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1. HACHOPT KOMINVIEKTA KOHTPOJBHO-OHEHOYHBIX CPEACTB

KOMIUIEKT OIEHOYHBIX CPEACTB MPEACTaBISET COOOW COBOKYITHOCTh KOHTPOJIBHO-
OLICHOYHBIX  CPEICTB /s  ONpEeACNiCHUS  KayecTBa  OCBOCHHS  CTYACHTOM
npodeccruonansHoro Moy no cuernuanbHocTd 10.02.01 «Opranmszamnus U TEXHOIOTHUS
3alUTH HHPOPMALIUN.

B pesynabrate ocBoeHus MpodeCcCHOHANBHOTO MOJIYJA OOYyYaroluics JOJKEH
obnagars npenycmorpeHHbiMu PI'OC 1o cnenuaibHOCTH CIEAYIOUIMMU YMEHUSIMU U
3HAHUSIMU

UMeTh MPAKTUYECKHI ONbIT:

BeJleHus yuyeta ©  opopmiieHHs OyMaKHbIX M  MAIMHHBIX  HOCHTENeH
KOH(UICHIIMATBFHOU HH()OPMALINH;

paboThl ¢ THPOPMALIMOHHBIMU CUCTEMAMHU JIEKTPOHHOTO JOKYMEHTO000POTa;

yMeTb:

UCTIONb30BaTh B MPOGECCHOHATBHON ASSITENFHOCTH HOPMAaTHBHBIC PABOBBIC AKTHI B
00JacTH HHPOPMALIMOHHOM 0€30MaCHOCTH U 3aIUThl UH(POPMALMH, a TAKKE HOPMATHBHbBIE
MeToauyeckue qokyMeHTsl DenepanbHoi cityx0b1 0e30nacHoctu Poccutickoit denepanuu,
denepanbHOM CITyKOBI IO TEXHUYECKOMY U AKCIIOPTHOMY KOHTPOJIIO B TJaHHOW 00J1acTH;

pa3pabarbiBaTh HOPMATHUBHO-METOJMYECKHME MaTepuajbl IO pErIaMeHTaluu
CUCTEMbI OPTaHU3ALMOHHON 3aIUTHl UHPOPMAIUY;

JOKYMEHTUPOBAThH X0 U PE3YJIbTAThl CIIYKEOHOTO pacciae10BaHus;

OIIPENENATh COCTaB JOKYMEHTUPYEMOU KOH(UAEHIIMATIbHON HH(pOpMaLny;

MOJATOTaBINBATh, U3/]aBaTh U YUUTHIBATh KOHPHUIACHIIMAIbHBIEC JOKYMEHTHI;

COCTaBJISITh HOMEHKJIATYPy KOH(UICHIIMATBHBIX JEIT;

bopmupoBaTh U 0POPMIIATH KOH(DHICHIIUATIBHBIE J1ET1a;

OpPraHMU30BHIBATh U BECTH KOH(MUICHIMAIBLHOE ACIOMPON3BOACTBO, B TOM HYHCIE C
MCTIOJIb30BaHUEM BBIUYMCIIUTEILHONU TEXHUKH;

UCIOJIb30BaTh CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA;

3HATh!

OCHOBHBIC HOpPMATHBHBIC TPABOBBIE AaKThl B 001acTH HWHGOPMALMOHHON
0€30I1acCHOCTH U 3alIUThl THPOPMAIUH, a TAKKE HOPMATUBHBIE METOJUUYECKHE TOKYMEHTHI
denepanbHOit ciryk0b1 6e30macHocTr Poccutickoit @enepanmn, OenepalibHON CITy>KObI TIO
TEXHUYECKOMY U SKCIIOPTHOMY KOHTPOJIIO B JaHHON 00JacTy;

IIPABOBBIE OCHOBBI 3ALIUTHI KOHPUACHIINATLHOW HH(OPMALIMU 10 BUJAM TalHBI;

NOPSAZOK  JUIEH3UPOBAaHUS  JEATEIBbHOCTH MO  TEXHUYECKOM  3alIuTe
KOH(DHIeHIATEHON HHOPMAIIHH;

IIPABOBBIE OCHOBBI ACSITEILHOCTH MOIPa3/IeNICHU 3alIUThl HTH(POPMAIIH;

MIPABOBYIO OCHOBY JIOMyCKa U JJOCTYTIA MEePCOHaNa K 3aIIUIIaeMbIM CBEICHUSIM;

NIPaBOBOE PETYJIMPOBAHWE B3aWMOOTHOIICHWH aIMUHHUCTpPAIlMM W TepcoHana B
00J1aCTH 3alIUThl HH(pOpMaLUK;

CHCTEMY MPABOBOW OTBETCTBEHHOCTH 3a YTEUKYy MH(POPMAIUHN U yTpaTy HOCUTEIEH
uH(popmanuu;

MIPABOBBIE HOPMBI B 00JIACTH 3aIIMTHI MHTEIICKTYalTbHOW COOCTBEHHOCTH;

MOPSIJIOK OTHECEHUST MH(GOPMAITNH K pa3psiay KoH(DUISHIInATbHON HHGOpMAIIHH;

NOpSAZAOK  pa3pabOTKH, yuyeTa, XpaHEHUs, Pa3MHOXKEHHUS UM  YHHUYTOXKEHUS
KOH(UICHIIMATBHBIX JOKYMEHTOB;



OpFaHHSaHHK)KOH@HHCHHH&HBHOH)ﬂOKYMeHTOO60p0T&
TGXHOHOFHH)pa6OTE[CKOH@HHGHHH&HLHLEH{ﬂOKYMeHTaMH;
OpFaHHSaHHH)SHCKTpOHHOFO,HOKYMCHTOO6OPOT&

PesynbraToMm oOCBOEHHS TPOQPECCHOHAILHOTO MOMYIS  SIBIISICTCS
oOyJarormumucs BUaoM mnpodeccuoHanbHor aestenbHOocTH (BIIJ]) Opranu3zanust u
TEXHOJOrusl PadoTbl ¢ KOHPUIEHIHAIbHBIMH [JOKYMEHTAMH, B TOM YHCIIEC

poecCHOHATEHBIMU M OOIITUMHU KOMIIETECHITHSIMHA:

Kon HaumenoBanue pe3yjbrara 00y4yeHus

I[IK2.1. | YyacTBOBaTh B TMOATOTOBKE OPraHU3ALMOHHBIX M PaCHOPAIUTEIBHBIX
JOKYMEHTOB, PErJIaMEHTHPYIOIIUX paboTy MO 3alUTe HHPOPMALIHH.

[IK 2.2 | YyacTBOBaTh B OpraHuM3allud U OO€CleYMBaTh TEXHOJIOTUIO BEIEHUS
JeJIONPON3BOCTBA C YYE€TOM KOH(PHUIEHIIMAIIBHOCTH HH(OPMALIHH.

[IK 2.3 | Opranu3oBbIBaTh JOKYMEHTOOOOPOT, B TOM YHCJIE 3JIEKTPOHHBIN, C YUETOM
KOH(MUIESHIUAITBHOCTH HH(GOPMAIIUH.

[1K 2.4 | Oprann3oBbIBaTh APXUBHOE XpaHEHNE KOHPUICHIIUATBHBIX TOKYyMEHTOB.

[IK 2.5 | OpopMasiTe AOKYMEHTALMIO MO ONEPATUBHOMY YIPABICHHUIO CPEICTBAMHU
3alUThl UHGOPMAIUU U TIEPCOHATIOM.

[IK 2.6 | Bectu yuet paboT 1 KOHTPOJIb OOBEKTOB, MOJIEKAIINX 3ALIUTE.

[IK 2.7 |IlogroraBnuBarh OTYETHYIO ITOKYMEHTALMIO, CBA3AHHYIO C OJKCIUTyaTanuen
CPEJICTB KOHTPOJISI M 3aIlIUThl HH(OPMAITUH.

[IK 2.8 | [JoKkyMEHTUPOBATh X0/ U PE3YNbTATHI CIIYKEOHOTO paccieA0OBaHMs.

[IK 2.9 | Ucnonb30BaTh HOPMATHUBHBIE MPABOBBIE AKThl, HOPMATHBHO-METOJINYECKHUE
JOKYMEHTBI U CIPABOYHYIO JOKYMEHTALHMIO 110 3aIUTE HH(OpMAIUH.

OK 1. [ToHuMAaTh CYIIHOCTH ¥ COLIMANIBHYIO 3HAYMMOCTh CBOEH Oyny1ieit mpodeccun,
o0nazgaTh BBICOKOW MOTHMBALMEH K BBINOJHEHUIO MNPOPECCHOHATBHON
JEATEIbHOCTH B 00JaCTH 0OecnieueHrst tHGOPMaIlMOHHON O€30MaCHOCTH.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€STEIbHOCTh, BHIOMPATh TUIIOBbIE METO/bI U
CHOCOOBI  BBINOJMHEHHUS  NpPO(QEeCcCHOHATIbHBIX  3aJad, OLEHUBAaTh UX
(D GEKTUBHOCTD U KAYE€CTBO.

OK 3. [IpuHUMAaTh pelieHrs B CTAHJAPTHBIX U HECTAHJAPTHBIX CUTYalUsAX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBIATh MOWCK U HCIOJb30BaHHWE HUH(POpMAIUU, HEOOXOIUMOU s
3¢ (PEeKTUBHOTO BBINOJHEHUS TPOPECCHOHATIBHBIX 3a/1a4, MPOPECCUOHATBHOTO
U JINYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBath  MHPOPMALMOHHO-KOMMYHHMKALIMOHHBIE ~ TEXHOJOTMU B
poheCCUOHAIILHON JIEATEIIbHOCTH.

OK 6. PabGoTath B KomekTuBe M KOMaHje, 3G(HEKTUBHO OOMATHCSA C KOJIJIETaMH,
PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 7. Bpatb Ha ceOst OTBETCTBEHHOCTH 32 PabOTy YICHOB KOMaH IbI (MIOJYMHEHHBIX ),

pEe3yJIbTAT BBINOJHEHUS 33/ IaHUM.

OBJIaACHUC




OK 8. CaMOCTOATENBHO ONPENeNATh 3a7aul MPOPECCHOHANBHOTO U JUYHOCTHOTO
pa3BUTHsSA, 3aHUMAThCS CcaMOoOOpa3oBaHMEM, OCO3HAHHO IUIAHUPOBATH
MOBBIIICHUE KBATH(PHUKAIIH.

OK 9. OpueHTHpOBaTbCSI B YCIOBHUSX  YacTOM  CMEHbl  TEXHOJIOTM B
po(eCCHOHATEHON TESITCIIBHOCTH

OK 10. | IlpumeHsiTh MaTeMaTHYECKHH ammapar IJisi pelieHus: npodeccruoHaIbHBIX
3azay.

OK 11. | OueHuBaTh 3HAYUMOCTh JIOKYMEHTOB, IPUMEHSEMBIX B MPOheCcCHOHANbHON
JEeSTENBbHOCTU

OK12. | OpueHtupoBaThCcsi B CTPYKType (eaepaabHbIX OpPraHOB HCIOJIHUTEIHHON
BJIACTH, 00ECIEYNBAIOMNX HH(HOPMAITMOHHYIO 0€301TaCHOCTh

OOyyeHue MO NPOU3BOJCTBEHHOMY MOJIYJIO 3aBEpPIIACTCA JK3aMEHOM IO
poeCcCHOHATIEHOMY MOJTYIIIO.



2. OOPMbI

MMPOMEXYTOUYHOMN

MPOPECCUOHAJIIBHOMY MOAYJIIO

ATTECTAIIUAN O

DopmbI
N dopma npeaocTaBiaeHUs
DJieMeHT MOYJasl NMPOMEKYTOYHOI
OTYETHOCTH
aTTecTanuu
MK 02.01 [IIpaBoBas 3amura nddepeHpoBaHHbIN
L P B Jlnddepenuup aTTeCTallMOHHAsl BEJIOMOCTb
uHpopManun 3a4eT
MJIK 02.02 Benenue o
HuddepenurpoBaHHbIi
KOH(UICHIIMATEHOTO aueT aTTECTallMOHHAsl BEJIOMOCTb
JICJIONPOU3BOJICTBA
MK 02.03 Opranuzanus u .
A P 5 . JuddepeHnnpoBaHHbIi
COTIPOBOKACHHE IIEKTPOHHOU
3a4yeT aTTecTallMOHHAas BEIOMOCTh

CHUCTEMBI YIIPaBIICHUS
JJOKYMEHTOO0OpPOTOM

[IM.02 Opranuzanus u TeXHOJIOTUS
paboThI ¢ KOHPUICHIUATBHBIMU
JIOKYMECHTaMH

DK3aMeH I10 MOIAYJIIO

aTTeCTallMOHHAasA BEAOMOCTb




3. OIEHKA OCBOEHMS YYEBHOM JUCIIUIIINHBI

3.1 Texkyuuii KOHTPOJIb

MK 02.01. IIpaBoBasi 3a1uuTa HHPOPMALUHA

Ne Bomnpoc YpoBeHb OcBauBaemble Npo¢ecCHOHATBbHbIE
OCBOCHMA KOMIIeTeHI[UN
1 | Pesxxum 3amuThl HHGOPMALIUMA He YCTAHABJINBAETCS B OTHOLLIEHUH 1 IIK 2.6 BecTn y4er padort u
. KOHTPOJIb 00bEKTOB, NMOJIeKAIMX
CBe/IeHM i, OTHOCAIIUXCH K ...
3auure.
a) TOCYIapCTBCHHOM TaliHEe
b) mesTenbHOCTH TOCYAAPCTBEHHBIX JEsATEIICH
C) koH(UACHIMATBHON HHOPMAIIUT
d) mepcoHaTBHBIM JaHHBIM
2 | 3acekpe4HMBAHUIO MOJIEKAT CBEEHUS O ... 1 IIK 2.6 Bectn yder pador u
KOHTPOJIb 00beKTOB, NMOJIeKAIMX
a) cocrosHUU aemMorpadun P » ol m
3amure.
b) cocrostHUM MPECTYIMHOCTH IIK 2.3 Opranu3oBbiBaTh

C) (akrax HapyIIeHus MpaB ¥ CBOOOT YEITOBEKA M rpaXkTaHuHA

d) cumax u cpeacTBax rpaXkaaHCKON 000POHBI

AOKYMEHTO0000pOT, B TOM YHCJIE
3JICKTPOHHBIH, C y4eTOM
KOH(UIeHIHAJIBbHOCTH HH(popMaLMu.
IIK 2.4 Opranu3oBbIBaTH
apXUBHOE XpaHeHHe
KOHGUAeHINATbHBIX JOKYMEHTOB.




IIpoBepUTH 3JIeKTPOHHO-IIU(POBYIO NOANMUCH MO JOKYMEHTOM
MOKeT...TOJIbKO
a) DJKcIepT, mpeodpasyst IEKTPOHHBIN 00pa3ell JOKYMEHTa 1
OTKPBITBHIN KJIIOY OTIPABUTENS
b) mr060e 3anHTEepecOBaHHOE JHII0, IPEOOPa3ys ACKTPOHHBIH
oOpa3serr JOKyMEHTa, OTKPBITBINA KIIF0Y OTIIPABUTEIIS U COOCTBEHHO
3HAUEHUE JIEKTPOHHO-IIU(PPOBOIA MOAIHUCH
C) TOJBKO 3KCIEPT C MOMOIIIBIO IIPEOOPa30BaHHIA HICKTPOHHOTO
o0pa3lia JOKyMEeHTa, OTKPBITOTO KII0Ua OTIPABUTENS U COOCTBEHHO
3HauEHUs JIEKTPOHHO-IIMPPOBOI noanucu

d) TOJNBKO OTIIPABUTENH ANEKTPOHHOTO JTOKYMEHTA

K 2.2 YuyacTrBoBaTh B
OPraHM3alMHu U o0ecrneYuBaTh
TeXHOJIOTHIO BeJIeHHUS
AeJIONPOU3BO/JCTBA C YYETOM
KOH(UAeHINATbHOCTH HHpOpMaLUH.
IIK 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C y4eTOM
KOH(UAeHINATbHOCTH HHOpPMALIUH.
IIK 2.5 O¢opmiars
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPaBJIEHUIO CPeICTBAMM 3AIUTHI
HHopMaLUH ¥ IEPCOHATIOM.

Pexum 10KyMEHTHPOBAHHON HH(OPMALHHU — ITO ...
a) BbLIeNeHHAsE HH(OPMAIIHS 110 ONPEACICHHOM 1Ien
b) 57eKTPOHHBIH JOKYMEHT C AIEKTPOHHO-IU(PPOBOIT MOIHUCHIO
Bbl/IeJICHHAsi UH(OpMalus B 1000 3HaKoBOU (hopme

C) SJICKTPOHHAA I/IH(I)OpMaI_II/IH, MO3BOJIAIOIIAaA €€ I/II[GHTI/I(l)I/II_II/IpOBaTB

K 2.2 YuacTrBoBaTh B
OpraHu3anyu U odecrne4nBaThb
TeXHOJIOTHIO BeJeHUs
AEJIONPOU3BOJACTBA C YYETOM
KOHGUAeHINATBHOCTH HH(OpMALIUM.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHT0000pOT, B TOM YHCJIe
3JICKTPOHHBIH, C y4eTOM
KOH(}UIeHIIHAJIbHOCTH HHpOpMaIHH.
IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJICHHUIO CPEACTBAMM 3ALIUTHI
HHGopMaLUH U IEPCOHATIOM.




Coruacue cy0beKTa epCcoOHAJbHBIX JAHHBIX HA UX 00padOTKY
TpedyeTrcsi, KOrjaa 00padoTKa NepCOHAJBHBIX JAHHBIX OCYIIECTBISETCS
a) IS TOCTaBKH MOYTOBBIX OTIPABJICHHIA
b) B mensx mpodeccHoHaIbHOM AeITEILHOCTH )KypHATHCTA
C) B 1esIX MPOGECCHOHAIBLHOM IESTEIBHOCTH OIepaTopa
d) auns 3amMThI KU3HEHHO BaYKHBIX HHTEPECOB CyObeKTa

MEPCOHAJIbHBIX NAHHBIX, €CJIN IIOJIYYUTh €T0 COTJIaCuE€ HCBO3MOKHO

K 2.2 YuyacTrBoBaTh B
OpraHu3anyu u odecrneynBaTh
TeXHOJIOTUIO BeIeHUsI
AeJIONPOU3BOACTBA C YUEeTOM
KOH(UIEHIIHAIBHOCTH MH(OPMAIIHH.
IIK 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C y4eTOM
KOH(UIEeHIIHAIBLHOCTH MH(OPMAILIHH.

Pe:kuM 00111eCTBEHHOTO TOCTOSIHUSI YCTAHABJIMBAETCS JIJISI ...
a) Jr000H 00ILIETOCTYITHOM HHpOPMAIHK
b) cBenenuii, KOTOPHIEC SIBIAIOTCSA YHUKAIbHBIMU, HE3aMEHUMBIMH 110
CBOEHU pupoae
C) 000 OOIIECTBEHHOM OpraHU3aIIUH

d) s rocyaapCTBEHHBIX OPTaHOB M MYHHUIIMITAIBHBIX 00pa30BaHuit

IIK 2.2 YuyacrBOBaTh B
OpraHu3anyu U odecneYnBaThb
TeXHOJIOTHIO BeJIeHUS
AeJIONPOU3BOACTBA C Y4EeTOM
KOH(UAeHINATbHOCTH HHGOPMALIUH.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHT0000pOT, B TOM YHCJIe
3JIEKTPOHHBIH, C Y4€TOM
KOHGUAeHINATbHOCTH HHOpMaLUH.

Yr1o0bI 00ecieyuTh J0KA3aTeJbCTBA IPH BOSHUKHOBECHHUH CIIOPA,
peAaKuMs paguo-, TeJenporpaMmMsel 00si3aHa COXPAHATDH B 3alIMCH
MaTepHaJIbl COOCTBEHHBIX Iepeaay, BbIIeAMUX B 3(pup (He MeHee ...
€O AHsA BbIX0/a B 3¢up) 1 pUKCHUPOBATH NepeayM, BbILIeAINE B 3PHUp
B PErHCTPALlMOHHOM KypHaJle, KOTOPbIA XpaHUTCH He MeHee ... C
IAaThl MOCJeIHEH 3aIUCH.

a) 1 mecsna, 1 roga

b) 7 mecsues, noaroaa

K 2.4 Opranu3oBsIBaThH
apXUBHOE XpaHeHHe
KOHGUAeHINATbHBIX JOKYMEHTOB.




c) 1ronma, 3 mer

C ToukM 3peHnst HHPOPMALMOHHOIO NpaBa HHGopMaLKA — ITO ...
a) CBEICHHMS O 3aKOHOJIATEIIbCTBE, IIPABOBBIX SIBJICHUSX,
IIPABONIPUMEHUTEIBLHON JESATEIBHOCTH
b) naHHBIC O pa3BUTHH KOHKPETHOH MPABOBOIl HAYKH U e
MPAKTUYECKOM IPUMEHEHUHU
C) CBeleHHS HE3aBHCUMO OT (DOPMBI MX MPEICTABICHHS

d) ¢opma BeipakeHns1 0OBEKTUBHBIX 3HAHUIT

IIK 2.1. YuyacrBoBarh B
NMOJAr0TOBKE OPraHU3alMOHHBIX U
pacnopsiiNTeIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe HHpOpManHnu.

He saBasirorcst 00bekTaMu HHPOPMAIIMOHHOIO IPABOOTHOLLICHUH ...
a) HempaBoBas HHPOPMAIHS
b) ob6nanmarenu nadopmanyu
C) WH(OPMAIMOHHBIE CHCTEMBI
d) snemenTHl HHPOPMAITMOHHOW CHCTEMBI
e) uH(pOPMAIIMOHHBIE MPOIYKTHI

f) HemokymeHTHpOBaHHAS HH(OPMAIIHS

IIK 2.1. Y4yacTrBOBaThH B
NMOJAr0TOBKE OPraHU3alMOHHBIX H
pacnopsiiuTeIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3ammTe HHpopMauuu.

IIK 2.2 Y4yacTrBOBAaTH B

OPraHM3alMu U 00ecrneYuBaTh
TeXHOJIOTHIO BeIeHUs
AeJI0NPOU3BOACTBA C YUEeTOM

KOH(UIEHIIHAJIBbHOCTH HHpoOpMau
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Oo01mee ynpasyienne nH(popManuoHHOIi cepoii He BIIpaBe
OCYLIECTBJATD ...

