OpMIEHUS HX Ha
YHUUTOXEHUE;

— BECTHU yUY€T U CUCTEMATU3ALIMIO JIEKTPOHHBIX JOKYMEHTOB;

— TMOJIb30BaThCSl CUCTEMOM 3JIEKTPOHHOTO IOKYMEHTOO0O0pPOTA;

— OCYILIECTBIIATH 00paOOTKY U MPEOCTABICHNUE IAHHBIX COTPYIHUKAM CYa;

— MCIOJIB30BaTh KOMIIBIOTEP HA YYACTKE CTATUCTUYECKOTO YUETa;

— COCTaBJISTh OTYET O paboTe CyIOB MO PACCMOTPEHHUIO TPAKIAHCKUX,
YTOJIOBHBIX J€l, 1e7 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX;

— COCTaBJIATh OTYET O CyMMax yuiepOa OT MPECTYIUICHUH, CyMMax B3bICKAHUN
B JIOXOJ TOCYJapCTBa, CyMMax CyJIeOHBIX pacxoioB w3 ¢eaepalbHOTO OrOKeTa,
OTpEENECHHBIX CYACOHBIMHA aKTaAMU;

— OTYET O pacCMOTPEHHM CyJaMHM TPaXAAHCKUX, YrOJOBHBIX JE1 B
aneJUILMOHHOM M KacCallMOHHOM MOPSAKAX;

— COCTaBJIATh ONEPATUBHYIO OTYETHOCTH;

— OCYILECTBIIATh AHAIUTHYECKYIO0 paboTy MO MarepuaiaM CTaTUCTUYECKON
OTYETHOCTH;

— BECTU CIPaBOYHYIO pabOTy MO YYeTy 3aKOHOJATEIhCTBA W CyaeOHOMN
MPaKTUKH B CYJaX;



— COCTaBJISITh TPOIECCYaNIbHBIE W CIIy’)KEOHBIE JTIOKYMEHTHI B CBSI3H C
oOpallleHueM MPHUTOBOpa, ONPECICHUS M TMOCTAHOBJICHHS Cyla K HCIIONIHEHUIO U
HANpPaBISATh UX apecaTy;

—  BBIIMCHIBATh  WCIIOJHUTENIBHBIC JTOKYMEHTHI W  HaMpaBlsATh  HX
COOTBETCTBYIOIIEMY MOAPA3/ICICHUIO CYA€OHBIX IPUCTABOB;

— BBIJIaBaTh HCIIOJIHUTENbHBIC JOKYMEHTHI HJisi OOpalleHHsl B3bICKaHMS Ha
UMYIIECTBO JOJKHUKA;

— BBIJIaBaTh MCIOJHUTENbHBIC JOKYMEHTBHI JJII MPOU3BOACTBA YIACPKAHUS W3
3apabOTHOM TIJIATHI (IPYTUX JOXO0B) JOJKHHUKA;

— BECTHU y4eT MPOU3BEJCHHBIX B3bICKAHUH MO UCIIOJHUTENIbHBIM JOKYMEHTAM;

— OCYIIECTBIISAITh KOHTPOJb 32 UCIOJHEHUEM COOTBETCTBYIOIIETO CYIeOHOTO
MOCTaHOBJICHUS,

— OCYILECTBIIATh MPOU3BOJACTBO NPH PACCMOTPEHUU CYAOM IPEACTABICHUNA U
X0JIaTaliCTB B MOPSAKE UCITOTHCHHS CYIeOHBIX TTIOCTAHOBIICHU;

— 0(hOpMIIATH CIIMICAHUE JIENT B APXUB;

3HATh:

—  HOPMATUBHO-METOJWYECKHE  JOKYMEHTHI 10  JIOKYMEHTAIlHOHHOMY
obecrieueHuto paboThI Cya;

— KJacCU(pUKAIMIO CIYy>)KEOHBIX JOKYMEHTOB U TpeOOBaHHA K HUM B
coorBetcTBUM ¢ 'OCT;

— KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHbIE HH()OPMAITMOHHBIEC TEXHOJIOTUH;

— OCHOBBI OXpaHbl TPYy/Ja U TEXHUKU O€30MaCHOCTH.

— TMOpSAOK OTOOpa Ha XpaHEHHWE B apXWB CYAOB JOKYMEHTOB, UX
KOMITJIEKTOBAHMUSI, YU€Ta U UCTIOIH30BaAHUS;

— TIepeUeHb JOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XpaHEHUS;

— HOpPMAaTHUBHBIC YCIIOBUS XPAaHCHUS apXUBHBIX JTOKYMEHTOB;

— MOJIOKEHUS O TOCTOSTHHO JIEUCTBYIOIIEN SKCIIEPTHON KOMUCCHM CyAa.

— 0a3bl TaHHBIX, THPOPMAITMOHHBIC CIIPABOYHBIC U TTIOMCKOBBIC CHCTEMBI, B TOM
yucine ("I’AC-IIpaBocynue"), chpaBouHble IpaBoBble cuctembl '"['apant",
"Koncynperant Ilnroc";

— TIOMCKOBBIC CHCTEMBI B ceTH VIHTEpHET;

— IIEpEYCHb HOPMATHBHBIX ITPaBOBbIX akTOB IIpaBurenbctBa Poccuiickon
®denepanuu U QeaeparbHbIX OPraHOB UCTIOTHUTEIBHON BIACTH B MH(OPMAITMOHHBIX
CHCTEeMax OOIIEro IMoJb30BaHMs;

— TpaBwiia pa3MelieHus: B cetu MHTepHeT nHbOopMaIuy O AESITEIBHOCTH Cy/a
Ha CTPAHULIAX CAMUTA.

— MHCTPYKIIMIO TI0 BEICHHUIO CY/IeOHOM CTaTUCTUKW;

— Tabenb HOpPM CTATHCTHUECKOM OTYETHOCTH CYJIOB;

— BUIBI U (DOPMBI CTATUCTUYECKON OTUCTHOCTH B CYJIC;

— TMpaBUJIa COCTABJICHUS CTATUCTHUECKUX (POPM;

— cucTemMy cOopa U OTpPabOTKH CTATUCTUYECKON OTYETHOCTH.

