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(manee — ®I'OC) Mo crenuanTbHOCTH CPEIHETr0 MPOPECCHOHANBHOTO 00pa3oBaHus (malnee

CIIO) 40.02.03 TIIpaBo u cyneOHOEC aTIMUHHCTPUPOBAHUE, YTBEPKACHHOTO  IMPUKA30M

MunuctepcTBa oOpazoBanus u Hayku PO Ne 513 ot 12.05.2014.
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1 MACIIOPT ITPOT'PAMMBI ITPOU3BOJICTBEHHOM TPAKTUKHA
(I1TO MPOPUJIIO CIIEINUAJTIBHOCTN)

1.1. O0Jsi1acTh IPpUMEHEHUs IPOrPAMMbI

PaGodast mporpaMma nMpon3BOJACTBEHHON MPAKTUKH SIBJISIETCS YaCThIO MTPOTPAMMBI
MOATOTOBKU CHENUAIUCTOB cpenHero 3BeHa B coorBeTrcTBUM ¢ PI'OC mo
cnermanbHocTu 40.02.03 «IIpaBo u cyneOHoe aamunuctpupoBanue» CIIO, B
YacTM OCBOCHHUSl  CHEIMAIMCTOM OCHOBHBIX BHJIOB Tpo(deccHOHaIbHOM
NESATEIbHOCTH B COOTBETCTBUM C M3YyYEHHUEM MPOPECCHOHAIBHOTO MOMYJIS
«ApXUBHOE JIENIO B CYJIE».

1.2 llesin u 321244 POU3BOJACTBEHHOI MPAKTUKH

[Ipaktuka sBasiercs oOs3atenbHbiM — pasaenom  [IIICC3. Omna
npejcTaBiIsieT coO00i BUJ IMPOU3BOJACTBEHHON AESITENBbHOCTH, HANpPABICHHON
Ha (OpPMHUPOBAHUE, 3aKPEIUICHHWE, PAa3BUTHE MPAKTUYECKUX HABBIKOB U
KOMIIETEHIIMM B TPOIECCE BBHINOJIHEHUS ONPEACIIEHHBIX BHIOB padorT,
CBSI3aHHBIX C OyyIIel MpoPecCUOHAIEHON EATEIbHOCTHIO.

[Ipou3BoACTBEHHAss  MpaKTHKa  MPOBOJUTCA  NPU  OCBOEHUU
00y4YaroMMHCS npodeccruoHaIbHbIX KOMITETEHUUI B paMKax
npodeccruoHanbHoro moayist [IM.02 «ApXuBHOE €TI0 B Cye».

Lenpt0o MPOU3BOACTBEHHON MNPAKTUKU SBIsAETCS (POpMUPOBAHHUE Y
oOy4Jarommxcs MpakTUYECKUX YMEHHUM (TprUoOpeTeHNe NMPAKTUUECKOTO ONbITA)
B paMKax OCBOeHHUs npodeccuonanbHoro Mmoayis 1IM.02 «ApxuBHoe nemno B
cyze».

3agadeil MPOM3BOACTBEHHOW MpakTWKU 1o crnenuanbHoctu 40.02.03
«[IpaBo u cynebHOE aAMUHHCTPUPOBAHUE)» SABIAETCA NpPUOOpETEHUE
NEPBOHAYAJIBHOTO TPAKTUYECKOr0 OMbITa IO BHUAY MNPOoPecCHOHATbHON
nesTeNbHOCTH «OpraHnu3alnOHHO-TEXHUYECKOE 0OecriedyeHre paboThl Cy10BY.

1.3 TpeOoBaHus K pe3yjibTATaAM OCBOEHUSI MPAKTUKHU

Pe3ynbTaToM OCBOEHHSI TpPOrpaMMbl MPOU3BOJACTBEHHOW MPAKTUKHU
aBisieTcss  COPMUPOBAHHOCTh Y  OOyYalIIUMXCS  NEepBOHAYAIbHBIX
MPaKTUYECKUX MNPpOo(ecCHOHATBHBIX YMEHUNW B paMKax Mpo¢heCcCHOHATBHOTO
moayis [IM.02 «ApxuBHOE J1€710 B Cy€», HEOOXOAUMBIX ISl HOCIEAYIOIIETO
ocBoeHMs MU npodeccrnoHanbHbix KomrereHnuid (I11K):