@) DSKCIEPTHBIC COBETHI

b) MuHHCTEPCTBO MHDOPMAITUOHHBIX TEXHOIOTHIA

C) ¢enepanbHOE areHTCTBO 10 HAYKE M HHHOBAIIUAM

d) denepanbubie CiTyKOBI

IIK 2.1. YuyacTrBOBaThH B
NMOJAr0TOBKE OPraHu3alHOHHBIX H
pacnopsanTelIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe uHGOpMALKH.

IIK 2.2 YuyacTrBOBaThH B

OpraHu3alnvm U o0ecneyuBaTh
TEXHOJOI'MI0 BCACHUSA
ACJTONPOMU3BOACTBA C YUETOM

KOH(l)HIleHIII/IaJIbHOCTI/I I/IH(l)OpMaIIHH

11 | OTkpsiTocTh HH(GpOPMAILUKM B APXUBHBIX (OHIAX 00ecieduBaeTcsl. .. K 2.4 Oprann3oBbIBaThH
apXHBHOE XpaHEeHHe
d) pa3IMYHBIMU PSKUMAMHU J0CTYIA K HHPOPMALIUH
KOH(UIEHINATBHBIX JOKYMEHTOB.
b) mepexomom MHpOpPMAIMK K3 OJHOW KATETOPUU JOCTYIA B IPYTYIO
C) pa3IMYHBIMH PEKHUMAMH JOCTYyIa K HHYOPMAIIUH U TIEPEX0I0M
UH(POPMALIMU U3 OJHOM KaTeropuu J0CTYyNa B APYTyIO
d) mpaBOBBIM CTATyCOM apXUBHOTO (OHIA
12 | IIpu3Hak, He OTHOCSIIMIiCA K KOMMepPUYecKoii TaiiHe K 2.3 Opranu3oBbiBaTh

a) wuH(pOpMAIIU UMEET JCHCTBUTEIBbHYIO WIH MTOTCHIIUATBHYIO
KOMMEPUYECKYIO [IEHHOCTh

b) cBenenus, coaepkalue KOMMEPUYECKYIO TailHy, YCTaHABIMBAIOTCSI
yUIPEIUTEIbHBIMU TOKYMEHTAMU

C) OTCYTCTBYET CBOOOIHBIN JOCTYI K HH(POPMAIIUH

d) oGnamatens HHPOPMAIIMU IPUHUMAET MEPHI K OXpaHe ee

KOH(pHICHIIMAIBHOCTH

AOKYMEHTO0000pOT, B TOM YHCJIE
3JICKTPOHHBI, C y4eTOM
KOH(UIeHIHAJIBbHOCTH HHpopMaLMu.
IIK 2.4 Opranu3oBbIBaTH
apXUBHOE XpaHeHHe
KOHGUAeHINATbHBIX JOKYMEHTOB.
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OcHoBHbBIE 00bEKTHI 00ecriedeHUus1 HHPOPMALMOHHO 0e30IaCHOCTH

Poccun

a)

b)

c)
d)

MMOMEILECHUS, TPEAHA3ZHAYEHHBIE JJISI BEACHHUS 3aKPBITHIX
IIEPErOBOPOB

uH(OPMaILIMOHHBIE PECYPCHI, COJIEPKAIIUE CBEICHNUS, KOTOPhIE
OTHOCSITCSI K TOCYIapCTBEHHOM TailHE U KOH(PUACHITHATBHOU
uH(popManuu

uH(OPMalMOHHBIE TPOAYKTHI

KBaJIM(DULIMPOBAHHBIE KAPBI B 00J1aCTH MHPOPMAIIMOHHBIX

TEXHOJIOTUN

IIK 2.1. YuyacTrBOBaThH B
NMOJAr0TOBKE OPraHu3alHOHHBIX H
pacnopsanTelbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe uHGOpMALKH.

14

HpenMeT HHq)OpMaIII/lOHHOFO nmpaBsa Ha COBPEMEHHOM 3TaIll€ pa3BUTHUSA

3aKOHOAATEJIbCTBA — JTO ...

a)

b)

c)

d)

nH(OpPMaIlMOHHBIE OTHOIIEHUS, BO3HUKAIOIIUE B MPOIlecce
MPOU3BOICTBA, COOpa, 00pabOTKH, HAKOIICHHU S, XPaHEHHUSI, TIOMCKA,
nepeaayun, pacnpoCTpaHeHUs U TOTpeOIeHusT HHGOPMAITHT
COBOKYITHOCTH PE3YJIbTATOB TPY/Ia, BOIJIOMIEHHBIX B HH(pOPMAIIIH,
WH(OPMAIIMOHHBIX PECYPCOB, HH(GOPMAIMOHHBIX TEXHOJIOTHIHA,
CPEJCTB ¥ TEXHOJOTUH KOMMYHUKAIIMKA HH()OPMALIUU IO CETAM
CBSI3U

MPOYKTHI, MPOU3BOIHBIE OT HHPOPMAIUH U IS TEILHOCTD,
CBsI3aHHAS C HUMU

00111eCTBEHHBIC OTHOIIIEHUS B HH(GOPMAIIMOHHOH cdepe

IIK 2.1. YuyacTrBoBaTh B
NMOJAr0TOBKE OPraHU3alMOHHBIX U
pacnopsinTeIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe HHpOpManHu.
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K cayxeOHOM TaiiHe HE OTHOCUTCH ...
a) mnpodeccroHabHAs TaliHA
b) TaitHa nesaTENBPHOCTH COOTBETCTBYIOIIETO OpraHa
C) Bpel, NPUYNHCHHBIN 3JI0POBbIO PAOOTHHUKA B CBS3HU C

MPOU3BOACTBEHHOUN TpaBMOM

IIK 2.1. YuyacTrBOBaThH B
NMOJAr0TOBKE OPraHu3alHOHHBIX H
pacnopsanTelIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe uHpoOpManMu.

IIK 2.4 Opranu3oBbiBaTh
apXMBHOE XpaHeHHe
KOH(UAEeHIIUATBbHBIX JOKYMEHTOB.

16 | BpenoHocHbIe MPOrpaMMBbl, BbIpa:keHHbIe B 00beKTHBHOI Gopme u IIK 2.5 OdopmasaTs
. AOKYMEHTAIUIO N0 ONePATHBHOMY
HMellIe TBOPYECKHI XapaKTep, ... 0OXPaHOCIOCOOHBIMU.
YIPABJICHHIO CPeICTBAMH 3aILUTHI
a) SIBISIFOTCSI HH(pOPMALIH U TIEPCOHAJIOM.
IIK 2.6 BecTn y4er padort u
b) me sBIAIOTCS
KOHTPOJIb 00beKTOB, MO/JIEKAIINX
3aluTe.
17 | B npaBoBoOii pe:KUM J0KYMEHTHPOBAHHON HHOPMaMU BXOIHUT ... K 2.3 Opranu3oBbiBaTh
. AOKYMEHTO0000pOT, B TOM YHCJIE
a) TrocyaapcTBEHHas TaiiHa .
3J1eKTPOHHBI, C Y4eTOM
b) TaitHa 4acTHOM KU3HU KOH(pUIEHIINATBLHOCTH HH(POPMAIHH.
. K 2.5 OdopmasaTs
C) OaHKOBCKas TaliHA (bop
AOKYMEHTAIMIO 110 ONIEPATHBHOMY
d) snekrponHas KU(MPOBas MOIMUCH YIPaBJIEHHIO CPeICTBAMH 3AIUTHI
UH(pOPMALIMHU U NIEPCOHAIOM.
€) mnepcoHaTbHbBIC JaHHBIC (bopmar P
18 | K rocynapcTBeHHO#i TaiiHe He OTHOCATCS CBEIEHNs, 3l IIIaeMble IIK 2.6 Bectn yder pador u
KOHTPOJIb 00beKTOB, MOJIEKAIINX
rocy1apcTBOM ..., PACTIPOCTPAHEHHE KOTOPbIX MOKeT HAHECTH ylIepo sammTe
rocyaapcrBy. IIK 2.1. YuyacrBoBaTh B

a) B 3KOHOMHYECKOH 00aCTH
b) B KOHTppa3BeaBIBATEIILHOM AEITEIHBHOCTH

C) B ONEPATHBHO-PA3BICKHOU JEATSIBHOCTH

NMOAr0TOBKE OPraHN3allHOHHbIX U
pacnopsiANTeJIbHbIX TOKYMEHTOB,
perjiaMeHTHPYHIIUX padoTy no
3ammTe HHpopManuu.




d) o0 yacTHO¥ KH3HH MMOJUTHUCCKUX JesTeIeh

19 | JIuua, 3aHnMawuuecs nNpeInpuHIMATEIbCKOI 1esITeIbHOCTHIO, IIK 2.6 Bectu yuer pador u
Lo KOHTPOJIb 00beKTOB, NOJJIeKAIINX
MOTYT YCTAHABJMBATH PEKMM KOMMepUYecKoil TaliHbI B OTHOLIEHUH samuTe
CBE/ICHMH. .. IIK 2.1. YuyacrBoBarh B
NMOJAr0TOBKE OPraHU3aIMOHHBIX 1
a) KOTOpBIE COCTABIIAIOT PUHAHCOBO-9KOHOMHUYECKYIO HH(DOPMAIIUIO U
pacnopsiiNTeJbHbIX IOKYMEHTOB,
MO3BOJISIOT N30€XaTh HEONPABIAHHBIX PACX0/10B perjamMeHTHPYIOLIUX padoTy no
3aluTe HH(pOPMALUH.
b) 0e30macHOCTH MHUIIEBBIX TPOTYKTOB Hl (bopman
C) O MoKa3aTelsiX MPOU3BOJICTBEHHOTO TPABMaTH3Ma,
npodeccrnoHaIbHOM 3a0051€BaeMOCTH
d) o cucreme OrIaThI ¥ YCIOBHUSAX TPYAa
20 | OTBETCTBEHHOCTH 32 CO3/1aHNE BPEIOHOCHOW MPOrpaMMbl HACTYNAeT IIK 2.1. YuyacTrBOoBaTh B

B...

a) maro0oM ciydae
b) COBOKYIMHOCTH C OTBETCTBEHHOCTHIO 3a €€ UCIIOJIb30BaHUEC

C) ciy4asx, yCTAaHOBJICHHBIX 3aKOHOATEIbCTBOM

MOJATr0TOBKE OPraHU3allMOHHBIX U
pacnopsiiNTeIbHbIX JOKYMEHTOB,
perjiaMeHTHPYOIUX padoTy mo
3ammTe HHpopMauuu.

K 2.9 Hcnoan3oBarh
HOPMATHBHBbIE NIPABOBbIE AKTHI,
HOPMAaTUBHO-METOAUYECCKHUE
AOKYMEHTBI U CIIPABOYHYIO
AOKYMEHTAIMIO 10 3aIuTe
uHopManuu.




IIK 2.8 JoKkyMeHTHpPOBATH X0 H
pe3yJbTaThl CJIY:KeOHOTO

pacciieioBaHus.
21 | O6padoTKa cieUAJbLHBIX KATErOpHii MePCOHAIbHBIX JAHHBIX B IIK 2.1. YuyacTBOBaTH B
. NO/ITOTOBKE OPraHU3alluOHHBIX U
OTHOIIEHUH PEJUTHO3HBIX WU PuIocoPcKux yoekaeHuii
pacnopsiIuTeIbHbIX J0KYMEHTOB,
JAOIyCKAaeTcs B ciy4yae, KOrjaa oopadoTka nepcoHaJbHbIX JaHHBIX... perjiaMeHTHPYIOIMX padoTy no
3ammTe HHpopManHu.
a) OCYIICCTBIIACTCS B MEMIIMHCKHX HENSX [T YCTaHOBJICHHUS
JUarHo3a Mpu yCIOBUH, YTO €€ OCYILIECTBISET MPOPeCcCHOHANbHBIN
MEAMIMHCKUI paOOTHUK
b) HeoOXxomuma B CBSI3H C OCYILECTBICHUEM MIPABOCYTHSI
C) HeoOXoJHMMa B COOTBETCTBUH C ONEPATHBHO-PO3BICKHOI
NEeSITeTbHOCTHIO
d) HeoOxo/MMa B CBSI3M C BBIC3/IOM 3a Mpezeibl Poccuiickoi
denepaunn
22 | CyobekTaMu HH(POPMANIMOHHBIX OTHOIIEHUI MOTYT (MOKeT) OBbITh ... IIK 2.1. YuacTrBOoBaThH B

d) MyHHUIMIATbHBIC 00pa30BaHUs
b) Poccuiickas ®enepars
C) TPYAOBO KOJICKTUB

d) TPAHCTPAaHUYHBIC I/IH(bOpMaI_II/IOHHO-TCHCKOMMYHI/IKB.I_II/IOHHBIC CETHU

NOATOTOBKE OPraHU3alluOHHBIX 1
PaCnoOpAAUTEC/IbBHBIX TOKYMEHTOB,
periiaMeHTHPYIOIIMX padoTy 1o
3ammTe HHpopManuu.

K 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JICKTPOHHBIH, C Y4eTOM
KOH(UIeHIIHAJIbHOCTH HHpoOpMaLMH.
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IIpu3Hak, He OTHOCSIIUICA K OXPAHOCIIOCOOHOH MH(OPMAIIMU — ITO
a) OXpaHe MOJUICKUT TOJIBKO JIOKYMEHTUPOBAaHHAsI HHPOpMAIIHs
b) moctym Kk 0XpaHOCIIOCOOHOH HHPOPMAIMH OTPAHUYEH TOJILKO
3aKOHOM
C) JIOCTYIT K OXPaHOCIIOCOOHO# MH(OPMAIMK OTPAHUYEH BIIAJICIbIIEM
WH()OPMAITMOHHBIX PECYPCOB
d) 3ammTa 0XpaHOCIOCOOHOM HH(OPMAIIUK YCTaHABIHBACTCS

3aKoHOM

IIK 2.1. YuyacTrBOBaThH B
NMOJAr0TOBKE OPraHu3alHOHHBIX H
pacnopsanTelIbHbIX TOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe uHGOpMALKH.

IIK 2.6 BecTn yuer pador u
KOHTPOJIb 00bEKTOB, MOIJIeKAIMNX
3alIuTe.

24

JInua, 3aHuMaroNMecs NPeINPUHUMATEIHCKON 1eATeJbHOCThIO,
MOTYT YCTAHABJIMBATH PEKUM KOMMEPYECKOil TAilHbI B OTHOLIEHHH
CBE/ICHMH. ..

a) 0 pa3mepe M COCTaBe UMYIIECTBA HEKOMMEPUECKHX OpraHU3allnil

b) 06 orutare Tpyaa pabOTHUKOB HEKOMMEPYECKMX OpraHU3aIuii

C) 00 ucnosp30BaHUK 0€3BO3ME3THOTO TPY/Ia IPpaXIaH B

JeATeTBHOCTH HEKOMMEPUECKOM OpraHUu3aium
d) 00 uCIoIp30BaHUH HOBBIX TEXHOJIOTHIA, TO3BOJISIONIMX MOTYYHTh

KOMMEPYECKYIO BBITOY

IIK 2.1. YuyacrBoBarh B
NMOATOTOBKE OPraHU3aIMOHHBIX U
pacnopsiiNTebHbIX IOKYMEHTOB,
perjiaMeHTHPYIIIUX PadoTy no
3amuTe HHpOpManHu.

IIK 2.6 Bectu yuer padort u
KOHTPOJIb 00beKTOB, NMOJIeKAIMNX
3ammre.
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DenepajbHblii 3aK0H «O MePCOHANBHBIX JAHHBIX» OT 27 nroJs 2006 r.
He peryJiupyeT OTHOIICHHUSsI, BOSHMKAOLINE NPH...
a) 00paboTKe MEepPCOHATBHBIX JAHHBIX (PHU3UUCCKUMU JTUIIAMU
WCKJIFOUHUTEIIBHO JJIS IMYHBIX U CEMEHHBIX HYX]I
b) XpaHeHHH, KOMIJICKTOBAHUH, YIETE U HCIIOIb30BAHMH APXHUBHBIX
JIOKYMEHTOB
C) BKJIrOUeHHU B EfMHBIN rocyapcTBEHHBII PEECTp HHIMBUIYaTIbHBIX
npeAnpuHUMaTeien
d) 006paboTke mepCoOHATBHBIX JaHHBIX, OTHECEHHBIX K
roCyJapCTBEHHOM TailHEe

e) 00paboTKe MepCOHATBHBIX JAHHBIX, OTHECEHHBIX K CITY)KEOHOM

IIK 2.1. YuyacTrBoBaTh B
MO/ITOTOBKE OPraHU3alluOHHBIX U
pacnopsANTeJbHbIX JOKYMEHTOB,
perjiaMeHTHPYIOIIMX padoTy no
3ammTe HH(pOpMaNH.

IIK 2.6 BecTn yuer pador u
KOHTPOJIb 00bEKTOB, NMOJIeKALIMNX
3ammre.

K 2.4 Opranu3oBbIBaThH
apXUBHOE XpaHeHHUe
KOH(UAEeHINATbHBIX J0OKYMEHTOB.

TalHe
26 | OcHOBHOE cpeICTBO AHTHBHPYCHOM 3aIUTHI IIK 2.5 Odopmasntb
AOKYMEHTAIHIO 110 ONIEPATHBHOMY
a) pe3epBHOE KOMMPOBAHME IIEHHBIX JaHHBIX
YIPABJIECHHUIO CPEACTBAMM 3AIUTHI
b) perynasipHOE CKaHUPOBAHUE KECTKUX JUCKOB HH(pOPMALIHU U NIEPCOHAIOM.
K 2.4 Opranu3oBbIBaThH
C) MOArOTOBKA KBATH(UIMPOBAHHBIX KaIpOB B cepe
apXuBHOe XpaHeHne
UH(POPMALIMOHHOM 0€30MaCHOCTH KOH(HUIEHIINATBHBIX JOKYMEHTOB.
27 | Bl — Ha4YaAbHUK HH(pOPMALHOHHO¥ c1y:k0b1 B JIIIY. Y Bac BO3HUKIH IIK 2.6 BecTn y4er pador u

NO/103PEHH, YTO COTPYAHUK BAalIel OPraHu3aluy M03BOJINI cede
HEeNPaBOMEPHbIH JOCTYII K OXPAHAEMOM 3AKOHOM KOMIIbIOTEPHOI
HH(OPMALUM, YTO MOBJIEKJIO YHUUTOKEeHHE U OJIOKMPOBaHUE

uHpopmanuu.

KOHTPOJIb Oﬁ"beKTOB, nmoaJIeKammux
3almuTe.

IIK 2.8 JoxyMeHTHPOBATH X0 H

pe3yJbTaThl CJ1y:KeOHOr0
paccijieoBaHus.

IIK 2.9 HUcnoab3oBarb
HOPMATHBHBbIE IPABOBbIE AKTHI,




Hannmmure nudgpamm kakasi cTaTbhsl YroJOBHOI0 KoJeKca ObLIa

HOPMATHBHO-MeTOAUYECKHE
AOKYMEHTBI M CIIPABOYHYIO

HapyueHa?
AOKYMEHTAIUIO 10 3aluTe
uHpopmManum.
28 | Bbl — pykoBoauTE b 0T/I€JIa HH()POPMANMOHHOW 0€30MACHOCTH IIK 2.6 Bectu yuer pador u
. KOHTPOJIb 00beKTOB, NMOJIeKAIIMX
opranu3zanuu. Bel nonospesaere, 4To 0AMH U3 MOJIb30BaTeJIei
3auure.
KOPNOPAaTUBHOI HHGOPMALIMOHHOM CHCTEMBI CO3/1aeT U IIK 2.8 JoxymMeHTHPOBATH X0 U
pe3yJbTaThl CJIy:KeOHOr 0
pacnpocTpaHsieT BpeAOHOCHbIE POrPaMMbl BHYTPH CeTH.
paccie10BaHus.
Hanmnmure nudpamMm Kakas cTaTbs YroJ10BHOI0 KoJieKca ObLiIa IIK 2.9 HUcnoab3oBarb
> HOPMAaTHBHBbIE IIPABOBbIE AKTHI,
HapyleHa’
HOPMATHBHO-METOAUYEeCKHE
AOKYMEHTBI M CIIPABOYHYI0
AOKYMEHTAIUIO 1O 3a1IuTe
uHopmanum.
29 | II.A. AHapeeB, cOTPYAHUK 0HOTO0 U3 punaaoB UT-6anka, BHeAPUJI B IIK 2.6 Bectu yuer pa6or u

KOMIIIOTEPHYI0 0AHKOBCKYI0 CHCTEMY BHPYC, YHHUTOKAKO M
HCIOJIHsIeMble (pailiibl (paciuupenue .exe). B pesyabrare BHeaApeHust
3TOro BUPyca 0b110 YHHUTOxKeHO 40% 0aHKOBCKHX MPOrPaMMHBIX
NPWIOKEHHUI, YTO MPUHECJI0 0aHKY MaTepHAJIbHBbIN yiepd B pa3mepe
750 000 py0.1eii.

Hanmnmmure kakas cratbsi YK P® O0bl1a Hapymiena?

KOHTPOJIb 00bEKTOB, NMOJJIeKALIMX
3ammre.

IIK 2.8 JoxyMeHTHPOBATH X0 H
pe3yJbTaThl CJ1y:KeOHOT0
paccie10BaHusl.

IIK 2.9 HUcnoab3oBarb
HOPMAaTHBHBIC IPABOBbIC AKThl,
HOPMAaTUBHO-METOAUYECCKHUE
AOKYMEHTBI M CIIPABOYHYIO0
AOKYMEHTAIUIO 10 3alIUTe
uHpopManuu.




Kpurepuu onieHuBaHusI:

TecToBoe 3aanue paccuuTaHo Ha 45 MUH.