— HOpPMATHBHBIE MPABOBBIE aKThl, PETYJIUPYIOIIME BOIMPOCHl HCIOTHEHUS
Cy/1eOHBIX aKTOB;

— TIOPSAJIOK BCTYIUICHHSI CYyJI€OHBIX aKTOB B 3aKOHHYIO CHIIY;

— o0mue mnpaBuia OOpalleHHs] K MCIOJIHEHUIO MPHUTOBOpa, pELICHHUS,
OTIpe/IeNICHUS U MIOCTAHOBJICHUS CY/a;



— cnenugpuKy oOpalieHus: K UICTIOTHEHHUIO CyIeOHBIX aKTOB MO TPaKJaHCKUM U
YrOJIOBHBIM JIejiaM, JiefiaM 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX.

1.3. MecTo npou3BOJACTBEHHON (MPeINNJIOMHOI) MPAKTHKH B CTPYKTYpe
HIICC3

[IpakThueckass THOArOTOBKAa  OOYYArOIIMXCS  SBJISIETCS  HEOTHEMIIEMBIM
KOMIIOHEHTOM  NPO(ECCHOHANBHOIO  00pa3oBaHMs, IO3BOJISIIOIIMM  OCBOMTH
npexycmorperHble @I'OC obmue u npodeccuoHalIbHbIE KOMIETEHLIUH, MOIYyYUTh
YMEHMSI M HaBBIKM, MCHOJb3yeMble B INPOPECCHOHATIBHOU  JEATEIBHOCTH
BBIITYCKHHKA.

[IpennuruiomMHas npakTHKa Oa3upyeTcsi Ha 3HAHUAX, YMEHUSX, HaBBIKAX U
crioco0ax AercTBUsl, CPOPMUPOBAHHBIX B XOJ€ M3yueHUs 00IIenpodeccrnoHalIbHbIX
JUCUUIUIMH ¥ IPO(eCCHOHANIBHBIX MOYJIEH, & TAK)KE YMEHHUAX, HABBIKAX U CIIOCO0ax
NeicTBUs, CHOPMUPOBAHHBIX TMPHU MPOXONKACHUNA YYEOHBIX M TPOU3BOACTBEHHBIX
NPaKTUK 10 JAaHHBIM MOIYJSM. 3HaHUWS, YMEHHUs, HaBBIKM U CIOCOOBI JCHCTBHA,
c(OpPMHPOBAHHBIE B XOJI€ MPOXOXKACHUS MPEAAUILIOMHON MPAKTUKH HEOOXOJMMBI
JUIS TIOATOTOBKA ¥ BBITIOJHEHUS BBITYCKHOW KBaNIM(UKAIIMOHHOW pPaOOTHl Ha
MOCJIETHEM ATane O0y4eHHUs.

1.4, Opranm3anusi ¥ TOPSOK MPOXOXKJAEHUS NPOU3BOJACTBEHHOM
(MpeaTUIIOMHON) NPAKTUKH

Opranm3anuss W PYKOBOJACTBO  MPOXOXKIECHHS  INPOU3BOIACTBEHHOMN
(MpeauIIIOMHON) MPAaKTUKU OCYIIECTBISICTCS B COOTBETCTBUM ¢ DenepaibHbIM
rOCyJapCTBEHHBIM 00pPa30BaTEIbHBIM CTaHAAPTOM CPEIHEro MPOPECCHOHATBHOIO
oOpasoBaHusi 1o crneuuaidbHocTH  IIpaBooxpaHuTeNnbHast  AEATEIBHOCTh U
[TonoxxeHneM 0 MPaKTUYECKON MOArOTOBKE 00Y4arOIINUXCsl, OCBAUBAIOIINX OCHOBHBIE
npodeccuoHalIbHbIE 00pa30BaTeNbHBIE MPOTPaMMbl CpPEIHEro MpodhecCUOHATBLHOTO
obpazoBanus B ' BIIOY «HIITT».

bazaMu npakTuK SIBIASIOTCS:

- cyneOHble ydyacTKhu MuUpOBbIX cyaed r. Hwkauit Horopog wu
Huxeropojckoit o0nacTu;

- pationnslie cyabl T. Huxuuit HoBropoa n Huxeropockoii obnacru;

- pailoHHBIE OTHIENBI CIIYKObI cyAeOHbIX TpucTaBoB Himkeropoackoi odnactu.

[TpousBojacTBeHHAs (TPEATUIIIOMHAs) MPAKTHKA MPOBOIUTCS B IMOCICIHEM
cemMecTpe  OOy4deHHS M  SBJISETCS  3aBEpUIAIOIIMM  ATanmoM  OOy4YeHHs.
[TpousBoacTBeHHast (MpeIIUIUIOMHAs) MPAKTUKA SIBISETCS O00S3aTeIbHBIM BUIOM
MPAKTUKH JIJ1s1 00OyJaronuxcst Bcex Gpopm oOydeHus.

K npoxoxneHuio NpeJAUIJIOMHON MPaKTUKUA JIOMYCKAIOTCSl CTYJIEHTHI,
ocouBme OIIOII 1o conenuanbHOCTM M HE HMMEIOUIME  AKaJIEMHYECKHX
3aJI0JDKEHHOCTEH, BKJIIOYash KypCcOBBbIE pabOThl, MPOIIEIIINE BCE BUAbI MPAKTUKH,
nMeromue yrepxaeHHyto remy BKP u pykoBoautens BKP.

3aMecTuTeNnb JUPEKTOpa MO y4yeOHO-IIPOU3BOJACTBEHHOW paboTe M ydeOHas
4acTh, OCYILECTBISAIOT 00IIee Y4eOHO-METOAMUYECKOE PYKOBOJCTBO IPAKTHKOM,
00ecreunBalOT KOHTPOJIb CBOEBPEMEHHOH CJauyd OTYETOB M  OpPraHHU3alUI0
aTTecTalluy, IPOBEJACHHE OPraHU3alMOHHBIX COOpPaHHUH 10 MPOU3BOACTBEHHOMN
MPaKTHKE.



PykoBoncTBO MpakTUKON oOecrneyuBaeTcsl MeJaroruueckuMH — KaJapamu,
UMEIOLINMH BhICIIEe 00pa30BaHKe, COOTBETCTBYIONIEE MPOGUIIO MOATOTOBKH. OMBIT
JESITEIbBHOCTH B OpPraHM3alMsX COOTBETCTBYIOMICH mMpodeccHoHaIbHONH chepshl
SBIISIETCS. OOSA3aTEeNbHBIM JUIS TPENoJaBaTesield, OTBEYAIOUIMX 3a PYKOBOJICTBO
IIPOU3BOJACTBEHHON  (NMPEAJAMIUIOMHON) MpPaKTHUKOW. PykoBoauTens mNpakTUKH
KOHCYJIbTUPYET OOYyYarolMXcsi MO0 BCEM BOIIPOCaM JaHHON IPOrpaMMbl MPAKTUKH,
OCYILECTBIISIET IPUEM OTUETOB U IPOBOJUT aTTECTALIMIO IO PE3YJIbTaTaM IPAKTUKH.