Bua npogeccnonanbHoi HanmeHoBaHMe pe3y/ibTaTOB
AeATeJIbHOCTH NMPaKTHKH
OpranuzannoHHO- [1K 1.4. OGecneunBath paboTy apxuBa cyaa.
TEXHUYECKOe
oOecrieyeHue paboThI
CYyJIOB

TpeboBanus kK yMEHUSIM (MMPAKTUIECKOMY OTIBITY):

- IOATOTABIUBATH CyAcOHbIe Aena (Hapsiabl) ¥ MaTepUalbl 71 CIa4d B apXHUB,;

- OCYIIECTBJIATH TOJHOE odopmiieHHE Aen (TIOAIIMBKY WM TEperieT Jena,
U3BATHE W3 Jella METAUIMYECKHX CKPENOK M CKOOOK, HyMEpalHi0 JIMCTOB H



3a0JIHCHUE JINCTa-3aBEPUTEIIS);

- COCTaBJISITh BHYTPEHHIOIO OMUCH JOKYMEHTOB;

- BHOCHUTH HEOOXOAMMBIC YTOUHEHHUS B PEKBU3UTHI OOJIOKKH JIeTIa;

- 0(bOpMIIATH Pe3yIbTaThl CJAYM JI€T HA ApXUBHOE XPAHEHUE;

- cO0JII0IaTh OXPAHHBIN PEKUM MMOMEUICHUN XPaHUIIUILI,

- BBITOJIHSATH HOPSJIOK UCIIOJIb30BAHUS JOKYMEHTOB apXuBa CyJa;

- OpraHu30BaTh MOPSJOK OTOOpa JOKYMEHTOB M OQOpPMIICHUS HX
YHUUYTOXKEHHE.

®opma KOHTPOJIs — TudPepeHIIMPOBAHHBIN 3a4eT

1.4. KoJin4ecTBO YacOB HA MPOU3BOACTBEHHYIO TPAKTHKY:
Becero 1 Henens, 36 4acoB

Ha



2 TEMATUYECKHWH IIJIAH U COAEP)KAHUE YYEBHON

YHHUYTOKCHHUC. CocraBienue axkrta o BBIACIICHUN K
YHUYTOKCHUIO JOKYMCHTOB M JICJI.

NPAKTUKH
Ne | I[lepeyeHb U KpaTKoOe ONMCAHUE BbINOJHEHHBIX PadoT, Kou-Bo
CBSI3AHHBIX C Oyayuied npogecCHOHAIBHOM 4acoB
AEATEJIbHOCTHIO

1 |Tlopsmok  mpoBeACHUS  SKCHEPTU3bl  HAYYHOH U 12
MIPAKTUYECKON LIEHHOCTH JOKYMEHTOB cyna. Mcuncienue
CPOKOB XpaHEHHUs JOKYMEHTOB M JeJ cyaa (corjacHo
HOMEHKJIATYpHI JIeT).

2 |llomarotroBka wu  odopMieHHE €1, HapsIAOB K 12
MOCJIEAYIOIIEMY XPAHEHUIO.

3 | Ilopsgok orbopa JOKYyMEHTOB W OQOpPMIICHHS WX Ha 12

HToro

36




3 YCJIOBUS OPTAHWU3AIIMHA W ITIPOBEJAEHUSA ITPOU3BOJICTBEHHOM
INPAKTUKU

3.1. TpeOGoBanusi K MHHHMAJLHOMY MAaTepPHAIbHO-TEXHUYECKOMY
ol0ecrne4eHn 10

OpraHuzanusi TpakTUKM Ha MeECTaX BoO3jaraerca Ha MpeJcTaBUTeNei
OpraHM3alii WIH YYPEKIEHHUS, KOTOPHIE 3HAKOMAT OOYYaIOUIUXCA C TMOPSIKOM
MPOXOXKACHUS JaHHOM MPAaKTUKH, HA3HAYAIOT €€ PYKOBOAUTEIEM MPAKTHUYECKOTO
pabOTHUKA U OPTaHU3YIOT MPOXOXKJICHUE MPAKTUKUA B COOTBETCTBUU C MPOTPAMMOMN
MIPaKTHUKH.