Onenka Kpurepmuii

«5» 80 — 100 % ot oOmiero uncia 6aaIoB
«4» 70-75%

«3» 50 - 65 %

«2» Menee 50%



MK 02.02. Benenne KOHQUICHINAIBHOT0 1€JI0MPOU3BOICTBA

NpUHUMAaeMble ee 00.1a1aTesieM, J0/LKHbI BKIYATH B ceds:

a) omnpeneneHue nepedHs HHGOPMAILIUH, OTHOCAIIEHCS K CBOOOTHO
pacrpocTpaHsieMol B paMKax padOThl OpraHU3aIUN

b) perymupoBaHue OTHOIIECHHUH MO UCIIOIB30BAHUIO TAKOH
uH(popMaluu pabOTHUKaAMH Ha OCHOBAaHUU TPYIOBBIX
JIOTOBOPOB M KOHTPareHTaMy Ha OCHOBAHHUH I'PaKTaHCKO-
MPABOBBIX JOTOBOPOB

C) orpaHMYCHHE JOCTyNa K HH(OPMAIIMU, COCTABIISIONICH
KOMMEPUYECKYIO TaiiHy

d) ompenencHus cocTaBa JIHIl, HE MMEIOIIHMX MPABO AOCTyIA K
KOH(UICHIIMATBHOM HH(OpMaLIUN

€) BBOJ 3ampera Ha KCIOJIb30BaHHe HH)OPMAIIUHU CYIIECTBYIOIICH
B OpraHHu3aIiy B popMe TOKYMEHTOB AJIs JTFOOBIX JIUI], HE
ABIISIONINXCSI pAOOTHUKAMU OpraHU3al|H

f) yuer nu, MOMYYMBIIKMX JOCTYI K HHPOPMAIIMHU, COCTABIISIOIICH
KOMMEpYECKYIO TallHY

Ne Bomnpoc YpoBeHb OcBauBaemble po¢ecCHOHATBHbIE
OCBOEHHUS KOMIIEeTeHIIUH
1 Kak Ha3biBaeTcsi AeliCTBUS, HANIPABJICHHbIE HA MOJIy4YeHHe 1 IIK 2.3 Oprann3oBbIBaThH
uH(pOpMALIUM HeolpeleTeHHBIM KPYIroM JIMI WIN Nepeaavy JIOKYMEHT0000pPOT, B TOM 4HCJIe
nH(OpPMANMH HeoNpeaeJeHHOMY KPYTY JIHIL JJIEKTPOHHBIN, € yI€TOM
N ", weny— KOH(UIEeHIIHAIBLHOCTH MH(OPMAIIUH.
1K 2.9 HUcnoab3oBarb
b) Tlonyuenne unpopmanyu HOPMATHBHBIE IPABOBbIE AKThI,
¢) Cosnanne nnpopmanmn HOPMAaTHBHO-METOHYeCKHe
d) IlpemocrasieHue uadopMmanun JIOKYMEHTBI H CTIPABOYHYI0
AOKYMEHTAIUIO MO 3alIuTe
uHopmanuu.
2 Meps! o oxpaHe KOH(pHACHIMAIBHOCTH HH(OPMALINH, 3 K 2.7 IoaroraBiuBarn

OTYETHYI0 IOKYMEHTALMIO, CBA3AHHYIO
€ JKCILIyaTalue cpeacTB KOHTPOJIA U
3alUThI HH(pOpMALHH.

K 2.3 Opranu3oBsIBaTh
AOKYMEHTO0000pOT, B TOM YHCJIE
3JICKTPOHHBIH, C y4eTOM
KOH(HUACHIHAJIBHOCTH HH(POPMALUH.




g) ompeencHue nepevHs HHGOPMALUH, COCTABIISIONICH
KOMMEPUECKYIO TaiiHy

B ciayyae opraHu3anuy CMCTEMbI J0CTYNIA K KOH(PHACHIHAIBHOMI 1 IIK 2.2 YuyacTBOBaTH B
HHGopMaLUH ¢ COTPYAHUKAMH U3 APYIUX OPraHu3aluil KaKkue OpraHM3alMu U 00ecnevynBaTh
JIOKYMEHTBI GyyT ¢ HUMH NOANUCAHBI? TEXHOJOTHIO BEXCHUS

. JAeJIONPOU3BOIACTBA C Y4eTOM
@) BCE 3aBHUCHT OT MMOXKEJIAHUHA PYKOBOIUTEISI OPraHU3aIIUH
KOH(PUAEHIIUAIBLHOCTH WH(POPMATIUH.

b) noroBop u 00s3aTENLCTBO O HEPA3IIIALICHUN K 2.3 OpraHu3oBBIBATH

C) TOIbKO ZOrOBOP AOKYMEHTO0000pOT, B TOM YHCJIE

d) ToNBKO 00SI3aTENBLCTBO 3J1eKTPOHHBI, ¢ Y4eTOM
KOH(PUAEHIIUAJILHOCTH WH(POPMALIUH.
K 2.9 Hcnoab3oBarb

HOPMATHBHLIC IPABOBbLIEC AKTbI,
HOPMAaTUBHO-METOAUYECCKHUE
AOKYMEHTBI M CIIPABOYHYIO
AOKYMCHTAIUIO 110 3a1IUTE

uHpopMmanuu.
Kaxkoii pexkBuznt OPJ] npeqHasHa4eH 15 BblieJeHUS 1 IIK 2.2 YyacTrBOBaThH B
KOH(HICHIHAIBHBIX JOKYMEHTOB? OpraHu3anuy u odecrnevynBaTh

TEXHOJIOTHIO BeIeHUs
AeJIONPOU3BOIACTBA C Y4eTOM
KOH(UIEeHIIHAJIbHOCTH HHpOpMaIHU.

a) rpud coriiacoBaHus JOKyMEHTa
b) rpud akTyanbHOCTH TOKyMEHTa

C) rpud CEKPETHOCTH TOKYMEHTA K 2.3 OpraHu30BHLIBATH

d) rpud yreepxaeHus 10KyMeHTa AOKYMEHTO0000pOT, B TOM YHCJIe

e) rpud orpaHHUYCHHUS TOCTYIA K JOKYMEHTY 3JIEKTPOHHBIM, C y4eTOM
KOH(}UIEeHIIHAJIbHOCTH HHpOpMaIHH.
IIK 2.9 Hcnouab3oBarb

HOPMATHBHBbIE IPABOBbIE AKThI,
HOPMATHBHO-MeTOAUYEeCKHE
AOKYMEHTBI M CIIPABOYHYI0




AOKYMEHTAIUIO 110 3alIuTe
uHpopManum.

HNudopmaumeii, oTHOCALICH CS K CEKPeTy POU3BOACTBA U
cJIy:Ke0HOMY ceKpeTy MPOM3BOICTBA, MOI'YT 00,1a1aTh
a) J00bIe OpraHU3aIllu, TOCYIapCTBEHHBIC M HETOCYAapCTBCHHBIC
CTPYKTYpbI HE3aBUCHUMO OT OpraHU3allMOHHO-TIPABOBOI ()OPMBI,
(bopMbI COOCTBEHHOCTH U BUJIOB JICATEIHLHOCTH
b) TombKO KOMMEpUYECKHE OpraHU3aIlK, OCHOBHAS 11€1h KOTOPBIX
MOJTy4YeHUe MPUOBLIT
C) TOJBKO rOCYIapCTBEHHBIC OPraHU3aAINN

IIK 2.1. YuyacrBoBarh B
NO/ITOTOBKE OPraHU3alluOHHBIX U
pacnopsiinTeIbHbIX JIOKYMEHTOB,
perjiaMeHTHPYIOIIMX PadoTy Mo 3almTe
uHPpopManuu.

IIK 2.2 YuyacTrBOoBaThH B
OPraHM3alMHU U o0ecreYuBaTh
TeXHOJIOTHIO BeJeHUs
AeJIONPOU3BOACTBA C Y4EeTOM
KOH(UAeHIUATBHOCTH HHGOPMALUH.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHT0000pOT, B TOM YHCJIe
3JIEKTPOHHBIH, C Y4€TOM
KOH(UAeHINATBHOCTH HHOPMALIUH.

Ha3zoBuTe yNoTHOMOYEHHBIN OPraH, KOTOPOMY MOCHLIAIOT
yBeaomJieHus 00 oopadotke I1/{

a) ®Ch

b) MBI

¢) Pockomuanzop

IIK 2.1. YuyacTrBOBaThH B
MOATr0TOBKE OPraHM3allMOHHBIX H
pacnopsiiuTebHbIX IOKYMEHTOB,
perijiaMeHTHPYIIIUX PadoTy Mo 3a1ure
uHdopmanum.

IIK 2.2 Y4yacTrBOBAaThH B
OpraHu3auum u odecrneynBaTh
TEXHOJIOTHI0 BeJIeHUs
JeJIONPON3BOICTBA C Y4€TOM
KOH(UIeHIHAJIbHOCTH HHpopMaMu.




IIK 2.8 JoxkyMeHTHpPOBATH X0 H
pe3yJbTaThl CJIY:KeOHOT0
paccie10BaHus.

KT0 Takoii KOHTpareHT B paMKax peaju3anuu pador ¢
KOHpUIeHIIHAIbHOI HHGOpMAanueil cO CTOPOHHEH opranu3amnue?
a) 9TO aapecar
b) sTO cTOpOHA rpaskIaHCKO-TIPABOBOIO JOTOBOpa
C) 3TO MOCTOPOHHEE IS OPTaHU3ALUH JIUIIO

IIK 2.2 YuyacTrBOBaThH B
OpPraHu3aliu U 00ecrneYuBaTh
TEXHOJIOTHI0 BeJeHUS
AeJI0ONPOU3BOACTBA C YUETOM
KOH(UIEeHIIHAIBLHOCTH MH(OPMAILIUH.

BceraBbTe nponymenHoe ¢jioBo: Ilpu 00padoTke nocTynuBmux B
OPraHu3aNMI0 JOKYMEHTOB BCKPBHIBAIOTCH BCe KOHBEPTHI (KpoMe
HMEIUINX MOMETKY « »)

IIK 2.2 YuyacrBoBaTh B
OpraHu3anyu u odecne4nBaTh
TeXHOJIOTHIO BeJIeHUs
AeJIONPOU3BOACTBA C Y4EeTOM
KOH(UAeHIUATBHOCTH HHGOPMALIUH.
K 2.3 Opranu3oBbIBaThH
AOKYMEHT0000pOT, B TOM YHCJIe
3JIeKTPOHHBIH, € y4eTOM

KOH(HUACHIHAIBLHOCTH HH(POPMALMHU

B xakom Buje Bbl1aeTcsi pa3penieHne Ha padoTy ¢
KOH(QUIEHIINATBLHBIMI JOKYMEHTAMHu?

a) B BHJE PE30JIOLUH

b) B ycrHO# popme

C) B BHJE MUCHMA IO TTOUTE

IIK 2.3 Opranun3oBbiBaTh
AOKYMEHT0000pOT, B TOM 4HCJIe
3JICKTPOHHBIH, C Y4eTOM
KOH(UIeHIIHAJIBbHOCTH HHpoOpMaMU
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YKakuTe 4TO ABJISECTCH KIKYeBbIM 3BCHOM B 3alllUTe
KOH(pHUAeHIHAIBHOI HH(pOpManHU, B TOM YHciIe HHpopManuu,
LHUPKYJIUPYIOLIE B CHCTeMaX KOH(PHICHIHAIBHOI0 3JIEKTPOHHOI0
AOKYMeHTooOopoTa?
a) PacnopspkeHre pyKOBOIUTENS O CO3JIaHUU SKCIIEPTHOM
KOMMCCHUH T10 3aluTe KOHGUAESHIMAIbHON HHpOpMau
b) Cosnanue moapaseneHus Mo 3amure KOHGUICHINATbHON

K 2.3 Opranu3oBbiBaTh
JOKYMEHT0000pPOT, B TOM YHCJIe
3JIEKTPOHHBII, C y4eTOM
KOH(UIEHIIHAJIbHOCTH HHpOpMaLMHU
K 2.9 Hcnoan3oBars
HOPMATHBHBIE IPABOBbIE AKThI,
HOPMATHBHO-METOAUYECKHE
AOKYMEHTBI M CIIPABOYHYIO

uH(bopMaIuu AOKYMEHTAIUIO 10 3aluTe
€) Opranusaiys pa3penMTebHON CUCTEMBI JI0MYCKa U TOCTYIIA K HH(popMALHH.
KOH(UICHINATLHOW HH()OpMAIIUN
11 | Bo BHyTpeHHeii nokymentanuu komnanuu (Iosoxenue o IIK 2.3 Opranmn3oBbIBaThH
KOMMepYecKoi TaliHe), Kacaloueicsi COXpaHeHUus1 KOMMep4ecKoi JIOKYMEHT0000pPOT, B TOM 4HCJIe
TailHbI, ONpeIesIeTcs: 3JIEKTPOHHBIH, ¢ y4eTOM
a) mepeyYeHb COTPYIHUKOB, KOTOPBIE HMEET JOCTYI K CEKPETHBIM KOH(QUICHIMANLHOCTH HHPOPMALHH
K 2.9 Hcnoan3oBars
AIAHHEM HOPMATHBHbIE IPABOBbIE AKTHI,
b) cocraB nHbOpPMaNUK YPOBEHb CEKPETHOCTH HOPMATHBHO-MeTOANYeCKHe
c) ®UO corpynHHKa OTBETCTBEHHOTO 32 OPTaHU3AINIO pabOTHI € JAOKYMEHTBI H CIIPABOYHYIO
KOH(UIeHIMaTbHON HHpopMannen AOKYMEHTAIUIO 10 3alIuTe
d) cpok aeicTBUS TaHHOTO TIOJIOXKEHHUS uHpopManuu.
e) ®UO corpyaHuka, TOMYyIIEHHOTO K paboTe ¢
KOH(UIeHIMaTbHON nHopMannen
12 | Ykaxute, kakue pekBu3nTbl OP/] nMeI0T B cBOeM Ha3BaHHE CJIOBO IIK 2.2 YuyacTrBoBaTh B

I'Puo®
a) rpud OrpaHHUYCHHUS TOCTYMA K JOKYMEHTY
b) rpu¢ cormacoBanus qOKyMeHTa
C) Tpud CEKPETHOCTH JOKYMEHTa
d) rpud yrBepKaCHHUS TOKyMEHTa
e) rpud aKTyaaTbHOCTH JOKYMCHTA

OpraHu3aunuu u odecrneynBaTh
TEXHOJIOTHI0 BeACHUSA
JeJIONPOU3BOICTBA C Y4eTOM
KOH(UICeHIHAJIbHOCTH HHpopMaLMu.
IIK 2.3 Opranun3oBbIBaTH
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBIM, ¢ y4eTOM
KOH(UIeHIHAJIbHOCTH HH(popMaLHu.
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PexBU3UT KOTOPBIA MO3BOJISIET OTMETUTH JOKYMEHT
OrpaHHYEHHOI0 10CTYNA

a) T'pud orpaHuveHHs I0CTyNa K JOKYMEHTY

b) I'pucd cornmacoBanus JOCTyma K JOKYMEHTY

C) Bwusa orpanuucHuUs 1OCTyIA K JOKYMEHTY

d) Ormerka 00 OrpaHMYCHUH JOCTYIIA K JIOKYMEHTY

K 2.2 YuyacTrBoBaTh B
OpraHu3anyu u obecrneynBaTh
TeXHOJIOTUIO BeIeHUsI
AeJI0ONPOU3BOACTBA C YUEeTOM
KOH(HUIEHIIHAIBHOCTH MH(OPMAIIUH.
IIK 2.3 Opranu3oBbiBaTh
JOKYMEHT0000POT, B TOM YHCJIe
3JIEKTPOHHBII, C y4eTOM
KOH(HUIEeHIIHAIBLHOCTH MH(OPMAIIHH.

14 | Tpe6oBanus o 006padoTKe MEPCOHAIBHBIX JAHHBIX He IIK 2.1. YuacTBOBaTH B
PACIPOCTPAHSIOTCH HA OTHOIIEHUS, BOSHHUKAKOIINE NPH: IMOATOTOBKE OPraHU3allMOHHBIX U
a) 06pabOTKe IEePCOHANBHBIX JaHHBIX JOJKHOCTHBIMH JIMIAMH, PacnopsAaUTCIbLHBIX TOKYMECHTOBR,
perjiaMeHTHPYIOIMX PadoTy Mo 3aluTe
€CJI TIPH 3TOM HE HAPYIIAIOTCS MpaBa CyObEKTOB
uHopmanuu.
i HATBHBIX JTAHHBIX
cpcoHal Aa IIK 2.2 YuyacTrBoBaTh B
b) 0o0paboTke MepcoOHATBHBIX TaHHBIX, OTHECEHHBIX B OpraHu3aLMK U 00ecedHBATE
YCTAaHOBJICHHOM IHOPAAKE K CBEACHUAM, COCTABIAIOIIUM TEXHOJIOTHIO BEICHUSA
rOCy/IapCTBEHHYIO TallHy AeJIONPOU3BOACTBA C YUEeTOM
C) OpraHu3aliy XpaHeHUsI, KOMIJICKTOBAHHUs, ydeTa U KOH(HICHINATLHOCTH HH(pOpManHH.
MCIIONIb30BaHUs COJIEPIKaIINX EPCOHANIbHBIE TaHHBIE
JTOKyMEeHTOB ApxuBHOTO QoHaa PO u qpyrux apXuBHBIX
JIOKYMEHTOB B COOTBETCTBHUHU C 3aKOHO/IATEILCTBOM 00
apxuBHOM Jieiie B Poccuiickon denepaunu
15 | Kakoii u3 nepe4nciieHHbIX IPUMEPOB, MOKHO OTHECTH K MOHATHIO IIK 2.1. YuyacrBoBaTh B

cayxe0HO0i MHpopManum:
a) IlepcoHanbHbIC TaHHBIC
b) Hamorosas Taitna
¢) TocynmapcTBeHHas TaiHa
d) Cewmeiinas Taiina
e) Kommepuyeckas TaiiHa

MOAr0TOBKE OPraHU3alMOHHbIX U
pacnopsiiMTebHbIX JOKYMEHTOB,
periiaMeHTHPYIOIIMX PadoTy Mo 3almTe
uHdopmanum.
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JI0IKHA JIM MPeIyCMATPHBATH PAa3PelIUTEe/ILHANA CHCTEMA A0CTYII K
KOH(QUACHIIHATILHOI HHPOPMALHH T0JKHOCTHBIX JIUI U3 BHELTHUX
OpraHu3amuii, BHIMOJHSIOIHX COBMECTHYIO PadoTy ¢
opraHu3saiueii riae BBeJIeH PesKuM KOHQUAEHIIHAILHOCTH?

a) HeT, HE J0JDKHA

b) ma, mommkHa

C) 3aBHCHT OT HHIMBHAYAILHOIO PELIEHHS PYKOBOIAUTES, TAKE

€CJIM 3TO CTABMT II0JI YTPO3Y CPhIBA BBHITIOJIHEHUE COBMECTHBIX

IIK 2.5 OdopmasaTs
AOKYMEHTAIHIO 110 ONIEPATUBHOMY
YIPaBJIEHUIO CPeICTBAMM 3AIMTHI
uH(GOpPMALUM U TIEPCOHATIOM

K 2.3 Opranu3oBbiBaTh
JOKYMEHT0000pPOT, B TOM YHCJIE
3JIEKTPOHHBII, C y4eTOM
KOH(PUAEHIIUAILHOCTH WH(POPMATIUH.

pabor
17 | AmeroT Jiu MpaBo Ha JOCTYI K Pa3jJIMYHbIM BHIAM IIK 2.5 O¢opmisars
KOH(HIeHIHAJBHOI HH(pOpPMALNH COTPYIHUKH YIIOJITHOMOYEHHBIX AOKYMEHTAIMIO 10 OICPATUBHOMY
OPraHoB rocyJapcTBEHHOM BJIACTH (HAJOIr0BasH CJIy:k0a, CIyxK0a yn[()l)am]eﬂnm CPEACTBAMH 3ALIUTEI
HH(POPMAINH U NIEPCOHAIOM
CyIeOHBIX MpHCcTaBoOB, opranbl MB/I u np.)?
y 2) P » 0P Au ap.) MK 2.3 OpraHu3oBbIBATH
HET, He UMEIOT
©T, HC HMCIO AOKYMEHT0000pOT, B TOM YHCJIe
b) wumeror, B ipesienax cBoei KOMIETCHIIUH 3J1€KTPOHHDIIi, ¢ yaeToM
C) HMCIOT, B IpCaciiax cBOEN KOMIICTCHIIMHU, ITPHU 3TOM 00s13aHEbI KOH(l)H}Ie]—[]IHaJ‘[[)HOCTH I/IH(l)OpMaIII/II/I.
00eCTIeYnTh 3aUIUTY MOy4YeHHOH HH(OpMAIH OT
pasriameHust 1 HeIpaBOMEPHOTO UCIOIb30BAHUS
18 | KTo BXoAUT B KPYT JIM1, MMEIOIIMX PABO 1aBaTh pa3pelleHue Ha IIK 2.1. YuacTBOBaTH B

AOIYCK M J0CTYI K KOH(pUAeHUHAIbHOH nHpopMmanuu? OTBeTOB
HECKOJIBKO.
a) PykoBojauTens opraHu3anum
b) JIroboit corpyauuk, nmeromuii goctym k KU1
C) PykoBoauTenb CTPYKTYpPHOTO MOAPA3ICICHUS BCEM
COTPpYAHUKAM
d) PykoBoauTes b CTPYKTYpHOI'O OJpPA3ICIICHUS B IPEIeiax
CBOEH KOMIIETCHLIUU
e) 3amecTUTENh PyKOBOAUTEIS B Mpeieax cBoei chepsl
JeATETbHOCTH

MNOATOTOBKE OPraHM3alluOHHBIX U
PaACOPAAUTEC/ILHBIX TOKYMEHTOB,

periiaMeHTHPYIOIIMX PadoTy Mo 3almTe

uHopmanum.

IIK 2.2 Y4yacTrBOBAaThH B
OpraHu3auum U odecrneynBaTh
TEXHOJIOTHI0 BeJleHUS
JeJIONPOU3BOICTBA C Y4eTOM
KOH(UIeHIHAJIBbHOCTH HH(poOopMaLHu.
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O0513aH J1M KOHTPAreHT CO00IUTH 00J1a7aTe 10
KOH(UIeHINATbHON HH(POPMALINH O JONYIIEHHOM UM JKe
(konTparentom) ¢gakre pasraamenus KNU?