B ocHoBHbIE ITpaBa U 0053aHHOCTH PYKOBOAUTEJIS NPAKTHKH OT TeXHUKYMa
BXOJIAT:

- NPOBEACHUE TMPAKTUKA B COOTBETCTBUM C NPOrpaMMON MPAKTUKH U
VH/MBU1yaJIbHBIM 331aHUEM;

- YCTAHOBJICHHE CBSI3U C PYKOBOJUTEISIMU IPAKTUKHA OT OPraHU3aLUN;

- pazpabOTKa  HMHAMBUAYAJIbHOTO  3aJaHusA Il  IPOU3BOJCTBEHHOU
(IpeaauIuIOMHOM) MPAKTUKU B COOTBETCTBUU ¢ Temori BKP;

- KOHCYJIBTALIMSI CTYJEHTOB MO Pa3JIUYHBIM BOIIPOCAM;

- KOHTPOJMPOBAHUE pealu3aludyd MpOrpaMMbl M  YCIOBUWA TPOBEIECHUA
NpaKTUKKH, B TOM u4uciae TpeOOBaHWW  OXpaHbl Tpyda, O€30MacHOCTU
KU3HENIEATEIbHOCTH U TIOKapHOW 0e30macHOCTH, COOJIOJEHUS pPEeXUMA Tpyda U
IIOCEIAEMOCTH;

- IpOBEpKa JHEBHUKA M OTYETa CTYAEHTOB II0 IMPAKTHKE, IPOBEJICHUE
nudpepeHInpoBaHHOTO 3a4YeTa.

PykoBoauTe/ b NPAKTHKHU IO MECTY ee NMPOXO0KAECHMS] HMEET CIIEAYIOIINE
mpaBa U 00s3aHHOCTH:

- OpraHu3oBaTh pabOTy CTYJAEHTOB TakK, 4TOOBl OHM HauboJee TIOJHO U
BCECTOPOHHE OBJIAJIENIM HaBbIKAMH MPAKTHUUYECKON pabOThl U BHIMIOJIHWIN POTrPaMMy
MPaKTUKH;

- KOHTPOJUPOBAaTh COOJIIOICHHE MpPAaKTUKAaHTaAaMU TPYAOBOM NHUCLMIUIMHBI U
NpaBui BHYTPEHHEro pacnopsjka, HWHGOPMHUPYS B HEOOXOOUMBIX CIIydasix
PYKOBOJICTBO KOJUIE/IKA O HAPYIICHUSIX U HAJOXKEHUU AUCIUIUIMHAPHBIX B3bICKAHHIA;

- aBaTh 3a/laHUs, NMOPYUYEHUS U YKA3aHUS MPAKTUKAHTaM B COOTBETCTBUH C
OporpaMmMoll ¥ UHAMBUAYAJbHBIMU  3alaHUSIMH, TIPOBEPATH KA4eCTBO  MX
VCITOJIHEHHS],

- OKa3bIBaTh CTYAEHTaM METOJWYECKYIO M OPraHHW3alMOHHYIO IOMOIIb, 1aTh
BO3MOYKHOCTh  IIOJIb30BAaTbCA  JINTEPATypOil, HOPMATHUBHBIMM  MaTepualaMH,
KOTOPBIMH PACMOJIAratoT COOTBETCTBYIOIINE OPTraHbl U OpraHnu3aluy;

- IPUBJIEKATh CTYJICHTOB K Y4aCTHIO B OOLIECTBEHHON U3HU, 3HAKOMUTH UX C
NEPEIOBBIM OMBITOM PabOThI, TPAAULMSIMHA U UCTOPUEH YUpEKICHUS;

- TIOMOTaTh CTYJICHTY B cOOpe mpakTuieckoro matepuana aisi BKP.

O0513aHHOCTH CTYIEHTA B IIPOLIECCE TPOXOKACHUS TPAKTUKHU:

- pykoBoJcTBOBaThCs [IpaBuiiaMu BHYTPEHHETO paclopsiika OpraHu3aliy;

- TIOJTHOCTBIO BBINIOJIHUTh UHAMBUIYAIIbHOE 3aJlaHUE B  COOTBETCTBUU C
IPOrpaMMOil MPaKTUKH;

- cO0II0AATh TPYAOBYIO JUCLMIUIMHY OpraHU3alnu;

- UMETh O€3ynpeyHblii BHEIIHUA BHJ, COOTBETCTBYIOIIMNA TpeOOBaHUSIM
OpraHu3aluy;



- CTPOTO COOIOAATH MpaBUiIa TEXHUKU OE30MaCHOCTH, CAHUTAPHBIX YCIIOBUH,
IIPaBUJIa OXPAHBI TPYAQ;

- 100pPOCOBECTHO BBINOJHATH MOJOKEHHYIO PaOOTy U HECTH 32 €€ BBIIIOJIHEHNE
Y PE3YIbTAaT OTBETCTBEHHOCTD;

- IPUHUMATh y4acTHe B pabOTe COBEIIAHM, CEMUHAPOB, KOTOPBIE MTPOBOISITCS
Ha IPEANPUATHN;

- PEryJsipHO (UKCUPOBATH CBOK JIEATEIBHOCTH BO BpEMs MpPaKTUKH, B
KaueCTBE OTYETHOI'O JOKYMEHTA IIPEIOCTAaBUTh JHEBHUK IPAKTUKH;

- CUCTEMATU3UpPOBaTh, aHAIU3UPOBATh U YIIIyOJIEHHO M3y4aTh BECh MaTepHall,
KOTOPBIN yJIaeTCs MOJIIYYUTh B PE3YyJIbTaTe IPOXO0KICHUS IPAKTHKHY;

- B YCTAQHOBJICHHBIE CPOKHM IIPEACTABUTb PYKOBOJMTEIIO NPAKTUKH OT
TEXHUKyMa JHEBHHUK IPAaKTUKH, OT3bIB-XapaKTEPUCTHKY, MUCBMEHHBI OTYET IIO
IIPAKTHKE.