Jlnst mpoBefieHUS] TPAKTHKKA MECTO €€ MPOBEJCHUsS JOJDKHO pacrosararb
HEO0OXOAMMOW MaTepHabHO-TEXHUYECKON 0a30l, oOecrieunBaroliell MpOBEICHUE
BCEX BHUJOB IMPAKTUYECKOW W HAYyYHO-MCCIEAOBATENbCKOW paboOThl CTyJaeHTa
U COOTBETCTBYIOIIEH JEHCTBYIONIUM CAHUTAPHBIM U MPOTUBOIOXKAPHBIM HOPMaM
u npaBwiaM. JlomkeH ObITh oOecrmedeH JOCTyll K pecypcaMm  Trio0aIbHBIX
nH(popMaIMOHHBIX ceTell. Paboyee MecTo 11s MpaKTUKAHTA 110 BO3MOKHOCTH JIOJKHO
OBITh OCHAIIEHO NEPCOHAIBHBIM KOMITBIOTEPOM.

bazamu nmpakTUK SBISIOTCS:

- cyieOHbIe yU4acTKH MUPOBBIX cyzaei r. Hmxuauit HoBropoa n Hukeropoackoit
o0nacTu;

- paiionnslie cyabl T. Huxxuuii HoBropoa u Huxkeropoackoit obiactu.

3.2. MudopmanuonHoe odecnevyenne 00yueHust

Ilepevyennb yueOHbIX u3nanunii, UHTEepHET-pecypcoB, T0MOJHUTEIbLHOM
JINTEPATypPbl

OcCHOBHbBIE HCTOYHUKH:

1. Mameikun, A. C. ApxuBHOe neno B cyae : ydeOHoe mocobue / A. C.
Mawmsbikun, H. A. JIateimeBa. — 2-e u3a. — MockBsa : Poccuiickuii rocy1apcTBEHHBIN
yHuBepcuteT npaBocyaus, 2020. — 220 ¢. — ISBN 978-5-93916-833-5. — Tekcr :
anekTpoHHbIH // Ludposoit o6pazoBarensubiii pecypc [IPR SMART.

HNuTepHeT-pecypesl:



1. «Koucynprant ILmtoc» - 3akoHonaTenscTBO PD: KOAEKCHI, 3aKOHBI, YKa3bl,
nocranoyieHus [IpaBurenbcTtBa Poccuiickon denepanun, HOPMaTUBHBIE TOKYMEHTHI
[DnekTponHbIit pecypc] / Pexxum goctyna http://www.consultant.ru

2. "apaHT — 3aKOHOATENBCTBO (KOICKCHI, 3aKOHBI, YKa3bl, TOCTAHOBIICHUS ) PO,
aHaJIMTHKA, KOMMEHTApHWH, MpaKTHKa [DneKTpoHHBIN pecypc] / Pexum nocryna

http://www.garant.ru

3.3. O0mmue TpeOGOBaAHMSA K OPraHU3ANMU MPAKTUKHU
Peanuzanust mporpaMMbl MPOU3BOACTBEHHON MPAKTUKHU MPEANOIaracT HaIuaue y
y4eOHOTO 3aBe/ICHUS JOTOBOPOB C 0a30BBIMU NMPEANPUITHUAMU (apXUBAMU, MUPOBBIMHU

Cylamu, CyJlaMu OOIlel MPaKTUKH U T.1I.).

4.4. KaapoBoe obecnieueHne 00pa3oBaTeibHOIO nmpouecca

TpeGoBaHua K KBaM(HUKAIUMU MEIATOTHUYECKHX KaJpOB, OCYIIECTBIISIFOLINX
PYKOBOJICTBO MPAKTUKOW — HaJM4YME€ BBICHIETO OOpa30BaHMs, COOTBETCTBYIOILIETO
IPO(HITIO MOTYJIS.

IIpon3BOACTBEHHAs] TPAKTUKA IPOBOJUTCA PYKOBOAUTEISIMH IPAKTUKH OT
NPEeANpUATAA W OpraHU3alMi, HMEIONIMMHU O00pa30BaHHE, COOTBETCTBYIOIIEE
MPOQUITIO MOTYy4aeMOM ClIEUATbHOCTH.