IIK 2.2 YuacTBOoBaThL B
OpraHu3alu U o0ecrneYyuBaTh
TEXHOJIOTHIO BeIeHU S

a) ma AeJI0ONPOU3BOACTBA C YUEeTOM
KOH(UIeHINATBLHOCTH HH(pOPMALIUH.
b) mer
20 | YTo OTHOCHUTCS K CIeNHATbHBIM (0CO0BIM) KATErOpHsiM IIK 2.1. YuacTBOBaTH B
NEePCOHAJIbHBIX IAHHBIX? MO/IrOTOBKE OPraHU3allMOHHBIX U
a) COCTOSIHHE 3JJ0POBbsl, MOJMTHIECKUE B3IJISIbI, HALIMOHATLHOCTD pacnopsiInTEILHBIX T0KYMEHTOB,
b) (baMEIEAL, HMA, OTIECTBO perjiaMeHTHPYIOIMX PadoTy Mo 3aluTe
uHopmanum.
C) OMOMEeTpUYECKHUE TaHHBIC MK 2.4 OpraHH30BHLIBAT
apXUBHOe XpaHeHHUe
KOH(UAEHIIUATbHBIX JOKYMEHTOB.
K 2.5 O¢opmiars
AOKYMEHTAIHUIO 110 ONIEPATHBHOMY
YIPABJIECHHUIO CPEACTBAMM 3AIUTHI
HHpopMaNUH ¥ IEPCOHAIOM.
21 | CnenyeT JiM moJIy4aTh MUCbMEHHOE pa3pelieHHe Ha 00padoTKy IIK 2.1. YuyacTrBoBaTh B

MEePCOHAJBHBIX JAHHBIX B CJIy4Yae OJHOKPATHOIO NPOX0Ja cy0ObeKTa
II/] Ha TeppuTOpHIO Opranu3anuu (3aBoaa, Gupmsl,
npeanpusTus)?

a) na

b) mer

MOAr0TOBKE OPraHU3alHOHHbIX U
PACHOPSAANTEIbHBIX JOKYMEHTOB,
perjaMeHTHPYIOIHUX padoTy 110 3almTe
uHpopMmanuu.

IIK 2.4 Opranu3oBbIBaTH
apXUBHOE XpaHeHHe
KOH(HICHIHAIBHBIX JOKYMEHTOB.

IIK 2.5 OdopmasaTs
AOKYMEHTAIHUIO 110 OIIEPATHBHOMY
YIPABJICHHUIO CPEACTBAMM 3ALIUTHI
uHopMaLH U IEPCOHATIOM.
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O0513aH J1M COTPYIHUK O0T/€JIa KAJAPOB YBEeIOMUThH
YIOJITHOMOYEHHBII OpPrad o cBoeM HamepeHuu oopadareiBaTh I1/]
COTPYAHMKA, OCTYNUBIIEr0 HA padory?

a) na

b) mer

IIK 2.1. YuyacTrBoBaTh B
NOAT0TOBKE OPraHU3alHOHHBIX H
PacnopsANTeJbHbIX JIOKYMEHTOB,
perjiaMeHTHPYIOIIMX PadoTy 10 3almTe
uHopmanuu.

IIK 2.5 Odopmanarb
AOKYMEHTAIUIO 110 ONIEPATHBHOMY
YIPABJICHHIO CPEACTBAMM 3AIUTHI
UHopMaLUH ¥ IEPCOHATIOM.

23 | KTo 001a1aeT HCKJIIOYUTEILHBIM MIPABOM HA CeKpeT IIK 2.1. YuacTBOBaTH B
NMPOU3BOACTBA, CO3JaHHbIH PA0OTHUKOM B CBSI3U C BHINIOJIHEHUEM IMOATOTOBKE OPraHU3allMOHHBIX U
TPYAOBBIX 06si3aHHOCTEi? pacnopsaanTelbHbIX TOKYMEHTOB,

a) paGorHmK perjiaMeHTHPYIOIMX PadoTy Mo 3aluTe
uHopmanuu.

b) p a6OTOHaTem’V IIK 2.5 OdopmasaTs

C) ¥ TOT ¥ APYrOil B PaBHBIX CTETIEHIX JIOKYMEHTALHIO 10 OMepPATHBHOMY
yYIPAaBJIEHHIO CPEACTBAMM 3aIIUTHI
uHopMaLUH U IEPCOHATOM.

24 | Yto oTHOCHTCS K easam oopadorku I1J1? IIK 2.1. Y4yacTrBOBAaTH B

a) OocCyIlIecTBIeHHE 00pa30oBaTeIbHBIX YCIYT

b) ocymiecTBieHNE TYPUCTHUECKUX YCITYT

C) OCYILIECTBICHHUE YACTHOM OXPAHHOM eI TSTHOCTH
d) Bce BbIIICTIEPEUNCIIEHHBIEC BAPHAHTHI

MOAr0TOBKE OPraHU3alHOHHbIX U
pacnopsaauTelbHbIX JOKYMEHTOB,
perJiaMeHTHPYIOIIHMX PadoTy Mo 3aluTe
uHpopMmanuu.

IIK 2.5 O¢opmisars
AOKYMEHTAIUIO 110 ONePATUBHOMY
YIPaBJIEHHIO CPeACTBAMH 3AILMTHI
HH(popMaNUH ¥ IEPCOHATIOM.
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be3 cornacusi cydbekTa 0HOMETPHUYECKHUX MEPCOHAIbHBIX JAHHBIX

AOCTYII K HUM A JajbHerIIas oﬁpaﬁoTka MOI'YT OCYHIECTBJATHCHA B
CBSI3M C OTIIPABJICHUEM IPaBOCyAUsl.

a)
b)

Ja
HET

IIK 2.1. YuyacTrBoBaTh B
NOAT0TOBKE OPraHU3allHOHHBIX H
PacnopsANTeJbHbIX JIOKYMEHTOB,
perjiaMeHTHPYIOIIMX PadoTy 10 3almTe
uHopmanuu.

IIK 2.5 Odopmanarb
AOKYMEHTAIUIO 110 ONIEPATHBHOMY
YIPABJICHHIO CPEACTBAMM 3AIUTHI
UHopMaLUH ¥ IEPCOHATIOM.

26

MepsbI o oxpaHe KOHPUACHIHAIBLHOCTH HHOPMAUHT

NMPU3HAKTCHA Pa3yMHO 10CTATOYHBIMMU, €CJIN:

a)

b)

UCKJTIOYaeTCs JOCTYN K MHPOPMAIUH, COCTABIISIOIIEH
KOMMEPUYECKYIO TaiiHy, JIF0ObIX JHIl 0e3 corjacus ee o0naaTens
oOecrneunBaeTcs BO3MOXKHOCTh UCIIOJIb30BaHuUsI HH(POpMaIUH,
COCTaBJISIOLIEH KOMMEPUECKYIO TallHy, paOOTHUKaMU U
nepesavyn ee KOHTpareHTaMm 0e3 HapylleHUs pekruMa
KOMMEPYECKOU TAHBI

o0ecreynBaeTcsi HeBO3MOXKHOCTb HCIIOJIb30BaHUs HH(OpMAIIHH,
COCTaBJIAIOLIEH KOMMEPUECKYIO TaliHy, paOOTHUKAMH U
nepeaayn ee KOHTpareHTaM 0e3 HapyleHUs pexuma
KOMMEPYECKOU TAHBI

UCKJTIOYaeTcs JOCTYN K HH(POPMAIUH, COCTABIIAIOMIEN
KOMMEPUYECKYIO TaiHy, JIFOOBIX JIMII C coryiacus ee o0ianaTest
PabOTHHKY CO3/Iat0TCSI HEOOXOIUMBIE YCIIOBHUS JJIsl COOTIOICHUS
UM YCTaHOBJIEHHOTO paboToaTeIeM pexkuMa KOMMEpPUECKOn
TaHBI

IIK 2.1. YuyacrBoBaTh B
NOATO0TOBKE OPraHU3alliOHHBIX H
pacnops/ANTeJbHbIX TIOKYMEHTOB,
periiaMeHTHPYIOIIMX padoTy Mo 3ammre
uHopmanuu.

IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJICHHUIO CPEACTBAMM 3AIUTHI
uHopMaLUH U IEPCOHATOM.




IIpu TpynoycTpoiicTBe KasKablil HOBbIN COTPYAHMK 10JI2KEH 1 IIK 2.1. YuyacTrBoBaTh B
NMOANKCATE 0093aTEJILCTBO MO/ITOTOBKE OPraHU3alluOHHBIX U
a) O HepasrianieHUy Ciry)KeOHOI U KOMMEPYECKO TailtHbI PACTIOPSTMTETBHBIX TI0KYMEHTOB,

. erJIAMEHTHPYIOLIUX Pa0doTy 10 3aluTe
b) O coGmoneHun TpeboBaHMH JIOKATBHBIX HOPMATUBHBIX aKTOB p pyromux p y lll

c)

O BBIOITHEHUH JOJDKHOCTHBIX 00s13aHHOCTEH

uHopmanuu.

IIK 2.2 YyacTBOBaTH B
OpPraHM3alMu U 00ecrneYuBaTh
TEXHOJIOTHI0 BeJeHHs
JAeJIONPOU3BOIACTBA C Y4eTOM
KOH(PUAEHIIUAILHOCTH HH(POPMATIUH.

28 | 3akoHonaTeJbHbIE AKThI ONPEAESIOT KOH(pHIeHIHAIbHbIe IIK 2.6 BecTn y4yer padort u
JOKYMEHThI KaK KOHTPOJb Oﬁ'beKTOB, nmoaJieKalmux
a) Je0BbIe OyMaru, KOTOPhIE COAEPIKAT JaHHBIE U CBEICHHS, samure.
K 2.9 Hcnoab3oBarb
KBaJIM(ULIMPYIOLIMECS KaK KOMMepUecKasl U CITy>KeOHast
. HOPMAaTHBHBIC IPABOBbIC AKThl,
TaliHa
HOPMATHBHO-METOAUYECKHE
b) nenoBbie Oymaru, KOTOpbIE COACPKAT TAHHBIC U CBEICHNS, OKYMEHTBI H CIPABOYHYIO
KBAJTM(PHULIHPYIOIIMECS KaKk KOMMepuecKas TaiHa AOKYMEHTALMIO 110 3aluTe
C) nenoBbie Oymaru, KOTOpbIE COJEPIKAT JaHHbBIC M CBEICHUS, nH(popManuu.
KBAJTM(PHULIHPYIOIIHMECS KaK TOCYIapCTBEHHas TaliHa
29 | Ilopsinok padoThl ¢ KOHPUAEHIHAIbHBIMH AaHHBIMH K 2.2 YuyacrBoBaTh B

perJiaMeHTHPYeTCH:

a)
b)

c)

d)
e)

JIOJKHOCTHOM MHCTPYKLIUEH

[Tprka3zom pyKOBOIUTEINSI OpraHU3alUuN

WNucTpykimeit o mopsike padoThl ¢ KOH(GUICHITHATEHBIMHU
JIOKyMEHTaMU

[TonoxeHnneM 0 KOMMEPYECKOM TailHe

PacniopsixeHneM pyKoBOIUTENS MTOAPA3AEIICHUS 3alIUThI
uHpopmaruu

OpraHu3anyu U obecrne4nBaTh
TeXHOJIOTHIO BeJeHUs
AeJIONPOU3BOACTBA C Y4EeTOM
KOH(UIEeHIIHAJIbHOCTH UHpOpMaLMH.
K 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JICKTPOHHBIH, C y4eTOM
KOH(UIeHIIHAJIbHOCTH HHpOpMaIMU.
IIK 2.4 Opranu3oBbiBaTh
apXMBHOE XpaHEHH e

KOH(UAeHINATbHBIX JOKYMEHTOB




Kpurepuu onennBanus:

TecToBoe 3aanue paccuuTaHo Ha 45 MUH.

Onenka Kpurepmuii

«5» 80 — 100 % ot oOmiero uncia 6aaIoB
«4» 70-75%

«3» 50-65%

2» Menee 50%



MK 02.03. Opranu3anusi ¥ CONPOBOKICHHE JTCKTPOHHOI0 JOKYMEHT0000pOTA

d) TMpaBWII BHYTPEHHETO TPYJIOBOTO PACHOPSIKA;
b) monoxkenus o mepcoHase;
C) rpaduKa OTIYCKOB,;

d) TpymoBoro morosopa.

Ne Bomnpoc YpoBeHb OcBauBaeMble Npo¢ecCHOHATIBLHbIE
OCBOCHHUA KOMIIeTeHIIHH
1 PexBusutramu, odecrneynBalOIMMH IOPUIHYECKYIO CHITY 2 IIK 2.2 YuacTBOBaThH B
OpraHM3anmu U odecrnev4nBaTh
JOKYMEHTOB, SIBJISIIOTCH:
TeXHOJIOTHIO BeJeHHSA
d) HaMMEHOBaHWE OpPraHU3allny; JeJI0NPOU3BOACTBA C YU4eTOM
KOH(PUACHIUATIBLHOCTH HH(OPMALINH.
b) oTmerka 00 UCIIOTHEHUH JOKYMEHTA M HAIPABJICHUU €T0 B
K 2.3 Opranu3oBbiBaTh
JEI10; JOKYMEHTO0000pOT, B TOM YHCJIe
3J1eKTPOHHBIM, € y4eTOM
C) JnaTa IOKyMEHTa;
KOH(PUACHIHATIBLHOCTH HHOPMALINH.
d) perucTpalMOHHBINA HOMED; K 2.7 HoaroraBauBarb
. OTYETHYI0 JOKYMEHTAIUIO, CBSI3AHHYIO €
e) wuaeHTH(UKATOP SICKTPOHHON KOIHH JTOKYMEHTA. .
IKCILTyaTanMeil cpeicTB KOHTPOJISI U
3alUThI HH(POPMALMH.
IIK 2.8 JoxkymMeHTHpPOBATH X0 U
pe3yJIbTaThl CJIyKeOHOr o
pacciie10BaHusl.
2 Yuudunupoannas ¢popma yTBepKIeHa AJs: 1 IIK 2.2 YuacTBOBaTH B

OpraHM3anMyu U odecne4nBaTh
TEXHOJIOTHI0 BeJeHUs
JAeJI0NPOU3BOACTBA C YU4EeTOM
KOH(pUIeHIHAJIbHOCTH HHPOPMAIIHH.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4YHCJIe
3JIEKTPOHHBIH, C Y4eTOM
KOH(pUIeHIHAIbHOCTH HHpOpMaAIMH.




YupasiieHueckue pelieHusi, IPUHUMAaeMble B YCJIOBUSAX 1 K 2.2 YuyacrBoBaTh B
OpraHu3auuu U odecrneYnBaTh

KOJUIETHAJIBHOCTH, JOKYMEHTHPYIOTCH MMOCPEACTBOM:
TEXHOJOI'MI0 BCACHUSA

a) yKasaHwuii, JeJIONPOU3BOACTBA C Y4ETOM
N KoHpHUAEHIHAIbHOCTH HHPOPMAIUH.
b) pacnopsxenuii;
) P p ’ IIK 2.3 Opranu3oBbIBaTh
C) MpHKa30B; JOKYMEHT0000POT, B TOM YHCJIe

3JIEKTPOHHBII, C Y4eTOM

d) perenwmii.
KoH(puIeHIMATbHOCTH HHPOPMATHH.

Kakune Bompochl ocBemawtrcss B OCHOBHBIX NpaBHJIAX PadoOThI 1 IIK 2.2 YuacTrBoBaTh B
OpraHu3auuu U odecrneYnBaTh

ApPXUBOB OpraHu3anui?
TEXHOJIOTHIO Be/IeHUs

a. TpeboBaHus K HOMEHKJIATypaM A€, OPsI0K (POpMUPOBAHUS A€ JeJIONPOU3BO/ICTBA C Y4eTOM
B JICJIONPOU3BOJCTBE, OpraHU3alus U MOPAJOK IPOBEICHUS KOH(pHCHIHATLHOCTH HH(POPMALIHH.
IIK 2.3 Oprann3oBbiBaTh
OKCIIEPTU3bl ILIEHHOCTH JIOKYMEHTOB B JI€JIONPOU3BOJICTBE, JOKYMEHT0000pOT, B TOM 4HCJIe

3JIEKTPOHHBIH, C Y4€TOM
KOH(UAeHINATbHOCTH HH(pOpMaLum.
JIeT K Tepeiave B apXuB IIK 2.4 Oprann3oBbIBaThH
apXMBHOe XpaHeHHe
KOH(HIEHINATbHBIX IOKYMEHTOB.

MOPpALOK BBIACIICHUA NOKYMCHTOB K YHUUYTOXCHUIO, ITIOATOTOBKA

b. KomruiekroBanme  apxuBa,  OO€CIIEYeHHE  COXPAaHHOCTH
JOKYMEHTOB apXHBa, OpraHU3alus JOKYMEHTOB B apXHBE, y4eT
JOKYMEHTOB B apXuBe, HAy4yHO- CIPaBOYHBIM ammapar K
JOKYMEHTaM apxuBa, MKCIOIb30BaHUE JIOKYMEHTOB apXuBa,
MOPAIOK Teperayd JOKYMEHTOB apxuBa Ha IOCTOSHHOE
XpaHeHHe, OpraHu3aiys padoThl apxuBa

C. Ortser 3 OtBersl | u 2 npaBUIIbHBIE




Yro Takoe popmyasip 1oKymeHTa?
a. Habop pekBU3UTOB OPUIHATEHOTO MUCBMEHHOTO JIOKYMEHTA,
PAacIoNIOKEHHBIX B ONPEIEICHHON MOCIeI0BATEIbHOCTH
b. Omnucanue nopsiaka oHOpMICHUST PEKBU3UTOB JIJIsi KOHKPETHOTO
BUJIA JOKYMEHTA
Cc. ®dopMa KOHKPETHOTO JOKYMEHTA, TIOJArOTOBJICHHAS B BHJIC

TeKcTa- Tpadapera

K 2.2 YuyacrBoBaTh B
OPraHM3auMu U o0ecrneYyuBaTh
TeXHOJIOTHIO BeJeHH
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HH(OPMALIUH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UAeHINATbHOCTH HH(pOpMaum.
1K 2.4 Opranun3oBbIBaThH
apXMBHOe XpaHeHHe
KOH(H/ICHINATbHBIX IOKYMEHTOB.

K 2.7 HoarorasauBarb
OTYETHYIO0 JIOKYMEHTAIHI0, CBSI3aHHYIO C
IKCILUTyaTanMeil cpeicTB KOHTPOJIA U
3alMTHI HH(POPMALMH.

IIK 2.8 JJoKyMeHTHpPOBATH X0 U
pe3yJbTaThl CJIYKeOHOr o
pacciie10BaHusl.

Korpa Ha noxkymeHTax NpPUBOIAT COKPAILlCHHOEe HAMMEHOBaHHUE
opranu3anum?
a. Korma oOHO 3akpemneHo B YYpEIWUTEIbHBIX JIOKYMEHTAX
OpraHu3aIuu
b. Koraa mokymMeHT OOJBIION, 1 HEOOXOJMMO COKOHOMHUTH MECTO Ha
1oJie TOKyMEeHTa

c. Korza nprkazoM pykoBOIUTEIs pa3pemIeHo ero HCIOoIb30BaHe

IIK 2.2 YuyacrBoBaTh B
OpPraHM3anMyu U 00ecneYnBaTh
TEXHOJIOTHIO BeJeHUSA
JAeJI0NPOU3BOACTBA C YU4EeTOM
KOH(UICHIHAIBLHOCTH HHPOPMALIUH.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4YHCJIe
3JIEKTPOHHBIM, C Y4eTOM
KOH(UIeHIHAJIbHOCTH HH(POPMAIIUH.
IIK 2.4 Opranun3oBbiBaTh
apXMBHOe XpaHeHHe
KOH(HUAEeHINATbHBIX J0KYMEHTOB.
IIK 2.7 IToaroraBiuBaTh
OTYETHYI0 JOKYMEHTAIUI0, CBSI3AHHYIO €




IKCILUTyaTanmeil cpeicTB KOHTPOJISA U
3alIUTHI HH(pOpPMAIIUH.

IIK 2.8 JlOKyMeHTHPOBATH X0 U
pe3yJbTaThl CJAYKeOHOT 0
pacciie10BaHusl.

Kakne cBeleHMsi TIPMBOASIT B CIHPABOYHBIX JaHHBIX 00

opranusanum?

a. ®dopma COOCTBEHHOCTH, HA3BaHHUE JIOJDKHOCTU U (Qamuiius
PYKOBOOUTECIA, HAMMCHOBAHUC BI)IHICCTOSIHIef/'I opraHusanyu

b. TIlouroBelii ampec, HOMep TeledoHA W JPYrue CBEIACHUS IO

YCMOTPCHHUIO OpTraHru3alun

IIK 2.2 YuacTrBoBaTh B
OpraHu3auuu U odecrnevynBaTh
TEXHOJIOTHIO Be/IeHUs
AeJI0NPOU3BOACTBA C YUETOM
KOH(UIEHIUAIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Oprann3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4HCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIEHIIUATBLHOCTH HHPOPMAIIHH.

Bbi0epuTe npaBu/ibHbINH BApUAHT 0)OPMJIEHHUS IIOYTOBOIO ajpeca
B ""CnipaBOYHBIX JaHHBIX 00 OpraHu3anuu-aBTope' .
a. OAO "[Iunot"
yi1. 3osorapeBckasi, 3, opuc 112,
212109, r. YIbSHOBCK,
b. OAO "TTunot"
212109, r. YIbsSHOBCK,

yi1. 3osorapeBckasi, 3, opuc 112

IIK 2.2 YuyacrBoBaTh B
OpraHu3anmu U odecnevYnBaTh
TEXHOJIOTHIO BeJeHHSA
AeJIONPOM3BOACTBA C Y4€TOM
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.
K 2.3 Opranu3oBbiBaTh
JOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBIH, C Y4eTOM
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.
IIK 2.5 O¢opmianrb
AOKYMEHTALUIO 110 ONIEPATHBHOMY
YIPABJIECHHIO CPEICTBAMM 3ALUTHI
HH(poOpMALMH U EPCOHAIOM.

IIK 2.9 Hcnoan3oBatb
HOPMATHBHBIC IIPABOBbIE AKTHI,
HOPMATHBHO-METOAUYECKHE JOKYMEHTbI
U CIIPABOYHYIO TOKYMEHTALMIO 110
3amuTe HHpoOpMaIuu.







"JlaTa" - 00s13aTeJIbHBIH PEKBU3UT B JIIO0OM JOKYMeHTe?

a. Her
b. Ha

K 2.2 YuyacrBoBaTh B
OPraHM3auMu U o0ecrneYyuBaTh
TeXHOJIOTHIO BeJeHH
AeJIONPOM3BOACTBA C YY4eTOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTALMIO 110 ONlePATHBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

1K 2.9 HUcnoan3oBatb
HOPMATHBHBbIE MPABOBbIE AKTHI,

HOPMATUBHO-METOAUIECCKHEC JOKYMCHTDI

U CIIPABOYHYIO JOKYMEHTALMIO 110
3ammTe HH(pOPpMALHH.
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BriOepure npaBUIbHBIN

crocoo

oopMiIeHu

Perucrpanuu pacnopsizkCHus UJjin npmcar;a?

a.
b.