IIpaBa cTyaeHTa B CBSI3U C IPOXOKICHUEM ITPAKTUKH:

- BHOCHUTb IIPEIIOKEHUS 110 MECTY MPOXOKACHUS IPAKTUKHU;

- CTaBUThb Iepej] MPEernoAaBaTeIeM-pyKOBOAUTENEM MPAKTHUKKA BOMPOC 00
M3MEHECHUHN MECTA €€ MPOXO0XKACHUS, €CIU PYKOBOJICTBO CO CTOPOHBI IPENIPHUATHS
JOJKHBIM 00pa3oM He 00eCIieunBaeTCs;

- TpeboBaTh HEOOXOAMMOW OPraHM3alMOHHOW M METOJUYECKON MOMOIIU OT
PYKOBOJUTEIISA IPAKTUKU I10 MECTY €€ IIPOBEICHHUS.

Ha npou3BoacTBEHHYO (MIPEIUIUIOMHYIO) IPAKTUKY JOMYCKAIOTCS CTYACHTHI,
MOJIHOCTBIO BBINOJHUBIINE Yy4eOHBIM IulaH. Jluna, uMerlue akageMHYecKyIo
3a10JKEHHOCTD, K IPOXO0KICHUIO ITPAKTUKHA HE TOITYCKAKTCA.

[IpousBoacTBeHHas (MpeIAMIUIOMHAs)) MpaKTUKa BKIIOYaeT TpHU JdTama:
MOATrOTOBUTEIbHBIN, OCHOBHON M 3aKJIFOUUTEIIHLHBIN.

HHoaroroBuTeAbHBIN ITAll IPAKTUHKH.

O3HakOMIJIEHHE C OpraHu3alMei, B KOTOPYIO HaNpaBIeH OO0y4YaroIIHiAcs.
[TonmydyeHus: BBOAHBIX MHCTPYKTaXeH MO OE€30MacHOCTU TpyAa, MPOTHBOMOXKAPHOU
0e30MacHOCTH, TPOU3BOACTBEHHON CAHUTAPUU U OXPaHE OKPYKAIOLIEH Cpeibl.

OCHOBHOM 3Tal NPAKTHKH.

HyO6nupoBanue paOOThl COOTBETCTBYIOIIMUX CIECHMAIMCTOB MO HAMPAaBICHUIO
nesitenibHOCTH. [IpoucxoauT cOop M aHaIM3 BCEX MAaTEpHUaoB, HEOOXOIMMBIX IS
HaIMCaHUs JHEBHUKA, OTUYETA M BBITYCKHON KBaTM(HUKAIMOHHOU paboThl. B mepuon
OPOXOXACHUA NPAKTHKH, oOydarommuecs oOOs3aHbl IOCEIIaTh KOHCYJIbTAllUU
PYKOBOJIHUTENS MPOU3BOJACTBEHHOM (MPEAAMILNIOMHON) NMPAKTUKH B YCTAHOBJICHHBIE
JTHU U 4yackl. B MOMEHT MpoX0oxaeHHs O00y4YarOUUMUCS MPEeITUIUIOMHON MPaKTUKH
Ha HUX pacClpOCTPAHSIOTCS MNPaBWIA BHYTPEHHEIO pPacHopsiaKa, MpaBUja OXpPaHbI
Tpyda, MpaBUja TEXHUKH OE30MaCHOCTH Ha NPEANPUATHH, C 4YeM OO0ydarouiuecs
JOJIKHBI OBITh O3HAKOMJIEHBI B IIEPBbIN I€Hb MPOXOKACHUS MPAKTUKH.

[Ipu HanMuKMK BaKaHTHBIX AOJHKHOCTEW 00y4aroluecss MOTyT ObITh 3aUMCIICHbI
Ha HUX, €clii paboTa COOTBETCTBYET TpeOoBaHUAM IpakTuku. Ha oOydarommxcs,
KOTOPBIE MPUHATHI HA JOJDKHOCTB, pacipocTpaHsercs acictsue TpynoBoro kogekca
P® u uHBIX HOPM TPYIOBOTO 3aKOHOATENIBCTBA.

3aKII0YNTEJbHbIN ITall IPAKTHKH

Ha nanHowm 3Tamne mo OKOHYaHUH MPEATUIUIOMHON MPaKTUKU CTYACHT 00s3aH
IIPEACTABUTh JHEBHUK IPAKTUKH, NMCbMEHHBIA OTYET O NPOXOXKACHUM NPAKTHUKH.
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[InCpMEHHBIA OTYET JOJKEH COCTOSTh W3: BBEICHMUS, OCHOBHOM YacCTH, B KOTOPOH
JIOJKEH COJIEPKAThCA aHAJIU3 MPOJIEIaHHOW PabOThl CTYICHTOM BO BpeMsl IPAKTUKU
C aHAJIU30M TEOPUU B COOTBETCTBUU C MOJYYCHHBIM HHAWUBHAYAIBHBIM 33JlaHHEM,
3aKJIIOUYCHHE.

[To mToram mpakTUKH BeICTABIISIETCS U dEpEHITMPOBAHHBIN 3a4eT.

CTyneHTbl, HE BBIIOJIHUBIIME IPOrpaMM MPAKTUKU TI0 YBAKHUTEILHOU
MIpUYMHE, HAIIPABIIIOTCSA Ha MPAKTUKY BTOPUYHO, B CBOOOHOE OT y4eObl BpeMs.

CTyneHTbl, HE BBINOJHUBIINE IPOTPaMMbl MPAKTUKH O€3 YBaKUTEIHHOM
MIPUYMHBl WA TOJYYUBIIME OTPUIATEIbHYIO OIEHKY, K [IA He IomyckalTci u
MOJJIEXKAT OTUYMCIICHUIO M3 TEXHUKYyMa, KaKk HMEIONME aKaJIeMUYECKYIO
3aJI0JKCHHOCTD.
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2. PE3YJIBTATBI OCBOEHUSI TIPOU3BOJICTBEHHOM NPAKTUKH

Pe3ynbTraToM OCBOEHHSI MPOTPaMMBbI MPOU3BOJCTBEHHON (IIPEAIUIIIIOMHOMN)
NpakTUKu siBisieTcs: oBnageHue npodeccuonanbHbiMu (I[IK) u  obmumu  (OK)
kommneTeHusIMu, ykazanHeiMu B @I'OC CIIO no cnenmansaoctu 40.02.03 IlpaBo u
CyJ1ie0HOE aIMUHUCTPUPOBAHUE!

Kon HanmenoBaHue pe3yiabraTra 00y4eHHs

[IK 1.1. OcymiecTBisATh pabOTy C 3asBICHUSMH, >KajJo0aMU U HWHBIMU
oOpaIIeHUsIMU TPaXKJIaH U OpraHU3allfil, BECTH MPUEM TIOCETUTENIEH B
cyJze.