Opranuzanuoo 1 pyKOBOJACTBO IPOU3BOJACTBEHHOM NMPAKTUKOW OCYIIECTBISIOT

PYKOBOJUTEIN MIPAKTUKH OT 00pa30BaTEIBLHOTO YUPEKICHUS U OT OPraHU3aIUH.



5. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB

MMPOM3BOJCTBEHHOM ITPAKTUKH
@dopmoii  OTYETHOCTH OOYyYAlOIIerocss MO TMPOU3BOACTBEHHON MPaKTHKE

ABJIIETCS THUCbMEHHBI OTYET O BBIIOJHEHUM pPabOT, CBUICTENIBCTBYIOIIMM O
3aKpEIUICHUH  3HAHWM, YMEHHMM, NPHOOPETEHHH  MPAKTUYECKOIO  OIbITA,
(¢opMupoBaHun  OOMMX M  NPOPECCHOHANBHBIX  KOMIIETEHIMM, OCBOECHUU
po(heCCUOHATIBHOTO MOAYJISL.

OOyyaromuiics B COOTBETCTBUM € Tpa(UKOM 3alllUThl MPAKTHKW 3aLIUIIAET
OTYET IO MPAKTHKE.

PaGora Ham OTYETOM MO MPOU3BOJICTBEHHON MPAKTUKE JIOHKHA IMO3BOJIUTH
PYKOBOJMTEIO OLICHUTh YPOBEHb PAa3BUTHs OOIIMX, a Takke MpoPecCHOHATbHBIX
KOMIIETEHIIUH, B paMKaxX OCBOEHHUS MPO(ECCHOHATBHOTO MOJYJS U yCTaHOBJIEHHBIX
OI'OC CIIO 1o KOHKPETHOM CHEeUaJbHOCTH, WIM padoyed mIporpaMmon
poeccuoHaTBEHOTO MOTYJIS.

[IpunoxeHus MOryT COCTOSITh U3 JOIOJHUTENBHBIX CIIPABOYHBIX MATEPUAJIOB,
MMEIOIIHNX BCIIOMOTaTelIbHOE 3HAUCHHE, HAIIPUMEP: KOMUH JOKYMEHTOB, BBIIEPKKU U3

OTYETHBIX MaTCpUualIoB, CTATUCTUYICCKHUC JaHHBIC, CXCMBbI, Ta6J'II/IHI)I, AuarpaMMal 1 T.II.

PesyibTaThl IToka3aTesn OLeHKH DopMbI U METOABI
(ocBoenHbIe pe3yJbTaTa KOHTPOJISIH
npogeccnoHaIbLH OLEHKH
bIeKOMIICTEHINH)
[IK 1.4. JleMoHCTpanus yMEHUM: Hab6nronenue 3a
Ob6ecneunBars MOJITOTABJIMBATh CYJeOHBIC Jeia NEATEIBbHOCTBIO
paboTy apxuBa (Hapsibl)M MaTepUalbl IJI CIa4M B B XOJI€
cyna. apXuB; MPaKTUKH,

OCYIIECTBIISTh TTOJIHOE O(POPMIICHHE | OTUYET 1O
nen(TMOoAIIMBKY WM TEpeIuieT Jiefa, | MpaKkTHKe,

U3BITUEU3 JIeIa METAUTMYECKUX Oecena o
CKpEMOK MCKOOOK, HyMepaIuio pe3ynbTaram
JUCTOB U 3aIMIOJIHEHUETUCTa- oTuera
3aBEpUTEIS);

COCTaBJIATh ~ BHYTPEHHIOIO OIHUCH

JIOKYMEHTOB;

BHOCHTH HEOOXOJMMBIE YTOUYHEHHUS B
PEKBU3UTHI OOJI0KKH JI€Ta;
oQOpMIIATH pe3yNbTaThl CIa4YM e Ha
apXHBHOE XpaHEHHE;




COOJIOAATh OXPAHHBIA PEKUM
TTOMEIIEHUN X PAHUJIHNILL,

BBINOJIHATE TOPS0K UCIIOJIb30BaHUSA
JIOKYMEHTOB apXHBa CyJa;
OpPraHu30BaTh  IMOPSIOK otbopa
JOKYMEHTOB U OGOpMIICHHS HX Ha
YHUUYTOKECHUE