14.12.2020
14.12.20
14.12.2020 roza
2020.12.14

JAThI

npu

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIUIO 110
3amuTe HHpoOpMalUu.
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PerncrpanuoHHblii  HOMEpP [OKyMEeHTa - 3TO... (BbIOepure
NPaBUIbHBIN BAPDHAHT NPOJOJIKEHUS ONIpeeIeHHs).
a. Ero ycmoBHoe mmdpoBoe (umHOrHa OyKBEHHO-LU(POBOE)
0003HaYeHME, MPOCTABIISIEMOE IIPU PErUCTPaLUU
b. IlopsakoBbIil HOMEP JOKYMEHTA B OpraHH3aI[HH-OTIIPABUTEIE
C. llopsAnkoBslii HOMEp TOKYMEHTA B OPraHHU3aLMU-T10JIydaTelIe

d. TlopsakoBbiii HOMEp JOKYMEHTa B OpraHU3aluH-pa3paboTUnKe

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaThH
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjie0BaHHUs.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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Bri0epuTe npaBuJIbHbIM BapuaHT opopmiienusi pekpusura ""I'pud
yTBepaaeHus", Koraa yTrBep:KaeHHe NMPOUCXOIUT JTOKHOCTHBIM
JINIOM.
a. YTBEPXJAIO
Hupektop 3A0 "IMunotr"
[Tonnucek A.B. Ilerpos
23.09.2003
b. VYrBepxkmaro
Hupexrop 3A0 "[Tunot"
[Tonnucek A.B. Ilerpos
23.09.2003
C. "YrtBepxknaarw"
Hupexrop 3A0 "[Tunot"
[Tonnucek A.B. Ilerpos
23.09.2003

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMaNMH U IEPCOHAJIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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Bri0epuTe npaBuJIbHbII BapuaHT opopMieHus pekBu3urta “I'pud
yrBepaxaenus”, ecaum “IIlpaBuia BHYTPpeHHero TPYAOBOIO
pacnopsiika” yrBep:xkaaTcs pemenneMm CoBera IMpPeKTOPOB.
a. YTBEPXJEHO
peumienne CoBera
JTUPEKTOPOB
ot 12.01.2003 Ne2
b. YTBEPXXIEHbI
PEIIEHUME Coseta
JTUPEKTOPOB
ot 12.01.2003 Ne2
c. YTBEPXJIEHBbI
pemenneM CoBera
JTUPEKTOPOB

ot 12.01.2003 Ne2

IIK 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, ¢ y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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B xakoM MecTe AOKyMEHTAa pacnoJaralor rpu¢g yrBep:KIeHUs
AOKYMeHTa?

a. B neBom BepxHeM yriy

b. Ilo teHTpy BEpXHETO MO

c. B mpaBom BepxHeM yriy

IIK 2.2 YuacTrBoBaTh B
OpraHM3anMyu U odecne4nBaTh
TEXHOJIOTHIO BeleHUs
AeJONPOU3BOACTBA C Y4€TOM
KOH(UIeHIHAJIbHOCTH HHPOPMAIIHH.
IIK 2.3 Oprann3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4YHCJIe
3JIEKTPOHHBIH, C Y4eTOM
KOH(pUIeHIHAJIbHOCTH HH(pOPMAIIHH.
IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONIEPATHBHOMY




YIPABJIEHHIO CPeICTBAMM 3AINTHI
HHGOpMALMH U NIEPCOHATIOM.

IIK 2.8 JlOKyMeHTHPOBATH X0 U
pe3yJbTaThl CJAYKeOHOT 0
pacciie10BaHusl.

K 2.9 HUcnoas3oBatb
HOPMATHBHBIE MPABOBbIE AKTHI,
HOPMATHBHO-METOANYeCKHE JOKYMEHThI
U CIIPABOYHYIO IOKYMEHTALMIO 110
3ammre nHGopmanuu.

15

Mo:keT Jiu agpecaT B MUCbMe BbITJISIIETh CJAeAYIONIUM 00pa3om:
I'maBaM paliOHHBIX aIMUHUCTPALANA
Bnagumupckoii o6nactu

a. Her

b. Ja

IIK 2.2 YuacTBOBaThH B
OpraHu3anmyu U odecne4nBaTh
TeXHOJIOTHIO BeJeHHA
JeJI0NPOU3BOACTBA C YYE€TOM
KOH(UICHIUAIBLHOCTH HHPOPMALIUH.
K 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBIH, C Y4eTOM
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.
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Kakum pexkBuzutoMm odopmisiercsi BHYTPeHHee
(BHYTpH yupexneHus)?
a. Bwusoii coracoBanus

b. T'pucdom coriacoBanusi

corjiaCoBaHme

K 2.2 YyacTBOBaTH B
OPraHM3alMHU U 00ecreYuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJICHUIO CPeICTBAMU 3aIUTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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Kakum pexBusuTomM odopmisieTcsi BHellHee
APYTUMH y4peKIeHusIMH)?
a. Bwusoii coracoBanus

b. T'pucdom coriacoBanusi

corjiacopanue (c

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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BriOepure mnpaBMJILHBIA  BapUAHT
corsiacoBaHus" ¢ J0JKHOCTHBIM JIMLIOM.
a. "CornacoBaHo"
Hupexktop OAO "[MTunot"
[Toanuce B.B. IletpoB
08.04.2003
b. COI'JTJACOBAHO
Hupexrop OAO "IMunot"
[Toanuce B.B. IleTtpos
8.04.2003
c. "COI'JTACOBAHO"
Hupextop OAO "[Tmnot"
IToanucs B.B. Iletpos

08.04.2003

oopMiIeHu

"I'puda

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JloKyMeHTHPOBATH X0 U
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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Yro BKJIIOYAET B ce0si BU3a COIIACOBAHMSI JOKYMeHTa?
a. Ilonmuce M JOMMKHOCTH BU3UPYIOLIETO JOKYMEHT, PacuIn(ppOBKY
MIOJINCH U J1aTy MOANNUCAHUS
b. Tloamuch W JODKHOCTh BHU3UPYIOIIETO TOKYMEHT, €r0 HOMEp
TenedoHa
c. Iloanuce BU3MPYIOLIETO JOKYMEHT U JaTy HOJIIUCAHUS
d. Jlo/KHOCTh BH3HMPYIOIIETO JOKYMEHT, (P)aMWIIMIO, MHUIMATBI U

nary

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJICHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.
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Bri0epure npaBuiibHoe oopMiieHHe BU3bl COIVIACOBAHMS, KOIIA
CIEIHAJINCT He COIVIACEH € COJePKAHUEM JOKYMEHTA.
a. He cornacen
FOpuckoncynbT
[Toamuce T.JI. UBanoBa
23.09.2003
b. 3ameuanus npunararotcs
KOpuckoncynbT
ITogmuce T.[. IBaHnoBa
23.09.2003
C. HenpaBuibHOE pacnpenesieHue
00s13aHHOCTEH
FOpuckoncynom
IMoanuce T./]. Mearnosa
23.09.2003

K 2.2 YyacTBOBaTH B
OPraHM3auMu U o0ecrneYyuBaTh
TEXHOJIOTHIO Be/IeHUs
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UIEHIUAJIBLHOCTH HHPOPMAIIHH.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000POT, B TOM 4YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UIeHIUATBLHOCTH HHpOPMAIIHH.
IIK 2.5 O¢opmantb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

IIK 2.8 JIOKyMeHTHPOBATH X0/ H
pe3yabTaThl CJIYy:KeOHOT 0
paccjief0BaHuUsl.

IIK 2.9 Hcnoan3oBarh
HOPMATHBHBbIE MIPABOBbIE AKTHI,
HOPMATHBHO-METOINYECKHE TOKYMEHTbI
U CIIPABOYHYI0 JOKYMEHTAIHIO 110
3amuTe HHpoOpMalUu.




21

Kak 3amecTuTe/b, MCNOJHAWIIUNA O00SI3AHHOCTH PYKOBOJAUTEJISA
NMOANMCHIBAET JOKYMEHTBI B OTCYTCTBHU PYKOBOAUTESA?

a. 3am upexrop Cunopos A.M.Ilerpos

b. Jdupexrop Cumopor A.N.Ilerpos

c. M.O. nupexropa Cunopos I'.B.Cunopos

K 2.2 YuyacrBoBaTh B
OPraHM3auMu U o0ecrneYyuBaTh
TeXHOJIOTHIO BeJeHH
AeJIONPOM3BOACTBA C Y4€TOM
KOH(UAeHINATbHOCTH HH(pOpMaum.
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UAeHINATbHOCTH HH(pOpMaum.
IIK 2.5 O¢opmantb
AOKYMEHTALMIO 110 ONlePATHBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.
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I'me mnpocTaBasAOTCA HOMepa CTPAHHIl B MHOTOCTPAHHYHOM
AOKYMeHTe?

a. [Tocepenue BepXHETO MO JIUCTA

b. B npaBoM yri1y BepXHEro moJist JucTa

c. [TocepeanHe HUKHETO OIS JIHCTA

d. B mpaBoM yriy HUKHETO OIS JIHCTA

IIK 2.2 YuyacrBoBaThH B
OpPraHM3anMyu U 00ecneYnBaTh
TEXHOJIOTHIO BeJeHUSA
JAeJONPOU3BOACTBA C Y4ETOM
KOHGUAeHINATbHOCTH HH(pOpMaLum.
IIK 2.3 Oprann3oBbiBaTh
JAOKYMEHT0000pOT, B TOM YHCJIe
3JIEKTPOHHBIN, C Y4€TOM
KOHGUAeHINATbHOCTH HH(pOpMaLum.
IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONlePATUBHOMY
YIPABJICHHIO CPEACTBAMM 3N THI
HH(popMaANNH U IEPCOHAJIOM.
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JIoOKyMeHT, B KOTOPpOM HHGopManus NpeACTABJICHA B
3JIEKTPOHHO-IU(poBoii popme, 3TO...
a. DJIEKTPOHHAs MTOANNCH

b. ceprudukar kiroda moaAmMUCH

IIK 2.2 YuyacrBoBaTh B
OpPraHu3auMu 1 o0ecrnevyuBaTh
TEXHOJIOTHIO BeleHUs
JAeJI0NPOU3BOACTBA C Y4E€TOM
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.




C. DJIEKTPOHHBIN JOKYMEHT

IIK 2.3 Oprann3oBbIBaTh
JOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(HUIEHIHAIBHOCTH HH(POPMAIIHH.
IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONIEPATHBHOMY
YIPABJIEHHIO CPeICTBAMH 3AIINTHI
HH(OPMALUH U TIEPCOHAIOM.

24 | PeKBU3HT 3J1eKTPOHHOIO IOKYMEHTA, MpeIHA3HAYEHHBIH 11 IIK 2.2 YuacTBOBaThH B
OpraHM3anmyu U odecrne4nBaTh
3alMTHI JAHHOT0 3JIeKTPOHHOI0 I0OKYMEeHTa OT noajeaku. B
TeXHOJIOTHIO BeJeHUSA
3JIEKTPOHHBIX JOKYMEHTAX 3aMEHsACT PYKONUCHYIO IOANHCh... JeJI0NPOU3BO/ICTBA C Y4€TOM
KOH(HUAeHINATbHOCTH HHpOpMaLuH.
a. DJIEKTPOHHAs MOJIIUCh (brrent (bopman
K 2.3 Opranu3oBbiBaTh
b. cepTrduKat KiIr04a NoANUCU JOKYMEHTO0000pOT, B TOM YHCJIe
. 3JIEKTPOHHBIH, C Y4eTOM
C. 3JIEKTPOHHBIA JOKYMEHT
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.
IIK 2.5 O¢opmianrb
AOKYMEHTALUIO 110 ONIEPATHBHOMY
YIPaBJIECHHUIO CPeACTBAMH 3alUThI
HH(poOpMALNH U IEPCOHAIOM.
25 | IIporpamMHoe o0ecnieueHue, KOTOPOe BbINOJIHAET MM (poBaHue IIK 2.2 YuyacrBoBaTh B

JTOKYMEHTOB, HA3bIBAETCH...
a. cepTH(UKAT CPECTB ICKTPOHHOM ITOIITHCH
b. cpenctBo kpuntorpaduueckoit 3amutsl uapopmanuu (CK3N)

C. 3aKPBITHIHA KITIOY JIEKTPOHHON IIM(PPOBOI MOANUCH

OpraHM3anMyu U odecne4nBaTh
TEXHOJIOTHI0 BeJeHUs
JAeJI0NPOU3BOACTBA C YU4EeTOM
KOH(UIeHIHAJIbHOCTH HHPOPMAIIHH.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4YHCJIe
3JIEKTPOHHBIN, C Y4eTOM
KOH(pHUIEHIHAIBHOCTH HH(POPMAIIHH.
IIK 2.5 OdopmasaTs
JOKYMEHTALHIO 110 OIIEPATHBHOMY




YIPABJIEHHIO CPeICTBAMM 3AINTHI
uHGOpMALMH U TIEPCOHATIOM.
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JlJ1s1 NIpOBEPKHU MOAJIMHHOCTH 3JIeKTPOHHOM NMOANHUCH
OTHPABUTEJIS a/ipecaT UCHOJb3YyeT...

a. OTKPBITHIA KIJIIOU AJIEKTPOHHOMN MOIHCH

b. cepTrduKar cCpeacTB MEKTPOHHOIN MOAMICH

C. 3aKPBITHIHA KITIOY AIEKTPOHHON IU(PPOBON MOAMHUCH

IIK 2.2 YyacTBOBaATH B
OPraHU3alMu U 00ecreYuBaTh
TEXHOJIOTHIO BeJeHUs
AeJIONPOM3BOIACTBA C Y4eTOM
KOH(PUACHIUATIBLHOCTH HH(OPMALINH.
K 2.3 Opranu3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4HCJIe
3JIEKTPOHHBII, ¢ y4eTOM
KOH(PUACHIUATIBLHOCTH HH(OPMALINH.
IIK 2.5 O¢opmiarb
AOKYMEHTAIUIO 110 ONIePATUBHOMY
YIPaBJIEHUIO CPEACTBAMMU 31U THI
HH(pOpMANNH U IEPCOHAIOM.
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JlaHHbIe 0 BJIaJIeJIblle KJIK4Ya, yI0CTOBEPSIONIEM LIEeHTpe,
BBIIABIIIEM K04, H OTKPBITHIA K04 JII conep:karcs B...
a. ceprudukare Kiro4a MOAMUCH

b. 3aKpBITOM KJTFOUE AIIEKTPOHHOMN MOIICH

C. OTKPLITOM KJIFOUC 3J'IeKTp0HHOﬁ oA CH

IIK 2.2 YuyacrBoBaThH B
OpPraHM3anMyu U 00ecneYnBaTh
TEXHOJIOTHIO BeJeHUSA
AeJIONPOU3BOACTBA C Y4ETOM
KOHGUAeHINATbHOCTH HH(pOpMaLum.
IIK 2.3 Opranun3oBbiBaTh
AOKYMEHTO0000pOT, B TOM 4YHCJIe
3JIEKTPOHHBIM, C Y4eTOM
KOH(UIeHIHAJIbHOCTH HHpOpMaAIMH.
IIK 2.5 OdopmasaTs
AOKYMEHTALUIO 110 ONlePATUBHOMY
YIPABJCHHIO CPEACTBAMM 3N THI
HH(popMANNH U TEPCOHAJIOM.
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BpemeneM ciayu 0TYETHOCTH ¢ omMombIo cucrtem /10
CYHMTAETCH...

a. MOMEHT OTIPABKU OTYETHOCTH OyXrajaTepoM

b. Bpemsi, ykazaHHOE B MOATBEPKICHUH O JOCTABKE, IIOJy4aeMOM
HAJIOTOIIATENBIINKOM

C. MOMCHT paCCMOTPCHHA OTUCTHOCTH HAJIOTOBBIM MHCIICKTOPOM

K 2.2 YuyacrBoBaTh B
OPraHM3auMu U o0ecrneYyuBaTh
TeXHOJIOTHIO BeJeHH
AeJIONPOM3BOACTBA C Y4€TOM
KOH(HUAeHINATBHOCTH HH(pOpMaL .
IIK 2.3 Opranu3oBbIBaTh
AOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
KOH(UAeHINATbHOCTH HH(pOpMaum.
IIK 2.5 O¢opmantb
AOKYMEHTALMIO 110 ONlePATHBHOMY
YIPABJIECHUIO CPeICTBAMH 3AIINTHI
HH(opMANMH U TEPCOHAIOM.

29 | s npouTeHus 10KyMeHTa, noanucanHoro JLIII, B o0mem IIK 2.2 YuacTBOBaTH B
OpPraHM3anMyu U 00ecneYnBaTh
cIy4ae He00X0AMMBbI CJIeAYIOIIe KOMIIOHEHTHI:
TEXHOJIOTHIO BeJeHUSA
a. 3akpbIThiid k04 DI, CK3U, nporpamMma 115t mpocMoTpa u AEJIONPOU3BOIACTBA C Y4ETOM
e IAKTHPOBAHIS TOKYMEHTa KOHGUAeHINATbHOCTH HH(pOpMaLum.
p p ™ IIK 2.3 Oprann3oBbiBaTh
b. otkpsIThIit Kirou DT oTipaBuTens, mporpaMmMa AJis IPOCMOTpa AOKYMEHT0000pOT, B TOM YHCJIe
3JIEKTPOHHBIN, C Y4€TOM
JIOKyMEHTa
KOHGUAeHINATbHOCTH HH(pOpMaLum.
c. ceprudukar 1T, opucHOe MpUIOKEHNE, CUCTEMA DIIEKTPOHHOTO K 2.5 O¢opmantb
OKYMEHTAIMIO 110 0NIePATUBHOM
JTIOKYMEHTOO00pOTa AOKY 5 p y
YIPAaBJIEHHIO CPeICTBAMHU 3aLUTHI
HH(popMaANNH U IEPCOHAJIOM.
30 | Ins moamucaHusi JOKYMEHTA YJIeKTPOHHOI HU(POBOii MOANNCHIO K 2.2 YuyacrBoBaTh B

He00X0IMMBI CJIeyIole KOMIIOHEHTBI:
a. 3akpbITeIi Kitou DI, CK3U, nporpamma [u1s mpocMoTpa u

pEeIaKTUPOBAHUS TOKYMEHTa

OpPraHu3auMu 1 o0ecrnevyuBaTh
TEXHOJIOTHIO BeleHUs
JAeJI0NPOU3BOACTBA C Y4E€TOM
KOH(HUICHIUAIBLHOCTH HHPOPMALIUH.




b. OUII, CK3U, crientoniepaTop cBsizu IIK 2.3 Oprann3oBbIBaThH
JOKYMEHTO0000pOT, B TOM YHCJIe
3JIEKTPOHHBII, C Y4eTOM
JIOKyMEHTO000pOoTa KOH(HUIEHIHAIBHOCTH HH(POPMAIIHH.
IIK 2.5 OdopmasaTs
AOKYMEHTAIUIO 110 ONIEPATHBHOMY
YIPABJIEHHIO CPeICTBAMH 3AIINTHI
HH(OPMALUH U TIEPCOHAIOM.

c. ceprudukat DI, opucHoe mpunoxkeHue, CUCTEMA FITEKTPOHHOTO

Kpurepuu oneHuBanus:

TecToBoe 3aganue paccuyuTaHo Ha 45 MUH.

Ounenka Kpurepui

«5» 80 — 100 % ot o0miero umcia 0auIoB
«4» 70-75%

«3» 50 - 65 %

«2» Menee 50%




3.2. [IpomexkyTOUYHASI ATTECTALMS
Bonpocs! k iuddepeHupoBaHHOMYy 3a4eTy

MJIK 02.01 IIpaBoBas 3ammrTa uHGopmManuu

1. [TonsiTue, cBoiicTBa HHMOpPMALIUU

2. [IpaBoBoii pexxuM nH(DOpPMAITUHU: TTIOHATUE, PU3HAKU, COICPKAHUE, BUIBI.

3. [TonsTue 3amuThl THOOPMALIUH

4, 3akoHOAATEIbHBIE aKThI, COCTABIISIONINE OCHOBY POCCHUHCKOTO MH(POPMAIMOHHOTO
npaBa

5 Konnenmus nadopmarnmonHoi 6e3omnacHocta Poccuiickoit deaeparuu

6 [Tonsitue nudopmalu Kak 00bEKTa MPaABOBOM 3aIUTHI.

7. [IpuHIUTIBEI PABOBOTO PETYIMPOBAHUS.

8 JloKyMeHTHpOBaHHas! HHPOPMAITHSL.

Q. ObecnieueHre KOHCTUTYLIMOHHBIX MPaB Tpak/iaH Ha MH(POPMAIIHIO.

10. TlonsTue U XapaKTEPUCTUKA HHPOPMAITUOHHBIX CUCTEM.

11. CyObexTbl HHPOPMALIMOHHBIX TPABOOTHOUIEHUH.

12. IlpaBa u 00s3aHHOCTH ITOJIH30BATENS M 00IaAaTeNs HHOOpMAITUU

13. XapakTepucTuka 00meI0CTYITHONH HH(OPMATIHH.

14.  HWudopmanus ¢ orpaHUYEHHBIM JOCTYIIOM, XapaKTEPUCTUKA OTAEIIbHBIX €€

BU/JIOB

15. Tlepeuenb cBeneHUIN KOHPUACHLINATIBHOIO XapaKTepa.

16. IlepcoHayibHBIC JAaHHBIC U UX 3aIUTA

17. TIpodeccronanbHbIe TallHBI: HOTapHalIbHAs, BpaueOHas, aIBOKaTCKas

18. CayxeOHas TaliHa: OaHKOBCKas, TAMOXKEHHasl, HAJIOTOBasl TaliHA

19. TaifHa cieaCTBUS U MPABOCYIUS

20. Taiina cBsi3u (D3 «O cBszm»).

21. OpraHuzallOHHBIE MEPHI 3aIIUTH HH(pOpPMALTH

22. 1IpaBOBO# pexuM 3aIIUTHI TOCYAAPCTBEHHON TalHBI

23. llepeueHb cBeneHUM, COCTABISIONINX TOCYIAPCTBEHHYIO TailHY

24. Jlomyck K TOCYJapCTBEHHOU TaiiHe

25. 3acekpeuynBaHHE U PACCEKpEUMBAHHUE CBEICHUI, COCTABIAIOIINX TOCYAAPCTBEHHYIO

TalHy

26. Csenenusi, He MojAJeXaIMe 3acekpeunBannio. CTENeHb CEKPETHOCTU

27. 3ammTa rocyJapCTBEHHOU TallHbI

28. CpeneHusi, COCTaBISIOLNIME KOMMEpPYECKYI0 TaiHy opranuzanuu. [lonsTue

"KoMMepyYecKas TaiiHay.