[IK 1.2. [lognepkuBaTh B aKTyaJlbHOM COCTOSIHUM 0a3bl HOPMAaTHBHBIX
IIPaBOBBIX AKTOB U Cy/1€OHON IPAKTUKH.

[IK 1.3. ObecnieurBaTh pabOTy OPITEXHUKH UM KOMIIBIOTEPHOM TEXHUKH,
KOMIIBIOTEPHBIX CETEW M IMPOrpaMMHOr0 0OeCHedyeHUs CyJ0B, CaliTOB
CyJIOB B MH(POPMAITMOHHO-TEIICKOMMYHHUKAIMOHHON ceTn "MHTepHeT"
(manee - cetb MIHTEpHET).

IIK 1.4. Ob6ecnieunBaTh pabOTy apXxuBa cyja.

IIK 1.5. OcymiecTBIATh BEJICHHE CYACOHOM CTAaTUCTHKA Ha OyMa)XHBIX
HOCHUTEJISIX U B DJIEKTPOHHOM BHUJIE.

[IK 2.1. OcCylecTBIATh MPUEM, PETUCTPAINIO, YY€T M XPaHEHHE CYIeOHBIX
JI€J1, BEIIECTBEHHBIX JI0KA3aTEIbCTB U JJOKYMEHTOB.

[IK 2.2. OcymiecTBisATh  oopmieHHE Jiell, Ha3HAUYeHHbIX K CyAeOHOMY
pa3oupaTenbCTRY.

I1K 2.3. OcCymiecTBISATh HM3BEIICHUE JIMIl, YYAaCTBYIOIIUX B CyJacOHOM
pazOupaTenbCTBe, MPOM3BOAUTH PACCBHUIKY W BpY4YEHHE CYyIEOHBIX
JIOKYMEHTOB M U3BELICHUM.

[IK 2.4. OCylIecTBIIATh PETUCTPALMIO, YYE€T M TEXHUYEeCKoe O(popMIIEHHE
VCIIOJIHUTEINIbHBIX JOKYMEHTOB 10 Cy/I€OHBIM JIeJIaM.

OK 1 [ToHuMaTh CyIIHOCTP M COLMAJbHYIO 3HAYMMOCTh CBOEW Oynylen
npodeccuu, MposIBIATh K HEW YCTOMYMBBIA HHTEPEC.

OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTb, BBHIOMPATh THUIIOBBIE
METOJbl U CHOCOOBI BBIMOJHEHHUA MNPO(ECCHOHANBHBIX —3ajad,
OIICHUBATh X d(HPEKTUBHOCTH U Ka4ECTBO.

OK 3 [IpuHUMAaTh pelieHns B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTYALUsAX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4 OcyiiecTBIATh MOUCK W UCIOJIb30BaHUE WH(GOPMAITNN, HEOOXOIUMMOMN
s 3QQPEKTUBHOTO  BBIMOJHEHHS  MpO(GECCHOHATIbHBIX  3aj]ad,
1po(heCCHOHATTLHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnonb3oBaTh MHOOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHUU B
po(ecCUOHANILHOMN IeSITEIbHOCTH.

OK 6 CaMoCTOSTENNPHO ~ OMpPEAeNsITh  3afaud  MpOodEeCCUOHAIIBHOTO U

JINMYHOCTHOTO PAa3BUTHUA, 3aHUMATHCA CaMOO6pa?>OBaHI/IeM, OCO3HAaHHO

11




IJIAHUPOBATH IMOBBIICHUC KBaJ'II/I(l)I/IKaL[I/II/I .

OK 7 OpueHTUPOBATHCS B YCIOBUSAX MOCTOSTHHOTO OOHOBJICHUSI TEXHOJIOTUIMA
B IpO(heCCHOHATBHOU e TEIILHOCTH.

OK 8 Opranu3oBbiBaTh paboyee MeCTO € COOJIOJieHueM TpeOoBaHUM
OXpaHbl TpPyJa, MPOU3BOJCTBEHHON CaHUTapuu, WHQGEKIIMOHHOW U
MPOTHUBOIIOKAPHON O€30MaCHOCTH.

OK 9 [IposBIIATH HETEPITUMOCTD K KOPPYIILIMOHHOMY ITOBEJICHHUIO.

OK 10 Opranu3oBbiBaTh CBOIO KU3Hb B COOTBETCTBUUM C COLUAIBHO

3HAUMMBIMU  TPEACTABICHUSIMU O 3J0POBOM 00pa3e >KU3HH,
MOAACPKUBATh JIOJDKHBIA YPOBEHb (PU3MUECKOM MOATOTOBICHHOCTH,
HEO0OXOMMBIN IS COIMATILHOM U MPOPECCUOHAIBHON JCSITEIBHOCTH.
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3. CTPYKTYPA U COJEPKAHUE IMPOU3BOICTBEHHOM (ITPEIAIIJIOMHOI) IPAKTUKHA

3.1 O6mas Tpya0eMKOCTh NMPOU3BOACTBEHHOM (NMPeIIUIIOMHON) MPAKTUKH cocTaBisieT 4 Henenu 144
yaca. Harpy3ka Ha oOydJarorerocs B mepro/i MPakTUKH, B COOTBETCTBUU C TIPOTPAMMON JTOJKHA OBITH He Oosiee 36

4acoB B HEJCIIIO.
3.2 TemaTnyeckuii JIaH NPOM3BOICTBEHHOM (MPeIUTIIOMHON) NPAKTUKH

Ne Pa3zgennl (3Tanbl) NPakTUKH TpynoemkocTs B | @OpMbI KOHTPOJIS

n/n yacax

1 Pa3nen 1. O3HakomJieHME C OpraHM3alMeidl M €€ CTPYKTYpOd, OpraHU3alMOHHBIE BOIPOCH! | 12 JueBHuk. OTyer
oopMIIeHHS, HHCTPYKTaX IO TEXHUKE 0€30IacCHOCTH, paclpeielieHue 1Mo pabounM Mectam

2 Pa3nen 2.Pabora B kauecTBe MOKHOCTHOTO Jula (Aydnepa) mo mpoduiaro MOAroTOBKU, cOop u | 124 JueBHuk. OTyer
000011IeHNEe MAaTEePUAIIOB TSI BEITYCKHOW KBaJTH(PHKAIIMOHHON pabOTHI.