29. Tlopsaok ycTaHOBIEHUS PEKUMA KOMMEPUYECKOW TalHBI.

30. Caenenusi, HE OTHOCAIIUECS K KOMMEPUYECKON TaliHe.

31. DnexTpoHHas uudpoBas MOAINUCH

32. IloHATHE UHTEJUIEKTYaJIbHOM COOCTBEHHOCTH U €€ 3alluTa.

33. llonstne W BUABI IOPUANYECKONH OTBETCTBEHHOCTH. OCHOBaHHWS TMPUBJICUCHUS K

OTBETCTBEHHOCTH 3a HapylieHus B cepe NHPOPMAITMOHHBIX OTHOIICHHH.

34. XapakTepucTuKa rpakJ1aHCKO-TIPABOBOM OTBETCTBEHHOCTH 32 HAPYLICHUS

B chepe nHPOPMAITMOHHBIX OTHOIIICHUH.

35. XapakTepucTHKa AUCHMILUIMHAPHON OTBETCTBEHHOCTH 3a HapylleHuss B cdepe
o4



MH(POPMAILIMOHHBIX OTHOLIEHUH.

36. XapakTepucTHKa aJIMUHUCTPATUBHON OTBETCTBEHHOCTH 3a HapylleHHUs B cdepe
UH(GOPMAITMOHHBIX OTHOIIICHUH.

37. XapakTepucThKa YroJOBHOW OTBETCTBEHHOCTH 3a HapymieHus B  cdepe
UH(GOPMAITMOHHBIX OTHOIIICHUH.

38. lloHsTHe KOMIBIOTEPHBIX MPECTYIUICHUHA U UX KJIaCCUPUKALIUAL.

MK 02.02 Benenne KoHQPUISHUINAIBHOI0 J1€JI0MIPOU3BOICTBA

[Topsinok co3nanust KOH(MUIEHIIUATBHBIX JOKYMEHTOB;

[IpaBuna oopmiieHHst OTMETKH O KOHPHUACHIIMAIBHOCTH JOKYMEHTA, Jea.

[Topsimok BeeHUs Y4ePHOBBIX KOH(PUACHITUATHHBIX 3aIMTUCEH;

Bunbl uepnoBuka. JKypHail yuera 4epHOBUKA

[Topsimok yHUYTOKEHUS KOH(PUICHIIMAIBHBIX TOKYMEHTOB

(KOJUTETHAIBHOCTH PEIICHHUS, UCTIONB30BaHUE IIPEIECPOB, PETUCTPALIUA 00

YHUUYTOXKECHUU U T.11.);

dopma akTa 00 YHUUTOXKEHUN OYMa)KHBIX HOCUTEIIEH TI0 PEIICHUTO

PYKOBOJIUTEISIOpTraHU3AIINH.

7. OcoOeHHOCTH JOKYMEHTUPOBAHMS KOH(PUACHIIMAIBHON HH(OpMAIIY;

8. dopma ydeTa HocUTENNeH KOHDHUACHITHATLHON HHpOpMauK (KypHaI WIIH
KapTOYKa)

9. Iopsnok monb30BaHNusS KOHGUICHIIMATBHBIX TOKYMEHTOB;

10.®opma xypHana ydera UMEIOIIMXCS B OPraHU3aIMH MTeYaTei U MITaMIIOB.

11.ITopsiioK pa3MHOKEHUS (KOTTUPOBAHUS ) KOHPHUACHIIUAIBHBIX JIOKYMEHTOB;

12.bnanku nokymeHToB. ®opma peructpai 0JaHKOB.

13.0Onpenenenre cTeneHy OrpaHUYEHUs 10CTya K TOKYMEHTaM.

14.Tlopsinok BelleHUs YEPHOBBIX KOH(PUACHIIUATBHBIX 3AIUCEH;

15.0cobennocty onpeeneHus: CTENEeHN OTPaHNYEeHUSI IOCTYTIa K
nH(pOpMaIuHU, COCTABIISIONIEH CITY)KEOHYI0, KOMMEPUYECKYIO TalHbI,
CEKpET MPOU3BOJICTBA (HOY-Xay)

16.1Topsmox yHUUTOXKEHUST KOH(PUISHIIMAIBHBIX JOKYMEHTOB
(KOJIJIETHATBHOCTD PEIICHHMSI, UCTTOJIB30BAaHUE IIIPEICPOB, PETUCTPAILIUAS 00
YHUYTOXEHUU U T.1I.);

17.Pa3zpabotka [lepeunst koHGUACHITMATBHONU JOKYMEHTUPOBAHHON WH(MOPMAITNH;

18.Dopma s [epeuns, cozmaBaeMoro KOH(OUIESHITNAIBHYIO
JTOKYMEHTHUPOBAHHYIO MH(POPMAITHIO.

19.0cHoBHbIe 3Tarbl pa3padbotku [lepeuns koHpuaeHIMATEHON
JTOKYMEHTHUPOBAHHOW MH(OPMAITHH;

20.®opma 1151 opopMIIeHUS pe3ySIbTaTOB ATanoB padoThl ¢ [lepeunem
KOH(HUICHIIMATEHOM IOKYMEHTHPOBAaHHOM WH(OpMAITUH.

21.Vder OymMaxHbIX HOCUTEJEH KOH(PUISHIIMAITBHON HH(POPMAITUH.

22.Kypnai (kapTouka) ydeTa MOCTYNHUBIINX KOH(UICHIINATBHBIX JOKYMEHTOB

23.Y4eT npoeKkToB KOH(UIEHIINATBLHON TOKYMEHTUPOBAHHOW HH(OpMAIUH.
24.Coznanue 0a3bl JaHHBIX yueTa KOH(GUICHIIMAIBHBIX TPOCKTOB.

25.0Cc00€HHOCTH CO37]aHUs U U3TOTOBJICHUS! KOHPUACHIIUATBHBIX JOKYMEHTOB
¢ nomotrstocpeacts IBT, ux nedaranusi, THpaXuPOBaHUS, PAa3MHOKECHHUS

26.CiyxebHas TaitHa, ee ocooeHHocth. [Ipodeccnonanbuas TaitHa, ee
ocobenHocTH. BuabinpodeccuoHanbHOM TalHBI.

agrwdOE
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27.0cHoBHBIE TPEOOBAHUSA K PA3pEIIUTEIILHON CUCTEME TOCTYIIA.

28.Y4eT nepcoHaa, MoJy4uBIIEro JOCTYM K KOH(UICHIIHATBEHOM
JOKYMEHTUPOBaHHOMMH(pOpMAIIUN

29.0co0eHHOCTH AOCTYMA K KOH(DUIECHIINAIBHON TOKyMEHTUPOBAHHOMN
MHPOPMAITUH,COCTABIISIONIEH CITy)KeOHYI0, KOMMEPYECKYIO,
npo(heCCUOHATBLHYIO TallHbI, CEKPETIIPOU3BOJICTBA (HOY-Xay) U
CITy>KeOHBIH CeKpeT MPOU3BOCTBA

30.IIpoBeaeHue ciayxeOHOTO pacciieloBaHus 1o ¢hakTaM yTeUKH
KOHGUACHIIMATHLHOW HH()OPMAIIUHY, YTPAThl HOCUTENCH, COIEPIKaIIIIX
TaKWe CBEJCHMS, a TAKXKeE M0 (aKTaMMHBIX HAPYIIICHUA peXrMa
KOH(pMICHIIMATEHOCTH

MIAK 02.03 Oprasusanuss ¥ CONPOBOXKIEHHE JJIEKTPOHHOH CHCTEMbI
YIIPABJIEHUSA JOKYMEHTO000POTOM

OcHOBHBIE 33]]a4¥ JIEKTPOHHO-IIU(PPOBOM OATIHCH

Hcroprisi BOBHUKHOBEHUS 3JEKTPOHHO-IIM(MPOBOM MOANNCH

DneKkTpoHHAas JOKYMEHTALMS: ONPEAEIICHHE U OCOOEHHOCTH
[IpeumyiecTBa JIEKTPOHHOTO JOKYMEHTA

OYHKIMU CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa

3aayu CUCTEMBI TOKyMEHTOO0OpOTa

Mapuipytuszanusi JOKyMEHTOB B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTO000pOTa
JIOCTOMHCTBA CUCTEM AJEKTPOHHOTO JOKYMEHTOO0OpOTa

. DTamnbl BHEJIPEHUSI CUCTEM DJIEKTPOHHOTO JOKYMEHTO000pOTa

10 JKu3HEeHHBIN IMKJT JOKYMEHTA B CHCTEME JICKTPOHHOI'O IOKYMEHTO000pOTa
11.0OcHoBHBIE aTpUOYTH JOKYMEHTA

12.OcHOBHBIE TOHATHS CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa
13.Knaccuduxkaiuys cucteM 3J1eKTPOHHOTO JJOKYMEHTO000pOoTa

14.TTonsTus uaeHTHPUKAINA U ayTeHTUDUKALIISA

15.TTonsiTHE KOHPUACHIIMATBHOCTU JOKYMEHTA

16.bu3Hec-opueHTHPOBAHHBIC CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOoTa
17.KopnopaTuBHbIE CUCTEMBI JIEKTPOHHOTO IOKYMEHTOO00pOTa

18.Cuctemsbl ynpaBieHHs COACPKUMBIM, HHPOPMAIHEH, N300paKeHHEM
19.0OcHOBHBIE CBOMCTBA CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa
20.0OcHoBHBIE TTPOOJIEMBbl BHEAPEHUS] CUCTEM DJIEKTPOHHOTO JIOKYMEHTOO0OpOTa
21.9nexTpoHHO-I(POBAsI MOIMUCH KaK CPEJICTBO 3aIIUTHI TOKYMEHTA

22 . KoH(puaeHMaIbHOCTh JJOKYMEHTOB

23.ATpubyThI TOKyMEHTa

24.Vctopus pa3BUTHS CUCTEM DJIEKTPOHHOTO JJOKYMEHTO000pOTa

CoNoarLDNE

Ik3ameHannoHHbIe OnJieThl [IM.02 Opranu3anust U TEXHOJIOTUSA PadoThI C

KOH(l)I/I[[eHIII/IaJ'II)HI)IMI/I AOKYMECHTaAMHU
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PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

HpOTOKOT Ne DK3aMeHAIMOHHBIH
IIpencenarens LK omiaer Ne 1
/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

HNucTpyKIus 1t o0yyaronerocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.

YT1Bepxnaro
3amecTuTeNb TUPEKTOpA

(pyxoBOIUTENH

noApa3AesIeHUs])

« » 2020r
/Tlponuna U.A.

[Tpu paboTe MOKHO BOocOab30BaThCs: ouianbHbiM cailtom @CTIK Poccus

SAZJAHHUE Ne 1

TexcTt 3amanus:

1. HaiiTu pykoBOASIIUI JOKYMEHT, perilaMEeHTHPYIOIIHUHA paboTy Mo 3auuTe HHPOpMaIiu
JUTS IOATOTOBKH OPTaHU3allMOHHBIX U PACTIOPSAUTENBHBIX IOKYMEHTOB B OpraHu3aluu (Ha
OPEIIPUITUN) N0 TEXHUYECKOU 3aiuTe HHPopMauu «ABTOMAaTU3UPOBAHHBIE CUCTEMBI.
3amMTra OH HECAHKIMOHMPOBAHHOIO JOCTyna K HWH(POPMALIMH.
aBTOMATU3WPOBAHHBIX CUCTEM U TpeOOBaHUs 10 3anuTe nHGopManuu.». Jlate moapoOoHy0

XapaKTEPUCTUKY OPTaHU3ALUOHHO-TIPABOBBIM JOKYMEHTAaM OpraHU3aluu.

[IpenonaBatensb: /
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PaccmoTpeno Ha 3acenanuu YT1Bepxnaro
I'BIIOY
MK «cneuaucuumimn N 3amecTuTeNnb IUpEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJIOTHYECCKUN TEXHUKYM

noApa3AesIeHUs])

« » 2020r
poToKOoJT Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwraer Ne 2 /Tlponuna U.A.

/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

HucTpyKiwms Juisi 00y4Jaronerocs:

MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.

[Tpu paboTe MOXKHO BOCHOB30BaThCs: MH(OpMAIIMOHHO-CITPAaBOYHOM JOKYMEHTALIEH —
HNHcTpykius o KoHPUACHIIMATLHOMY JCJIONPOU3BOICTRY.

3AJJAHME Ne 1

TekcT 3aganus:
1. MHCTpYyK1IMs 110 KOHPUAECHIUATBHOMY AEJIOMPOU3BOICTBY.

OO6b14HO HCTPYKIMS 110 KOHGHUAESHIHATIBHOMY J€JI0NPOU3BOJCTBY COCTOUT U3 CIEIYIOIIUX Pa3/IeioB:
I. O0mue nonoxeHus

II. IToaroroBka 1 opopmiieHHE JOKYMEHTOB ¢ IpudamMu KOH(UACHINAIBHOCTH

II1. Yuet u peructpanusi JOKyMEHTOB C rpuamMu KOHPHUIEHINATbHOCTU

IV. Ilepenaya u oTmpaBka JOKYMEHTOB C IpuaMu KOH(PHUAESHIUAIBHOCTH

V. KonupoBanue (THpa)kxupoBaHKE) JOKYMEHTOB ¢ TpupaMu KOHPHUACHINATbHOCTH

VI. I'pynnupoBka J0KyMEHTOB ¢ Tpr(aMu KOHPUICHIUATBHOCTH B Jeja

VII. Xpanenue JOKyMEHTOB ¢ rpudamMu KOHDUIEHIIUAIBHOCTH

VIII. YHuuTOX€HHE JOKYMEHTOB ¢ IpudamMyu KOHPHUAECHINATLHOCTH

IX. KonTpomas 3a cocTosTHUEM KOH(DUICHIIUATEHOTO JACJIOMPOU3BOICTBA

JlaliTe TOAPOOHYIO XapaKTEPUCTUKY HWH(DOPMAIMOHHO-CIIPABOYHOM JTOKyMEHTAIUH.
Onpenenute, K KAKOMY U3 pa3nenoB MHCTPYKIIMM OTHOCUTCS AaHHBINA a03all:

«OTBETCTBEHHOCTH 3a cOOI0/IeHNe TpeOOBaHUH JTaHHONW MHCTPYKLIMHU Bo3JIaraeTcst Ha pykoBojactso OO0
«Jlya», pykoBoauTenel CTPYKTYPHBIX MOJPA3/EICHUN U MHBIX PaOOTHUKOB, JOMYIIEHHBIX K paboTe co
CBEJICHUSIMH, COCTABIISIOIIMMU KOMMEPUYECKYIO TaliHy, U HHBIMH KOH(DUIEHIUAIBHBIMHU CBEICHUSMI.

[IpenogaBarernb: /
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PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

HpOTOKOT Ne DK3aMeHAIMOHHBIH
IIpencenarens LK omiaer Ne 3
/CButres JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMU

NuctpyKius st o0yyaronierocs:
MaxkcumanbHOE BpeMsl BBINIOJHEHUA 3a1anus: 30 MUH.

YT1Bepxnaro

3amecTuTeNb TUPEKTOpA
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

/Tlponuna U.A.

[Tpu paboTe MOKHO BOoCcONb30BaThCS: oduianbHbiM cailtom @CTIK Poccus

SAZJAHHUE Ne 1

TexcTt 3amanus:

1. YTeuka (pasrnamieHue), yrpara KOHQUACHINAIBHOW JOKYMEHTUPOBAHHOM
uH(popmaruu. J[ate NoAPOOHYIO XapaKTEPUCTUKY OTPaHUUYEHHE JIOCTYIIA K

KOH(l)HI[CHHI/IEUIBHBIM AOKYMCHTAaM.
JlaTp onpeneneHue JaHHOM 3alUCH:
Kommepueckan TaiHa
Q00 «flyun

yn. lpaegbl, 4. 51, Mockea, 123456
Jka. No

[IpenonaBatensb: /
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Paccmotpeno Ha 3aceganuu YTBepxkaato
I'BIIOY
[TLK «crenaucuuimna N 3amecTuTeNnb IUPEKTOpa
Huxeropoackuit mpoMbIIIeHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJOTHYECKHUI TEXHUKYM
noApa3AesIeHUs])
« » 2020r
npoToKoJ Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwier Ne 4 /Tlponuna U.A.
/Crurnes JLH. o IIM 02 Opranusauus u
TEXHOJIOTHs paboTHI €
KOH(UICHITNATEHBIMH
JIOKyMEHTaMu

HNHcTpyKIims 1uisi 00y4aromerocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Tpu paGoTe MOXKHO BOCTIONIB30BaThCs: ouiranbabiM caiiTom OCTIK Poccust

3AJIAHUE Ne 1
TexcT 3aganus:

1. Haiitu BayTpudupmeHnHyto nporpammy 3KCHOPTHOTO KOHTpos «Co3aaHue
BHYTPpU(PUPMEHHOU MPOTPAMMBbI SKCIIOPTHOTO KOHTPOJISL HA IPEANPHUATHN» HA OCHOBAHUU
®denepanbHOro 3akoHa ot 10.07.1999 Ne 183-D3 «O0 s3KCIOPTHOM KOHTPOJIE» (TIOCII.U3M.
01.12.2007), B ctaThe 16 yka3zaHHOTO 3aKOHA YCTAHOBIIEHO, 4TO co3aanue BITOK
ABJISIETCS 00S3aTENIbHBIM ISl OPraHU3alii, OCYIIECTBISIIOIIMX HAYYHYIO U (HUJIN)
IIPOM3BOJICTBEHHYIO JEATENBHOCTH 10 o0ecnieueHnto deepanbHbIX FOCYyAapCTBEHHBIX
HYK]T B 00JIaCTH TIO/Iep>KaHusl 000pOHOCTIOCOOHOCTH U Oe30nmacHOCTH Poccuiickoit
denepanny U CUCTEMATUYECKHU MTOTYHYAIOIIUX TOXObl OT BHEITHEAKOHOMHYECKUX
olrnepauuii ¢ KOHTPOJUPYEMBIMU TOBAPAMH M TEXHOJIOTHSIMHU.

2. Cnaua o6bekTa (momernieHus) noj oxpany. Homepnas miomo6a.

[IpenonaBatensb: /
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PaccmoTpeno Ha 3acenanuu YT1Bepxnaro
I'BIIOY
MK «cneuaucuumimn N 3amecTuTeNnb IUpEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJIOTHYECCKUN TEXHUKYM
noApa3AesIeHUs])
« » 2020r
poToKOoJT Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwier Ne 5 __ /lponuna N.A.
/Crurnes JLH. no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU
JIOKyMEHTaMU

WucTpykius juist 00y4aromierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Tpu paGoTe MOXKHO BOCTIONIB30BaThCs: oduiranbabiM caiiTom OCTIK Poccus

SAZJAHHUE Ne 1

TexcTt 3amanus:

1. IToaroToBka u u3gaHue KOHPUICHIUAIBHBIX JOKYMEHTOB. ByMa)kHbIE HOCUTEIH.

2. K koHpuaeHIIUaTbHOMY JJOKYMEHTY MpUJIaraeTcsi JOKyMeHT «bro/keT qBUKEeHUS
JICEHEXKHBIX CPEACTBY», € rpudoM KoHpuaeHIHaIbHOCTH 3K3. No 1, Ha 4 71, yu. Ne 123/KT,
KOMMEPYECKasl TaiiHa.

OdopMuUTh MPaBUILHO 3aMUCh MPUIOKEHUS.

[IpenonaBatensb: /
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PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

HpOTOKOT Ne DK3aMeHAIMOHHBIH
IIpencenarens LK omaer Ne 6
/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMU

Nuctpykius aist o0yyaronierocs:
MaxkcumanbHOE BpeMs BBITIOJTHEHUS 3aaHus: 30 MUH.

YT1Bepxnaro
3amecTuTeNb TUPEKTOpA

(pyxoBOIUTENH

noApa3AesIeHUs])

« » 2020r
/Tlponuna U.A.

[Tpu paboTe MOKHO BOCIOIB30BATHCS: OTYETOM 10 TPOU3BOICTBEHHOM MPAKTUKE

3AJJAHME Ne 1

TexcT 3aganus:

1. IleyaTtu ¥ mMITAMIIBI. COBpeMeHHBIG TEXHOJIOTMH U3TOTOBJICHUS KIIUIIIC IIeYaTeH.

2. I[aTB OIIPCACIICHUC HaHHOﬁ 3aIliCH.

Yy Ne_

Orn. 2 3k3. Ha 1 n. kaxawLid
Ska. M2 1-B agpec

Ska. Ne 2 - B geno

AB. CoHuH

(499) 123-23-23
07.06.2013

[IpenogaBarernb: /
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PaccmoTpeno Ha 3acenanuu YT1Bepxnaro
I'BIIOY
MK «cneuaucuumimn N 3amecTuTeNnb IUpEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJIOTHYECCKUN TEXHUKYM

noApa3AesIeHUs])

« » 2020r
poToKOoJT Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwrer Ne 7 /Tlponuna U.A.

/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMU

Nuctpykius aist o0yyaronierocs:
MaxkcumanbHOE BpeMs BBITIOJTHEHUS 3aaHus: 30 MUH.
[Ipu paboTe MOKHO BOCIOJIB30BATHCA: OTYETOM IO TPOU3BOJCTBEHHOM MPAKTUKE

3AJJAHME Ne 1

Tema 3amanus:

1. Konmupopanue (TupaxupoBanue) KOHPUICHIINAIBHBIX JOKYMEHTOB.
JlaiiTe onpeneneHne TaHHOW 3aIuCH:

[ononHUTENEHD Pa3MHOKEHD_3K3IEMNNAPOE.

Ska. N2 1/1 - HaumeHoBaHWe CPraHKaauMK, B KOTopy D By 0eT HanpaeneHa gaHHaA KOnWA.
Ska. N2 1/2 - HaumeHoBaHWE CPraHM3auuK, B KOTopy D By 0eT HanpaeneHa JaHH3A KonuA.
HaumeHosanwe gomyHocTd Mognues .0, @amuniua

Hara

[IpenonaBatensb: /
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PaccmoTpeno Ha 3acenanuu YT1Bepxnaro
I'BIIOY
MK «cneuaucuumimn N 3amecTuTeNnb IUpEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJIOTHYECCKUN TEXHUKYM

noApa3AesIeHUs])

« » 2020r
poToKOoJT Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwier Ne 8 /Tlponuna U.A.