3 Pa3znen 3.0dopmieHne JOKYMEHTAIlMM IO MpakTUKe U 3ammTa oTdera. uddepenunpoBaHHblii | 8 JueBHuk. OTuer
3auer
Bcero 144

Buo ammecmayuu: ougpepenyuposannvlii 3auem
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IIporpaMmma NpakTHKH COCTOMT U3 TPEX Pa3/iesioB:

Pazmen 1. OzHakomiieHHME C OpraHu3alded H €€ CTPYKTYpOH,
OpraHM3allMOHHBIE  BOMPOCHI  OQOPMIICHHS, HMHCTPYKTaX IO  TEXHHKE
0€30MacHOCTH, pacipeieiieHue 1o pabouyuM MecTaM.

Kpatkas uctopust opranuzanuu, ee cTpykrypa. HasHauenue u B3aMOCBSI3b
noapasaenenuit. Llenu, 3anauu u BUIBI 1EATEILHOCTH OPTaHU3AIUH.

Pexxum pabothl. [IpaBuiia BHyTpEeHHETO pacopsiaka, TEXHUKHA 0€30MaCHOCTH
U MPOTUBOIMOMXKAPHOU 3amuThl. O3HAKOMJICHUE € pabOTON OTAENOB (OTACIICHUMH,
cinyx0). O3HaKOMJIEHHE C JOJDKHOCTHOM WHCTPYKIMEH (periamMeHTOM) TIo
PO(UITIO MOJTOTOBKH.

Pa3znen 2. PaGoTa B KauecTBe JOHKHOCTHOTO JiHIa (Jyosepa) mo npoduiro
MOJATOTOBKH, COOp M 00001IeHNE MAaTEPUATIOB ISl BBITYCKHOW KBATU(UKAIIMOHHON
paboTHl, BRIMOJHEHNE NHANBHIYAIBHOTO 3aJaHHS.

Pa3znea 3.0gopmiieHre TOKYMEHTAIIMU 110 TPAKTUKE U 3aIUTa OTUEeTA.

HuddepeHunpoBaHHbIA 3a4eT

Otuer odopmisiercs Ha Oymare (opmata A-4 Ha OJHOW CTOpPOHE JHCTA.
Pasmepsl nosteii: cneBa — 20 MM, cripaBa — 10 MM, cBepxy u cHU3Y — 20 MM.

O6beMm 10-15 nucros.

Kaxnp1ii pazaen ¢ HOBOW CTpaHUIIBI.

Odopmienne TabmuI, PUCYHKOB, CHOCOK, OMOIHMOTrpaduyecKoro CIIHMCKA,
npuioxenuit B coorsercteuu ¢ ['OCT 2.105-95

Crpanuiibl MMEIOT CKBO3HYIO HyMepaluioo apabckumu  nudpamu,
NPOCTABJICHHBIMK B MIPABOM HW)KHEM yriy 0e3 Touku B koHue. Llpudt — Times
New Roman 14, unrepsain 1,5 cTpoku.

OTuyeT 1o MpaKTUKE JOJDKEH ObITH COPOIIIOPOBaH.

1. TUTYNBHBIH JIHCT.

2. Conepxanue. IleuaTaercs Ha BTOPOM JIMCTE U OTPAXaeT CTPYKTYPY
oTYeTa.

3. BBemenwe. BrximrowaeT B ce0s omucaHWe OpraHM3aIldd, B KOTOPOU
00yJaroLuiicss MPOXOANUI MPAKTUKY; AOHKHOCTh, KOTOPYIO OH 3aHUMAal BO BpPEeMs
NPOXOXKJEHUA TpakTUKU (ecnu TakoBas Oblia oOmpejaenieHa); (pyHKIUH,
3aKpeIJICHHbIE 3a 3TOM JOJHKHOCTBIO (€C/IM JOJKHOCTh HE ObUIa OIpelesieHa, TO
GyHKIINU, 3aKPETUICHHBIE 33 CTYICHTOM Ha BPEMS ITPAKTUKH ).

4, [IpakTHKO-aHATUTUYECKU I pasznen. [Ipencrasisier coboit
WHTETPUPOBAHHOE  OMHCAHWE BUIOB pabOT, BBIIOJHIEMBIX B  paMKax
dbopMHUpOBaHUS KOMIIETCHIIM W  BBIMIOJIHCHHS] WHIUBUAYAJIbHOTO 3aJaHUS.
JlaHHBIN MaTepuall TODKEH OBITh MPOWLTIOCTPUPOBAH MPHIIOKEHUSMUA B KOHIIE
otruera. CChUIKM HAa HOMEpa MPHIOKEHUHN B TEKCTE pasjieia 00s3aTebHBI.

5. 3akmouenue. Bkitodaer B ceOs JIMYHBbIE BIEYATICHHUS OT MPOXOXKICHUS
MPAKTUKU Ha TPEANPUATHHN; OIICHKY BO3MOXXHOCTH UCTIOIB30BaHUsI COOPAHHOTO BO
BpeMs MPAKTUKH SMIIMPUYECKOTO MaTepuaja B AUIJIOMHON paboTe; 3aMeuaHus u
MPEIOKEHUS TI0 OPTaHU3AINH TPAKTUKH.

6. Ilpunoxenus. IlpeacraBisitoTr co0oil MaTepHasbl, WIUTFOCTPUPYIOLIUE
paboTy OpraHM3anuu M pe3yibTaTbl pabOThl CaMOTO MPAKTHUKAHTa (TEKCThI
JOKYMEHTOB, U T.I.). Bce mMarepuanbl, B CO3aHUN KOTOPBIX MPUHUMAJ y4acTHe
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MPAKTUKAHT, JODKHBI OBITh 3aBEPEHBI TOJMUCHI0 PYKOBOAUTENS MPAKTHKUA OT
OpraHU3alyu.
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4. YCJIOBUA PEATTU3ALINHN ITPOI'PAMMBI MMPOU3BOJICTBEHHOM
(ITPEAAUITJIOMHOMN) ITPAKTUKHA

4.1. TpeOoBaHMsI K MATEPHAIbHO-TEXHHYECKOMY O0ecTeYeHU10

[TporpamMma mpon3BOACTBEHHON (TIPEANIIOMHON ) MPAKTUKH PEATU3YETCS B
Cylax, CIyXkO0e CyaeOHBIX MPHCTAaBOB, WHBIX YUPESKICHHUSIX M OpPraHU3ANMIX Ha
OCHOBE TMPSMBIX JIOTOBOPOB, 3aKIIOYAEMBIX MEXAY MNPEANPUITHEM |
00pa30BaTEIbHBIM YUPEIKICHUEM.

4.2. UudopmanumonHoe odecnevyenne 00yueHust

Ilepeyenbr pexoMeHayeMbIX YyueOHbIX u3AaHui, W HTepHeT-pecypcos,
JOTOJIHUTEIbHOM JIUTEPATYPHI.

OcHOBHbIE HCTOYHHUKH:

1. Ky3uenoB B.A., OGecneueHue paccCMOTPEHHsS CyJdaMu YrOJIOBHBIX,
TPXAAHCKUX JIed M Jel 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUAX: ydeOHOE
nocobwue g CITO — Mocksa: Kuopyc, 2022. — 180 c.

2. KysnenoB B.A., OcoO€HHOCTHM OpraHU3alUOHHO — TEXHUYECKOTO
obecnieueHus cyaeit: yaeobnoe nmocooue st CIIO — Mocka: Knopyc,2022. -164 c.

3. Ky3nenoB B.A., CynebHoe neinompou3BOACTBO: yuyeOHOE TocoOue it
CIIO — Mocksa: Knopyc,2022. — 178 c.

4. Mawmbikud, A. C. OpraHu3allMOHHO-TEXHHUYECKOE OOecreYeHune
NesATeIbHOCTH CcyA0B : yueOHoe nmocoodue / A. C. MawmbikuH, H. A. JlatbimeBa. —
Mockga : Poccuiickuii rocyaapcTBeHHBIN YHUBEpCcHTET npaBocyaus, 2017. — 236
c. — ISBN 978-5-93916-643-0. — Tekct : nsnextponHsii // Lludpooit
oOpazoBarenbHbIil pecypc IPR SMART.

5. Psbuesa, E. B. Opranmzanuss ©u OCYUIECTBICHUE KOAU(DUKALUU
3aKOHOJATENhCTBA B cyle : ydeoHoe mocobue / E. B. PsbueBa. — Mockaa :
Poccwiickuii rocynapcTBeHHbIN yHUBepcHuTeT npaBocyaus, 2018. — 64 ¢. — ISBN
978-5-93916-649-2. — Tekct : anexktponHbiii // LudpoBoit oOpazoBarenbHbIN
pecypc IPR SMART.

6. Mambikun, A. C. ApxuBHOe nelo B cyae: ydueOHoe mocoome / A. C.
Mawmsbikua, H. A. JlateimmeBa. — 2-¢ u3a. — MockBa :  Poccuiickuit
rocylapCTBeHHbIN yHHBepcuTeT npasocyaus, 2020. — 220 c¢. — ISBN 978-5-
93916-833-5. — Tekct : anextponnslii // Ludpooit oOpazoBaTenbHBIN pecypc
IPR SMART.

7. Huecos, B. A. ndopmanimoHHbie CUCTEMBI CYIOTPOU3BOCTBA : yueOHOE
nocooue / B. A. HwuecoB, A. M. UYepnsix. — MockBa : Poccuiickuii
rocyAapCTBeHHbI yHUBepcuTeT npaBocyaus, 2018. — 268 ¢. — ISBN 978-5-
93916-669-0. — Texkcr : anextpoHHbIit // IludpoBoit 0OpazoBaTenbHBI pecypc
IPR SMART.

8. Ilonanenko E.B., Cyne6Hnas cratuctuka: yuyeoHnoe nocooue mius CIIO —
Mocksa: FOpaiit, 2021. — 206 c..

9. Ammna, A. A. Opranuzauus ciayxObl CyJeOHONW CTaTUCTUKU B Cynax :
yaeOHoe mocobue mius CIIO / A. A. Smwmna. — MockBa : Poccuiickuii
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roCy/apCTBEHHBIH yHUBepcuteT mpasBocyaus, 2021. — 112 c¢. — ISBN 978-5-
93916-895-3. — TekcT : amextponnslii // [ludpoBoit oOpazoBaTenbHBIN pecypc
IPR SMART.

10. MHcnomuutenpHoe mnpoms3BojacTtBo\ Iloxg pen. AdanaceeBa C.0.,
Hcaenkosoii O.B.: yuebnuk u npakruxkym s CIIO 5-e uzganue, nepepabotanHoe
u nonoiaHeHHoe — Mocksa: FOpaiit,2021.- 410 c.

11. ITapdupses, . H. IlpaBoBbIe OCHOBBI OpraHU3aIMU JEATECIBHOCTU
cyneOHbIX npuctaBoB : kypc gekuuit qis CIIO / [, H. TlapdupbeB. — 2-e uzg. —
Mockga : Poccuiickuii Tocy1apCcTBeHHBIM YHUBEpCUTET npaBocyaus, 2021. — 252
c. — ISBN 978-5-93916-935-6. — Tekct : nanektponubii // Iludposoit
oOpazoBarenbHbIil pecypc IPR SMART.

JJIEKTPOHHBIE U31aHUA (3JIEKTPOHHBbIE Pecypchl)

www.garant.ru — Cuctema «['apanT», mnpaBoBbie 0a3bl POCCHUICKOTO
3aKOHOJIaTEIbCTBA;

www.consultant.ru — OOmepoccuiickasi ceTb paclpoCTpaHCHHs MPABOBOU
uHpopmauu (CIIC KoHcynpTaHT-TUIIOC);

WWW.pravo.gov.ru  —  OduuuanbHbli  UHTEPHET-MOPTA]  MPABOBOM
uH(popManuu;

Www.rg.ru — Cepep «Poccuiickoi ra3eTbi».
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5. KOHTPOJIb M OHLEHKA PE3YJbTATOB OCBOEHUA
MMPOU3BOJACTBEHHOU (ITPEAJAUIIJIOMHOMN) TIPAKTUKH

@OopMBI U METOJIbI KOHTPOJISI M OLEHKH pPe3yJbTaTOB IMPOU3BOACTBEHHOM
(MpenauIUIOMHON) MNPAKTUKUA JOJDKHBI TO3BOJIATH MPOBEPATh y OO0YYaAIOIIUXCS
c(hOpMHPOBAHHOCTH MPO(PECCHOHATBHBIX KOMITETCHIIUH.

Pe3yabTaTsl OcHoOBHBIE NMOKa3aTeJH OUeHKH | DopMbI M METObI
(ocBOeHHBIE pe3yjabTaTa KOHTPOJISI U
npogdeccuoHaIbHbIEC OLICHKH
KOMIIETEHIVH)
I1K 1.1. OcymecTBasTh COCTaBJIATh, PEAAKTUPOBATH U Texkymuii KOHTPOJIb:
pa60Ty C 3as4BJICHUAMU, O(bOpMHSITL 9KCHEPTHOC
XKajo0aMy U UHBIMU OpraHHU3alOHHO- OllEHUBAHKE

oOpallleHusIMU Tpaxk1aH
HWOpraHu3aluii, BECTU
MIpUEM MTOCETUTEIIEH B
cyne.