/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

NucTpyknus Juist 00y4aronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Tpu paboTe MOKHO BOoCcONb30BaThCS: oduianbHbiM cailtom @CTIK Poccus

3AJJAHME Ne 1

Tekcr 3ananus:
1. KoHCTpyKTHBHOE IOHATHE 3JIEKTPOHHOTO ToKyMeHTa (D).
2. B xakux aBTOMAaTU3UPOBAHHBIX MHPOPMAIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JaHHBIX

OpUMEHSAETCS JOKYMEHT «MeToauka ONpeNeNeHns aKTyaldbHbIX Yrpo3 0e30MacHOCTH
NEPCOHANIBHBIX TaHHBIX MPHU UX 00padoTKe B MH(OPMAIIMOHHBIX CUCTEMAX MEPCOHATBHBIX
JNAHHBIX». JlaTh XapakTEpUCTUKY 110 3aIUTE NEPCOHAIBHBIX JAHHBIX C IIPABOBOW TOYKHU
3peHusl.

[IpenonaBarernb: /
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YT1Bepxnaro
3amecTuTeNb TUPEKTOpA

PaCCMOTpeHO Ha 3aCCIaHnun

[IK «crenaucuyIInH) I'BLIOY

Hwuxeropoackuii NpoOMBIIIIEHHO-

« » 2020r 9 (pyxoBOIUTENH
TEXHOJIOTHYECCKUN TEXHUKYM
noApa3AesIeHUs])
« » 2020r
npoTokos Ne DK3aMeHAIMOHHbIN
[Ipencenarens ITHK Gmwrer Ne 9 /Tlponuna U.A.
/Curnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

HucTpyKiwms Juisi 00y4Jaronerocs:

MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.

[Tpu paboTe MOXKHO BOCHOIB30BATHCS: MIH(MOpMaIIMOHHO-CITPaBOYHOM JOKYMEHTALIMEH —
HNHcTpykius o KoHPUACHIIMATLHOMY JCJIONPOU3BOICTRY.

3AJJAHME Ne 1

TexcT 3aganus:
1. Knaccudukanus cucteM yrpaBlIeHHs JICKTPOHHBIMH JIOKYMEHTAMH.

2. UHcTpyKius no KoH(GUIESHIIMATILHOMY JIET0NPOU3BOJICTBY.

O6b1yHO MHCTpYKLIKS 110 KOH(PUIEHIIMAIBHOMY JEJIONPOU3BOJCTBY COCTOUT U3 CIEIYIOIIUX Pa3/IEloB:
I. O6uue nonoxxeHus

II. ITonroroBka u oopmiieHHE TOKYMEHTOB ¢ TpupaMu KOHPUICHIMATBHOCTH

III. Yuer u peructpanus TOKyMEHTOB C rpudaMu KOH(PUIEHINATbHOCTH

IV. [lepenaya u oTnpaBKa JOKyMEHTOB C rpru(amMu KOHPHUIEHINATbHOCTH

V. KonupoBanue (THpaxupoBaHHe) JOKYMEHTOB ¢ rpudaMu KOHPUISHIUATBHOCTH
VI. I'pynnupoBka J0KyMEHTOB ¢ Tpr(aMu KOHPUICHIUATBHOCTH B Jeja

VII. XpaneHue JOKyMEHTOB ¢ rpudamMu KOHPUIECHIIUAIBHOCTH

VIII. YHuuTOX€eHHe JOKYMEHTOB ¢ rpudamMu KOHPHUAESHINATLHOCTH

IX. KonTpoms 3a cocTosTHIEM KOH(MUIEHITUATBFHOTO JEIOPOU3BOICTBA

Onpenenute, K KAKOMY U3 pa3nenoB MHCTPYKIIMM OTHOCUTCS AaHHBINA a03all:

«B 000 «Jlyu» kK 1oKyMeHTaM ¢ TpudpamMu KOHPUAESHIINATEHOCTH OTHOCSTCSA JOKYMEHTHI U MalllMHHbIE
HOCHUTEIH, cojieprKaliue HH(opmMaluio, BKIIIOUeHHYIO B [lepeueHb cBeieHUi, COCTABISIOMINX
kommepueckyto Taitny OOO «Jlyu», u HHBIX KOH(pUIEHITHANBHBIX CBeeHUH (yTBepxaeH mprukazom OO0
«JIya» ot 02.03.2013 Ne 25)».

[IpenogaBarernb: /
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PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

HpOTOKOT Ne DK3aMeHAIMOHHBIH
[Ipencenarens I[NIK omaer Ne 10
/Ceutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMU

NHCcTpyKIHS UL 00YVYAIOIIErocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.

YT1Bepxnaro

3amecTuTeNb TUPEKTOpA
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

/Tlponuna U.A.

HpI/I pa60Te MOJXHO BOCIIOJIB30BaTbCA: OTUCTOM II0 HpOI/ISBOI[CTBGHHOﬁ IIPAKTHUKC

3AJTAHUE Ne 1

TexcTt 3amanus:

1. Ha3zHaueHne cucTeMBbl ynpaBieHuUs dJIEKTPOHHBIMA JOKyMeHTamu. [IpuBectu

IIPUMEPHI.

2.JlaTh MoApOOHYIO0 XapaKTEPUCTUKY OTPAaHUUYEHHE IOCTYIA K JOKYMEHTAM.

JlaTp onpeneneHue JaHHOM 3aIUCH:

KoxdugeHuMansHo

000 «llyus

yn. MNpaegwl, 8. 51, Mockea, 123456
Sra. Ne

[IpenonaBatensb: /
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YT1Bepxnaro
3amecTuTeNnb IUpEKTOpa

PaCCMOTpeHO Ha 3aCCIaHnun

IMTHK «crenaucuuImny I'BIIOY

Hwuxeropoackuii NpoOMBIIIIEHHO-

« » 2020r - (pyxoBOIUTEND
TEXHOJIOTUYCCKUN TEXHUKYM
noApa3AesIeHUs])
« » 2020r
IpOTOKOJ No IK3aMeHALMOHHbIH
[Ipeacenarens ITITK omrer Ne 11 /Tlponuna U.A.
/Csutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(HICHIIMATbHBIMA

JIOKyMEHTaMU

HMuHCcTpyKIHS JUISL 00Yy4Yaromerocsi:

MakcumalibHOE BpeMsl BBITIOJTHEHUS 3a1anus: 30 MUH.

[Ipu paboTe MOKHO BOCIIOIB30BaThCs: MH(DOpPMaIIMOHHO-CIIPAaBOYHON TOKYMEHTAIUEH —
HNHcTpykIus 1o KoHPUACHIIMATEHOMY JACIONPOU3BOICTBY.

3AIAHUE Ne

TexcTt 3amanus:

1. OxapakTepu30BaTh KypHaJIbl PETUCTPAIIIHN TOKYMEHTOB C TpudamMu
KOH(HUICHIIMATEHOCTH.

2. Ompenenure, K KAKOMY U3 pa3aenoB MHCTpYKIUH 10 KOHPHUICHIIUATHBHOMY

ACTIOIIPONU3BOJACTBY OTHOCHUTCA JIQaHHBIN a03air:

VYueT JoKyMeHTOB ¢ rpudaMu KOHPHUICHIIMAIBHOCTH OCYLIECTBISETCS B ClIEIMAIBHBIX JKypHaIax:

Jutst Bxoasiero gokymenTa: 123-KT unum 453-K;

ucxojsuero gokymenta: 14-12-03/1526-KT win 12-04-111dD/12-K;

BHyTpeHHero pokymenTa: 123/C3-KT mwm 14-12-52/56-C3-K.

B mo6om cirydae npaBuiia HOMEpooOpa3oBaHus ISl KaXKA0H TPYIITEl JOKYMEHTOB HEOOX0MMO TporicaTh B IHCTpyKImy 1o
KOH(UAECHIIMAIEHOMY JEJIOTPOU3BOCTBY.

B perucrpannoHHoit 6a3e JOKyMEHTOB OOIIEro AEIONPOU3BOJICTBA B 3TOM ClIydyae AeaeTcs OTMETKa O PErHCTPaluy JIOKY-
MeHTa ¢ rpuoM KOHPHUICHIIMATIBHOCTH, HHOPMALHS O JOKYMEHTE B 0a3y HE 3aHOCHUTCSI.

[epenava okyMeHTOB ¢ rpudamu KOHUIESHINATBLHOCTH MOCIIE UX Y4eTa BHYTPH OPraHU3aluK MPOU3BOIUTCS TOJIBKO MO/
POCIHKCH B )KypHaJax perucTpaimu.

XKypHau peructpaiuu BXOISIINX JOKYMEHTOB C
rpudamu KOHOUACHIUAIBHOCTH

JKypnan pernctpanny HCXOISIUX IOKYMEHTOB C
rpudamMu KOHQUAESHIINAIEHOCTH

XKypHan peructpaiyy BHyTPEHHUX JOKYMEHTOB C
rpudamMu KOHQUIEHIUAILHOCTH

[IpenonaBatensb: /
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PaccmoTrpeno Ha 3aceqanuu VYTBepxkaaro
p A TBIIOY P

TIK «cnenaucuuming» . 3aMecTUTENL TUPEKTOPA
«H N R 2020 Hwxeropoackuii MpoMBIIIIICHHO- Hp p

. (pyxoBOIUTEND
TEXHOJOTHYECKHUI TEXHUKYM
MOApa3ACIICHHUS )
« » 2020r
npoTokoi Ne DK3aMeHAIMOHH I
[Ipeacenarens MK omrer Ne 12 /Mpornna N.A.
/Cutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

MuCcTpyKIus 1is 06an10mer0c51:
MaxkcumanbHoe BPCM BBIIIOJIHCHUS 3alaHUA: 30 MuH.
HpI/I pa60Te MOKHO BOCIIOJIB30BAaTLCA: OTYCTOM IIO HpOHBBOI[CTBCHHOfI IIPAKTHUKC

TexcT 3aganus:

1. Ha3znauenue cuctembl aBToMaTuzanuu aeionpousoactsa (CA/). Ilpusectu npumepsl.

2. I[Ipeumy1iecTBa perucTpalMOHHON KAPTOUKH 3JIEKTPOHHOTO TOKYMEHTO000pOTa.
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.. Bxopsupi
é A PenKTpaLOIIE QaHEIe
£ | Hasmame: Kommepueocoe npeanoxersie
&
Toud: o4 -+ %|perucrparop: ¥ [QpnosaE. e
‘5 NocTomeest Rara: 23.04.2014 16:29
Per.romep: 1 . %
| Anex-14 WX | L] MecTe: Sbuct
Mospasaenere: |Tpunoxersts e
Aapecare: X x
A Kourpono
1| Cocromme: Aava xosrpons: Kowrponep:

== A Ofume aarese aoKymenTd

OpraGaE-OTPIBITEN: CoTpyarsw-oTnpasuTens:

Erontstep +++| | Konowoxe080087 4 PoSeprommn e} 2¢
Mex. N9: ARarta poxymenra: 3a noanuasio:
111 23.04.2014 0:00 ~ o 4t 64 PofiepTomin -
cToB B A0K. ! B pwnoxee: Tin accrasi:

152 20| : |{Qugo w2
Coneprarme:

—|| | Kormepuecxoe npeancikersie

VicTopus

[IpenonaBatensb: /
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Paccmotpeno Ha 3aceganuu IEIOY YTBepxkaato
[TLK «crenaucuuime N 3amecTuTeNnb IUPEKTOpa
Huxeropoackuit mpoMbIIIeHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJOTHYECKUIA TEXHUKYM
MoApa3aesICHUs] )
« » 2020r
npoToKoJT Ne JK3aMEeHALMOHHBIH
[Ipencenarens ITHK et Ne 13 /Tlponuna U.A.
/Ceutnes JI.H.

no [IM 02 Opranuzauus u
TEXHOJIOTUS pabOTHI C
KOH(HICHIINATHHBIMH

JIOKYMEHTaMHU

MuCcTpyKIUs I 06an10mer0051:
MakcumanbHoe BPCM: BBIIIOJIHCHUS 3alaHUA: 30 MuH.
HpI/I pa60Te MOJKHO BOCIIOJIB30BATHCA: OTUCTOM IIO HpOHSBOI[CTBGHHOﬁ IIPAKTHUKC

TexcT 3aganus:

1. CiocoObl YHUUTOKEHHUS JOKYMEHTOB U YHUUTOKEHUE CEKPETHBIX JJOKYMEHTOB.
2. ApXuBBI IOKYMEHTOB KOH(UIEHIUATBLHOTO XapaKTepa.

[IpenonaBatensb: /
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Paccmotpeno Ha 3acenanuu
[IIK «crenaucuuIIne

I'BIIOY
Hwxeropoackuii mpOMBIIIIIEHHO-

« » 2020r <
TCXHOJIOTUYCCKHUU TCXHUKYM
IpOTOKOJ Ne JK3aMeHAIMOHHbII
IIpencenarens IILK omiaer Ne 14
/Ceutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

HacTtpykius uid 00yYarOnIerocs:

MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[pu paborte MoxHO Bocnoab3oBathes: [TK, MS Word wiu MS Excel, oryerom mo
MIPOU3BOICTBEHHOM MPAKTUKE

3AJTAHME Ne 1

TexcT 3aganus:

1. Bunbl yuera KoH(UIEHIUATBHBIX JOKYMEHTOB.
2. IlocTpouTs oneporpaMmy IMOArOTOBKHA JOKYMEHTA

YT1Bepxkaaro
3amecTuTeNb TUPEKTOpa
(pyxoBOIUTEND
MOApa3ACIICHHUS )

« » 2020r

/Mponuna N.A.

HaunmenoBaunue
TEXHOJOTUUECKOUN
onepauuu

Hcnomuurenn

I'n.

Croenuanuct
CHELUAIINCT

PykoBogurens

Cekperapb

Brimaua
YKa3aHUs O
MOJTrOTOBKE
JIOKYMEHTAa

IToaroroska
MPOEKTA
JIOKYMEHTA

CornacoBanue
MPOEKTa
JTOKYMEHTAa

Yr1BepxkaeHue
JIOKYMEHTAa

[Tepenaua
JIOKYMEHTA JIJIS
Pa3MHOKEHHUS

[IpenonaBarens:
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Paccmotpeno Ha 3acenanuun FEIIOY YTBepxaaro
[IIK «crenaucuuIIne N 3aMecTUTeNb JUPEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTEND
TEXHOJIOTHYECCKUN TEXHUKYM
MOApa3ACIICHHUS )
« » 2020r
nporokom Ne DK3aMeHaAIMOHHbII
[Ipeacenarens MK emwier Ne 15 /Mpornna N.A.
/CButHes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHS paOOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMU

NuctpyKius st o0yyaronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Ipu paboTe MOKHO BOCIOJIL30BATHCA: OTYETOM IO TPOU3BOJCTBEHHOM MPAKTUKE

SAJAHUE Ne 1
TekcT 3aganus:
1. 3amaum ITocTosiHHO AeicTByrOMIEH aKcniepTHON Komuccuu (ITI2K).

2. I[TocTpoutsb cxemy MOTOKOB JAHHBIX Uit 00111eT0 1okyMeHToobopoTta B CJIOY,
BO3HMKAIOIIIETO MPH BhIMOTHEHUH Tipotieayphl «Coctasnenue [Ipukazay.

[IpenogaBarernb: /
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Paccmotpeno Ha 3acenanuu
[IIK «crenaucuuIIne

YT1Bepxkaaro

I'BIIOY
3amecTuTeNb TUPEKTOpa

Hwxeropoackuii mpOMBIIIIIEHHO-

« » 2020r 9 (pyxoBOIUTEND
TEXHOJOTHYECKHUI TEXHUKYM
MOIpa3/ICIICHNUS )
« » 2020r
npoTokoi Ne DK3aMeHAIMOHH I
[Ipeacenarens MK emwier Ne 16 /Mpornna N.A.
/Csutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

NuctpyKius st o0yyaronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Ipu paboTe MOKHO BOCIIOJIB30BATHCS: OTYETOM 110 TIPOU3BOJCTBEHHOM MPAKTHUKE

SATAHUE Ne 1

TekcT 3amanus:

1. Opranusanus padoThl IO U3TOTOBJICHUIO JIEKTPOHHOTO KOH(PUAECHIMATBLHOTO
JIOKyMEHTA.

2.ITocTpouth cxeMy MOTOKOB JIAHHBIX IS 0011ero jokymeHToodopora B CJIOY,
BO3HUKAIOIIETO MPU BBIMOJHEHUH nponieypsl «cnomnenus [pukazay.

[TpenogaBaTens: /
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Paccmotpeno Ha 3acenanuun FEIIOY YTBepxaaro
[IIK «crenaucuuIIne . 3aMecTUTeNb JUPEKTOpa
Hwxeropoackuii MpoMBIIIIICHHO-
« » 2020r 9 (pyxoBOIUTEND
TEXHOJOTHYECKHUI TEXHUKYM
MOApa3ACIICHHUS )
« » 2020r
nporokom Ne DK3aMeHaAIMOHHbII
[Ipeacenarens MK et Ne 17 /Mpornna N.A.
/CButHes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTHUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

NuctpyKius st o0yyaronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHHSI 3aaaHus: 30 MUH.
[Ipu paboTe MOKHO BOCIIOJIB30BATHCS: OTYETOM 110 TIPOU3BOJCTBEHHOM MPAKTHUKE

SATAHUE Ne 1
TekcT 3amanus:
1. DJIEKTPOHHBIN apXUB TOKYMEHTOB.

2. IlocTpouTh cxeMy MOTOKOB JJAHHBIX JJIsI 0011ero nokyMentoooopora B CZIOY,
BO3HHKAIOIIETO MTPH BHITIOJTHEHUH TIPOIIeyphl « DOpMHUPOBAHKE JIET M CIAYU UX B apXHBY

[IpenonaBatensb: /
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YT1Bepxnaro
3amecTuTeNnb IUPEKTOpa

PaCCMOTpeHO Ha 3aC€JaHHuHu

IIHK «crnemauCIuILINe I'BIIOY

Hwxeropoackuii mpOMBIIIIIEHHO-

« » 2020r 9 (pyxoBOIUTENH
TEXHOJOTHYECKHUI TEXHUKYM
noApa3AesIeHUs])
« » 2020r
npoTokos Ne DK3aMeHAIMOHHbIN
[Ipencenarens ITHK omwiaer Ne 18 /Tlponuna U.A.
/Curnes JI.H.

no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATEHBIMH

JIOKYMEHTaMHU

MuCcTpyKIUs I 06an10mer0051:
MakcumanbHoe BPCM BBIIIOJIHCHUS 3a/IaHUA: 30 MuH.
HpI/I pa60Te MOKHO BOCIIOJIB30BAaTLCA: OTYCTOM IIO HpOHBBOI[CTBGHHOﬁ IIPAKTHUKC

3AJIAHUE Ne 1

TexkcT 3amanus:

1. Ilepeuncnure B3aUMOCBSI3aHHBIE CUCTEMBI KOPIIOPATUBHOTO KOH(UICHIINATLHOTO
AIIEKTPOHHOTO JEJI0MPOU3BOICTBA.

2. IlocTpouTh cxeMy MOTOKOB JIAHHBIX JJIsI 00111ero nokyMentoooopora B CZIOY,
BO3HHUKAIOIIETO IMPU BBIMOJHESHUH Tponieypbl «CocraBiaeHne HoMeHKIaTyphl aemi».

[IpenonaBatensb: /
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Paccmotpeno Ha 3aceganuu YTBepxkaato
I'BIIOY
[TLK «crenaucuuimna N 3amecTuTeNb IUPEKTOpa
Huxeropoackuit mpoMbIIIeHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJOTHYECKHUI TEXHUKYM
noApa3AesIeHUs])
« » 2020r
npoToKoJ Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omwiaer Ne 19 /Tlponuna U.A.
/Crurnes JLH. o IIM 02 Opranusauus u
TEXHOJIOTHs paboTHI €
KOH(UICHITNATEHBIMH
JIOKyMEHTaMu

HucTpykius juist 00y4aromierocs:
MakcuManibHOE BpeMsl BBITIOJIHEHUS 3aAaHus: 30 MUH.
[Tpu paGoTe MOXKHO BOCTIONIB30BaThCs: oduiranbabiM caiiTom OCTIK Poccus

3AJIAHUE Ne 1
TexcTt 3amanus:

1. OTBETCTBEHHOCTH 3a MPECTYIUIEHUS B chepe KOMIBIOTEPHON NH(GOPMALIHH.
2. Haiitu «Ilopsinox kKoHTpoJis 3(h(PEeKTUBHOCTH 3aIUThI cCeKpeTHOM nHpopmaruu B AC».

[IpenogaBarernb: /
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Paccmotpeno Ha 3aceganuu IEIIOY YTBepxkaato
[TLK «crenaucuuimna N 3amecTuTeNb IUPEKTOpa
Huxeropoackuit mpoMbIIIeHHO-
« » 2020r 9 (pyxoBOIUTENH
TEXHOJOTHYECKHUI TEXHUKYM
noApa3AesIeHUs])
« » 2020r
npoTokos Ne DK3aMeHAIMOHHbIN
[Ipencenarens ITHK et Ne 20 /Tlponuna U.A.
/Ceutnes JI.H.

no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATEHBIMH

JIOKYMEHTaMHU

NuctpyKius st o0yyaronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Ipu paboTe MOKHO BOCIIOJIB30BATHCS: OTYETOM 110 TIPOU3BOJCTBEHHOM MPAKTHUKE

3AJIAHUE Ne |
TexcT 3aganus:

1. ByMaxHbIe HOCUTEII YYUTBHIBAIOTCS B )KypHAIAX WM KapTOYKaX, UMEIOITUX
cleayromme rpadur:

9 =
5 = = 0 £
19) = L= g( <
: 2= |E 5 = E o . g 2
2 58 |9 o 3 g 2 g 8 % 5 s % |g&
, T = S A < = ’,:[E__n = = U w
= 0 X = ez =5 O = - 0 < %
: 25 |§ g SE5 (8. |EE5 |85 (g |gEE3
jas] = O o = %:‘:H ro 7o ED" EQ* SHH
Eooos = - = S O > = > a 5o
VEEIZ = = = SIS 20 = B O g 5 = A S5 5 5
2 o £ S = S B & C = c & S o S o =)
> B2 5 =g m T = I Y (S RN=- = E E A [ORESN--
1 2 3 4 5 6 7 8 9

Kakue 3amonnstoTes rpadpl Mpu B3SITHN HOCUTENEH Ha yueT? UTo yKa3bIBaeTCs B ATUX
rpadax 1 OTHOBPEMEHHO MPOCTABIISIECTCS HA CAMUX HOCUTEISIX?