PaCIopAAUTCIbHBICJOKYMCHTBI;
M0JIb30BaThCsl HOPMATHBHO-
MCTOANYCCKUMHU JOKYMCHTAMHU I10
JeTIONPOU3BOCTBY B CY/IE;

BECTH pabOTy C JOKYMEHTaMH
(perucrparusi, KOHTPOJIb UCIIOTHEHUS,
CIpaBOYHO-MH(OPMALIMOHHAS paboTa)

[IK 1.2. TlognepxuBath B
aKTyaJIbHOM
COCTOSIHUMOA3bI
HOPMAaTUBHBIX

MIPABOBBIX AKTOB U
CyJ1eOHON NPAKTUKHU.

[Tons30BaTbCsI HOPMATHUBHO-
METOAMYECKUMH JOKYMEHTaMHU
OCYILECTBIIATh CIPABOUHYIO paboOTy 1O
yueTy cy/1e0HON MPaKTUKHU B CyJie

]

1K 1.3. ObecnieunBaTh
paboTy OprTEeXHUKH U
KOMITBIOTEPHOM
TEXHUKH,
KOMITBIOTEPHBIX CETEN U
IIPOrPaMMHOTO
o0ecrniedeHus CyJ10B,
CalTOB CYJOB B
MH(}OPMAaLIOHHO-
TEJIEKOMMYHHUKAlIMOHHON
cetn "MuTepHer".

Hcnonb3oBark nHpOpMaLIMOHHbBIE
TEXHOJIOTHH IPH TOKYMEHTHUPOBAHUU
MOpraHu3aluu paboThl C JOKYMEHTaMHU

T1IK 1.4. OGecrnieunBarh
paboTy apxuBa cyna.

MO/ATOTABIIMBATh CyJeOHbIE /1ea
(HapsiIB1) ¥ MaTepUAIIBI JIJIS1 CAAYU B
apXuB;

OCYIIECTBISTH TIOTHOE 0OpPMIICHHE
nen (MOAIMBKY WM MEepervieT Aena,
M3BATHE U3 JIEJIa METATUTHIECKUX
CKPENOK U CKOOOK, HyMepaIuIo JUCTOB
1 3aIl0JIHEHUE JINCTa-3aBEPUTENS);

COCTaBJIATH BHYTPCHHIOIO OITUCH
JAOKYMCHTOB,
BHOCHUTbD HCO6XOZ[I/IMBIC

YTOYHEHHUSI B PEKBU3UTHI O0T0KKU
nena;

oQOopMIIATH pe3yabTaThl CAAYM €T Ha
ApPXUBHOE XPAHCHUE;

pE3yJIbTAaTOB MPAKTHKH,
aHaJM3
peyCMOTPEHHBIX
($hOpM OTYETHOCTH.
HUTOroBbIii KOHTPOJIb:
mddepeHIrpOBaHHBIN
3aYer.
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co0JTr0/1aTh OXPaHHBIN PEKUM
MOMEIICHUN XPaHWJIHILI;

BBIIIOJIHATh MOPSIIOK
HCIIOJIb30BaHUs JOKYMEHTOB apXuBa
Cyna,

OpraHM30BaTh MOPSA0K OTOOpa
JOKYMEHTOB 1 0(OpMJICHHS UX Ha
YHUUYTOKEHHUE

[IK 1.5. OcymiecTBisTh
BeJIeHUE CyeOHOM
CTaTUCTHUKH Ha
OYMa)KHBIXHOCHUTEIISIX U
B QJICKTPOHHOM BUJIE.

OCYILIECTBIATH IIEPBUYHBIN

y4der

CTaTUCTUUYECKON MH(POPMALIUU B Cy/ie
HaOyMa)XHOM HOCHUTEJIE U B
JJIEKTPOHHOM BHJE;

OCYIIECTBIATH (POPMUPOBAHUE
JAHHBIXONEPATUBHOM OTUYETHOCTHU

[IK 2.1. OcymiecTBisTh
IpHeM,
PETHUCTPALIHIO, yIeT U
XpaHeHHE CyIeOHBIX
TIeT1, BEIECTBEHHBIX

BECTH pabory C JOKyMEHTaMH
(perucrparysi, KOHTPOJIb HCIOJTHEHNUS,
CTIPaBOYHO-MH(OPMALIMOHHAS
paboTa); COCTaBIATh, PEJaKTHPOBAThH
1 0pOpPMIIATHOPTaHU3AIOHHO-

J0Ka3aTeIbCTB pacnopsituTeIbHbIe
HJOKYMEHTOB. JTOKYMEHTBI

1K 2.2. OcymecTBisiTh COCTaBJISITh U OPOPMIISITH
othopmiieHHE HOMEHKJIATYpPy

ael, 7en B cyne; GopMHpOBAaTh Jelia Ha
Ha3HAYCHHBIX K CTaJUM NMPUHATUS UHA3HAYCHHUS K
cyneoHoOMy Cy/ieOHOMY PaCCMOTPEHHUIOH TOCIE MX
pa3duparenabCTBy. paccMOTpeHHs;

MOJIb30BaThCS HOPMATHBHO-
METOANYECKUMHU JOKYMEHTAMU 10
JIEJIONPOU3BOJICTBY B CYyJI€

I[IK 2.3 OcymuecTBisith
U3BEIllEHUE M1,
Y4YacTBYIOUIMX B CyAeOHOM
pazbuparennscTBe,

IPOU3BOJIUTh PACCBUIKY U
BpyYEHHUE CyZ1eOHBIX
JJOKYMEHTOB M U3BELICHUH.

COCTaBIISITh TOBECTKM W WHBIC BHUJIBI
W3BEIICHUH, MPOWU3BOJIUTH PACCBUIKY H
Bpy4YeHHE CYIACOHBIX TOKYMEHTOB U
W3BENICHUH.

I1IK 2.4. OcymecTBasaTh
PETUCTPALIMIO, YUET U
TEXHUYECKOE OPOopMIICHNE
VCTIIOJTHUTENBHBIX
JIOKYMEHTOB 10 CyJ€OHBIM
Jenam

CIMOCOOEH OCYIIECTBISTh PErHCTPAIIHIO,
YUYEeT U TEXHUUIECKOE 0(OpPMIICHHUE
HCIOJIHUTCIIBHBIX JOKYMEHTOB I10
CyZIeOHBIM JIeTIaM
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