2. I[TocTpouts cxemMy MOTOKOB JAHHBIX It 00111eT0 ToKyMeHToobopoTta B CJIOY,
BO3HHUKAIOLIETO IIPU BHINIOJHEHUU ITpouenypsl «llonydenue [Tucemay.

[IpenonaBatensb: /
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YT1Bepxnaro

3amecTuTeNb TUPEKTOpA
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

PaCCMOTpeHO Ha 3aCCIaHnun

[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpOMBIIITIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

poToKOoJT Ne JK3aMEeHALMOHHBI
[Ipencenarens ITHK omret Ne 21 /Tlponuna U.A.
/Csutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

MuCcTpyKIUs I 06an10mer0051:
MakcumanbHoe BPCM BBIIIOJIHCHUS 3a/IaHUA: 30 MuH.
HpI/I pa60Te MOKHO BOCIIOJIB30BAaTLCA: OTYCTOM IIO HpOHBBOI[CTBGHHOﬁ IIPAKTHUKC

3ATAHUE Ne 1

TexkcT 3amanus:

1. Jate xapakrepuctuky CructeMe aBTOMAaTU3alMH JEJIOBBIX ITPOLIECCOB.
ITocnnenoBaTeIbLHEBIX DTAIIOB.

2. I[TocTpouts cxeMy MOTOKOB JaHHBIX It 00111eT0 ToKyMeHToooopoTta B CJIOY,
BO3HHKAIOIIETO MPH BRITIOJHEHUH TIpotieaypbl «KoHTponb nucronHerus [Tucemay.

[TpenogaBaTens: /
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PaccmoTpeno Ha 3acenanuu
IIHK «crnemauCIuILINe
« » 2020r

I'BIIOY
Hwxeropoackuii mpOMBIIIIIEHHO-
TEXHOJIOTHYECKUN TEXHUKYM

HpOTOKOT Ne DK3aMeHAIMOHHBIH
[Ipencenarens I[NIK omaer Ne 22
/Ceutnes JI.H.

no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATEHBIMH

JIOKYMEHTaMHU

NHCcTpyKIHS UL 00YVYAIOIIErocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.

YT1Bepxnaro

3amecTuTeNb IUPEKTOpa
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

/Tlponuna U.A.

[Tpu paboTe MoOkeTe BOCIOIB30BaTHCS: OTYETOM IO MTPOU3BOACTBEHHOM MPAKTHKE

TexcTt 3amanus:

1. laTh XapakTepucTuky (hOpMUPOBAHKE JI€] B OPraHU3aLUH.

2. Jlatb xapaktepucTuky HoMeHknaTypa 1es opranu3annm.

[IpenomaBaTenb: /
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PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

poTOKOJ Ne
[Ipencenarens ITHK
/Csutnes JI.H.

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

3K33M6H3HI/IOHHLII71

omier Ne 23
no [IM 02 Opranuzanus u
TEXHOJIOTHS pabOTHI C
KOH(pHICHIIMATbHBIMU
JIOKyMEHTaMHU

MuCcTpyKIUs I 06an10mer0c51:

MaxkcumanbHOE BpeMsl BBITTOJIHEHUS 3aanus: 30 MUH.
[Tpu paboTe MOXKHO BOCTIOIB30BATHCS: OTYETOM IO MMPOU3BOICTBEHHOM MPAKTUKE

SAZJAHHUE Ne 1

TexcTt 3amanus:

YT1Bepxnaro
3amecTuTeNb TUPEKTOpA
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

/Tlponuna U.A.

1. KoHTpoib 3a cocTosiHUuEM )T KOH(PHUISHIIMATBHOTO JeIONPOU3BOICTRA.
2. Tlo ¢pyHKIIMOHAIBHBIM HAa3HAYCHUSIM CITy>KEOHbBIE TTOMEIICHUS KIaCCUPUITUPYIOTCS Ha
kareropuu 30H (0-V). lJig TOCTM>KEHHS YeTKOCTH B ONPEIENICHUSX TpeIIaraeTcs

MOMEIICHHS ¥ TEPPUTOPHUIO0 00bEKTa KIaCCU(PUIIMPOBATH B 3aBUCUMOCTH OT YCJIOBUH
JIOCTYTIA U CTeNeHU 3anuiieHHocTu. Onpenenure GyHKIMOHATLHOE HA3HAYCHUE KaXK 0N

KaTCroprun 30HbI IIOMCIICHM .

Kareropus ®OyHKIIMOHATBHOE
SOHbI HanmeHnoBanwue 30HbBI HASHAYCHIE
0 Cso0OoaHas 30Ha
| Hab6mromaemas 30Ha
I Perucrpanuonnas 301a
"I Pexxumnasg 3oHa
v 30Ha YCUIICHHOW 3aITUThI
\Y 30Ha BBICHIEN 3aIUTHI
[IpenogaBarernb: /
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PaccmoTpeno Ha 3acenanuu FEIIOY YT1Bepxkaaro
[TLK «crenaucuuime . 3amecTuTeNnb IUPEKTOpa
Hwxeropoackuii MpoMBIIIIICHHO-
« » 2020r 9 (pyxoBOIUTEH
TEXHOJIOTHYECKUN TEXHUKYM
oApa3aesIeHUs])
« » 2020r
npoTokos Ne DK3aMeHAIMOHHbINI
[Ipencenarens [THK omwaet Ne 24 /Tlponuna U.A.
/Cutnes JI.H.

no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHIINATEHBIMH

JIOKYMEHTaMHU

NucTpyknus Juist 00y4aronierocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Tpu pabote MoxHO Bocnoib3oBaThes: [IK, MS Word, MS Excel

3AJIAHUE Ne |
TexcT 3aganus:

1. Pazmenienue rpuda koHpuaeHunanabHocTu. OnpeeauTh 1o 3aUCH, K KaKoMy rpudy
KOH(QUIACHIIMATIBHOCTH OTHOCUTCS IOKYMEHT.

T

3aKPHIT 08 AKIHOHEPHOE 00IEecTBO
"TEPMMK A"

yn. Opaworawigue, x. 11, Mocxza, 115419
Ten.: (495)956-21-0] (Mxoroxaxans o)
Paxe: (495)234-18-92
hitp fhororve terraka 2a; e-mal : idt@termuka ra
OKIIO 29903912, OI'PH 1027739260427
HHH/KIII 771 3004824/ 77250100 —__

12.01.09 N’ B-312 acn

Hake of —————

2. I[TocTpoutsb cxemMy MOTOKOB JAHHBIX It 00111eT0 ToKyMeHToobopoTta B CJIOY,
BO3HMKAIOIIIETO MPH BHIMOJTHEHUH Tiponieayphl «Ilepegaua OtueTay.

[IpenogaBarernb: /
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Paccmotpeno Ha 3acenanuun TEIIOY YTBepxaaro
[IIK «crenaucuuIIna N 3aMecTUTeNb JUPEKTOpa
Huxeropoackuii mpoMBIIIIIEHHO-
« » 2020r 9 (pyxoBOIUTEND
TEXHOJIOTHYECCKUN TEXHUKYM
MoApa3ACIICHHUS )
« » 2020r
npoTokoi Ne DK3aMeHAIMOHH I
[Ipeacenarens I[NIK Gmwier Ne 25 /Mpornna N.A.
/Ceutnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

MuCcTpyKIUS 11 06an10mer0051:
MakcumanbHoe BPCM: BBIIIOJIHCHUS 3alaHUA: 30 MuH.
HpI/I pa60Te MOKHO BOCIIOJIB30BAaTLCA: OTYCTOM IIO HpOHBBOI[CTBGHHOﬁ IIPAKTHUKC

3AJIAHUE Ne |
TexcTt 3amanus:

1. TlonpazneneHue KOHGUIESHIIMATHLHOTO IETOMPOU3BOJICTBA TOJKHO OBITH 00ECIIeueHO
CITY>K€OHBIM MMOMEILIEHUEM ISl XpaHEHUS! KOHPUACHIIMAIbHBIX JOKYMEHTOB U Pa0OThHI
COTPYIHHUKOB MOJIpa3eICHUs, a TAKKE IOMEIEHUEM ISl HCTIOJTHUTENEH, ecu padoTa ¢
KOH(HICHIIMATBHBIMU JJOKYMEHTAMH HE pa3pelieHa B CIIyKEOHBIX TTOMEIICHUSIX
ucnojaHuTenei. OxapakTepusynuTe COCTOSIHUE CITY>KEOHOTO MOMEIIICHHUS.

[IpenonaBatensb: /
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YT1Bepxnaro

3amecTuTeNb TUPEKTOpA
(pyxoBOIUTENH
noApa3AesIeHUs])

« » 2020r

PaccmoTpeno Ha 3acemanuu
[IK «crenaucuyIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIILIIEHHO-
TE€XHOJIOTMYECKUHA TEXHUKYM

npoToKoN Ne DK3aMeHAIMOHHBIH
[Ipencenarens ITHK omwiet Ne 26 /Tlponuna U.A.

/CButnes JI.H.

no [IM 02 Opranuzanus u
TEXHOJIOTUS pabOTHI C
KOH(pHICHIIMATbHBIMU

JIOKyMEHTaMHU

HMHCcTpyKIHS JUISE 00Y4arOIerocs:
MakcumanbHOE BpeMs BBITIOJTHEHUS 3aAaHus: 30 MUH.
[Tpu paboTe MOKHO BOCONB30BATHCS: : opuraibHbIM caiTom OCTIK Poccus

3AJTAHUE Ne 1

TexcTt 3amanus:

1. lommyck COTpYIHUKOB NMPEANPUITHS K KOH(DUICHIIUATbHON HHPOPMAIIUH
(KoMMepUecKoii TaliHe).

2. Haiitu «Ilopsimox 00y4ueHus1, IEpEemnoaroTOBKY U MOBBIIICHHS KBaTU(DUKAITUN
CHEIUAINCTOB B 00iactu 3amuThl nHMopmaruu ot HCJL.»

[IpenonaBatensb: /
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YT1Bepxkaaro

3amecTuTeNb TUPEKTOPA
(pyxoBOIUTEH
MoApa3esICHUs )

« » 2020r

PaccmoTpeno Ha 3acemanuu
[IK «crenauciyIIInH)
« » 2020r

I'BIIOY
Hwuxeropoackuii NpoOMBIIIIEHHO-
TE€XHOJIOTMYECKUNA TEXHUKYM

npoToKos Ne JK3aMeHAIMOHHBIM
[Ipencenarens MK et Ne 27 /Tlponuna U.A.

/CButnes JI.H. o IIM 02 Opranusanus u

TEXHOJIOTHUS pabOTHI C
KOH(UICHITNATbHBIMH
JIOKYMEHTaMHU

MuCcTpyKIUs I 06an10mer0051:
MakcumanbHoe BPCM BBIIIOJIHCHUS 3a/IaHUA: 30 MuH.
[Ipu pa60Te MOKHO BOCIIOJIB30BATECA. OTYCTOM IIO HpOI/I3BOI[CTB€HHOI>'I IIPAKTHUKC

3AJJAHME Ne 1

TexcTt 3amanus:
1. UannurpoBanne U31aHus IPUKa3a WIK PACTIOPSKECHHUS.

2. CuryannoHHas 3a1aya:

OO0 «HoBocTpoirpernon-A» moiydaeT MUChbMO-COOOIIEHNE OT pa3paboTyhKa MPOrpaMMHOTO
obecneuenus OAO «Texnonoruu 21 Bekay 0 BbIX0/ie HOBOM BEpCUU MPOTPAMMHOTO IPOJIYKTA [0
ckimaackomy yuety «Cxiag +», a takke CD-mucka ¢ MomyneM oOHOBJICHHS M MHCTPYKIMEH 110
npoBesieHuto ooHoBieHus. [lonyuuB nanHoe nucbMo, pykooautenb OO0 «HoBoctpoiirpernon-
A» BBIHOCHUT pPE30JIOLNI0, B KOTOpPOM mopydaeT 3aBeayromemy ckiamom CremnaHoBy A.B.
[IPOAHAIU3UPOBATh HOBbIE BO3MOXHOCTH CHCTEMbl aBTOMATHU3allUM CKJIAQJCKOTO yudeTa u
JIOJIO)KUTh O HEOOXOJMMOCTH Iepexojla Ha HOBYIO Bepcuio mporpammbl. CremaHoB A.B.
MOATOTABIMBACT JOKIAIHYIO 3alHCKY, aJpECOBAHHYIO T€HEPAbHOMY AMPEKTOpPY, B KOTOPOM
COO0OIIaeT, YTO MEePEeX0/] Ha HOBYIO BEPCHUIO CHCTEMBI TO3BOJIUT Ooiee A3P(HEKTUBHO OPraHU30BaTh
paboTy Mo y4eTy ToBapa M IMOBBICUTH ONEPATUBHOCTb pabOTHI MepcoHana. M3yuuB naHHYIO
JOKJIaJTHYIO 3aIIUCKY, T€HEPaIbHBIA TUPEKTOP CO3/Ia€T HOBYIO PE3OJIIOLINIO0, B KOTOPOU MOpy4daeT
MOJITOTOBUTH MPOEKT MPHKa3a O BBOJE B SKCIUTyaTallMIO HOBOM BEPCUU CUCTEMbI aBTOMAaTHU3alluU
CKJIaJICKOTO yueTa.

Kakue AJOKYMCHTSI ABJIAIOTCA HHUIHUHUPYIOIIUMHU JJISA U3 TaHWA HpHKaBa?

[IpenogaBarernb: /
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PaccmoTpeno Ha 3acenanuu
IIHK «crnemauCIuILIne
« » 2020r

poTOKOJ Ne
[Ipencenarens MK
/Csutnes JI.H.

I'BIIOY
Hwxeropoackuii mpOMBILIIIIEHHO-
TEXHOJIOTHYECKUN TEXHUKYM

3K33M6H3HI/IOHHLII71

omser Ne 28
no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATbHBIMH
JIOKYMEHTaMHU

MuCcTpyKIUs I 06an10mer0c51:

MakcumanbHOoe BPCM BBIIIOJIHCHUS 3alaHUA: 30 MuH.
HpI/I pa60Te MOJKHO BOCIIOJIB30BATLCA: OTUCTOM IIO HpOHSBOI[CTBGHHOﬁ IIPAKTHUKC

3AJJAHUE Ne 1

TexcTt 3amanus:

1. OpFaHI/I3aHI/I$I KOHCI)I/II[CHHI/IEUIBHOFO ACJIOIPONU3BOACTBA AJIA U3JaHUA, PA3SMHOKCHUA U

Y1Bepxaaro
3amecTuTeNb TUPEKTOpa
(pyxoBOIUTENH
MoApa3esICHUs )

« » 2020r

/Tlponuna U.A.

YHUYTOKCHUSA JOKYMCHTOB C IIOMOIIBIO TCXHUYCCKUX CPCACTB.

2. J1aTh XapakTEPUCTUKY CKAaHUPOBAHUE TOKYMEHTOB B JIEKTPOHHBIN apXHUB C IMTIOMOIIBIO

IMOTOYHOT'O CKaHEPa.

[IpenonaBarensb:
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PaccmoTpeno Ha 3acenanuu
IIHK «crnemauCIuILIne
« » 2020r

poTOKOJ Ne
[Ipencenarens MK
/Csutnes JI.H.

I'BIIOY
Hwxeropoackuii mpOMBILIIIIEHHO-
TEXHOJIOTHYECKUN TEXHUKYM

3K33M6H3HI/IOHHLII71

omser Ne 29
no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATbHBIMH
JIOKYMEHTaMHU

MuCcTpyKIUs I 06an10mer0c51:

MakcumanbHOoe BPCM BBIIIOJIHCHUS 3alaHUA: 30 MuH.
HpI/I pa60Te MOKHO BOCIIOJIB30BAaTLCA: OTYCTOM IIO HpOHBBOﬂCTBeHHOﬁ IIPAKTHUKC

3AJJAHUE Ne 1

TexcTt 3amanus:

1. O3HaKOMJIEHHE C TOKYMEHTaMU CIIYKE€OHOT0 paccileOBaHUs: ITalbl, CPOKU U (POPMBI

JAOKYMCHTOB.

Y1Bepxaaro
3amecTuTeNb TUPEKTOpa
(pyxoBOIUTENH
MoApa3esICHUs )

« » 2020r

/Tlponuna U.A.

2. J1aTh XapaKTepUCTUKY PELICHUS O CIy>KeOHOMY PacciieIOBaHUIO TUCIHUILUIMHAPHOTO

IIPOCTYTIKA COTPYIHHKA.

[IpenonaBarensb:

85



PaccmoTpeno Ha 3acenanuu
IIHK «crnemauCIuILIne
« » 2020r

poTOKOJ Ne
[Ipencenarens MK
/Csutnes JI.H.

I'BIIOY
Hwxeropoackuii mpOMBILIIIIEHHO-
TEXHOJIOTHYECKUN TEXHUKYM

3K33M6H3HI/IOHHLII71

ounster Ne 30
no [IM 02 Opranuzauus u
TEXHOJIOTHUS paOOTHI C
KOH(UICHITNATbHBIMH
JIOKYMEHTaMHU

HacTtpykius uig 00yYaronIerocs:

MakcuManibHOE BpeMsl BBITOJIHEHUS 3aaaHus: 30 MUH.
[Tpu paboTe MOKHO BOCIOIB30BATHCS: OTYETOM 10 TPOU3BOICTBEHHOM MPAKTUKE

3AJTAHME Ne 1

TexcT 3aganus:

Y1Bepxaaro
3amecTuTeNb TUPEKTOpa
(pyxoBOIUTENH
MoApa3esICHUs )

« » 2020r

/Tlponuna U.A.

1.Onpenenenne coctaBa JOKYMEHTHpyeMon KoHbUIeHIIMaIbHOW nHpopmanuu. [laTh
MOJHYIO XapaKTEPUCTUKY KOH(MDUICHITUATBHBIM JOKYMEHTAM OpraHUu3alluu: KypHabl

y4yera.

[IpenonaBarensb:
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4. AHOOPMALIMNOHHOE OBECIHHEYHEHUE OBYUYEHUA

[lepeuenr pexoMeHIyeMbIX Y4eOHbIX u3naHui, MHTepHET-pecypcoB, IOMOIHUTEIBHON
JUTEPATypPhI

OcHOBHBIE HCTOYHHUKH.

1. Xauvarpsin, I'. A. Opranuzanusi U TexHOJIOTHS PabOThl C KOH(MUIECHIMATHLHBIMU
nokymeHTamu : yueOHuk s CIIO / I'. A. Xauarpsu, U. B. Ky3uenosa. — Capatos,
Mockaga : [IpodobpazoBanue, Ait [1Tu Ap Meaua, 2020. — 283 ¢. — ISBN 978-5-4488-
0742-8, 978-5-4497-0783-3. — TekcT : 2NEKTPOHHBINA // DIEKTPOHHO-OMOIMOTEUHAs
cucrtema [PR BOOKS

J_IOHO.]'IHI/ITGJII)HBIG HCTOYHUKH.

1

bacanoa I'.B. OcHoBbl kpunTorpaduu [DIEKTPOHHBIM pecypc]: ydeOHOe mocobue/
bacanmoBa I'.B.— OinekTpoH. TekcToBble AaHHble.— MockBa, CapatoB: MHTepHeT-
VYuusepcuter Mudopmannonnsix Texnonoruit (MHTYUT), Aii [Tu Ap Meaua, 2020.—
282 c.— Pexum noctyma: http:// www.iprbookshop.ru/89455.html.— DBC «IPRbooks»
I'pannunn O.H. MHGopManmOHHBIE TEXHOJIOTHH B YIIPABISHUH [ DIIEKTPOHHBIN pecypc]:
yuebHoe nocooue/ I'pannuun O.H., Kuse B.l.— DneKTpoH. TEKCTOBbIE JTaHHBIC.—
MockBa, CaparoB: WurepHer-YuuBepcurer WHopmanmonnsix TexHonoruit
(UHTYUT), A Ilm Ap Memama, 2020.— 400 c— Pexum pocryna:
http://www.iprbookshop.ru/89437.html.— DBC «IPRbooks»

Kymunos HO.U. WutemnekryanbHbie HHPOPMALUOHHBIE CHUCTEMBbI [DJIEKTPOHHBIN
pecypc]: yuebnoe mnocobue mis CIIO/ KyaumnoB HO.M.— DnekTpoH. TEKCTOBBIC
nanaeie.—  Jlunmeuk, CaparoB: Jlunenkuil  rocygapCTBEHHBIM  TEXHUUYECKUU
yHuBepcuteT, IIpodoOpazoBanue, 2020.— 63 Cc.— Pexum  gocrtyma:
http://www.iprbookshop.ru/92828.html.— 9BC «IPRbooks»

Ckpunnuk J[.A. OOecrieyeHue 0€30MaCHOCTH MEPCOHAIBHBIX AAHHBIX [DJIEKTPOHHBIN
pecypc]: yuebHoe mocooue/ CxpunHuk J[.A.— DJIEKTpPOH. TEKCTOBBIC JIlaHHBIC.—
MockBa, CaparoB: WurepHer-YuuBepcuter WHdopmanmonnsix  TexHonoruit
(UHTYUT), A Ilm Ap Memgma, 2020.— 121 c.— Pexum jgocryma:
http://www.iprbookshop.ru/89449.html.— 9BC «IPRbooks»

®aponoB A.E. OcHOBBI HH()OPMAIIMOHHOW 0€30MaCHOCTH NPU padoTe HAa KOMIIBIOTEpE
[OnexTpoHHBIN pecypc]: yueOHoe mocobue/ dapoHoB A.E.— DIEKTpOH. TEKCTOBBIE
nanueie.—  MockBa, CaparoB: Hurepuer-YuuBepcuter  MHbOpMaMoHHBIX
Texnonoruit (MHTYUT), At [Iu Ap Menua, 2020.— 154 c.— Pexum pgocrtymna:
http://www.iprbookshop.ru/89453.html.— DBC «IPRbooks»

HNuTepHeT pecypcesl :

1. EnnHoe okHO AocTyna Kk o0pazoBarenbHbIM pecypcam. Popma gocrymna:

http://window.edu.ru.

2. Enunas xomnexius mudpoBeix 00pa3oBaTenbHbIX pecypcoB. Dopma
noctyna:http://schoolcollection.
edu.ru.

3. http://www.mascom.ru/

4. http://nelk.ru/
5. http://www.laborkomplekt.ru/
6. http://pro-spec.ru/
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7. http://lwww.bnti.ru
8. http://www.inside-zi.ru/
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